
UY BAN NHAN DAN 
TINH TAY NINH 

So: ZIA /QD-UBND 

CONG HOA XA HOI CHU NGHIA VIET NAM 
Di)c lap - Ty do - Hph phtic 

Tay Ninh, ngay 	thong 01 nam 2025 

QUYET DINH 
Ve viec Cong be Danh myc thu tyc hanh chinh dime 	be sung;,  

thu tyc hanh chinh bi bai bo trong linh virc chirng thine thui)c them quyen 
giai quyet cua nganh Tur phi") teen dia ban tinh Tay Ninh 

CHU TICH UY BAN NHAN DAN TiNH 

Can ca. Luat TO there chinh quldn clia phurntg ngay 19 thong 6 Wm 2015; 
Can ca. Ludt sera cloi, bO sung mot so di'Ju Ludt TO chic Chinh pha va 

Ludt To citric chinh quy'dn clia phicang ngay 22 thong 11 Wm 2019; 

Can ca. N;hi dinh so 63/2010/ND-CP ngay 08 thong 6 nam 2010 caa 
Chinh phec ye kiem soot tha tyc hanh chinh; Nghi dinh so 48/2013/ND-CP ngay 
14 tiding 5 nam 2013 va Nghi clinh so 92/2017/ND-CP ngay 07 thong 8 nam 
2017 caa Chinh phi sera dal, be) sung mot so di'du caa cac Nghi dinh lien quan 
den kiem soot thin tuc hanh chinh; 

Can ca. Nghi clinh so 61/2018/ND-CP ngay 23 thcing 4 nam 2018 caa 
Chinh phec ye thy°c hien ca the mot cart, mot cera lien thong trong giai guy& this 
tyc hanh chinh; Nghi dinh so 107/2021/ND-CP ngay 06 thong 12 Wm 2021 cica 
Chinh phi sera dOi, bO sung mot so dihc cela Nghi: dinh so 61/2018/ND-CP ngay 
23 thong 4 nam 2018 cica Chinh pha ye thu-c hien ca the mot cua, mot ctia lien 
thong trong giai quyet tha tyc hanh chinh; 

Can cer Thong tu. so 02/2017/TT-VPCP ngay 31 thong 10 nam 2017 ceca 
BO twang, Chu nhiem Van phong Chinh phi hu.ong cedn nghiep vu ve kiem soot 
tha tyc hanh chinh; 

Can ca. Thong tie so 01/2018/7T-VPCP ngay 23 thong 11 nam 2018 czia 
BO trit .ong, Chic nhiem Van phong Chinh pith ve httong can thi hanh m5t so quy 
clinh cica Nghi dinh so 61/2018/ND-CP ngay 23 thong 4 nam 2018 caa Chinh 
pita ve thtcc hien ccr the mot cera, m5t cera lien thong trong giai quyit thi tuc 
hanh chinh; 

Can ca. Quyit clinh so 86/QD-BTP ngay 14 thong 01 Wm 2025 caa Bo 
trztang BO Tu. phap ye viec cong bo thi tyc hanh Minh Avec sera doi, tio sung; 
tha tyc hanh chinh bi bai ba trong linh vzfc charg thus thuk pham vi there prang 
quan ly ceca BO Tu. phap; 

Theo cg. nghi ceca Giant dOc So' Tu. phap tai Ta trinh so 24/TTr-STP ngay 
24 thong 01 nam 2025. 

• 
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Nguyen Hang Thanh 
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QUYET DINH: 

Dieu 1. Cong bo kern theo Quyet dinh nay Danh mpc thu tic hanh chinh 
dugc sira doi, 1) .6 sung; thu tic hanh chinh bi bai b6 trong link vuc chirng thuc 
thu6c thAm quy6n gidi guy& cua nganh Tu phap tren dia ban tinh Tay Ninh. 
(Danh myc thu tyc hanh chinh Avec cong bo bang file dien tir dinh kern theo 
Quyet dinh nay tren he thong eGov). 

‘ 1. Si Tu phap cap nhat cac thu tic hanh chinh 	dugc bai b6 ten He 
thong th6ng tin giai quyet thit tic hanh chinh tinh, Cong dich vi cong Tay Ninh. 
Dieu chinh, hoan thien quy trinh not b6 giai quyet cac thu tic hanh chinh lam co.  
so. de xay dung quy trinh dien tir trinh Chu tich Uy ban nhan dan tinh cong b6 va 
cap nhat day du len He th6ng thong tin giai quyet thd tic hanh chinh tinh. Dong 
that niem yet cong khai va giai quyet cac thu tic hanh chinh nay cho ca nhan, to 
chirc dung quy dinh. 

