PHAN I

DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA

NGANH LAO PONG - THUONG BINH VA XA HOI TINH TAY NINH

(Ban hanh kém theo Quyét dinh s6 2151/0D-UBND ngay 24 thang 10 nam 2022

cua Chu tich UBND tinh Tdy Ninh)

STT

Tén Thii tuc hanh chinh (M3 s6 thi tuc)

Linh vue

Ghi
chu

CAP XA (25 TTHC)

Thu tuc xac dir}h, xac dinh lai mirc do khuyét tat va cép Giéy
xac nhan khuy¢t tat (1.001699)

Bao tro xa hoi

Thu tuc doi, cap lai Gidy xac nhan khuyét tat (1.001653)

Bao tro xa hoi

Thu tuc thuc l}ién, diéu chinh, thoi huong trg cép xa hoi
hang thang, ho trg kinh phi cham séc, nuéi dudng hang
thang (1.001776)

Bao tro xa hoi

Thu tuc chi tra tro cép x4 hoi hang thang, hd tro kinh phi
cham soc, nudi dudng hang thang khi doi twong thay doi noi
cu tri trong cung dia ban quan, huyén, thi xi, thanh pho
thudc tinh (1.001758)

Bao tro xa hoi

Thii tuc quyét dinh trg cip xa hoi hang thang, hd tro kinh phi
chiam séc, nudi dudng hang thang khi ddi twong thay doi noi
cu tri gitta cac quan, huyén, thi xa, thanh phé thudc tinh,
trong va ngoai tinh, thanh phd tryc thudc trung wong
(1.001753)

Bao tro xa hoi

Thu tuc hd trg chi phi mai tang cho doi stuong bao tro xa hoi
(1.001731)

Bao tro xa hoi

Th}i tuc nhan cham séc, nudi dudng doi tuong can bao vé
khan cap (1.001739)

Bao tro xa hoi

Thu tyc tro gitp x4 hoi khan cdp vé hd tro chi phi mai tang
(2.000744)

Bao tro xa hoi

Thu tuc tro gitp xa hoi khan cép vé hd tro 1am nha &; sta
chira nha ¢ (2.000751)

Bao tro xa hoi

10

Thu tuc tiép nhén dbi tuong bao trg xa hoi ¢6 hoan canh dac
biét kho khan vao co sé trg gitip xa hoi cap tinh (2.000286)

Bao tro xa hoi

11

Thu tuc dang ky hoat dong 461 véi co so tro gitp xa hoi dudi
10 doi twgng c6 hoan canh kho khan (2.000355)

Bao tro xa hoi

12

Thu tuc tiép nhan dbi tuong 1a ngudi chua thanh nién khéng
cO noi cu trua f)n dinh bi &p dung bi¢n phap gido duc tai xa,
phuong, thi tran vao co so trg gitp tré em (1.001310)

Béao tro xa hoi

13

Thu tuc cong nhan hd ngheo, hd can ngheo phat sinh trong
nam (1.000506)

Bao tro xa hoi

14

Thu tuc cong nhan hd thoat nghéo, hd thoat can ngheo trong
nam (1.000489)

Bao tro xa hoi

15

Thu tuc xac dinh ho lam néng nghi¢p, lam nghiép, ngu
nghiép va diém nghiép c6 mirc song trung binh (2.000602)

Bao tro xa hoi



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=2476
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=2416
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=2582
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=2557
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=2549
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=2517
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=2529
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=2374
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=2395
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=961
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=1136
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=1953
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=735
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=712
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=1846
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16

Thu tuc 4p dung cac bién phap can thiép khan cap hodc tam
thot cach ly tré em khéi moi truong hodc nguoi gay ton hai
cho tré em (1.004946)

Tré em

17

Tht tuc chdm dat viéc chim soéc thay thé cho tré em
(1.004944)

Tré em

18

Thu tuc phé duyét ké hoach hd trg, can thiép ddi véi tré em
bi xam hai hodc c6 nguy co bi bao luc, boc 16t, bo roi va tré
em c6 hoan canh dac biét (2.001947)

Tré em

19

Thu tuc ddng ky nhan chiam soc thay thé cho tré em dbi vOi
cd nhan, nguoi dai dién gia dinh nhan cham séc thay thé
khong phai la nguoi than thich cta tré em (1.004941)

Tré em

20

Thu tuc thong bao nhan chim soc thay thé cho tré em d6i voi
ca nhan, nguoi dai dién gia dinh nhan cham séc thay thé 1a
nguoi than thich cua tré em (2.001944)

Tré em

21

Thu tuc chuyén tre em dang dugc cham soc thay thé tai co Y
trg gitp xa ho1 dén ca nhan, gia dinh nhan cham soéc thay thé
(2.001942)

Tré em

22

Thu tuc cap gidy xac nhan than nhan ctia ngudi c¢d cong
(1.010833)

Nguoi co cong

23

Thu tuc quyét dinh quéan 1y cai nghién ma tay tu nguyén tai
gia dinh (1.000132)

Phong, chong
t€ nan xa hoi

24

T}lﬁ tuc hd trg hoc van hoa, hoc nghé, tro cép khoé khan ban
dau cho nan nhan (2.001661)

Phong, chong
t€ nan xa hoi

25

Thu tuc dang ky cai nghién ma tiy tu nguyén (1.010941)

Phong, chong
t€ nan xa hoi



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=6915
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=6913
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=6912
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=6907
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=6905
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=6902
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=297085
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=185
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=5596
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=300145
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PHAN II

QUY TRINH NQI BQ GIAI QUYET THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP XA

(Ban hanh kém theo Quyét dinh s6 2151/0P-UBND ngay thang 10 ndam 2022 ciia Chii tich
Uy ban nhdn dan tinh Tay Ninh)

I. LINH VUC BAO TRQ XA HOI

THU TUC XAC PINH, XAC PINH LAI MUC PQ KHUYET TAT VA

QUYtHNNOL oA p GIAY XAC NHAN KHUYET TAT

- T chirc/ca nhan c6 nhu cau thyc hién tha tuc hanh chinh nay thi chuan bj
ho so ndp tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban
tinh Tay Ninh (Bao gém: buu dién tinh, huy¢n, xa) hodac lién h¢ qua s6 dién
thoai 1900561563 dé duoc nhan vién tai cac diém buu chinh thudc hé thong
Buu dién tinh gén nhét truc tiép dén tiép nhan hd so tai noi ma ca nhan, to
chtrc c6 yéu cau. Nhan vién tai cadc diém buu chinh sau khi tiép nhan hd so
phai van chuyén hd so va ndp tai Bo phan Tiép nhan va Tra két qua thudce
UBND cap X4.

- Truong hop t6 chic/ca nhan khong c6 nhu cau ndp ho so thong qua dich vu
buu chinh cdng ich thi c6 thé ndp truc tiép tai BO phan Tiép nhan va Tra két
qua thuoc UBND cap xa.

- Ngoai 02 hinh thirc trén, t6 chirc/ c4 nhan c6 thé ndp ho so bang hinh thirc
truc tuyén tai:

+ Cong dich vu céng Quéc gia, dja chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

1. Trinh tw thye| ~Luuy:
hi¢n: - Khi nop ho so can xudt trinh cac giay to sau dé cong chure tiép nhdan ho so
doi chieu cdc thong tin ké khai trong to khai:

+ Chitng minh nhdn ddn hodc can cwée céng dan ciia doi twong, nguoi dai
dién hop phap.

+ Gidy khai sinh d6i véi tré em.

+ 86 hé khau ciia doi twong, ngueoi dai dién hop phdp.

- P6i véi ho so nop truc tuyén, sau khi co két qua giai quyet T6 chirc/ cd
nhan phdi giri ban gidy vé UBND cdp xa dé doi chiéu nhdn két qua.

Thoi gian tiép nhéan va tra két qua:Tur thtr Hai dén tha Sau hang tuan;
sang tu 7 gio dén 11 gio 30 phut, chiéu tir 13 gi¢ 30 phat dén 17 gio (trur
ngay 1€, ngay nghi).

Quy trinh tiép nhan va giai quyét ho so duoc thyce hién nhu sau:

Thoi

Trach .
gian:

STT NOi dung cong viéc nhigm

25 ngay



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/

(200
gio) lam
viéc

Bo phan Mot cira cAp xa

Buworce 1

- Thuc hién tiép nhén hd so:

+ Hb so duoc t6 chirc/ ca nhan ndp truc tiép
tai BO phan Mét cura cap xa.

+ Hd so duogc nhan vién buu dién nop thong
qua dich vu buu chinh cong ich.

+ Ho so dugc ndp truc tuyén trén Cong dich
vu cong quoc gia hodc Cong dich vu cong
tinh dén B phan Mot cuira cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bd sung, néu hd so day da viét phiéu
hen trao cho ngudi ndp (néu hd so dugc ndp
truc tuyén thi thuc hién tiép nhén ho so theo
quy trinh truc tuyén) chuyén cho Uy ban
nhan dan cdp xi thim dinh, giai quyét
theo quy dinh.

B6 phan
Mot cira
cap xa

02 gio

Uy ban nhén dan cip xi

Buoc 2

- Cong chue Lao dong — Thuong binh va Xa
hoi tiép nhan ho so tir Bo phan Mot cua cap
xa trinh Chu tich Uy ban nhan dan cap xa.

- Chi tich Uy ban nhan dan cdp x& t6 chiic
thuc hién xac dinh mic do khuyét tat cho
nguoi khuyét tat va niém yét cong khai két
qua xét duyét trong thoi gian 05 ngay lam
VIEC.

Uy ban
nhan dan
cap xa

196
gio

Bo phan Mgt cira cap xa

Buwoc 3

Tiép nhan két qua giai quyét tir cong chirc
Lao dong — Thuong binh va Xa hoi va tra két
qua truc tiép cho ngwdi ndp hd so' (truong
hop ngudi nop hd so mudn nhan két qua
truc tiép) hoic chuyén két qua cho nhan
vién buu dién dé tra két qua théng qua
dich vu buu chinh cong ich cho ngwoi ngp
ho so' theo yéu ciu.

B6 phan
Mot ctra
cap xa

02 gid

* So dd quy trinh




2. Cach
thuc hién:

thirc

- Nop ho so truc tiép tai BO phan Mot cura cép Xa;
- Nop qua dich vu buu chinh cong ich;
- Nop ho so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu cong tinh, dja chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phin,
s0 lwgng ho so:

* Thanh phan ho so

- P6i v6i truong hop xac dinh khuyét tat:

+ Pon dé nghi (theo Mau s6 01). (Phai sé hoa)

+ Ban sao cac gidy toy té ching minh vé khuyét tat: bénh an, gidy to kham

diéu tri, phdu thuat hodc cac gidy td lién quan khac (néu c6). (Khong phai sb
hoa)

+ Ban sao két luan cua Hoi déng Giém’ dinh y khoa vé kha nang tu p’hl_lC vu,
murc do suy giam kha nang lao dong doi vdi treong hop nguoi khuyet tat da
c6 két luan ctia Hoi dong Giam dinh y khoa trudc ngay 01/6/2012. (Phai so|
hoa)

- Déi véi truong hop xac dinh lai khuyét tat:

H+ Pon dé nghi (theo Mau s6 01). (Phai sé hoa)

H+ Ban sao cac gidy to y té ching minh vé khuyét tat: bénh 4n, glay to kham,

diéu tri, phau thuat, Gidy xac nhén khuyét tat cii hodc cac gidy to lién quan
khac (néu c6). (Khong phai s hoa)

* S6 lugng hd so: 01 (bo).

4. Thoi han giaj
quyét:

25 ngay lam viéc, ké tir ngdy co quan giai quyét thii tuc hanh chinh nhan
duogc day du ho so hop 1€ theo quy dinh.

5. DP6i twong
thuc hién thad
tuc hanh chinh:

Nguoi khuyét tat hodc nguoi dai dién hop phap ciia nguoi khuyét tat

6. Co quan thuc
hién thu tuc
hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cp xa
- Co quan truc tiép thuc hién TTHC: Uy ban nhan dan cép xa

7. Két qua thuc
hién thu tuc
hanh chinh:

Giéy xac nhan khuyét tat

8. Phi, 1¢ phi :



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/

9. Tén mau don,
mau to Khai:

Don dé nghi xac dinh, Xdac dinh lgi murc d6 khuyét tat va cap, cap doi, cap lai
Gidy xac nhan khuyét tat (Mau s6 01 ban hanh kem theo Thong tu]
01/2019/TT-BLDTBXH)

10. Yéu cu,
diéu Kkién thuc
hién tha tuc
hanh chinh:

Khéng co

- Luét ngudi khuyét tat ngay 17 thang 6 nim 2010;

- Nghi dinh sb 28/2012/ND-CP ngay 10 thang 4 ndm 2012 cua Chinh phu
Quy dinh chi tiét va hudng dan thi hanh mdgt s6 di€u cua Luat nguoi khuyét
tat.

- Thong tu s6 01/2019/TT-BLDTBXH ngay 02 thang 01 niam 2019 cua Bo

11. Can cw phap
ly cua thu tuc
hanh chinh:

Lao dong — Thuong binh va Xa hoi quy dinh’vé viéc xac dinh murc do
khuyét tat do Hoi dong xac dinh mirc dg khuyet tiat thuc hién.

- Nghi dinh s0 61/2018/ND-CP ngay 23/4/2018 cta Chinh phu vé thyuc hign
co ché mQgt cura, mot ctra lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu 5O 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
hudng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay
23 thang 4 nam 2018 cﬁg Chinh phu vé thuc hién co ché mot cira, mét cura
lién thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh sq(A) 107/2021/ND-CP ngay 06 thang 12 ndam 2021 cua Chinh phu
ve stra d6i, bo sung mot so dicu ciia Nghi dinh s6 61/2018/ND-CP ngay 23/4
2018 cﬁa} Chinh phu vé thuc hién co ché mot ctra, mot ctra li€n thong trong
gidi quyét thu tuc hanh chinh.

Ghi chu:

Thanh phan

ho so luu

- Phiéu bién nhan ho so va hen tra két qua

- Phiéu yéu cau b6 sung hd so (néu c6)

- Phiéu kiém soat qua trinh giai quyét ho so
- Thanh phan ho so

- Két qua giai quyét hd so

Thoi gian luu

va noi luvu

Hb so da giai quyét xong duoc luu trit theo quy dinh hién hanh.




