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XA TRUONG TAY Poc lap - Tw do - Hanh phic
S6: 41/QD-UBND Truong Tay, ngay 29 thang 02 nam 2024
QUYET PINH

Ban hanh Quy tic wng xir ciia can bd, cong chirc xa

CHU TICH UY BAN NHAN DAN XA

Can cir Ludt Té chirc Chinh quyén dia phirong ngay 19/6/2015;

C:dn cuir Luqt swa déi, bo sung mot s6 diéu cua Ludt T6 chire Chinh phu va
Ludt To chure chinh quyén dia phuwong nam 2019,

Can cir Quyét dinh s6 03/2007/QD-BNV ngay 26/02/2007 ciia B¢ Truong
Bo Noi vu vé viéc ban hanh Quy tdc ung xw cua can bg, cong chire, vién chuc lam
viéc trong bo may chinh quyén dia phuong;

Theo dé nghi ciia Vin phong — Thong ké Xa.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy tic ng xir clia can bo,
cong chuc xa.

Picu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky va thay thé
Quyét dinh s6 21/QD-UBND ngay 20/02/2023 ctia Chu tich Uy ban nhan dan xa
vé ban hanh Quy tic (mg xir ctia can bd, céng chirc xA.

Piéu 3. Vin phong — théng ké, cac ban nganh, doan thé xa va tat ca can bo,
cong chirc xa cin ctr quyét dinh thi hanh./.
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N QUY TAC UNG XU
AT Cia can bj, cong chirc xa

e = 5”7 (Ban hanh kém theo Quyét dinh s6 41/0D-UBND

ngay 29/02/2024 ciia Chii tich Uy ban nhdn dén xd)

I. Quy dinh trong giao tiép hanh chinh

1. Can bd, cong chirc khi 1am viéc tai cong s& va trong thoi gian thyc thi
nhiém vy, cong vu phai mac trang phuc dung quy dinh; phai deo thé can by, cong
chue theo quy dinh; phai giit uy tin, danh du cho co quan, don vi, 1anh dao va dong
nghiép.

2. Trong giao tiép tai cong s& va v4i cong dan, can bd, cong chic phai co
thai d6 lich su, hoa nhi, vian minh. Khi giao dich truc tiép, hodc bang vin ban
hanh chinh hodc qua cac phuong tién thong tin (dién thoai, thu tin, qua mang...)
phai bao dam thong tin trao d6i dung ndi dung cong viéc ma co quan, don vi, to
chirc va cong dan can hudng dan, tra 1oi.

3. Can bo, cong chirc 1anh dao trong quan 1y, diéu hanh hoat dong cua co
quan, don vi phai nam bat kip thoi tdm 1y ctia can bd, cong chirc thudc tham
quyén quan 1y dé c6 cach thire diéu hanh phu hop véi timg d6i tugng nham phat
huy kha nang, kinh nghi€m, tinh sang tao, chu dong trong viéc thyc hién nhiém
vy, cong vu cua can bg, cong churc; phat huy dan chu, tao diéu kién trong hoc tap
va phat huy sang kién cta can bo, cong chtrc; ton trong va tao niém tin cho can
b0, cong chirc khi giao va chi dao thuc hién nhi€ém vy, cong vu; bdo vé danh dy
cua can bg, cong chirc khi bi phan anh, khiéu nai, t§ céo khong dung su that.

4. Can b9, cong chuc thtra hanh chuyén mén nghiép vu phai ton trong dia
vi cua nguoi lanh dao, phuc tung va chép hanh nhiém vu duoc giao dong thoi
phat huy tinh than ty chii dam chiu trach nhiém; c6 trach nhiém dong gop ¥ kién
trong hoat dong, diéu hanh cua co quan minh bao dam cho hoat dong nhiém vy,
cong vu dat hiéu qua.

5. Trong quan hé déng nghi¢p can bg, cong chiic phai chan thanh, nhiét
tinh bao dam sy doan két; phdi hop va gop ¥ trong qua trinh thyc hién nhiém vy,
cong vu dé cong viéc dugc giai quyét nhanh va hiéu qua.

Il. Cac quy dinh can by, cong chirc khong dwgc lam trong quan hé¢
nhiém vu, cong vu

1. Can bo, cong chuc khong duoc trén tranh, dun day trach nhiém khi
nhi¢ém vy, cong vu do minh thyc hién gay ra hau qua anh hu:orng dén hoat dong
cua co quan minh hodc cua co quan, don vi, t6 chirc khac hodc vi pham téi quyén
loi chinh déng, danh du va nhan pham cua cong dan.

2. Can bg, cong chuc khong dugc ¢d tinh kéo dai thoi gian hodc tu chdi sy
phéi hop cua nhitg ngudi trong co quan minh hodc co quan, don vi, to chtic co
lién quan va cua cong dan khi thuc hién nhiém vy, cong vu.



3. Can b, cong chirc khong duge che gidu, bung bit va 1am sai 1éch noi
dung cac phan anh cua can bg, cong chire lam viéc trong co quan minh hodc co
quan, don vi, t6 chirc khac hodc cua cong dan vé nhimg viéc lién quan dén chirc
nang, nhiém vu do minh duogc giao thuc hién khong dung quy dinh cta phap luét.

I11. Cac quy dinh can b, cong chirc, vién chirc khong dwge lam khi
giai quyét cac yéu cu ciia co quan, don vi, to chirc va cia cﬁng dan

1. Can by, cong chuc khi dugc giao giai quyet cac yéu_ ciu cla co quan,
don vi, to chuc va cua cong dan khong dugc tur chdi cac yéu cau dung phap luat
ctia ngudi can duoc giai quyét phu hop véi chire trach, nhiém vu duoc giao.

2. Can bg, cong chure khong dugc lam mat, hu hong hozc 1am sai 1éch hd
s0, tai liéu lién quan dén y€u cau cua co quan, don vi, t6 chtc va cong dan khi
duoc giao nhiém vu giai quyét.

3. Cén bo, cong chirc khong dugc 1am 16 bi mat Nha nudc, bi mat cong tac
va bi mat ndi dung don thu khiéu nai, t6 cdo cua co quan, don vi, to chirc va cong
dan theo quy dinh cua phap luat.

V. Céac quy dinh nhirng viéc can bg, cong chirc khong dugc lam trong
quan h¢ xa hi

1. Céan b9, cong chuc khong dugc 1oi dung chic vu, quyén han, mao danh
dé tao thanh thé khi tham gia cac hoat dong trong xa hoi.

2. Can bd, cong chuc khong dugc sir dung céc tai san, phuong ti€n cong
cho cac hoat dong xa hoi khong thudc hoat dong nhi€ém vu, cong vu.

3. Can bg, cong chirc khong duoc t6 churc cac hoat dong cudi hoi, ma chay,
mung tho, sinh nhét, tan gia, thang chirc va cac hoat dong khac ctia ban than va
gia dinh vi muc dich vu lo1.

V. Cac quy dinh cin b, cong chirc khong dwgc lam trong @ng xi& noi
cong cong

1. Can b9, cong chire khong duge vi pham cac quy dinh vé nodi quy quy tic
0 noi cong cong; khong dugc vi pham cac chuan muyc vé thuan phong my tuc tai
noi cong cong dé bao dam su vin minh, tién bd cua x4 hoi.

2. Céan b9, cong chirc khong dugce vi pham cac quy dmh vé dag dac cong dan
da dugc phap luat quy dinh hoac da dugc cong dong dan cu thong nhat thyc hién./.
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