2. Van phong Uy ban nhan dan tinh kiem soat chAt luting va cap nhat cac 
not dung dia phtrang h6a 	tic hanh chinh len Co.  so.  dir 	quoc gia ve thit 
tpc hanh chinh. Thong bac ma thil tic hanh chinh mad cap nhat cho So Tu phap. 

Dieu 2. Quyet dinh nay co hieu luc ke tir ngay ky va thay the Danh mpc 
thit tpc hanh chinh twang irng, bai bo n6i dung so thir to 20, 132 tai phi 1ic danh 
mpc, not dung, quy trinh thu tic hanh chinh cap huyen, cap tinh dugc cong bo 
tai Quyet dinh so 1888/QD-UBND ngay 08 thang 10 nam 2024 dm Chu tich Uy 
ban nhan dan tinh ve viec ding bO quy trinh not b6 giai quy6t cac thit tic hanh 
chinh cua nganh Tu phap nam 2024 thuc hien ten dia ban tinh Tay Ninh. 

Dieu 3. Chanh Van phong Uy ban nhan dan tinh, Giam doe So Tu phap; 
Thu truong cac So., ban, nganh tinh; Chu tich Uy ban nhan dan cac huyen, thi 
xa, thanh pH; va cac to chirc, ca nhan c6 lien quan chiu trach nhiem thi hanh 
Quyet dinh nay./. 

Noi nhilp: 
- Niur Dieu 3; 
- C6c Kiem soat TTHC - Van ph6ng Chinh phi; 
- CT, cac PCT UBND tinh; 
- Lanh dao VP.UBND tinh; 
- P.KSTT, TT.PVHC; TT.CB-TH; 
- Ltru: VT, VPUBND tinh. 

(}18) 



PHi1 LUC 
NH DUVC SIYA DOI, BO SUNG; THU TUC HANH CHINH BI BAI BO TRONG LiNH VV C 
C THAM QUYEN GIAI QUYET CUA NGANH PHAP TREN DIA BAN TINH TAY NINH 
Quyk dinh so 9011 /QD-UBND ngay £' /01/2025 city 0y ban nhan dein tinh Tay Ninh) 

TUC HANH CHINH DlUVC SfrA DOI, BO SUNG 

STT Ten thutyc 
chinh Ma TTHC 

vachinh 
Linh 

Thol ban giai quyet diem thyv 
Dia hien Phi If phi 

Mik 
dich vu 

cOng 
trtrc 

tuyen 

C5n cir phip li 

I  DANH MVC THU TVC HANH CHINH CAP TiNH: 02 TTHC 

1 

Chimg thirc ban 
sao tu• ban chinh 
giay t&, van ban 
do co quan, t6 
chirc 	có 	thAm 
quyen dm Viet 
Nam; ca quan, to 
chirc 	co 	them 
quyen dm mac 
ngoai; ca quan, 
to chirc co them 
quyen cilla Viet 
Nam lien kat vai 
ca quan, to chat 
co.  them quyen 
dm nirac ngoai 
cap hoac chi:mg 
nhan 

2.000815.000. 
00.00.H53 I  

Chung 
thqc 

Ngay trong ngay tiep 
nhan yeu cau ho4c trong 
ngay lam vi'e'c tiep theo, 
ne'u tiep n14.n yeu cau sau 
15 gib. 
Truang hqp cung mot lac 
yeu cau chimg thqc ban 
sao 	tit nhi'u 	loai 	ban 
chinh giay fa, van ban; 
ban chinh co nhi'eu trang; 
yeu cau se luang nhieu 
ban sao; MN dung giAy to,, 
van ban phirc tap khe 
kiem tra, doi chieu ma ca 
quan, to chi= thkrc hien 
chfrng thi,rc khong the 

Cac tO chfrc hanh 
nghe ding chtimg 

Phi: 2.000 dimg/trang; 
tir trang 
thu 	1.000 

thir 3 tra len 
d'Ong/trang, 

tei da thu khong qua 
200.000 	don 	an. 
Trang la can cis de thu 
phi 	&rot 	tinh 	theo 
trang dm ban chinh; 

Trac 
tuyen mot  

phan 

Nghi dinh se 
07/2025/ND-CP 

ngay 09/01/2025 9ila 
chinh phi" sera del, 
bo sung met s6 dieu 
dm cac Nghi, dinh 
trong linh vIrc he 