Miu s6 01
(Ban hanh kém theo Théng tw s6 01/2019/TT-BLPTBXH ngay 02 thang 01 niam 2019)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PON DPE NGHI XAC PINH, XAC PINH LAI MUC PQ KHUYET TAT VA CAP, CAP DOI,
CAP LAI GIAY XAC NHAN KHUYET TAT
Kinh giri: Chu tich Uy ban nhan dan xd (phuong, thi trdn) .......................
Huyén (quan, thi x3, thanh phd) ................
Tinh, thanh phd............ooooiii .

Sau khi tim hiéu quy dinh vé x4c dinh muc d6 khuyét tat, t6i dé nghi:

0 Xac dinh muc do khuyét tat va cép Giéy xac nhan khuyét tat

0 Xac dinh lai mirc do khuyét tat va cép Giéy xac nhan khuyét tat

0 Cap lai Gidy x4c nhan khuyét tat

o Cap d6i Gidy xac nhan khuyét tat

(Truong hop cap d6i Gidy xac nhan khuyét tat thi khong phai ké khai thong tin tai Muc 11T duéi
day).

Cu thé:

I. Thong tin ngudi dwoc xac dinh mire dd khuyét tat

SHO VA TEI: oo ————————————————
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- Sinh ngay......... thang...... nam.......... Gioi tinh: ..o,
- S6 CMND hoic can CUGC CONE AAN: ....e.veeeeeeeeeeeeee e
- HO Khau thurdmg T ..o,

= NOT G hICN NAY: .oeiiiiiieeiie e e e

II. Thong tin ngudi dai dién hop phap (néu cé)

SHO VAN Lo ———————————————————

- Mbi quan hé voi nguoi dugc xac dinh khuyét 171 SRR

- S6 CMND hodc ¢an cuGC CONE AAN: ..o

- HO Khau thuromg U ...
= NOT O hIEN NAY: .oeiiiiiiieiie et e

= SO GIEN tROL: v,

I11. Théong tin vé tinh trang khuyét tat

1. Thong tin vé dang khuyét tat (Ddnh ddu x vao é twong ing)

STT

Cac dang khuyét tat

Co

1

Khuyét tat van dong

1.1

Mém nhéo hodc co ciing toan than

1.2

Thiéu tay hodc khong cir dong dugc tay

1.3

Thiéu chan hodc khong ctr dong dugc chan

1.4

Yéu, liét, teo co hodc han ché van dong tay, chan, lung, c6

1.5

Cong, veo, chan tay, lung, cd; gu cot song lung hoac di
dang, bién dang khac trén co thé & dau, co, lung, tay, chan

1.6

C6 két luan ciia co sd'y té cap tinh trd 1én vé suy giam chirc
nang van dong

2 [Khuyét tat nghe, n6i
2.1 |Khong phat ra &m thanh, 161 n61
2.2 |Phat ra am thanh, 10i n6i nhung khong 13 tiéng, rd cau
2.3 |[Khong nghe duogc
2.4  [Khiém khuyét hodc di dang co quan phat 4m anh huong dén
viéc phat am
2.5 [Khiém khuyét hodc di dang vanh tai hoac 6ng tai ngoai anh
hudng dén nghe
26 C6 két luan cia co sO y té cap tinh tré 1én vé suy giam chirc
" |nang nghe, noi
3 [Khuyét tat nhin

3.1

Mu mdt hoac hai mat




3.2 [Thiéu mot hodc hai mat
3.3 [Khé khin khi nhin hoic khong nhin thay cac d6 vat
3.4 |[Khé khan khi phan biét mau sic hoic khong phan biét duoc
cac mau sac
3.5 |Rung, giat nhan thi, duc nhan mét hodc seo loét giac mac
3.6 [Bidj tat, bién dang ¢ vung mét
3.7 [CO6 két luan ctia co sO y té cap tinh trd 1én vé suy giam chirc
nang nhin
4  [Khuyét tat than kinh, tim théan
4.1 [Thudng ngdi mot minh, choi mot minh, khong bao gio noi
chuyén hodc quan tam téi bat ky ai
4.2 |C6 nhirng hanh vi bat thudng nhu kich dong, cau gian hoic
so hai vo co gdy anh hudng dén suc khoe, su an toan cua
ban than va nguoi khac
4.3 [Bit ngd dimg moi hoat dong, mat mo trimg trimg khong
chdp, co giat chan tay, moi, mat hodc bat thinh linh nga
xuong, co giat, sui bot mép, goi héi khong biét
4.4 |Bi mat tri nhé, bo nha di lang thang
45 |C6 két luan ctia co sd'y té cAp tinh trd 1én vé suy giam than
kinh, tam than
5  [Khuyét tat tri tué
5.1 |Khé khan trong viéc nhan biét ngudi than trong gia dinh
hodc kho khan trong giao ti€p vdi nhiing nguoi xung quanh
so v&1 nguoi cung ltra tuoi
5.2 |Cham chap, ngd nghéch hoac khong thé lam duoc mot viée
don gidn (so vo1 tuodi) du da dugc huong dan
5.3 |Kho khan trong viéc doc, viét, tinh toan va k¥ nang hoc tap
khac so véi nguoi cung tudi do cham phat trién tri tué
5.4 |C6 két luan co sd 'y té cap tinh trd 1én vé cham phat trién tri
tué
6 [Khuyét tat khac
6.1 |C6 két luan ciia co s y té cip tinh trd 1én vé bénh té bi, mat
cam giac ¢ tay, chan hodc su bat thuong cia co thé lam
giam kha nang thuc hién cac hoat dong; lao dong; doc, viet,
tinh toan va k¥ nang hoc tap khac; sinh hoat hodc giao tiép
6.2 |Co két luan ctia co so' y té cap tinh trd 1én vé bénh hé hap

hoidc do bénh tim mach hodc do rdi loan dai, tiéu tién mic
du da dugc diéu tri lién tyc trén 3 thang, lam gidm kha nang

thuc hién cac hoat dong; lao dong; doc, viét, tinh toan va ky
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nang hoc tap khac; sinh hoat hoic giao tiép

6.3 |CO két luan cuia co so y té cap tinh tré 1én vé rdi loan pho tu
ky hoac cac loai bénh hiém

2. Thong tin vé mirc dd Khuyét tat (Truwong hop tré em dudi 6 tuéi khong phdi ké khai)

Mirc d6 thuc hién|Thyuc hién| Thuc hién | Khéng [ Khong
duoc dy:(,)’c nhung |thuc hién [xac dinh

Cac hoat don .
A dong can trg giup | duoc duoc

1. bi lai

2. An, udng

3. Ticu tién, dai tién

4. V€ sinh ca nhan nhu danh rang, rira mat,
tam rua...

5. Mac, c61 quan ao, giay dép

6. Nghe va hiéu nguoi khac néi gi

7. Dién dat dugc ¥ mudn va suy nghi cua
ban than qua 101 noé1

8. Lam cac viéc gia dinh nhu gap quan 4o,
quét nha, rira bat, nau com phu hop voi do
tuoi; lao dong, san xuat tao thu nhap

9. Giao tiép xd hoi, hoa nhap cong dong phu
hop véi do tuodi

10. Poc, viét, tinh toan va k¥ niang hoc tap
khéac

veeerienn, NEAY... thang.....nam...
Nguoi viet don
(Ky va ghi r0 ho tén)
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Quy trinh 02

THU TUC CAP, POI GIAY XAC NHAN KHUYET TAT

1. Trinh ty thuc
hi¢n:

- T chirc/ca nhan c6 nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi hd s0 ndp t
diém buu chinh thudc hé thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: bun
tinh, huyén, xa) hoac lién hé qua s6 dién thoai 1900561563 de dugc nhan vién tai cac diér
chinh thudc hé thong Buu dién tinh gan nhét truc tlep dén tlep nhéan hd so tai noi ma ca
t6 chirc co yéu cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai van cl
ho so va nop tai B phan Tiép nhan va Tra két qua thuéc UBND cép Xa.

- Truong hop t6 chirc/ca nhan khdng c6 nhu cau ndp hd so thong qua dich vu buu chinh
ich thi c6 thé ndp truc tiep tai BO phan Tiép nhan va Tra két qua thuoc UBND cap xa.

- Ngoai 02 hinh thtc trén, t6 chire/ ca nhan c6 thé ndp hd so bang hinh thire truc tuyén t:

+ Céng dich vu cong Qubc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luew y: DOi véi ho so np triee tuyén, sau khi cé két qua gidi quyét To chire/ cd nhan ph
ban giday vé UBND cap xa dé doi chiéu nhan két qua..

Thaoi gian tiép nhan va tra két qua: Tu thir Hai dén tha Sau hang tuan; sang tir 7 gid d
gi0 30 phut, chicu tir 13 gio 30 phut dén 17 gio (trir ngay 1€, ngay nghi).

Quy trinh tiép nhan va giai quyét ho so dugc thuc hién nhu sau:

Thoi

STT Noi dung cong viéc TriCh 05t
nhiém (40

lam

Bo phan Mot cira cap xa

- Thyc hién tiép nhan ho so:

+ H6 so dugc t6 chire/ c& nhan ndp truc tiép tai Bo
phan Mot cura cap xa.

+ Ho so duoc nhan vién buu dién nop thong qua dich
vu buu chinh cong ich.

+ Hb so dugc ndp truc tuyén trén Cong dich vu cong B0 phan
Buéce 1 quoc gia hodc Cong dich vu cong tinh dén Bo phan| Mot cira 02
Mot cura cap xa. cap x4

- Thuc hién kiém tra ho so, néu hd so thiéu dé nghi
bd sung, néu ho so day da viét phiéu hen trao cho
nguoi nép (néu hod so duoc ndp truc tuyén thi thuc
hién tiép nhan hd so theo quy trinh truc tuyén)
chuyén cho Uy ban nhan dan cip xa tham dinh,
giai quyét theo quy dinh.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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Uy ban nhén dan cap xi

- Cong chue Lao dong — Thuong binh va Xa hoi tiép
nhan ho so tor B phan Mot ctra cap xa. Xem xet,|
thim dinh hd so trinh Chu tich Uy ban nhan danxa. | Uyban | 3g
L o o _ | nhéan dan
- Chu tich Uy ban nhan déan cap xa xem Xet? ky duyét cAp xa
ho so tra cong chuc Lao dong — Thuong binh va Xa
hoi chuyén tra B phan Mot ctra.

Budc 2

B¢ phan mot cira cap xa

Tiép nhan két qua giai quyét tir cong chirc Lao dong
— Thuong binh va Xa hdi va tra ket qua truc tiep

oA A ‘ s A A B6 phﬁn
cho ngudi Ndp ho so' (trwdng hop ngudi ndp ho so| o oo
Buwéce 3 muon nhan ket qua truc tiép) hoac chuyen ket cé'ip <3 02

qua cho nhin vién buu dién dé tra két qua thong
qua dich vu buu chinh cong ich cho ngwoi nop ho
so theo yéu cau.

* S0 dd quy trinh

- Nop hd so truc tiép tai BO phan Mot cua cép Xa;

- Nop qua dich vy buu chinh cong ich;
2. Cach thic thuc

.n - Nop hd so truc tuyén tai:
hién: Op ho so truc tuyén te

+ Cong dich vu cong Qubc gia, dia chi: https://dichvucong.gov.vn/
+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

* Thanh phan ho so

3. Thz‘ugh phz}in, so{Pon dé nghj xac dinh, xac dinh lai mac do khuyét tat va cép, cép doi, cép lai Giéy xac nhan k
lwong ho so: tat (Mau so 01 ban hanh kém theo Thong tu 01/2019/TT-BLDTBXH) (Phai s hoa)

* S6 lugng hd so: 01 (bo).

4. Thoi han giail 05 ngay lam viéc, ké tir ngay UBND cap x4 giai quyét thil tuc hanh chinh nhan dugc d
quyét: ho so hop 1€ theo quy dinh.

5. Poi twong thue
hién thd tuc hanh| Nguodi khuyét tat hoac nguoi dai dién hop phap ctia ngudi khuyeét tat.
chinh:

6. Co quan thud. g qyan co thim quyén quyét dinh: Uy ban nhan dan cép xa
hién thi tuc hanh



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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chinh:

- Co quan truc tiép thuc hién TTHC: [qu ban nhan dan cép xa

7. Két qua thue hién
thu tuc hanh chinh:

Gidy xac nhan khuyét tat

8. Phi, I¢ phi :

0

9. Tén mau don,
mau to khai:

Pon dé nghj xac dinh, xac dinh lai muac do khuyét tat va cép, cép doi, cép lai Giéy xac nhan k
tat (Mau s6 01 ban hanh kém theo Thong tu 01/2019/TT-BLDTBXH).

10. Yéu chu, diéu
kién thuwc hién thua
tuc hanh chinh:

- Cap d6i Gidy x4c nhan khuyét tat trong nhirng truong hop sau:

+ Giéy xéac nhan khuyét tat sai thong tin so voi Chimg minh nhan dan, cin cudc cong dan
gidy to co gia tri phap ly khac;

+ Gidy x4c nhan khuyét tat hu hong khong sir dung duoc.

- Cép lai Gidy x4c nhan khuyét tat trong nhing trudng hop sau:

+ Thay doi dang khuyét tat hoac muc do khuyét tat;

+ Mat Gidy xac nhan khuyét tat;

+ Nguoi khuyét tat tir du 6 tudi trd 18n trir truong hop nguoi khuyét tat dic biét ning quy
tai diém 1.1, 1.2, 1.5, 1.6, 1.7 Muc IV Mau s6 02 Thong tu 01/2019/TT-BLDTBXH.

11. Can cw phap ly
cia thi tuc hanh
chinh:

- Luat nguoi khuyét tat ngay 17/6/2010;
- Nghi dinh s0 28/2012/ND-CP ngay 10/4/2012 ciia Chinh phu Quy dinh chi tiét va huén
thi hanh mot s6 di€u cua Luét nguoi khuyét tat;

- Théng tu b 01/2019/TT-BLDTBXH ngay 02/01/2019 cua Bo Lao dong — Thuong bi
X3 hoi quy dinh vé viéc xac dinh mirc d¢ khuyét tat do Hoi dong xac dinh mirc do k

[tat thue hién;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé thyc hién co' ché md
mot cura lién thong trong giai quyét tha tuc hanh chinh.
- Thong tu sé 01/2018/TT-VPCP ngay 23/11/2018 cta Van phong Chinh phu huéng d

hanh mot s6 quy dinh cta Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua
phi1 vé thyc hién co ché mot cira, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Nghi dinh s0‘107/2021/NB-CP ngay 06 thang 12 nam 2021 cua Chinh phu vé stra d
sung mdt sO diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 cta Chinh phu v¢
hién co ché mot ctra, mdt ctra 1i€n thong trong gidi quyét thu tuc hanh chinh.