4 tich, quoc tich, 
Chung thqc 

' Nei dung cila thti tvc (las  duqc (lieu chinh theo huemg 	nOi dung dm thti ttic Chimg th‘rc ban sao to ban chinh giay ter, van ban do co quan, chirc co tilt= quy4n caa nuerc ngoai; ca 
quan, to chirc co themquyen caa Vi'Ot Nam lien IcAt vied ca quan, t15chirc co tham quyen cua ntrac ngoii cAp hoac chimg nhan (ma TTHC: 2.000843). 
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dap irng &roc thZri han 
neu teen thi th6i 	han 
chtimg thdc duqc keo dai 
them khong qua 02 (hai) 
ngay lam viec hoac cO the 
dai ham theo thoa thuan 
bang van ban v6i ngutri 
yeu cau chirng thIrc 

2 

Chimg thdc chd 
14,  trong cac giay 
tar, van ban (ap 
dung 	cho 	ca 

ilitrc diem chi va 
tratmg hop ngtr6i 
yeu au chimg 
thdc khopg 14,, 
khong diem chi 
&roc) 

2.000884. 
000.00.00.H53 

Cluing 
tilde 

truang hop chimg Chinh 

Ngay trong ngay tiep 
nhan yeu cau hoac trong 
ngay lam viec tier, theo, 
net' tiep nhan yeu cau sau 
15 gib. 

Cac to chdc ha' nh 

nglfe ding chtirng 

Phi: 	10.000 
dong/truirng 	hop 
(tru?mg hop &roc tinh 
la met hoac nhieu chir 
14,  trong me4 gi'Ay tir, 
van ban) 

Tivc 
tuyen 
met 
phan 

Nghi dinh se 
07/2025/ND-CP 

n gay 09/01/2025 cda 
ph ii sira dei, 

be, sung mot s6 dieu 
cda cac Nghi dinh 
trong link vdc he 
tich, qu6c tich, 

chirng thdc 

II DANH MVC THU TUC HANH CIHNH CAP HUYtN: 10 TTHC 

1 Cap ban sao td 
so goc 

2.000908. 
000.00.00.H53 

Chtimg 
th‘rc 

. 
Ngay trong ngay nein 
nhan yeu cau hoac trong 
ngay lam viec tiep theo, 
neu tiep nhan yeu eau sau 
15 gi6. 

- 	Dia 	diem 	tiep 
!than 	h6 	so: 	Be 

phan Tiep nhan va 

	

4. 	4 Tra ket qua cap 

huven - 	• 
- Co quan thdc hi'en 
TTHC: Phong to 

phap 

Ithong quy dinh 

Tivc 
4 tuyen 

met 
ph'an 

Nghi Binh so 
07/2025/ND-CP 

ngay 09/01/2025 cda 
Chinh phd sirs del, 
b6 sung met s6 dieu 
dm cac Nghi dinh 
trong link vdc he 

tich, qu'Oc tich, 
chtimg thdc 

2 
Chimg thisc ban 
sao tir ban chinh 

2.000815. Chug 
thdc 

A Ngay trong ngay tiep 
nhan yeu cau hoac trong 

- 	Dia 	diem 	tier) 
!than Wo 	sa: 	Be 

Phi 2.000 de,Thg/trang; 
td trang thd 3 tra len 

True 
tuy6n 

Nghi dinh s6 
07/2025/ND-CP 
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giay tot, van ban 

chirc 	c6 	than 
quyen caa Viet 
Nam; co quan, to 
chirc 	c6 	tham x quyen dm ntrac 
nsoai; ca quan, 
to chirc c6 tharn 
quyen caa Viet 
Nam lien ket vai 
Co quan, to chirc 
c6 than quyen 
cUa nude ngoai 
cap hoac chang 
nhan 

000.00.00.H53 2  ngay lam viec tie!) theo, 
neu tie!) nhan you cau sau 
15 gi6 . 

yeu cau Chung thvc ban 
). 	an sao ter nhieu loai 	b 

chinh giay ta, van ban; 
ban chinh c6 nhieu trans; 
yeu cau so lacing nhieu 
ban sao; nee dung giay ta, 
van ban pherc tap kho 
kiem tra, dOi chieu ma ca 
quan, to chirc th‘rc hi4n 
cherng thvc khong the 
dap ang duos thai han 
neu tren the 	then 	han 
chang thvc (flux keo dai 
them khong qua 02 (hai) 
ngay lam viec hoac c6 the 
dai ham theo them thuan 
bang van ban vai nguai 
yeu cau cherng thvc 

do ca quan, te
1.  