Ghi chu:
- Phiéu bién nhén ho so va hen tra két qua
Thanh phén - Phiéu yéu cau bo sung hd so (néu c0)
\ - Phiéu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan h so
- K&t qua gidi quyét ho so

Thoi gian luu

va noi lvu

Hb so da giai quyét xong duoc luu trir theo quy dinh hién hanh.
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Miu 56 01
(Ban hanh kém theo Théng tw s6 01/2019/TT-BLDTBXH ngdy 02 thing 01 nim 2019)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON DE NGHI XAC PINH, XAC PINH LAI MUC PQ KHUYET TAT VA CAP, CAP DO,
CAP LAI GIAY XAC NHAN KHUYET TAT

Kinh giri: Chu tich Uy ban nhan dan xi (phudng, thi tran) .......................
Huyén (quan, thi xa, thanh phd) ................
Tinh, thanh phd............oooviiii .

Sau khi tim hiéu quy dinh vé xac dinh muc d6 khuyét tat, t6i dé nghi:
0 Xac dinh mtrc 46 khuyét tat va cap Gidy xac nhan khuyét tat

0 Xac dinh lai mic do khuyét tat va cép Giéy xac nhan khuyét tat

0 Cép lai Gidy xac nhan khuyét tat

0 Cap d6i Gidy xac nhan khuyét tat

(Truong hop cip d6i Gidy xac nhan khuyét tat thi khong phai ké khai thong tin tai Muc III duéi
day).

Cu thé:

I. Thong tin ngudi dwoc xac dinh mire dd khuyét tat

SHO VAN oo

- Sinh ngay......... thang...... nam.......... Giditinh: ...ccoooiiieeiee
- S6 CMND hodc ¢an cuGC CONG AAN: .......oeveeeeeeeeeeeeeeeeeeee e

- HO KDAU thUONE 1T v

= NOT O RIEN NAY: woeiiiiiiieie e e

II. Thong tin nguwdi dai dién hop phap (néu co)

S HO VA I oo

- Mbi quan hé v6i ngudi duge xac dinh Khuyét tat: .........ooovvvvvevieeeeeeeeeenee.
- S6 CMND hodc ¢an cuGC CONE AAN: ...
- HO KDAU thUONE T oo
= NOT O N NAY: 1.eeiieiiieeeee ettt e et e s e s nteeeseesnseeenseens
= SO GIEN tROGL: e
I11. Théng tin vé tinh trang khuyét tat

1. Thong tin vé dang khuyét tat (Ddnh dau x vdo é tuwong ing)

‘ STT ‘ Cac dang khuyét tat ‘ Co ‘Kh()ng‘
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1  |[Khuyét tit van dong
1.1 |[Mém nh&o hoic co cing toan thin
1.2 [Thiéu tay hodc khong ctr dong dugc tay
1.3 [Thiéu chan hoic khong ctr dong duoc chan
1.4  [Yéu, liét, teo co hodc han ché van dong tay, chan, lung, cd
1.5 |[Cong, veo, chan tay, lung, co; gu cot song lung hoic di dang,
bién dang khac trén co thé & dau, cb, lung, tay, chan
1.6 |C6 két ludn cua co sd y té cap tinh trd 1én vé suy giam chuec
nang van dong
2  [Khuyét tat nghe, n6i
2.1 |[Khong phat ra &m thanh, 101 n6i
2.2  |Phat ra am thanh, 10i n6i nhung khong 16 tiéng, & cau
2.3 |Khong nghe duogc
2.4 [Khiém khuyét hodc di dang co quan phat 4m anh huéng dén
viéc phat am
2.5 [Khiém khuyét hodc di dang vanh tai hoac éng tai ngoai anh
huong dén nghe
26 C6 két luan (:1’1'a co s y té cap tinh trd 1én vé suy giam chuc
nang nghe, noi
3 [Khuyét tat nhin
3.1 [Mu mdt hodc hai mat
3.2 [Thiéu mot hodc hai mat
3.3  [Kho khin khi nhin hodc khong nhin thy cac do vat
3.4 |Kho khan }{hi phan biét mau sac hoac khong phan biét duoc
cac mau sac
3.5 |Rung, giat nhan thi, duc nhan mit hodc seo loét giac mac
3.6 [Bidi tat, bién dang & vung mit
3.7 |C6 két luan cia co s¢'y té cip tinh trd 1én vé suy giam chirc

nang nhin
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4 [Khuyét tat thian kinh, tim thin

4.1 [Thuong ngéi mot minh, choi mot minh, khong bao gio noi
chuyén hodc quan tam téi bat ky ai

4.2 |C6 nhitng hanh vi bat thuong nhu kich dong, cau gian hoac s¢
hai vo cd gdy anh hudng dén stc khoe, su an toan cua ban than
va nguoi khac

4.3 |Bat ngd ding moi hoat ddng, mit mé trimg trimg khong chop,
co giat chan tay, moi, mit hodc bt thinh linh ngi xubng, co
giat, sui bot mép, goi hoi khong biét

4.4 |Bi mit tri nhé, bo nha di lang thang

4.5 |C6 két luan ciia co sd'y té cap tinh trd 1én vé suy giam than
kinh, tdim than

5  [Khuyét tat tri tué

5.1 |Khé khan trong viéc nhan biét ngudi than trong gia dinh hodc
kho khan trong giao ti€p voi nhitng ngudi xung quanh so voi
nguoi cung lra tudi

5.2 |Cham chap, ngd nghéch hoac khong thé lam duoc mot viée
don gidn (so vo1 tuodi) du da dugce huong dan

5.3 |Kho khan trong vi¢c doc, V1et tinh toan va k§y nang hoc tap
khac so véi nguoi ciing tudi do cham phat trién tri tué

5.4 |C6 két luan co sd y té cap tinh trd 1én vé cham phat trién tri tué

6 [Khuyét tat khac

6.1 |C6 két luan cua co s& y té cép tinh trd 18n vé bénh té bi, mat
cam giac O tay, chan hodc sy bat thudng cua co thé lam giam
kha nang thuc hién cac hoat dong; lao dong; doc, viét, tinh toan
va k¥ nang hoc tap khéc; sinh hoat hoic giao tiép

6.2 |Co két luan cua co s y té cap tinh trd 1én vé bénh ho hap hodc
do bénh tim mach hoic do rdi loan dai, tiéu tién mic du da
duoc diéu tri lién tuc trén 3 thang, lam giam kha nang thuc hién
cac hoat dong; lao dong; doc, viét, tinh toan va k¥ nang hoc tap
khéc; sinh hoat hoac giao tiép

6.3 [CO két luan clia co sO y té cip tinh trd 1én vé rdi loan pho tu ky
hoac cac loai bénh hiém

. Thong tin vé mirc dd khuyét tat (Trueong hop tré em duéi 6 tuéi khong phai ké khai)
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Mirc d6 thuc hién| Thuc |Thuc hién| Khong | Khong

hién duoc ‘ thuc hién|xac dinh
dugc [nhung can| duoc duoc
Céac hoat dong trg gitp
1. bilai
2. An, udng

3. Tiéu tién, dai ti€n

4. V€ sinh ca nhan nhu danh rang, rira mat, tam
rua...

5. Mac, c61 quan ao, giay dép

6. Nghe va hiéu ngudi khac noi gi

7. Dién dat duoc ¥ mudn va suy nghi ctia ban
than qua 101 n6i

8. Lam cac viéc gia dinh nhu gip quan 4o, quét
nha, rira bat, nau com phu hop véi do tuoi; lao
dong, san xuat tao thu nhap

0. Giao tiép x4 hoi, hoa nhap cong dong phu hop
voi do tuoi

10. Poc, viét, tinh toan va k¥ ning hoc tap khac

veveeieens, Ngay. .. thang.....nam...
Nguoi viet don
(Ky va ghi r6 ho tén)

THU TUC THUC HIEN, PIEU CHINH, THOI HUONG TR(Q CAP XA HQI HA

Quytrinh 03 k1 ANG, HO TRG KINH PHI CHAM SOC, NUOI DUGNG HANG THANG

- T6 chirc/ca nhan c6 nhu cau thuc hién thu tuc hanh chinh nay thi chuan bi hd so ndp tai cac ¢
buu chinh thuoc hé thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gém: buu dién
huyén, xa) hodc lién hé qua s dién thoai 1900561563 dé dugc nhan vién tai cac diém buu ¢
thudc hé théng Buu dién tinh gén nhét truc tiép dén tiép nhan hd so tai noi ma ca nhan, to cht
1. Trinh ty thwelydu ciu. Nhan vién tai cac diém buu chinh sau khi tiép nhan ho so phai van chuyén ho so va
hién: tai BO phan Tiép nhan va Tra két qua thuéc UBND cép x4.

- Truong hop t6 chirc/ca nhan khdng c6 nhu cau ndp hd so thong qua dich vu buu chinh cong
thi co thé ndp truc ti€p tai B phan Ti€p nhan va Tra két qua thuoc UBND cap xa.

- Ngoai 02 hinh thire trén, t6 chirc/ ca nhan cé thé ndp ho so bang hinh thirc tryc tuyén tai:
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+ Cong dich vu cong Qudc gia, dia chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/
*Luu y:

- Khi nép ho so can xudt trinh cdc gidy to sau dé can bg tiép nhdn hé so doi chiéu cdc thon
ké khai trong to khai:

+ 86 ho khau cua doi tuong hodac van ban xdc nhan cua cong an xd, phwong, thi tran; chitng r
thu nhdn dan hodc thé can cudc cong dan;

+ Giay khai sinh cua tré em doi voi truong hop xét tro cap xd hoi doi voi tré em, nguoi don |
ngheo dang nuoi con, nguoi khuyét tat dang nuoi con;

+ Gidy to xdc nhdn bi nhiém HIV cia co quan y té ¢é tham quyén doi véi truong hop bi nl
HIV;

+ Gidy to xdc nhdn dang mang thai ciia co quan y té c6 tham quyén doi véi truong hop n
khuyét tat dang mang thai;

+ Gidy xdc nhdn khuyét tat doi véi truong hop nguwoi khuyét tdt.

- Doi vi ho so ndp truc tuyén, sau khi ¢é két qua gidi quyét Té chire/ ¢ nhan phai giri ban
vé UBND cdp xa dé doi chiéu nhdn ket qua.

Thoi gian tiép nhan va tra két qua: Tur tha Hai dén tht Sau hang tuan; sang tir 7 gid dé
gi0 30 phut, chiu tr 13 gio 30 phut dén 17 gio (trr ngay 1€, ngay nghi).

Quy trinh tiép nhan va giai quyét ho so duoc thuc hién nhu sau:

Th
Trach gia
A n ‘A rac
STT No§i dung cong viéc nhiém 22 n
(176
lam
B6 phan Mt cira cap xi
- Thuyc hién tiép nhan hd so:
+ Hb so dugc t6 chirc/ ca nhan ndp truc tiép tai B
phan Mot cura cap xa.
+ Ho so dugc nhan vién buu dién ndp thong qua dich
vu buu chinh cong ich.
A A A oA A . n B0 phén
. + HO so dugc ndp truc tuyén trén Cong dich vu cong Ay
Buoéc 1 'R o ) N ) P, Mot ctra | 02 g
quoc gia hodac Cong dich vu cong tinh dén B phan cAp x&
MGt cura cap xa.
- Thuc hién kiém tra ho so, néu ho so thiéu dé nghi
bd sung, néu ho so day du viét phiéu hen trao cho
ngudi ndp (n€u hod so duge ndp truc tuyen thi thuc
hién tiép nhan ho so theo quy trinh truc tuyén)
chuyén cho Uy ban nhan dan cap xa tham dinh,



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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giai quyét theo quy dinh.

Uy ban nhén dan cap xi

- Cong chirc Lao dong - Thuong binh va Xa hoi tiép
nhan hd so tir B6 phan Mot cira cap xa thuc hién ra
soat hd so, trinh Chu tich Uy ban nhan dan cap xa.

- Chu tich Uy ban nhan déan cip x4 to chiic viéc xem
xEt, quyét dinh viéc xét duyét, thuc hién viéc niém yét
cong khai két qua xét duyét tai tru s& Uy ban nhan

dan cip xa trong thoi gian 02 ngay lam viée, trir| {Jy ban 92
Budéc 2 nhiing thong tin lién quan dén HIV/AIDS cua d01| nhan dan
tuong. cap xa
- Cong chirc Lao dong - Thuong binh va Xa hoi hoan
chinh ho so, trinh Chu tich Uy ban nhan dan cap xa.
- Chu tich Uy ban nhéan dan cap xi ky duyét vin ban
tra cong chirc Lao dong — Thuong binh va Xa hoi kem
ho so cua doi twong chuyén dén Phong Lao dong -
Thuong binh va Xa hoi.
Phong Lao dong — Thuwong binh va Xa hi
- Cong chirc phong tiép nhan hd so tir Uy ban nhan .
dan cap xa. Tham dinh ho so, trinh  Lanh dao phong Pf:;)Ang Lao
5 hé duyét. ong —
Budce 3 P y ) ‘ _ (Thuong binh 56 ¢
- Lﬁnh dgo phong cé y klép, phé€ duyét ho so, trinh| s x5 hoi
Chu tich Uy ban nhan dan cap huyén.
Uy ban nhan dan cap huyén
Tiép nhan hd so, van ban tr Phong Lao dong —
Thuong bil}h va Xa hoi, tham muu Chu tich U}{ ban
nhan dan cap huyén xem xét, ky quyét dinh trg cap xa
hoi hang thang, ho trg kinh phi cham soc, nuéi dudng
hang thang cho ddi twong, chuyén tra cong chirc| . _ .
Phong Lao dong — Thuong binh va Xa hoi luu ho so Van phonfg
Budce 4 va tra két qua cho Uy ban nhan cap xa. HDND Va |l oog ¢
‘ A g o UBND cap
Truong hop néu co swa doi, bo sung cdc noi dung huyén
lién quan theo chi dao hodc cac ngi dung khac. '
Phong Lao dong — Thuwong binh va Xa hoi chiu trach
nhiém cur cong churc thuc hién’nhdn, gui ’hoA so den
Van phong HPDND va UBND cap huyén den khi hoan
thanh.
B phan M@t cira cap xi
Bude 5 Tiép nhan két qua giai quyét tir Phong Lao dong —| BO phan 02 ¢
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Thuong binh va Xa hoi va tra két qua truc tlep cho| Mot ctra
ngudi nop hd so (trwong hop ngudi nop hé so| céapxa
mudn nhan két qua truc tiép) hoic chuyén két
qua cho nhan vién buwu dién dé tra két qua thong
qua dich va buwu chinh céng ich cho ngudi nop ho
so' theo yéu ciu.