Truonsg hap cang met lac rang 

phan Tiep nhan va 
Tra ket qua cap 
huyen 

- coC quan thtrc hien 

TTHC: PhOng to 

PhaP 

thu 1.000 deng/trang, 
tiii da thu khong qua 
200.000 	deng/b. an 

la can cu de thu 
phi 	dirge 	tinh 	theo 
trang dm ban chinh; 

met 
phan 

ngay 09/01/2025 oh 
Chinh phtit sera dot, 
be sung met se dieu 
caa cfic Nghi Binh 
trong linh vtrc he 

tech, quec tech, 
Chung thvc 

3 

Chang thvc cha 
kji trong cac giAy 
tor, van ban (ap 
dung 	cho 	ca 
tilting hop Chung 
thuc diem chi va 
throng hap ngoai 
yeu cau chung 
thvc khong ky, 
khong diem chi 
dtrgc) 

2.000884. 2.000884. 
000.00.00.H53 

Chang 
thvc 

Ngay trong ngay tiep 
yeu cau hoac trong 

ngay lam viec tiep theo, 
neu tiep nhan yeu cau sau 
15 gib. 

- 	Dia 	diem 	tiep 
nhan 	ha' 	sa: 	Be 
phan Tiep nhan^ 	va 
Tra ket qua cAp 
huyen 

- Ca quan thvc hien 

'TTHC: Phong to 

phap 

10.000 	deng/ 	truting 
harp (twang ho duac ; 
tinh la met hoac nhieu 
chit kj,  trong met giy 
t6, van ban) 

,,,,,,c  

en tuyI  

mot 
phan 

2  NOi dung Qua this tic der ducrc dieu chinh then huong gip nOi dung dm this tic Cluing th‘rc ban sao to ban chinh giiy tZr, van ban do ca quan, to chirc co thirn quyen cita nuoc ngoiti; ca 
quan, to chac co than quyen oh Viet Nam lien ket vOi ca quan, to chin co tham quyen cUa melc ngoai cap hoac clang titian (ma TTHC: 2.000843). 
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Chang thgc viec 
sira doi, be sung, 
hay 	b6 	hqp 
ding, giao dich 

2.000913. 
000.00.00.H53 

4huyen Chungngay 
thirc 

. 
Ngay 	trong 	ngay 	tiep 
nhan yeu cAu hoac trong 

lam viec tiep theo, 
neu tiep nhan yeu cAu sau 
15 gi6. 

- 	Dia 	diem 	tiep 

nhan ho 	sa: 	Be 
ph4n Tip nh4n va  

- Ca quan thkrc hien 

TTHC: Phong to 

phap 

Tra ket qua cAp Tmc 
Phi: 30.000 deng/hap 

deng, giao dich 
tuyen 
met 
Phan 

Nghi dinh s6 
07/2025/ND-CP 

ngay 09/01/2025 oh 
Chinh pha sirs del, 
be sung mot s6 lieu 
dm cac Nghi dinh 
trong linh vtrc he 

tich, quec tich, 
chtng thkrc 

5 
Saa lei sai sot 
trong hap cleng, 
giao dich 

2.000927. 
000.00.00.H53 

Chtng 
thtrc 

Ngay trong ngay tiep 
nhan yeu cAu hoac trong 

. A ngay lam viec tiep theo, 
neu tiep nhan yeu cAu sau 
15 gibs. 

- 	Dia 	diem 	tiep 

nhan he sa: 	BO 
ph4n Tip nh4n va  

Tra ket qua ca 

huyen 
 

- Ca quan thtrc hien 

TTHC: Phong to 

phap 

Phi: 25.000 deng/hgp 
deng, giao dich 

Tic -A 
tuyen 
met 
phAn 

6 

CAp ban sao c6 
cluing 	thgc 	tir 
ban chinh hap 
deng, giao dich 
da dugc cluing 
thkrc 

2.000942. 
000.00.00.H53 

Chimg 
thvc 

tiep Ngay trong ngay 	p 
nhan yeu cAu hoac trong 
ngay lam viec tiep theo, 
neu tiep nhan yeu cau sau 
15 gi6. 

- 	Dia 	diem 	tiep 
nhan he sa: 	Be 

A 	,, phan Tip nhan va 
Tra ket qua ca 
huyen 

_ Co quan thtrc hien 

TTHC: Phong to 
phap 

Phi: 2.000 deng/trang; 
t-ir trang thin 3 troy len 
thu 	1.000 deng/trang, 
t6i da thu khong qua 
200.000 	deng/ban. 
Trang la' can cu-' de thu 
phi 	dtrgc 	tinh 	then 
trang caa ban chinh. 

Tic 
tuyen'  

mot 
phAn 
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7 

Chimg thgc chit 
14, 	ngtr6i 	dich 
ma 	ngtrori 	dich 
kh6ng 	phai 	la 
tong 	tac 	vien 
dich 	thuat 	caa 
Phong Tu phap 

2.001008. 
000.00.00.H53 

Chung 
thuc 

Ngay trong ngay tiep 
than yeu can hoac trong 
ngay lam viec tier:, theo, 
neu tiep 'than yeu cau sau 
15 gib. 

- 	Dia 	diem 	tier:, 
nhan he so: 	BO 
phan Tiep nhan va 
Tra ket qua cap 
huyen 

- Ca quan thgc hien 

TTHC: Phong to 

phap 

Phi: 10.000 
deng/tnr6ng hqp. 

Truc 
tuyen 
met 
phan 

Nghi dinh so 
07/2025/ND-CP 

ngay 09/01/2025 dm 
Chinh pha sirs del, 
be sung met se dieu 
dm cat Nghi dinh 
trong link vtrc he 

tick, quec tick, 
chimg thuc 

8 

Chung thuc hqp 
deng, giao dich 
lien quan den tai 
san IA deng san 

2.001044. 
000.00.00.H53 

Chfrng 
thuc 

KhOng qua 02 (hai) ngay 
lam v.iec, ke tir ngay than 
du ho so yeu can thing 
thuc hoac co the kdo dai 
hcm theo thoa thuan bang 
van ban voi ngu6i yeu cau 
thong thgc. 

- 	Dia 	diem 	tiep 
nhan 	lib 	so: 	BO 
phan Tiep 'than va 
Tra ket qua cap 
huyen 

- Co quan thuc hi'en 

TTHC: Phong to 

phap 

Phi: 50.000 deng/hcp 
long, giao dich. 

Truc 
A tuyen 

met 
i phan 

9 

Chung thuc van 
ban thea thuan 
phan chic di san 
ma 	di 	san 	la 
Ong san 

2.001050. 
00 	H53 00 

Chung 
thuc 000... met 

Kitting qua 02 (hai) ngay 
lam viec, k'e tir ngay nhan 
da he so yeu cau chimg 
thgc ho4c c6 the Iceo dal 
hon theo them thuan bang 
van ban vai ngu6i yeu cau 
cluing thuc. 

- 	Dia 	diem 	tiep 
nhan he so: 	Bo 
ph4n Tiep nhan va 
Tra ket qua cap 
huyen 

- Ca quan thuc hien 

TTHC: Phong to 

phap 

Phi: 50.000 deng/van 
ban 

Truc 
tuyen 

phan 

10 

ChUng thgc van 
ban khai nhan di 
san ma di san la 
Ong san 

2.001052. 
000.00.00.H53 

Chung 
thuc 

Khong qua 02 (hai) ngay 
lam viec, ke tir ngay nhan 
du he so yeu cau chang 
thuc hoac co the keo dai 

- 	Dia 	diem 	tiep 
nhan he so: 	Be 
phan Tiep 'than va 
Tra ket qua cap 

_ Phi: 50.000 dong/van 
ban.  

Tilrhe tuyen 
met 
phdn 

Nghi dinh so 
07/2025/ND-CP 

ngay 09/01/2025 caa 
Chinh pha sira dei, 
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han theo them thudn bang 
van ban vai ngutri yeu eau 
chirng thkrc. 

huyen 

- Ca quan thkrc hien 

TTHC: Phong tu• 

phap 

be sung met s6 dieu 
cua cac Nghi dinh 
trong linh vkrc he 

tich, qu6c tich, 
chimg thkrc 

H DANH MVC THU TUC HANH CHINH CAP XA: 11 TTHC 

1 Cap ban sao tir 
so gee 

2.000908. 
000.00.00.H53 

Chung 
thkrc 

Ngay trong ngay tiep 
nhdn yeu cdu hoc trong 
ngay lam viec tiep theo, 
neu tiep nhdn yeu cdu sau 
15 gi?y. 

- 	Dia 	diem 	tiep  
nhdn 	ho sa: 	BO 

Phdn Tiep nhdn va  
Tra ket qua dm 

UBND UBND cdp xa 

- Ca quan thkrc hien 

TTHC: UBND cap 

xa. 