* S0 dd quy trinh

EE R RER
4L

- Nop hd so truc tiép tai BO phan Mot ctra cép Xa;

- Nop qua dich vy buu chinh cong ich;
2. Cach thic

thue hién: - Nop ho so tryc tuyén tai:

+ Cdng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/
+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

* Thanh phan ho so:

3.1. Pbi voi hd so d& nghi trg cap xa hoi hang thang: To khai cua déri twong (theo Mau sd la.
lc, 1d, 1d ban hanh kém theo Nghi dinh s0 20/2021/ND-CP). (Phai so hoa)

3.2. Bdi véi hd so dé nghi hd tro kinh phi chdm séc, nudi dudng hang thang:

[+ To khai h§ gia dinh ¢6 nguoi khuyét tat (theo Mau s0 2a ban hanh keém theo Nghj din
3. Thanh phan,20/2021/ND-CP); (Phai s6 hoa)

50 lwgng ho so: |, To khai nhan ghém soc, nudi dudng doi tuong bao tro xa hoi (theo Mau s 2b ban hanh
theo Nghi dinh s6 20/2021/ND-CP); (Phai so hoa)

+ To khai cua d6i twong duoc nhan cham soc, nuéi dudng trong truong hop déj tugng kb
huong trg cap xa hoi hang thang (theo Mau s6 03 ban hanh kém theo Nghi dinh s6 20/2021/
CP). (Phai s0 hoa)

* S6 lugng ho so: 01 (bo).

4. Thoi han giai| 22 ngay 1am viéc, ké tir ngdy cac co quan giai quyét thi tuc hanh chinh nhan duoc day du



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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thwe hién thu
tuc hanh chinh:

quyét: so hop 1€ theo quy dinh. Trong do:
- Uy ban nhan dan cép xa: 12 ngay lam viéc.
- Phong Lao dong — Thuong binh va Xa hoi: 07 ngay lam viéc.
- Uy ban nhan dan cép huyén: 03 ngdy lam viéc

5. D6i twong

D61 tugng, nguot gidm hd cua doi tugng hodc to chirc, ca nhan c6 lién quan

6. Co quan thuc
hién tha tuc
hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan déan cap huyén.

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan déin cép xa.

7. Két qua thuc
hién tha tuc
hanh chinh:

Quyét dinh tro cip xa hoi hang thang, hd tro kinh phi cham séc, nudi dudng hang thang chc
tuong

8. Phi, I¢ phi :

0

- To khai dé nghi tro giup xa hoi (cac Mau s6 la, 1b, 1c, 1d, 1d ban hanh kém theo Nghi din
20/2021/ND-CP).

- To khai ho gia dinh c6 ngudi khuyét tait (MAu sd 2a ban hanh kém theo Nghi dinl

diéu kién thuc

9. Tén mauh,021/ND-CP).

don, mau to _ ) U oo .

Khai- - To khai nhan cham soc, nuoi dudng (Mau s6 2b ban hanh kém theo Nghi dinh s6 20/2021/
CP).
- To khai ddi twong dugce nhan chiam soc, nudi dudng (Mau s6 03 ban hanh kém theo Nghi din
20/2021/ND-CP).

10. Yéu cu,

Déi tuong, nguoi giam hd cua dbi tuong quy dinh tai Diéu 5; ho gia dinh,‘cé nhan nhan c
soc, nuoi dudng hang thang tai cdng dong theo quy dinh tai khoan 1 Pi¢u 18 Nghi dinl

phap ly cua thu
tuc hanh chinh:

hi¢én tha tuc
hanh chinh: 20/2021/NDb-CP.
- Nghi dinh sﬁ 20/2021/ND-CP ngay 15/3/2021 cua Chinh phu quy dinh chinh sach trg giq
hoi do1 vai doi tugng bao trg xa hoi;
- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thyc hién co ché mét cira,
11.  Cin Cl,rch:a lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu huéng dan thi |
mot s0 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh ph
thuc hién co ché mot cua, mot cura lién thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 ndm 2021 ctia Chinh phi vé sira doi, bo s
mot so dicu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 ctia Chinh phu vé thuc hién co

mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.

Ghi chu:
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Thanh phan

hd so luu

- Phiéu bién nhan ho so va hen tra két qua

- Phiéu yéu cau bo sung ho so (néu co)

- Phiéu kiém soat qua trinh giai quyét ho so
- Thanh phan h so

- Két qua giai quyét ho so

Thoi gian luu

va noi luu

Hb so di giai quyét xong duoc luu trit theo quy dinh hién hanh.
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Mau so la

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI DE NGHI TRQ GIUP XA HOI
(Ap dung doi voi doi twong quy dinh tai khoan 1, khoan 2
va khoan 7 Pieu 5 Nghi dinh so 20/2021/ND-CP)

THONG TIN CUA POI TUQNG
1. Ho va t8n (Viét chit in N0Q): «..ovveeee el
Ngay/thang/ndm sinh: ... /... /.... Gidi tinh: .............. Dan toc: .........
Gidy CMND hoic Cin cudc cong dan so ............ Capngdy .../ .../ ...
Noi cép: .........
2. HO Khau thurong trl: ......oooeei e
Hién dang o véiai vadiachinoi 2 .......ooooiiiiiiiiiiiiiieeee

3. Tinh trang di hoc

4. C6 thé¢ BHYT khong? o Khong o Co

5. Pang hudng ché d6 nao sau day:

Tro cip BHXH hang thang: ........ dong. Huong tir thang ...... [
Tro cép bao trg x4 hoi hang thang: ..... ddng. Huong tir thang ... [aiiiinnn.
Tro cp vu dai nguoi co cong hang thang:....... ddng. Huong tir thang. ../...
Tro cap, phu cap hang thang khac:........... dong. Huong tir thang .../ ......

6. Thude ho nghéo, can nghe¢o khong? o Khong o Co
7. C6 khuyét tat khong? o Khong o Co

- Gidy x4c nhan khuyét tat so ....... Ngay cap:.......... NOicap ...ooeevnnn...

- D AN At

- Mtic do khuyét 121 S R

8. Thong tin vé cha hodc me cta ddi twong .........cocovveeeveeeiinn.... c6 dang huong ché d6 nao
sau day:

Tro cip BHXH hang thang: ........... dong. Huong tirthang .../ ............

Tro cép bao trg xi hoi hang thang: ..... ddng. Huong tir thang .../ ............

Tro cap wu dii nguoi c6 cong hang thang:.... ddng. Huong tir thang..../......
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Tro cap, phu cap hang thang khéc:.......... d6ng. Huong tir thang ... /..
9. Thong tin vé cha clia 81 tWONE .......uvive e

Téi xin cam doan nhiing 161 khai trén 13 dung su thuc, néu c6 diéu gi khai khéng ding, t6i xin
chiu trach nhiém hoan toan.

Thong tin nguoi khai thay Ngay .... thang .... nam ...

4 e A s NGUOI KHAI
Giay CMND hoac Can cud d :

il 09c L-an Cuoe cong dan 5o (Ky, ghi ro ho tén. Truong hop khai thay
Ngay Cap ............... NGl Cap ............ phal ghl day du l‘hong tln ngl/fo‘l khal thay)
Moi quan hé voi doi teong: .......oo.........

Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhén dan x3/phudng/thi trin di tiép nhan ho so, dbi chiéu cac gidy to kém theo va xac
nhén thong tin c4 nhan néu trén cta Ong (BA)......... coiiiii e la
ding.

Ngay .... thang .... nam ...
CHU TICH

CAN BO TIEP NHAN HO SO ,
. ’ (Ky tén, dong dau)

(Ky, ghi ro ho tén)
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Mau s 1b

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi voi doi twong quy dinh tai khoan 3
va khoan 8 Pieu 5 Nghi dinh so 20/2021/ND-CP)

THONG TIN CUA POI TUQNG
1. Ho va t8n (Viét chit in N0Q): ...ovveeeeiee e
Ngay/thang/ndm sinh: .../ .../ .... Gidi tinh: ........ Dantoc: ...............
Gidy CMND hoic Cin cudc cong dan so ............ Capngdy .../ .../ ...
Noi cép: .........
2. HO Khau thurong trl: ......oooe i
Hién dang o véiai vadiachinoi 2 .......ooooiiiiiiiiiiiiiieeee

3. Tinh trang di hoc

4. C6 thé¢ BHYT khong? o Khong o Co

5. Pang hudng ché d6 nao sau day:

Tro cap BHXH hang thang: ......... dong. Huong tir thang ... /T
Tro cép bao trg x4 hoi hang thang: ..... ddéng. Huong tir thang .../ .........
Tro cp vu dii nguoi co cong hang thang:. ... ddng. Hudng tir thang...../.....
Tro cap, phu cap hang thang khac:........... dong. Huong tir thang .../ ......
6. Thudc ho nghéo, can ngheo khong? o Khong o Co

7. Thoi diém phat hién nhim HIV ...
8. C6 khuyét tat khong? o Khong o Co

- Gidy x4c nhan khuyét tat s6.............. Ngay cap.............:. Noicép ....
S AN B e
- Mtic do khuyét 121 S R
9. Tinh trang bénh hiém ngheo:

- L0al BN .
10. Kha nang tham gia lao dong (Ghi cuthé) .................cooeeeiiiiiii.

T6i xin cam doan nhitng 10i khai trén 14 ding su thyuc, néu c6 diéu gi khai khong dung, toi xin
chiu trach nhiém hoan toan.
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Thong tin ngwdi khai thay Ngay .... thang .... nam ...
4 e A s NGUOI KHAI
Giay CMND hoac Can cud d .
1a‘y A oge LA e 'C fong an so (Ky, ghi ro ho tén. Trueong hop khai thay
Ngaycap: .........o..... Noicap:.....ooueee.e. phdi ghi ddy i thong tin nguwoi khai thay)
Méi quan hé voi ddi tuong: .................
Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xd/phudng/thi trin d tiép nhan ho so, dbi chiéu cac gidy to kém theo va xac
nhan thong tin ¢4 nhan néu trén clia Ong (DA)......c. oiiiiiiiiii e e, la
ding.

TIEP NHAN CHU TICH
Ky, ghi 16 ho t ng di
(Ky, ghi 16 ho tén) (Ky tén, dong dau)
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. . 3 Mau s6 1c
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

, , TO KHAI PE NGHI TRQ GIUP XA HQI
(Ap dung doi voi doi twong quy dinh tai khoan 4 Diéu 5 Nghi dinh so 20/2021/ND-CP)

THONG TIN CUA POI TUQNG

1. Ho va t8n (Viét chit i hoa): . .ovvveee e

Ngay/thang/nam sinh: ... /... /.... Giditinh: .............. Dan toc: ...........
Gidy CMND hoic Cin cude cong dansb ........... Capngay .../ .../ ....
Noi cip: .........

2. HO Khau thudng tris .....ooeee e

Hién dang ¢ véiaivadiachinoi 07 ........ooiiiiiiiiiiiiiii e,

3. C6 thé¢ BHYT khong? o Khong o Cé

4. Thudc ho ngheéo khong? o Khong o Co

5. Tinh trang hon nhan? (Ghi rd: Khong c6 chong/vo; ¢6 chong/vo di chét hodc mat tich theo quy

6. S6 con dang nudi ....nguoi. Trong d6 dudi 16 tudi....... ngudi; tir 16 dén 22 tudi dang hoc phd
thong, hoc nghé, trung cip chuyén nghiép, cao ding, dai hoc.......... nguoi.

7. Thong tin vé con thtr nhét (Ghi cu thé ho tén, ngay thang nam sinh, noi ¢, tinh trang di hoc, ché
dd chinh sach dang huoéng) ...,

8. Thong tin con thir hai tré di (Khai ddy du thong tin nhu con thi nhat). ..

To61 xin cam doan nhiing 101 khai trén 1a ding sy thuec, néu c6 diéu gi khai khong dung, t61 xin chiu
trach nhiém hoan toan

Ngay .... thang .... nam...
NGUOI KHAI

) ) (Ky, ghi ro ho tén. Truong hop khai thay
Giay CMND hodc Can cu6c cong dan s6:...  phdi ghi ddy dii thong tin nguoi khai thay)
Ngay cap: ............ Noicap: ..ccovvvvnnnnnnn
Méi quan h¢ voi ddi trong: ..oooeiiiiiinn.
Piachi: ...

Thong tin nguwoi khai thay

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xd/phudng/thi tran da tiép nhan hd so, d6i chiéu cac gidy to kém theo va xac nhan

thong tin ca nhan né€u trén clia ONg (DA).......ooer ottt e la dung.
) ) ) Ngay ... thang ... nam
CAN BOQ TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)

Mau sb 1d

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
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, ,  TO KHAI PE NGHI TRQ GIUP XA HQI
(Ap dung doi voi doi twong quy dinh tai khoan 5 Diéu 5 Nghi dinh so 20/2021/ND-CP)

THONG TIN CUA POI TUQNG

1. Ho va t8n (Viét Chit in HOQ): .......e oo

Ngay/thang/mam sinh: .../ .../ .... Gidi tinh: .............. Dan toc: .........

Gidy CMND hoic Cin cude cong dan sb ............ Cipngdy .../ .../ ...

Noi cép: .........

2. HO Khau thurong trl: ......oooeei e

Hién dang 6 véiai vadiachinoi &7 .......ooviiiiiiiiiiiiiiiiieee

3. C6 thé¢ BHYT khong? o Khong o Co

4. Pang huong ché d6 nao sau day:

Luong huu/Tro cdp BHXH hang thang: ...dong. Hudng tir thang ...... /...

Tro cép bao trg xa hoi hang thang: ........ dong. Huong tir thang ... /...

Tro cap uu dai nguoi co cong hang thang:....... dong. Huong tir thang. /...