Khong guy dinh 

Trkrc 

met 
phdn 

Nghi dinh s6 
07/2025/ND-CP 

ngay 09/01/2025 cua 
Chinh phi" sira doi, 
be sung met s6 dieu 
dm cac Nghi dinh 
trong linh vkrc he 

tich, qutSc tich, 
chting thkrc 

2 

Chang thkrc ban 
sao tir ban chinh 

A giay ter, van ban 
do ca quan, to 
chin 	có 	than 
quyen cua Viet 
Nam; ca quan,,  to 
chin 	co 	than 
quyen cua mrerc 
ngoii; ca quan, 
to chin ad thdin 
quyen dm Viet 
Nam lien Vet veri 

2.000815. 
000.00.00.H53 3 

ChImg 
thkx 

Ngay trong ngay tiep 
nhdn yeu cdu hoc trong 
ngay lam vic tiep theo, 
neu tiep nhdn yeu cau sau 
15 gib!. 
Trubilg hvp--- ding met 16c 
yeu cau chin 	thkrc ban 
sao tir nhieu 	loaf 	ban 
chinh giAy t?r, van ban; 
ban chinh co nhieu trang; 
yeu cau so ltrcmg nhieu 
ban sao; nei dung gidy t?1, 

• . A - 	Dia 	diem 	tiep 
nil:an 	hO 	scr: 	Bt?' 
Phan TAiep nhan va 
Tra ket ,  qua  cua 
UBND cap xa 

- Ca quan thIrc hien 

TTHC: UBND cap 

xa• 

Phi 2.000 long/ trang; 
tir trang thin 3 tray len 
thu 	1.000 deng/trang, 
toi da thu khong qua 
200.000 	deng/ban. 
Trang la can dr de thu 

d 	tinh 	theo ph i 	INC 

tang cua ban chinh; 

Trkrc 
tuyen 
met 
phan 

3  NOi dung dm thit tuc da ducfc dieu chinh theo huang gOp nei dung dm th6 tuc Ching thuc ban sao tir ban chinh giAy t6, van ban do co quan, to chirc co than quyen cua nu6c ngoai; co 
quan, to chtic co tham quyen cua Viet Nam lien ket vai ca quan, to chtic co thAm quyen cua nuerc ngoai cap hoac chting &tan (ma TTHC: 2.000843). 
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ca quan, to chirc 
co tharn quyen 
caa nuoc ngoai 
cap hoac chirng 
nhan 

van ban phirc tap kho 
kiem tra, d6i chieu ma car 
quan, to ch(rc thkrc hi4n 
chimg thkrc khong the 
dap irrig ductc theri han 
neu 	tren thi 	thOi 	han 
chimg thkrc dirge keo dai 
them khong qua 02 (hai) 
ngay lam viec hoac co the 
dai han theo th6a thuan 
bang van ban vai ngtrai 
yeu cau chirng thkrc 

3 

Chirng thkrc chir 
icSi trong cac giay 
to., van ban Op 
dung 	cho 	ca 
twang hap chang 
thuc diem chi va 
trtrOng hap ngtrZri 
yeu 	cau 	charig 

khong diem chi 
duac) 

2 
000.00.00.H53 

thkrc 	khong 	IcSi, xa 

Chimg 
thkrc 

Ngay trong ngay tiep 
nhan yeu cau hoac trong 
ngay lam viec tiep theo, 
neu tiep nhan yeu cau sau 
15 gib.  

- 	Dia diem 	tiep 
nhan ho sa: 	Be 
phan Tip nhan va 
Tra ket ,  qua dm 
UBND ca xa 

- Ca quan thkrc hien 

TTHC: UBND cap 

. 

tuye.000884. 	 n  

10.000 	ding/ 	tnrong 
hap (truing hap drat 
tinh la met hoac nhieu 
chit to) trong mOt gia'y 
VI, van ban) 

Tnrc 
*.c 

met 
phan Nghi dinh s6 

07/2025/ND-CP 
ngay 09/01/2025 dm 
Chinh phi sira d6i, 
bo sung mot s6 dieu 
oh cac Nghi dinh 
trong linh vkrc h6 

tick, quOc tick, 
chimg thkrc 

4 sira d6i, b6 sung, 
hay 	be 	hop 

2.000913. 
000.00.00.H53 

nhan yeu cau sauChungthkrc 
ChCmg 
thgc 

Ch 	viec 

ctng, giao dich phan 

Ngay trong ngay tiep 
nhan yeu eau hoac trong 
ngay lam viec tiep theo, 
neu tie')

Tra 

15 gizi.  