Tro cap, phu cip hang thang khac:....... dong. Huong tir thang ... [ aeinnnn

5. Thudc ho nghéo khong? o Khong o Co

6. Co khuyét tat khong? o Khong o Co

- Gidy xac nhan khuyét tat s6 ......... Ngay cap:..... Noi CAp: ..o

- D AN Bt e

- MU A0 KNUYEE AL oot

7. Tinh trang hon nhan? (Ghi rd: Khong co chéng/vq; co chff)ng/vq da chét hodc mét tich theo

8. Nguoi c6 nghia vu va quyén phung dudng (Néu cé, ghi cu thé ho tén, tudi, nghé nghiép, noi 0,
viéc lam, thunhdp): ...

9. Qué trinh hoat dong cua ban than (Khong bat budc): ..........eevvneenn...

To1 xin cam doan nhitng 101 khai trén 1a dung su thuec, néu co diéu gi khai khong dung, t61 xin
chiu trach nhiém hoan toan.
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Thong tin ngwdi khai thay Ngay ... thang .... nam...
NGUOI KHAI

Gidy CMND hoic Can cudc cong dan s6:...
Y i 8 (Ky, ghi ro ho tén. Trueong hop khai thay

NEAY CAP: et :
N phi ghi ddy di thing tin gt i thay)
Mo6i quan h¢ vé1 doi tuong: .........o..aeL.
Diachi: ...
XAC NHAN CUA UY BAN NHAN DAN CAP XA
Uy ban nhan dan xd/phuong/thi trdn.................. da tiép nhan hd so, ddi chiéu cac gidy to kém
theo va  xac nhan  thong tin cd nhan néu  trén cua  Ong (ba)

Ngay .... thang .... nam ...
CHU TICH

CAN BO TIEP NHAN HO SO , ,
. ’ (Ky tén, dong dau)

(Ky, ghi ro ho tén)
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Mau s 1d

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

, TO KHAI PE NGHI TRQ GIUP XA HQI
(Ap dung déi véi doi twong quy dinh tai khoan 6 Piéu 5 Nghi dinh sé 20/2021/NP-CP)

THONG TIN CUA POI TUQNG
1. Ho va t8n (Viét chit in N0Qa): «..ovvneee el
Ngay/thang/ndm sinh: ... /... /.... Giéi tinh: .............. Dan toc: .........
Gidy CMND hoic Can cudc cong dan so ............ Capngay .../ .../ ...
Noi cap: .........
2. HO Khau thurdng tr0: ..o
Hién dang 0 véiai vadiachinoi 62 .......ooooviiiiiiiiii i

3. Tinh trang di hoc

OChua dihoc (LY do. ..o e )
OBPanghi hoc (Ly doi. ..o e )
0 Pang di hoc (Ghi cu the):......oovvi i )

4. C6 thé¢ BHYT khong? o Khong o Co
5. Pang hudng ché d6 nao sau day:

Luong huu/Tro cAp BHXH hang thang: ...dong. Hudng tir thang .../ ......

Tro cap bao trg xa hoi hang thang: ....dong. Huong tir thang ...... [einnnn.
Tro cp vu dii nguoi co cong hang thang:. ... ddng. Hudng tir thang...../......
Tro cip, phu cap hang thang khac:....... d6ng. Huong tir thang ... /...
6. Thudc ho ngheo khong? o Khong o Cod

7. Gidy xac nhan khuyét tat s6 ............. Ngay cép.......: Noicap ..........
- D AN Bt
- MIUC @0 KNUYEt AL . oooee it
8. Co tham gia lam viéc khong? o Khong o Co

a) Néu c6 thi dang lam gi .............. , thu nhap hang thang ............ dong
b) Néu khong thi ghi 1¥ do: ....oveeiie i
9. Tinhtrang hOnnhan : ....... ... e
10. S6 con (Néu c6):... ngudi. Trong d6, dudi 36 thang tudi: .......... nguoi.
11. Khd ndng tu phuc vU? ..o

12. C4 nhan/ho gia dinh dang tryc tiép cham soc, nudi dudng: ...............
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T6i xin cam doan nhitng 161 khai trén 1a dung su thuc, néu c6 diéu gi khai khong dung, t6i xin
chiu trach nhiém hoan toan.

Ngay .... thang .... nam...
NGUOI KHAI
. . (Ky, ghi ro ho tén. Truong hop khai thay
Gidy CMND hodc Can cudc cong dan s6:.  phai ghi day dii théng tin nguoi khai thay)

NEAY CAP: et

Thong tin nguwoi khai thay

A | o
Moi quan hé voi doi tuong: ..................
Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhén dan xd/phudng/thi trin di tiép nhan ho so, dbi chiéu cac gidy to kém theo va xac
nhén thong tin cd nhan néu trén cia ONE (DA). ..ot et la
ding.

Ngay ... thang ... nam...
CHU TICH

CAN BO TIEP NHAN HO SO R
(Ky tén, dong dau)

(Ky, ghi ro ho tén)



33

Mau so0 2a

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI HQ GIA PINH CO NGUOI KHUYET TAT

1. Ho va tén cht hd (Viét chit in hoa): «.....oeeveeieeeiiee e
Ngay/thang/nam sinh: .../ .../ .... Gidi tinh: ..... Dantoc: ..................
Gidy CMND hoic Cin cude cong dan sb ............ Capngdy .../ .../ ...
Noi cép: .........

2. Ho khéu thuong tracua hQ: ...
Noi ¢ hién nay cua hd (Ghird diachi) ...

3. S6 nguoi trong ho: ... ngudi (Trong d6 ngudi khuyét tat ... ngudi). Cu thé:

- Khuyét tat dic biét ning ... ngudi (Pang séng tai ho ....... nguoi)
- Khuyét tat nang ........ nguoi (Pang séng tai ho ... nguoi)
- Khuyét tatnhe .............. ngudi (Pang song tai ho ... nguoi)

4. HO co6 thudc dién ngheo khong? o Khong o Co

5. Nha ¢ (Ghi cu thé loai nha & kién ¢, ban kién cd, nha tam): .............

C6 ai trong ho dang hudng tro cip xd hot hang thang, huong ché d6 chim soc, nudi dudng trong
co sO bdo trg xa hoi, nha xa hdi khong? (Néu co6 ghi cu thé ho tén, 1y do, thoi gian hudng):

T6i xin cam doan nhiing 10i khai trén 1a dung sy thuc, néu c6 diéu gi khai khong diing toi xin
chiu trach nhi¢m hoan toan.

Thong tin ngudi khai thay Ngay .... thang .... nam...
NGUOI KHAI
" (KY, ghi ré ho tén. Truong hop khai thay
phdi ghi day di théng tin ngueoi khai thay)

Gidy CMND hoic Cin cudc cong dan so:..
NEAY CAP: evveeeee e
NOTCAP: oo
M&i quan hé voi doi tuong: ...................
Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xd/phudng/thi tran di tiép nhan ho so, ddi chiéu cac gidy to kém theo va xéac

nhén thong tin cd nhan néu trén clia ONg (DA)........oo ceiiii e la
ding.
Ngay ... thang .... nam...
CAN BQ TIEP NHAN HO SO " CHU dT,ICdeA,
(Ky, ghi ro ho tén) (Ky tén, dong dau)

Mau s6 2b

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI NHAN CHAM SOC, NUOI DUONG
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1. Thong tin vé ho

a) Ho va tén (Viét chit in DOA): ....evneeen et
Ngay/thang/ndm sinh: .../ .../ .... Gi61 tinh: ..... Dantoc: .........ceeeane.
Gidy CMND hoic Cin cudc cong dan sb ............ Capngdy .../ .../ ...
Noi cép: .........

b) Noi dang ky thuong tracua hQ: ..o
Noi ¢ hién nay cua hd (Ghird diachi) ...
c¢) Co thudc hd nghéo khong? o Cé6 o Khong

d) Nha ¢ (Ghi cu thé loai nha & kién ¢, ban kién cd, nha tam; thudc s& hitu cua ho, nha thué, &
N0

d) Thu nhap ctia ho trong 12 thang qua: ...,

2. Thong tin vé ngudi ding ra nhan cham séc, nudi dudng ddi tuong

a) Ho va tén (Viét chit in hoa): ........oovuiiiieiie e
Ngay/thang/nam sinh: ... /... /... Gi¢i tinh: .... Dan toc: ....................

Gidy CMND hoic Can cudc cong dan sb........ Cép ngay.../.../.. Noi cap:......

NOTO hIEN NAY: oo .t e e

b) Kinh nghiém, k¥ niang cham soc, nudi dudng ddi tuong (Ghi cu thé):....................

¢) C6 khuyét tat khong?

o Khong

o Co

Gidy xac nhan khuyét tatsd ......... Ngay cap: ....... Noi CAp: ..ovveeennnn..

S D AN B e

- MUGC A0 KNUYEE AL -t

d) Tinh trang hdn nhan: ......... ...

d) C6 mic bénh man tinh khéng? o Khéng o C6 (Ghi bénh............... )

e) C6 bi két an ti, xir phat vi pham hanh chinh (Néu c6 ghi cu thé hinh thtc, thoi gian):

3. Thong tin vé vo hodc chdng ctia ngudi dimg ra nhan chiam séc, nudi dudng ddi tuong
a) Ho va tén (Viét chit in hoa): ......ovvenee e
Ngay/thang/nam sinh: ... /... /... G161 tinh: ..... Dantoc: ................

Gidy CMND hoic Cin cude cong dan sb ...Capngdy .../ .../ ... Noi cap:...

NOT G hICN NAY: .ot e e e

¢) C6 khuyét tat khong?
o Khong
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o Co

Gidy xac nhan khuyét tats6 ........... Ngay cap: ....... Noi cap: ............

- AN B . e

- MIUGC @0 KNUYEt AL oot

d) C6 mac bénh man tinh khong? o Khong o C6

(Ghib8nh. ... .o )

d) C6 bi két an tu, xr phat vi pham hanh chinh (Néu c6 ghi cu thé hinh thuc, thoi

T6i dé nghi Chu tich Uy ban nhan dan xd/phuong/th trdn ..................... xem xét, dé nghi
Chu tich Uy ban nhan dan huyén/quén/thi xa/thanh pho thudc tinh cho phép gi‘a dinh va t61 duoc nhan
cham séc, nudi dudng ong/ba/chdu ................oooiiiiiiiiiiiiiiii.. (h6 so nguodi dugc nhan

cham s6c nudi dudng kem theo)

T6i xin cam doan s& chim soc, nudi dudng ddi twong theo dung quy dinh.
Ngay ... thdang ... nam ...
NGUOI KHAI

Y KIEN CUA NGUOI GIAM HO
N (Ky, ghi ro ho tén )

HOAC POI TUQNG PUQC NHAN
CHAM SOC, NUOI DUONG
(Ky, ghi ro ho tén)

XAC NHAN CUA UY BAN NHAN DAN CAP XA
Uy ban nhan dan xa/phudng/thi tran di tiép nhan ho so, ddi chiéu cac gidy to kém theo va Xac
nhén thong tin cd nhan néu trén cla ONG (DA).......oieirt vt e
la dang.
Ngay .... thang .... nam ...
CHU TICH

CAN BO TIEP NHAN HO SO ,
. ) (Ky tén, dong dau)

(Ky, ghi ro ho tén)

Mau sb 03

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI POI TUQNG PUQC NHAN CHAM SOC, NUOI DUONG

1. Ho va tén (Viét chit in hOA): .....umeiee e
Ngay/thang/nam sinh: ... /... / .... Gidi tinh: ........ Dantoc: ................
Gidy CMND hoic Cin cudc cong dan so ............ Capngdy .../ .../ ...
Noi cap: .........

2. HO Khau thuromg trl: «....eeee e
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Hién dang ¢ véiai vadiachinoi 67 ...,

3. Tinh trang di hoc

OChua di hoc (LY do:. ..o e )
OBPanghi hoc (Ly do:. ... )
0 Pang di hoc (Ghi cu the):.......oiiee i )

4. Co6 thé BHYT khong? o Khong o Cé

5. Pang hudng ché d6 nao sau day:

Luong huu/Tro cdp BHXH hang thang: ...dong. Huéng tir thang ... / ......
Tro cép bao trg x4 hoi hang thang: ..... dong. Huong tir thang ........ /i,
Tro cp vu dai nguoi co cong hang thang:....... ddng. Huong tir thang.../...
Tro cap, phu cip hang thang khac:........... dong. Huong tir thang .../ ......
6. Thudc ho nghéo khong? o Khong o Co

7. Gidy x4c nhan khuyét tat sb ...... Ngay cap: ... NOi CAP oeovvneeennn,
- AN Bt
- MU A0 KNUYEE AL oottt

8. Co6 tham gia lam viéc khong? o Khong o Co

a) Néu co thi dang lam gi .............. , thu nhap hang thang ............ dong
b) Néu khong thi ghi 1Y do: ......eieeeei el
9. Tinh trang hdn nhan: ... e
10. Kha nang tu phuc vUu? ..o

T61 xin cam doan nhitng 161 khai trén 1a ding su thuc, néu c6 di€u gi khai khong dung, t6i xin
chiu trach nhiém hoan toan.

Thong tin ngudi khai thay Ngay ... thang .... nam...
Gidy CMND hoic Cin cudc cong dan so:.. (K5, ghi 1 hlj?elnj(gfogﬁilzop khai thay
NEAY CAP: «oevveeeie e phai ghi ddy di thong tin nguoi khai thay)
Noi cap. .........................................
Moi quan hé voi doi teong: ...
Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA
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Uy ban nhan dan x3/phudng/thi trin di tiép nhan ho so, dbi chiéu cac gidy to kém theo va xac
nhan thong tin ca nhan néu trén cua ong (ba)............

Ngay ... thang .... nam...
CHU TICH

CAN BQ TIEP NHAN HO SO R
. ’ (Ky tén, dong dau)

(Ky, ghi ro ho tén)
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Quy trinh 04

THU TUC CHI TRA TRQ CAP XA HQI HANG THANG, HO TRQ KINH
PHi CHAM SOC, NUOI DUONG HANG THANG KHI POI TUQNG|
THAY POI NOI CU TRU TRONG CUNG PIA BAN QUAN, HUYEN, THI
XA, THANH PHO THUQC TINH

1. Trinh ty thuc
hién:

- T6 chirc/ca nhin c6 nhu cau thyc hién thi tuc hanh chinh nay thi chuan bi hd so
nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu dién tinh, huyén, xa) hoac lién h¢ qua s6 dién thoai
1900561563 dé dwoc nhan vién tai cac diém buu chinh thudc hé théng Buu dién
tinh gan nhit truc tiép dén tiép nhan hd so tai noi ma ca nhan, t6 chtrc c6 yéu
cau. Nhan vién tai cic diém buu chinh sau khi tiép nhan ho so phai van chuyén
hd so va ndp tai B phan Tiép nhin va Tra két qua thuéc UBND cip Xa.