- 	Dia 	diem 	tier) 
nhan 	115). 	sa: 	BO 
phan Tiep nhan va 

ket qua dm 
UBND cap xa  

- Ca quan thkrc hien 

TTHC: UBND cap 

xa. 

Phi: 30.000 dtmg/hap 
ding, giao dich 

TrkrAc 
tuyen 
met 

5 
Sfra 16i 	sai sot 

x trong hap long, 
giao dich 

2.000927. 
000.00.00.H53 

Chang 
thkre 

Ngay trong ngay tiep 
nhan yeu cau hoac trong 

- 	Dia diem 	tiep 
!than 	ho 	sa: 	BO 
phan Tiep nhan va 

Phi: 25.000 dOng/hap 
ding, giao dich 

Trkrc 
to en 
met 

Nghi dinh so 
07/2025/ND-CP 

ngay 09/01/2025 caa 



8 

ngay lam viAc tiep theo, 
neu tiep nhan yeu cau sau 
15 gib. 

Tra ket qua dm 
UBND cAp la 

- Ca quan thkrc hi'An 

TTHC: UBND cAp 
xa. 

phan Chinh pha situ del., 
bo sung mot se dieu 
dm cac Nghi dinh 
trong linh vkrc h0 
tich, quoc tich, 

chang thkrc 

6 

CAp ban sao c6 
Chung 	thkrc 	tir 
ban 	chinh 	horp 
(long, giao dich 
da duvc chang 
thuc 

2.000942. 
000.00.00.H53 

Chang 
thkrc 

Ngay trong ngay tiep 
nhan yeu eau hoac trong 
ngay lam viAc tiep theo, 
neu tiep 'than yeu cau sau 
15 gib. 

- 	Dia 	diem 	tier) 
than 	he 	sa: 	BO 
phan Tiep nhan va 
Tra ket ,  qua caa 
UBND cap xa 

- Ca quan thkrc hiAn 

TTHC: UBND cAp 

xa. 

Phi: 2.000 deng/trang; 
tir trang thir 3 tra len 
thu. 	1.000 deng/trang, 
to' da thu khong qua 
200.000 	deng/ban.  
Trang la can dr de thu 
phi 	dtrgc 	tinh 	theo 
trang oh ban chinh. 

Trkrc 
tuyen 

rnt?t  phan 

Nghi dinh se 

ngay 09/01/2025 dm 
Chinh phi' sira del, 
b8 sung mOt se dieu 
caa cac Nghi dinh 
trong link vIrc h0 

tich, quOc tich, 
Ching thkrc 

7 

Chang thuc horp 
ding, giao 

den lien quan den tai 
san la dOng san, 
quyen 	sir citing 
dal., nha a 

2.001035. 
000.00.00.H53 

Cluing 
thkrc 

Khong qua 02 (hai) ngay 
lam v.iAc, ke tir ngay nhan 
da ho sa yeu eau chimg 
thot hoac c6 the keo dai 
han then thoa thudri bang 
van ban von ngueri yeu eau 
chang thisc. 

- 	Dia 	diem 	tiep 
nhan he sa: 	BO 
phkn Tiap nhan va 
Tra ket qua ciia 
UBND cap xa 

- Ca quan thkrc hiAn 

TTHC: UBND cAp 

xa. 

Phi: 50.000 deng/hop 
cteng, giao clich. 

07/2025/ND-CP  

Tic 
tuyen 
m8t 
phan 

8 Chang thkrc 	di 
chile 

2.001019. 
000.00.00.H53 

Chang 
thkrc 

Khong qua 02 (hai) ngay 
lam viAc, ke tir ngay 'than 
du he sa yeu cau chirng 
thtyc hoac c6 the keo dai 
han theo them thuan bang 
van ban yeti ngu8(i yeu eau 
Chung thgc. 

- 	Dia 	diem 	tiep 
nhan 	ho sa: 	BO 
phan Tiep nhan va 
Tra ket qua dm 
UBND cAp xa 

Phi: 50.000 dong/di 
chile. 

Trkrc 
tuyen 
mot 
phan 



- Ca quan thkrc hien 
TTHC: UBND cap 

xa. 

Chung thuc van 
ban tir chi nhan 
di san 

Chang thkrc van 
ban th6a thuan 
phan chia di san 
ma di san la 
deng san, quyen 
sir dung dAt, itha 

2.001016. 
000.00.00.H53 

2.001406. 
000.00.00.H53 

Chang 
thkrc 

Chang 
thkrc 

IChOng qua 02 (hai) ngay 
lam viec, ke tir ngay nhan 
du ho sa yeu cau chimg 
thkrc hoac c6 the keo dai 
horn theo thea thuan bang 
van ban vii ngtrai yeu cau 
chirng thkrc. 