- Truong hop to chirc/cé nhan khdng c6 nhu cau ndp hod so thong qua dich vu buu
chinh cong ich thi c6 thé ndp tryc tiep tai BO phan Tiep nhan va Tra ket qud
thudoc UBND cap xa.

- Ngoai 02 hinh thurc trén, t6 chirc/ ca nhan c6 thé nop hd so bang hinh thirc
truc tuyén tai:

+ Cong dich vu cong Qudc gia, dja chi: https:/dichvucong.gov.vn/

+ Cong dich vu cdng tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luw Y: POi voi ho so ndp trwec tuyén, sau khi cé két qua gidi quyét To chirc/ cd
nhén phai giti ban giay vé UBND cap xa dé doi chieu nhdn két qua..

Thoi gian tiép nhan va tra két qua: Tur tha Hai dén th Sau hang tuan; sang
tr 7 gio dén 11 gio 30 phat, chiéu tir 13 gio 30 phat dén 17 gid (tr ngay 1€,
ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thyc hién nhu sau:

Thoi
Trach gian:
A n o rac
STT Noi dung cong viéc ahiem 06 NOdy
) (48 gi0)
lam viéc
Bo phan Mot cira cAp xa
- Thyc hién tiép nhén hd so:
+ Hb so duoc to chirc/ ca nhan nodp truc tiép
tai BO phan Mot ctra cr?ip xa.
) i .« . .. |BOphan
Buée 1 + HO S0 duogc nhar{ v1enA bu’l:l dién ndp thong Mbt cira | 02 gio
qua dich vu buu chinh céng ich. cép <3
+ Ho so dugc ndp tryc tuyén trén Cong dich
vu cong qudc gia hoac Cong dich vu cong
tinh dén B phan Mot cura cap xa.
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- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bd sung, néu hd so day da viét phiéu
hen trao cho ngudi ndp (néu hd so dugc ndp
truc tuyén thi thuc hién tiép nhén hd so theo
quy trinh tryc tuyén) chuyén cho Uy ban
nhin din cip xi thim dinh, giai quyét
theo quy dinh.

Uy ban nhén dan cip xi

- Cong chuc Lao dong - Thuong binh va Xa
hoi tiép nhan hf) so tur BO phéq Mot cua cap
xa. Xem xét, tham dinh, xur Iy ho so trinh Chu

tich Uy ban nhan dan xa. Uy ban
Bude2 | Chi tich Uy ban nhan dan cép xa ky duyét|nhandan |20 gio
van ban tra cong chic Lao dong — Thuong| cap xa
binh va Xa hoi kem ho so, gidy to lién quan
chuyén ho so dén Phong Lao dong - Thuong
binh va Xa hoi.
Phong Lao dong — Thuong binh va Xa hi
- Cong chirc phong tiép nhan ho so tir Uy ban
nhan dan cép xd. Tham dinh hd so, trinh .
Lanh dao phong phé duyét. P?Ang Lao
< . , A i~ | done—
Buée3 I L.anh dao Phong lfy duy¢.t chi tra trg cap xa Thuong | 24 gio
hoi hang thang, ho trg kinh phi cham soc, |pinn va Xa
nudi dudng hang thang cho doéi tugng theo hoi
dia chi noi cu tri méi tra cong chire luu hd so '
va chuyén tra BO phan Mot ctra cap xa.
Bo phin Mot cira cAp xa
Tiép nhan két qua giai quyét tir cong chic
Phong Lao dong — Thuong binh va Xa hoi va
tra két qua truc tiép cho ngudi nop ho so| . . .
B phan
. (trwong hop nguwoi ndp hd so mudn nhan| 5 ¢ .
Buoc 4 ; ; £ < L . Mot cura | 02 gio
ket qua truc tiep) hoac chuyen ket qua cho chp xi

nhan vién buu dién dé tra két qua thong
qua dich vu buu chinh cong ich cho nguoi

ndp ho so theo yéu ciu.

* S0 d6 quy trinh
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B,(f) phan MQt cura
cap xa tra ket qua
(02 gio)

2. Cach
thuc hién:

thirc

- Nop hd so truc tiép tai BO phan Mot ctra cép Xa;
- Nop qua dich vy buu chinh cong ich;
- Nop hd so tryc tuyén tai:

+ Cong dich vu céng Qudc gia, dia chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https:/dichvucong.tayninh.gov.vn/

3. Thanh phin,
s0 lwrgng ho so:

* Thanh phan ho so
Vin ban dé nghi cua dbi tuong. (Phai sé hoa)
* S6 lugng ho so: 01 (bo).

4. Thoi han giai
quyét:

06 ngay lam viéc, ké tir ngdy cac co quan giai quyét thi tuc hanh chinh nhan
duoc day du ho so hop 1€ theo quy dinh. Trong do:

- Uy ban nhan dan cép xi: 03 ngay lam viéc.

- Phong Lao dong — Thuong binh va Xa hoi: 03 ngay lam viéc.

5. DP6i tuong
thuwc hién thad
tuc hanh chinh:

Doi tuong, nguoi gidm hd cua doi tugng

6. Co quan thuc
hién tha tuc
hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Phong Lao dong — Thuong binh va X4 hoi
- Co quan truc tiép thuc hién TTHC: I:Ty ban nhan dan cép xa

7. Két qua thuc
hién tha tuc
hanh chinh:

Chi tra trg cAp x4 hoi hang thang, hd tro kinh phi cham soc, nudi dudng hang
thang cho doi tuong theo dia chi noi cu tra mai.

8. Phi, 1€ phi :

9. Tén mau don,
mau to khai:

Khéng co

10. Yéu cau,
diéu kién thuc
hién thu tuc
hanh chinh:

Khdng co

11. Can cu phap
ly cia tha tuc
hanh chinh:

- Nghj dinh sb 20/2021/ND-CP ngay 15/3/2021 cua Chinh phu quy dinh chinh
sach trg gitp xa hdi doi voi doi tugng bao tro xa hoi;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh pha vé thuc hién co
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ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu 5O 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huong dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2018 qﬁa Chinh phu vé thyc hién co ché moét ctra, mot ctra lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phu v

stra d6i, bd sung mot s6 diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018
ctia Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét

thu tuc hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phin - Phiéu yéu cau bo sung ho so (néu c0)
\ - Phiéu kiém soat qua trinh giai quyét ho so
ho so luvu

- Thanh phan h so
- Két qua gidi quyét ho so

Thoi gian luu

va noi luru

Hb so da giai quyét xong duoc luu trit theo quy dinh hién hanh.
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Quy trinh 05

THU TUC QUYET PINH TR(Q CAP XA HQI HANG THANG, HO TR(
KINH PHi CHAM SOC, NUOI DUONG HANG THANG KHI PO
TUQNG THAY POI NOI CU TRU GIUA CAC QUAN, HUYEN, TH
XA, THANH PHO THUOQC TINH, TRONG VA NGOAI TiNH, THANI
PHO TRUC THUQC TRUNG UONG

1. Trinh tu thuc
hién:

- T6 chirc/ca nhan ¢6 nhu cau thyc hién thu tuc hanh chinh nay thi chuan bi hd
SO ndp tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh
Tay Ninh (Bao gdm: buu dién tinh, huyén, x3) hoic lién hé qua s6 dién thoai
1900561563 dé duoc nhan vién tai cac diém buu chinh thudc hé théng Buu
dién tinh gﬁn nhat truc tiép dén tiép nhéan hd so tai noi ma ca nhan, té chic co
yeu cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan ho so phai van
chuyén ho so va ndp tai Bo phéan Tiép nhan va Tra két qua thuéc UBND cép
Xa.

- Truong hop t6 chirc/ca nhan khong c¢6 nhu cau ndp ho so thong qua dich vu
buu chinh cdng ich thi c6 thé ndp truc tiép tai B6 phan Tiép nhan va Tra két
qua thuoc UBND cap xa.

- Ngoai 02 hinh thirc trén, to chtre/ ca nhan c¢6 thé ndp hd so bang hinh thirc
truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https:/dichvucong.gov.vn/
+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Lueu y: DOi voi ho so ndp triec tuyén, sau khi c¢é két qud gidi quyét Té chirc
ca nhan phai giti ban giay ve UBND cap xa dé doi chiéu nhdn két qua..

Thaoi gian tiép nhén va tra két qua: Tu thir Hai dén thu Sau hang tuln;

sang tir 7 gid dén 11 gio 30 phut, chiéu tur 13 gio 30 phit dén 17 gio (trir

ngay 1€, ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
Trach gian:
STT Noi dung cong viéc nlil’?écm 08 ngay
) (64 gi0)
lam viéc
B0 phan Mot cira cAp xa
- Thyc hién tiép nhan ho so:
+ Ho so duoc to chirc/ ca nhan ndp truc tiép
tai BO phan M{t ctra cap xa.
N A .. . ... |Bophan
Buéc1 |7 HO 50 dugc nhar{ Vleri blIl:l dién nop thong Mot cira | 02 gios
qua dich vu buu chinh céng ich. cép <3
+ Hb so duge nop truc tuyén trén Céng dich
vu cong qudc gia hoac Cong dich vu cong
tinh dén B phan Mot cura cap xa.
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- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu hd so day dua viét phiéu
hen trao cho nguoi ndp (néu ho so duoc nop
truc tuyén thi thuc hién tiép nhén hd so theo
quy trinh tryc tuyén) chuyén cho Uy ban
nhin din cip xi thim dinh, giai quyét
theo quy dinh.

Uy ban nhan dan cip xi

- Cong chirc Lao dong - Thwong binh va
X4 hoi ti€p nhén ho so tr cdng chirc Bo phén
mot ctra cap xa. Xem x¢€t, tham dinh ho so,

trinh Chu tich Uy ban nhan dan xa. Uy ban 20 gity
Bu6e2 | Chu tich Uy ban nhan dan cap xa ky duyét|1han dan

van ban tra cong chirc Lao dong — Thuong| €ap Xa

binh va Xa hoi kem ho so, giay to lién quan

chuyén ho so dén Phong Lao dong - Thuong

binh va Xa hoi.

Phong Lao dong — Thuwong binh va Xa hi

- Cong chuce phong tlep nhan ho so tir Uy ban Phong Lao

nhan dan cdp xi. Tham dinh hd so, trinh dong —
Buge 3  |Lanh dao phong phé duyét. Thuong | 24 gio

- Lanh dao Phong c6 ¥ kién, phé duyét hd so, [Pinh \fa Xa

trinh Chu tich Uy ban nhan dan cap huyén hoi

Uy ban nhan dan cap huyén

Tiép nhan ho so, van ban tir Phong Lao dong -

"l:huong binh va Xa héi, tham muu Chﬁ tich

Uy ban nhan dan cap huyén ky quyét dinh

quyét dinh trg cap xa hoi hang thang, ho tro|

kinh phi cham soc hang thang cho doi tugng

chuyén tra cong chuc Phong Lao dong - vin

Thuong binh va Xa hoi luu h6 so va tra kéf phong
Buédc 4 |qua cho Uy ban nhan cap xa. HPND va| 16 gio

Truong hop néu cé sira doi, bé sung cac ngi| UBND

dung lién quan theo chi dao hodc cac noi
dung khdc. Phong Lao dong — Thuong binh
va Xa hoi chiu trach nhiém cw cong chirc
thwe hién nhdn, giti hé so dén Vin phong
HPND va UBND cdp huyén dén khi hodan
thanh.

cap huyén

B0 phan Mot cira cap xa
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Cong
chuc Bo
phan mot
clra cp
xa

Tiép nhan két qua giai quyét tir Phong Lao
dong — Thuong binh va Xa hoi va tra két
qua truc tiép cho ngwdi ndp hd so' (truong
hop ngudi nop hd so mudn nhan két qua
truc tiép) hoic chuyén két qua cho nhan
vién buu dién dé tra két qua théng qua
dich vu buwu chinh céng ich cho ngwoi nop
ho so theo yéu ciu.

Budce 5 02 gio

* S0 dd quy trinh

| | R
VR

2. Cach thirc
thuc hién:

- Nop hd so truc tiép tai BO phan Mét ctra cép Xa,;

- Nop qua dich vu buu chinh cong ich;

- Nop ho so truc tuyén tai:

+ Cong dich vu céng Qudc gia, dja chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan,
s0 lwgng ho so:

* Thanh phan ho so
Vin ban dé nghi cua dbi tuong. (Phai s6 hoa)
* S6 luong hd so: 01 (bd).

4. Thoi han giai
quyeéet:

08 ngay lam viéc, ké tir ngay cic co quan giai quyét thii tuc hanh chinh
nhan dugc day da ho so hop 1€ theo quy dinh. Trong d6:

- Uy ban nhén dan cép xa: 03 ngay lam viéc.
- Phong Lao dong — Thuong binh va Xa hoi: 03 ngay lam viéc.

- Uy ban nhédn dan cép huyén: 02 ngay lam viéc

5. DPOi twong
|:huc hién thu

boi tugng, nguoi giam ho cua doi tugng, hd gia dinh, cd nhan nhan nuoi
dudng, cham soc doi tugng.

uc hanh chinh:
6. Co quan thuc
hién thu tuc
hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan déan cap huyén.
- Co quan truc tiép thuc hién TTHC: Uy ban nhan dan cép Xa.
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- Co quan phdi hop thyc hién TTHC: Phong Lao dong — Thuong binh va Xa
hoi.

7. Két qua thuc

Quyét dinh trg cap xa hoi hang thang, hd tro kinh phi chiam soc, nudi dudng

hién thd tuc| . , N L
hanh chinh: hang thang theo dia chi noi cu tra mai.
8. Phi, 1¢ phi: |0

9. Tén miu don,
mau to’ Khai:

Khdng co

10‘. Yéu clu,

diéu kién thuc Khona c6

hién thu tuc g

hanh chinh:
- Nghj dinh sb 20/2021/NDB-CP ngay 15/3/2021 cua Chinh phu quy dinh chinh
sach tro giap xa hoi doi vai doi tuong bao tro xa hoi;
- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phu vé thyc hién co
ché mot ctra, mot cura lién thong trong giai quyét tha tuc hanh chinh.

11. Cin ctr phap| Thong tu b 01/2018/TT-,VPCP ngay 23/11/2018 cﬁq Van phong Chinh phu

ly cia tha tuchuong dan thi hanh mot so quy dinh gﬁa Nghi dinh 56, 61/2018/ND-CP ngay|

hanh chinh: 23 thang 4 nam 2018 cua Chinh phu vé thyc hién co ché mdgt ctra, mot cura lién
thong trong giai quyét thu tuc hanh chinh.
- Nghi dinh SV(A’) 107/2021/ND-CP ngay 06 thang 12 ndm 2021 cua Chinh phu
ve stra do1, bd sung mot s6 di€u cua Nghi dinh s6 61/2018/ND-CP ngay 23/4
2018 cﬁe’l Chinh phu vé thuc hién co ché mot cira, mot cura lién thong trong
gidi quyét thu tuc hanh chinh.

Ghi cha:
- Phiéu bién nhan ho so va hen tra ket qua

Thanh phin [ Phicu yéu cau b6 sung ho so (néu cd)
N - Phi¢u kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan h so
- Két qua gidi quyét ho so

Thoi gian luu

va noi luu

H6 so da giai quyét xong duoc luu trit theo quy dinh hién hanh.
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Quy trinh 06

THU TUC HO TRQ CHI PHi MAI TANG CHO POI TUQNG BAO TRd
XA HOI

1. Trinh ty thuc
hién:

- T chirc/ca nhan c¢6 nhu cau thyc hién thu tuc hanh chinh nay thi chuan bi hd
so ndp tai cac diém buu chinh thuoc hé théng Buu dién tinh trén dia ban tinh
Tay Ninh (Bao gdm: buu dién tinh, huyén, xi) hodc lién hé qua sb dién thoai
1900561563 dé duoc nhan vién tai cac diém buu chinh thudc hé théng Buu
dién tinh gan nhat tryc tiép dén tiép nhan ho so tai noi 'ma ca nhan, t6 chirc co
yéu cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai vén
chuyen ho so va ndp tai BO phan Tlep nhan va Tra két qua thugc UBND cap Xa.

- Truong hop to chirc/ca nhan khdng c6 nhu cau ndp hd so théng qua dich vu
buu chinh cdng ich thi c6 thé ndp truc tiép tai Bo phan Tiép nhan va Tra két
qua thuéc UBND cap xa.
- Ngoai 02 hinh thirc trén, to chtrc/ ca nhin c6 thé ndp hd so bang hinh thic
truc tuyén tai:

+ Céng dich vu cong Quéc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Liu y: Doi voi ho so ndp truc tuyén, sau khi cé két qua gidi quyét To chirc
ca nhan phai gii ban giay ve UBND cap xa dé doi chiéu nhdn két qua.
Thoi gian tiép nhan va tra két qua: Tu thir Hai dén thr Sau hang tuan; sang
tor 7 gio dén 11 gio 30 phut, chiéu tur 13 gio 30 phat dén 17 gio (tror ngay 1€,
ngay nghi).
Quy trinh tiép nhan va giai quyét ho so dugc thuc hién nhu sau:

Thoi
Trach gian:
A A rac .
STT NOi dung cong viéc nhi¢m 05 ng'a‘ly
(40 gi0)
lam viéc
B6 phan Mt cira cap xi
- Thye hién tiép nhan ho so:
+ Hb so duoc t6 chirc/ ca nhan nodp tryc tiép
tai BO phan Mot cura cap xa.
+ HoO ‘so duoc nhar} Vleri blIl’l dién ndp thong B¢ phan
Buée 1 |4quadich vu buu chinh cong ich. Mot cira | 02 gi
+ Ho so dugc ndp tryc tuyén trén Cong dich| cap xa
vu cong qudc gia hoac Cong dich vu cong
tinh dén B phan Mot cura cap xa.
- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu ho so day du viét phicu
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hen trao cho nguoi ndp (néu ho so duoc ndp
truc tuyén thi thuc hién tiép nhén hd so theo
quy trinh tryc tuyén) chuyén cho Uy ban
nhin din cip xa thim dinh, gidi quyét
theo quy dinh.

Uy ban nhan dan cip xi

- Cong chirc Lao dong — Thuong binh va Xa
ho1 tiép nhan ho 50 tor BO phan Mot ch:a}. Xem
xét, tham dinh, hé so trinh Chu tich Uy ban

nhan dan xa. Uy ban | 15 i
Buéc 2 | Chi tich Uy ban nhan dan cip xa ky duyét|nhan cap
van ban tra cong chuc Lao dong — Thuong| Xa
binh va X& hoi kém hd so cua dbi tuong
chuyén dén Phong Lao dong - Thuong binh
va Xa hoi.
Phong Lao dong — Thuwong binh va Xa hi
- Cong chitc phong tiép nhan ho so tir Uy ban|
nhan dan cdp xd. Tham dinh hd so, trinh PhoAng Lao
Lanh dao phong xem xét, c¢6 ¥ kién. dong —
Budce 3 . . . | Thuong | 16 gio
- Lanh ‘dao Phong xem xét, co y kl?n, lfy binh va Xa
dl:lyét ho so trinh Chu tich Uy ban nhan dan hoi
cap huyén.
Uy ban nhén dan cip huyén
Tiép nhan hd so, vin ban tir Phong Lao dong
— Thuong binh va Xa héi, tham muu Chu tich
Uy ban nhan dan cip huyén xem xét, ky quyét
dinh trg giup chuyén tra cong chirc Phong Lao
dong — Thuong binh va X3 hoi luu ho so vd|  Van
tra két qua cho Uy ban nhan cip xa. phong
Budc 4 | * Tripong hop néu c6 sira doi, bé sung cac [HPND val 08 gio
noi dung lién quan theo chi dao hodc cac noi pBND
dung khdc. Phong Lao dong — Thuong binh |cap huyén
va Xa hoi chiu trach nhiém cw cong chirc
thwe hién nhdn, giri hé so dén Vin phong
HPND va UBND cdp huyén dén khi hodan
thanh.
B0 phan Mot cira cAp xa
Tiép nhan két qua giai quyét tir cong chirc
Buwdce 5 (phong Lao dong — Thuong binh va X hoi va 02 gio

tra két qua truc tiép cho ngudi ndp ho so

B6 phan
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(trwong hop nguwoi ndp hd so mudn nhan| Mot cta
két qua truc tiép) hodc chuyén két qua cho| cép xa
nhan vién buu dién dé tra két qua thong
qgua dich vu bwu chinh céng ich cho nguoi
ndp ho so theo yéu ciu.

* S0 dd quy trinh

R
Ll

2. Cach thuc thuc
hién:

- Nop ho so truc tiép tai BO phan Mot ctra cép Xa;

- NOp qua dich vu buu chinh cong ich;

- Nop ho so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan, s
lwong ho so:

* Thanh phan ho so
- To khai dé nghi hd tro chi phi mai tdng cua co quan, to chirc, ho gia dinh hodc
c4 nhan dung ra t6 chirc mai tang cho d6i tugng (theo Mau s6 04 ban hanh kém)|
theo Nghi dinh s6 20/2021/ND-CP); (Phai s hoa)

- Ban sao gidy ching tir ciia d6i tuong; (Phai s6 hoa)
- Ban sao quyét dinh hoac danh sich théi hudéng trg cép bao hiém xa hoi, tro
cap khac ciia co quan c6 thdm quyén dbi voi truong hop ngudi tir da 80 tudi
dang huong trg cip tuit bao hiém x3a hoi hang thang, tro cip hang thang khac.
(Phai s6 hoa)

* S6 lugng hd so: 01 (bo).

4. Thoi han giai
quyét:

05 ngay lam viéc, ké tlr ngdy cac co quan giai quyét thi tuc hanh chinh nhan
dugc day du ho so hop 1€ theo quy dinh. Trong do:

- Uy ban nhan dan cép xa: 02 ngay lam viéc.
- Phong Lao dong — Thuong binh va Xa hi: 02 ngay lam vigc.

- Uy ban nhan dan cép huyén: 01 ngdy lam viéc

5. P6i twong thuwe
hién thu tuc hanh
chinh:

C4a nhan, co quan, don vi t0 chirc mai tang cho doi tugng.
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6. Co quan thuc
hién thi tuc hanh
chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap huyén
- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dén cép xa

- Co quan phdi hop thuc hién TTHC: Phong Lao dong — Thuong binh va Xa
hoi.

7. Két qua thuc
hién thi tuc hanh
chinh:

Quyét dinh hd tro chi phi mai ting

8. Phi, I¢ phi :

0

9. Tén méiu don,
mau to khai:

T khai dé nghi hd tro chi phi mai ting (Mau s6 04 ban hanh kém theo Nghi
dinh s0 20/2021/ND-CP)

10. Yéu cau, diéu

kién thuwc hién thu|

tuc hanh chinh:

Nhiing d6i twong khi chét duoc hd trg chi phi mai tang:
- D6i tuong quy dinh tai Didu 5 Nghi dinh s6 20/2021/ND-CP dang hudng tro
cap xa hoi hang thang.

Con ctia ngudi don than nghéo dang nudi con quy dinh tai khoan 4 Piéu 5
Nghi dinh s6 20/2021/ND-CP.

- Nguoi tu du 80 tudi dang hudng tro cip tuit bao hiém xa hoi hang thang, tro
cap hang thang khéc.

11. Can ctr phap ly|

cia tha tuc hanh
chinh:

- Nghi dinh s 20/2021/ND-CP ngay 15/3/2021 cta Chinh phu quy dinh chinh
sach tro gitp xa hoi do1 vai doi tuong bao trg xa hdi;
- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phi vé thuc hién cof
ché mQgt cira, mot ctra lién thong trong giai quyét thu tuc hanh chinh.

Thong tu 5O 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
hudng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2018 C}ia Chinh phu vé thuc hién co ché mot cua, mot cura lién|
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 ndm 2021 cta Chinh phi vé

sira doi, bo sung mot s6 diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018
ctia Chinh phu vé thyuc hién co ché mot cira, mot cira lién thong trong giai quyét

tha tuc hanh chinh.

Ghi chu:
- Phiéu bién nh4n ho so va hen tra két qua
Thanh phin - Phiéu yéu cau bo sung ho so (n€u co)
A - Phiéu kiém soat qua trinh giai quyéet ho so
ho so luvu

- Thanh phan h so
- K&t qua giai quyét ho so

Thoi gian luu

va noi luu

Hb so da giai quyét xong duoc luu trit theo quy dinh hién hanh.
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Mau s6 04

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PE NGHI HO TRQ CHI PHI MAI TANG
(Ap dung doi véi doi twong quy dinh tai Diéu 5,
khodn 1 Diéu 14 Ngh; dinh s6 20/2021/ND-CP)

I. THONG TIN NGUOI CHET PUQC MAI TANG (Néu c6)

1. Ho va t8n (Viét Chit in hoa): ...........eeee e,
Ngay/thang/nam sinh: ...../...../...... Gidi tinh: ... Dantoc: ............
2. HO Khau thurong tri: .......ueeee e,

5. Thol @lan Mal tANZ......ovuieit et eaens

6. Pia diém mai tANG .......ooveiii e,
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1L THONG TIN CO QUAN, TO CHUC, HQ GIA DPINH, CA NHAN PUNG RA MAI
TANG CHO NGUOI CHET

1. Trudng hop co quan, to chirc dimg ra mai tang

a) Ho va tén (Chu ho hoac nguoi dai dién):.................ccooevini.
Ngay/thang/ndm sinh:.......... [oviiiiininn. [ooiinn.

Gidy CMND s6:............ Capngdy............... Noicap.....coevvvnnnn..
b) HO Khau thurong trl:. ... oo,

N O Bttt e
¢) Quan hé v&i ngudi chét:... ..o,

To1 xin cam doan nhitng 101 khai trén 1a dung, néu c6 di€u gi khai khong ding t61 xin chiu trach
nhiém hoan toan.

Ngay....... thang ....... nam...
Nguwoi khai
(Ky, ghi ré ho tén. Néu co quan, té chirc thi ky,
dong ddu)

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xa/phudng/thi trin di tiép nhan ho so, ddi chiéu cac gidy to kém theo va xéac
nhdn thong tin cd nhan néu trén cla ONG (DA)......oceiir o
la dang.

Ngay ... thang .... nam...
CHU TICH

CAN BQ TIEP NHAN HO SO R
' ’ (Ky tén, dong dau)

(Ky, ghi ro ho tén)
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Quy trinh 07

THU TUC NHAN CHAM SOC, NUOI DUOGNG DPOI TUQNG CAN BAO VE
KHAN CAP

1. Trinh ty thuc
hién:

- T6 chirc/ca nhan c6 nhu cu thyc hién thi tuc hanh chinh nay thi chuan bi hd so
nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh
(Bao gdém: buu dién tinh, huyén, x3) hodc lién hé qua sb dién thoai 1900561563 dé
duoc nhan vién tai cac diém buu chinh thudc hé théng Buu dién tinh gén nhét truc
tiép dén tiép nhan ho so tai noi ma ca nhan, to chirc ¢6 yéu cau. Nhan vién tai cac
diém buu chinh sau khi tiép nhén hd so phai van chuyén hd so va nop tai B6 phan
Tiép nhan va Tra két qua thuoc UBND cap Xa.

- Truong hop to chirc/ca nhan khong c6 nhu cau nop hé so thong qua dich vu buu
chinh cong ich thi c6 thé ndp truc tiép tai B6 phan Ti€p nhan va Tra két qua thudc
UBND cap xa.

- Ngoéi 02 hinh thire trén, to chtre/ ca nhan co thé nop hd so béng hinh thire truc
tuyén tai:

+ Céng dich vu cong Quéc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

* Ly y: Poi véi ho SO nop truec tu,yé'n, sau khi cé,ké’t qua giai quyét To chirc/ cd
nhan phai giri ban giay vée UBND cap xa dé doi chiéu nhan két qud.

Thoi gian tiép nhan va tra két qua: Tir tht Hai dén th Sau hang tuan; sang tir 7

gio dén 11 gio 30 phut, chiéu tr 13 gio 30 phut dén 17 gio (tru ngay le, ngay

nghi).

Quy trinh tiép nhan va giai quyét ho so dugc thyc hién nhu sau:

Thoi
Trach gian:
A A rac .
STT NOi dung cong viéc nhi¢m 05 ng'a‘ly
(40 gio)
lam viéc
B6 phin mét cira cap xi
- Thye hién tiép nhan ho so:
+ Hb so duoc t6 chirc/ ca nhan nodp tryc tiép
tai BO phan Mot cura cap xa.
+ Ho ‘so duoc nhar} Vleri blIl’l dién ndp thong | g 6 phan
Buée 1 qua dich vu buu chinh cong ich. Mot cira | 02 gidy
+ Ho so dugc ndp tryc tuyén trén Cong dich| cap xa
vu cong qudc gia hoac Cong dich vu cong
tinh dén B phan Mot cura cap xa.
- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu ho so day du viét phicu
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hen trao cho nguoi ndp (néu ho so duoc ndp
truc tuyén thi thuc hién tiép nhén hd so theo
quy trinh tryc tuyén) chuyén cho Uy ban
nhin din cip xa thim dinh, gidi quyét
theo quy dinh.