Khong qua 02 (hai) ngay 
lam viec, ke tir ngay nhan 
do ho sa yeu cau chang 
thkrc hoac c6 the keo dai 
hcm theo thoa thuan bang 
van ban vdi nguiri yeu cau 
chimg thkrc. 

- Dia diem tiep 
nhan ho sa: Be 
phan Tiep !than va 
Tra ket qua ciia 
UBND cap xa 

- Co quan dive hien 
TTHC: UBND cap 
xa. 

- Dia diem tiep 
nhA'n ho sa: BO 
phan Tiep nhan va 
Tra ket ,  qua dm 
UBND cap xa 

- Ca quan thkrc hien 

TTHC: UBND cap 

xa. 

Phi: 50.000 deng/van 
ban. 

Phi: 50.000 deng/van 
ban. 

Nghi dinh se 
07/2025/ND-CP 

ngay 09/01/2025 ciia 
Chinh phu sira doi, 
b8 sung met so dieu 
cua cac Nghi dinh 
trong link vkr. c he 
tich, quoc tich, 

chimg thkrc 

Trkrc 
tuyen 
met 
phan 

10 

Trkrc 
tuyen 
met 
phan 

Khong qua 02 (hai) ngay 
lam vied, ke tir ngay nhan 
du ho sa yeu cau cluing 
thkrc hoac co the keo dai 
han theo them thuan bang 
van ban viii nguiri yeu eau 
chirng thkrc. 

11 
2.001009. 

000.00.00.H53 
Chung 

thkrc 

- - Dia diem tiep 
nhan ho sa: Be 
phan Tiep nhan va 
Tra ket, qua oh 
UBND cap xa 

Phi: 50.000 deng/van 
ban. 

Trkrc 
tuyen 
met 
phAn 

Chang thkrc van 
ban khai nhan di 
san ma di san la 
&Mg san, ,quyen 
sir dung dat, nha 
a 
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- Ca quan thtrc hien 

TTHC: UBND cap 
xa. 

B. DANH MIJC THU TUC HANH CHINH BI BAI BO 

STT Ten thit tyc 
hank chink Ma TTHC Linh 

vtrc 
Ca quan thyrc 

hik'n 
Ten VBQPPL quy djnh vi?c bai 

bo TTHC 
Ghi chit 

I  DANH MUC THU TUC HANH CHINH CAP TiNH 	
_ 

01 

Chung thtrc ban sao tin ban chinh giAy t6, 
van ban do ca quan, to chirc có thdm quyen 
dia. ntrac ngoai; ca quan, to chirc co tham. 
quyen cud Viet Nam lien ket voi ca quan, 
to chtic co thdm quyen oh ntrac ngoai cap 
hoac chimg nhan 

2.000843. 
000.00.00.H53 

Chien g 
thtrc 

Cdc to.  chirc 

hank nghe tong 

chUng 

Nghi Binh s6 07/2025/ND-CP 
ngay 09/01/2025 cud Chinh phi' 

• x 	.. sfra doi, be; sung met so dieu cua 
cdc Nghi dinh trong link vtrc he 
tich, qu6c tich, chUng thttc 

Nei dung this tut da duct 
• gep vao ma 2.00.0815. 

000.00.00.H53 	de dam 
bao thong nh 4t 	' 
trung  lap. — 	a  ' 

H DANH MUC THU TUC HANH CHINH CAP HUYCN 

01 

Chang thkrc ban sao ,ir ban chink giAy t?r, 
van ban do ca quan, t6' chirc co tharn quyen 
cim nu& ngoai; ca quan, to chirc co thdm . 2.000843. 
pyen dm Viet Nam lien ket voi ca quan, 
to chirc co tharn quyen cna ntrac ngoai cap 
hoac chi:mg !than 

000.00.00.H53 
Chinn 
thtrc Phong Tir phdp 

Nghi 	dinh se; 07/2025/ND-CP 
ngay 09/01/2025 cna Chink phit 
sira d'<ii, bii sung mot se dieu cud 
cat Nghi dinh trong link vac hO 
tick, quec tick, chUng thIrc 

NOi dung thit tut da dtrcrc 
gOp vao ma 2.000815. 
000.00.90.H53 ‘ de dam 

bao thong hhat' tranh  trung lap. 
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