Uy ban nhan dan cip xi

- Cong chtirc Lao dong — Thuong binh va Xa
hoi tiép nhan ho so tir BS phan Mot cira. Xem
xét, tham dinh hd so, trinh Chu tich Uy ban
nhan dan cap xa.

Buéc2 | Chu tich Uy ban nhan dan cp x3 ky duyét|nhan dan
vin ban tra cong chirc Lao dong — Thuong| cap xa
binh va Xa hoi kém hd so, gidy to lién quan
chuyén ho so dén Phong Lao dong - Thuong
binh va Xa hoi.

Phong Lao dong — Thuwong binh va Xa hoi
- Cong chitc phong tiép nhan ho so tir Uy ban|
nhan dan cdp xd. Tham dinh hd so, trinh PhoAng Lao
Lanh dao phong xem xét, c¢6 ¥ kién. dong —

Budc 3 . . . | Thuong | 16 gio
- Lanh ‘dao Phong xem xét, co y kl?n, lfy binh va Xa
dl:lyét ho so trinh Chu tich Uy ban nhan dan hoi
cap huyén.

Uy ban nhén dan cip huyén
Tiép nhan hd so, vin ban tir Phong Lao dong
— Thuong binh va Xa héi, tham muu Chu tich
Uy ban nhan dan cip huyén xem xét, ky quyét
dinh trg giup chuyén tra cong chirc Phong Lao
dong — Thuong binh va Xa hoi luu hod so va )
tra két qua cho Uy ban nhan cip xa. X\an
. . 5 . . s | phong
Buée 4 ;Zrzrg:?/dhggukrklao&gdgo tro phai tra loi bang HDND va| 08 gio
) o UBND
* Neu co swa doi, bo sung cdc ngi dung lién cap huyén
quan theo chi dao hodac cac ngi dung khac.
Phong Lao dong — Thwong binh va Xa hoi
chiu trdach nhiém cu cong chirc thuc hién
nhdn, giri ho so dén Vin phong HPND va
UBND cdp huyén dén khi hoan thanh.
Bo phan Mot cira cap xa
Buéc5 | Tiép nhan két qua giai quyét tr cong chuc| CONY 02 gio
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Phong Lao dong — Thuong binh va Xa hi va| chirc B
tra két qua truc tiép cho ngwdi ndép hd so'|phan Mot
(trwong hop ngudi ndp hd so mudn nhan| cira cap
két qua truc tiép) hodc chuyén két qua cho|  x&
nhan vién buu dién dé tra két qua thong
gua dich vu buwu chinh céng ich cho nguoi
nop ho so theo yéu ciu.

* S0 dd quy trinh

b Il
Ll

2. Cach thic
thuc hién:

- Nop ho so truc tiép tai BO phan mot ctra cép Xa;

- Nop qua dich vy buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phén,
s0 lwgng ho so:

* Thanh phan ho so
- Pon dé nghi nhan chim soc, nudi dudng. (Phai sé hoa)

- Bién ban v€ vu viéc bao hanh, xam hai doi tugng va van ban xac nhan tinh trang
strc khoe doi tugng cia co s¢ kham bénh, chira bénh (néu c6). (Phai so hoa)

* S6 lugng hd so: 01 (bo).

4. Thoi han giai|
quyét:

05 ngay lam viéc, ké tir ngdy cac co quan giai quyét thi tuc hanh chinh nhan
dugc day du ho so hop 1€ theo quy dinh. Trong do:

- Uy ban nhan dan cép xa: 02 ngay lam viéc.
- Phong Lao dong — Thuong binh va Xa h¢i: 02 ngay lam viéc.

- Uy ban nhan dan cép huyén: 01 ngdy 1am viéc

5. DPO6i twong
thuc hién tha
tuc hanh chinh:

Doi twong hodc ngudi giam hd cua doi tuong.

6. Co quan thuc
hién thu tuc
hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cdp huyén

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan déan cp xa
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- Co quan phdi hop thuc hién TTHC: Phong Lao dong — Thuong binh va Xa hoi.

7. Két qua thuc
hién thu tuc
hanh chinh:

Quyét dinh ciia Chu tich Uy ban nhan dan cap huyén

8. Phi, I¢ phi :

9. Tén mau don,
mau to’ Khai:

Khéng cé

10. Yéu cau,
diéu kién thuc
hién thu tuc
hanh chinh:

Céc d6i tugng can bao vé khan cip gom:

- Nan nhan cua bao luc gia dinh; nan nhan bi xam hai tinh duc, than thé; nan nhan
bi budn ban; nan nhan bi cudng buc lao dong can duoc bao vé khan cép trong thot
gian cho dua vé noi cu tra hodc dua vao co so trg gitp xa hodi, nha xa hoi;

- Tré em, nguoi lang thang xin an trong thoi gian cho dua vé noi cu tri hodc dual
vao co so trg giup xa hoi, nha xa hoi;

- Pdi twong can bao vé khan cap khac theo quyét dinh cia Chi tich Uy ban nhan
dan tinh.

11. Can cu phap
ly cia thu tuc

- Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 cua Chinh phu quy dinh chinh sach
trg gitp xa hoi doi voi doi tuong bao trg xa hoi;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii vé thuc hién co ché
mot cura, mat cira lién thong trong gidi quyét thu tuc hanh chinh;

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huéng dan thi hanh mét s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2,018 cua Chinh phu vé thyc hién co ché mot ctra, mot cura lién thong
trong gidi quyét tha tuc hanh chinh.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thyc hién co ché

hanh chinh: mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.
- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 ctia Van phong Chinh phu
huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2018 cia Chinh phu vé thuc hién co ché mot cira, mot ctra lién thong
trong giai quyét thii tuc hanh chinh.
- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cta Chinh phu vé stra
d61, bo sung mot sd didu ctia Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phu vé thuc hién co ché mot cira, mot ctra lién thong trong giai quyét thi tuc
hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua

Thanh phin | Phié:u yéu cau bo sung ho so (néu co)
X - Phi¢u kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan h so
- Két qua giadi quyét ho so

Thoi gian luu

va noi luu

Hb so da giai quyét xong duoc luu trit theo quy dinh hién hanh.
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Mau sb 04

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PE NGHI HO TRQ CHI PHI MAI TANG
(4p dung doi véi doi twong quy dinh tai Dieu 5,
khodn I Diéu 14 Nghi dinh so .....)

I. THONG TIN NGUOI CHET PUQC MAI TANG (Néu c6)

1. Ho va tén (Viét chit in hoa): .......c....ceeeee el
Ngay/thang/ndm sinh: ...../...../...... Gioi tinh: ..... Dantoc: ............
2. HO Khau thurong tri: ........oeiee e,

5. ThO1 @lan Mal tANG......ovtit it e eie e eeaans
6. Dia dm Mai tANG .....oeeee e,

II. THONG TIN CO QUAN, TO CHUC, HQ GIA PINH, CA NHAN PUNG RA MAI
TANG CHO NGUOI CHET

1. Trudng hop co quan, to chirc dimg ra mai tang



a) Ho va tén (Chu ho hodc nguoi dai dién):...............cccovvviiinin.
Ngay/thdng/ndm sinh:.......... [oviiiiininn. [ivii...

Gidy CMND s6:............ Capngay............... Noicap....cocevvennnnnn
b) HO Khau thuromng trl:. ......eee e,
0 0
¢) Quan hé Vi ngudi chét:...........oooiir i)

T61 xin cam doan nhitng 101 khai trén 1a dung, néu co6 di€u gi khai khong dliing t61 xin chiu trach
nhiém hoan toan.

Ngay....... thang ....... nam
Nguwoi khai
(Ky, ghi ro ho tén. Neu co quan, to chirc thi ky, dong
ddu)

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhdn dan xd/phudng/thi trin di tiép nhan ho so, dbi chiéu cac gidy to kém theo va xac
nhdn thong tin cd nhan néu trén cla ONG (DA)......ccoii ot
la dang.

Ngay ... thang .... nam...
CHU TICH

CAN BO TIEP NHAN HO SO ,
. ’ (Ky tén, dong dau)

(Ky, ghi ro ho tén)
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Quy trinh 08

THU TUC TRQ GIUP XA HQI KHAN CAP VE HO TRQ CHI PHI MAJ
TANG

1. Trinh ty thuc
hién:

- T6 chirc/ca nhan c6 nhu cu thyc hién thi tuc hanh chinh nay thi chuan bi hd so
nop tai cac diém buu chinh thudc hé théng Buu di¢n tinh trén dia ban tinh Tay Ninh
(Bao gdém: buu dién tinh, huyén, x3) hodc lién hé qua sb dién thoai 1900561563 dé
duoc nhan vién tai cac diém buu chinh thudc hé théng Buu dién tinh gén nhét truc
tiép dén tiép nhan ho so tai noi ma ca nhan, to chirc ¢6 yéu cau. Nhan vién tai cac
diém buu chinh sau khi tiép nhén hd so phai van chuyén hd so va nop tai B6 phan
Tiép nhan va Tra két qua thuoc UBND cap Xa.

- Truong hop to chirc/ca nhan khong c6 nhu cau nop hé so thong qua dich vu buu
chinh cong ich thi c6 thé ndp truc tiép tai B6 phan Ti€p nhan va Tra két qua thudc
UBND cap xa.

- Ngoéi 02 hinh thire trén, to chtre/ ca nhan co thé nop hd so béng hinh thire truc
tuyén tai:

+ Céng dich vu cong Quéc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

* Ly y: Poi véi ho SO nop truec tu,yé'n, sau khi cé,ké’t qua giai quyét To chirc/ cd
nhan phai giti ban giay vée UBND cap xa dé doi chiéu nhdn két qua..

Thoi gian tiép nhan va tra két qua: Tir tht Hai dén th Sau hang tuan; sang tir 7

gio dén 11 gio 30 phut, chiéu tor 13 gio 30 phut dén 17 gio (trir ngay 1€, ngay

nghi).

Quy trinh tiép nhan va giai quyét ho so dugc thyc hién nhu sau:

Thoi gian
STT Noi dung cong viée Trach |03 ngay
nhiém | (24 gio)
lam viéc
B6 phian Mot cira cap xi
- Thye hién tiép nhan ho so:
+ Hb so duoc t6 chirc/ ca nhan nodp tryc tiép
tai BO phan Mot ctra cr?ip xa.
+ Hd so duogc nhan vién buu dién nop thong
qua dich vu buu chinh cong ich. B6 phan
Budc 1 Mot cira | 02 gio

+ Hb so duogc nop truc tuyén trén Céng dich
vu cong qudc gia hoac Cong dich vu cong
tinh dén B phan Mot cura cap xa.

cap xa

- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu ho so day du viét phicu

hen trao cho nguoi ndp (néu ho so dugc ndp
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truc tuyén thi thuc hién tiép nhan ho so theo
quy trinh truc tuyén) chuyén cho Uy ban
nhan din cip xa tham dinh, giai quyét
theo quy dinh.

Uy ban nhén din cép xa

- Cong chirc Lao dong — Thuong binh va Xa
hoi tiép nhén hd so tir Bo phan Mot ctra cép
x4 Xem xét, tham dinh hd so chuyén Chu
tich Uy ban nhan dan cip xA.

Uy ban

) ) ) ) bal 08 gio
Buwéc2 | Cha tich Uy ban nhan déan cp x3 ky duyét nh"j‘n dfm
ho so tra cong chire Lao dong — Thuong binh| ©ap xa
va Xd hot kem ho so, gidy to lién quan
chuyén ho so dén Phong Lao dong - Thuong
binh va Xa hoi.
Phong Lao dong — Thuwong binh va Xa hoi
- Cong chirc phong tiép nhan ho so tir Uy ban
nlzan dan cé}p XA4. Th:;flm fﬁ’nh';hé so, trinh Phong Lao
Lanh dao phong xem xét, c6 y kién. dong —
Buéc3 |- Linh dao Phong xem xét, c6 y kién, ky| Thuong | 08 gio
duyét ho so trinh Chu tich Uy ban nhan dan |binh va X
cap huyén. hoi
Uy ban nhén dan cip huyén
Tiép nhan hd so, vin ban tir Phong Lao dong
Thuong binh va Xa hdi, tham muu Chu tich
Uy ban nhan dan cap huyén xem Xeét, ky quyet
dinh trg gitip chuyén tra cong chirc Phong Lao
dong — Thuong binh va Xa hoi Iuu hé so val Van
trd két qua cho Uy ban nhan cap xa. phong
Budre 4 * Truong hop néu cé sira doi, bé sung cdc [HPND va| 04 gio
noi dung lién quan theo chi dao hodc cdac noi }JBND
dung khdc. Phong Lao déng — Thuong binh|cap huyén
va Xa hoi chiu trach ighiém gd’ cong chuc
thwc hién nhdn, gui ho so déen Van phong
HDND va UBND cdp huyén dén khi hoan
thanh.
B phan Mot cira cap xa
Buéc5 |Tiép nhan két qua giai quyét tir cong chirc 02 gid

Lao dong — Thuong binh va Xa hoi va tra két

B6 phan
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qua truc tiép cho nguwdi Ndp hd so (truwong | Mot cia
hop ngudi nop hd so mudn nhan két qua| cip xa
truc tiép) hoic chuyén két qua cho nhan
vién buu dién dé tra két qua théng qua
dich vu buwu chinh céng ich cho nguwoi nop
ho so' theo yéu ciu.

* S0 dd quy trinh

= 2

(=

2. Cach thuc
thuc hién:

- Nop hd so truc tiép tai BO phan Mot ctra cép Xa;

- Nop qua dich vy buu chinh cong ich;

- Nop ho so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phin,
s0 lwgng ho so:

* Thanh phan ho so
- To khai dé nghi hd tro chi phi mai tang (theo Mau s6 04 ban hanh kém theo Nghi
dinh s6 20/2021/ND-CP); (Phai s6 hoa)
- Gidy béo tir cia dbi twong dbi voi trudong hop ho gia dinh co nguoi chét, mat tich
do thién tai, héa hoan, dich bénh; tai nan giao thong, tai nan lao dong nghi€ém trong
hoic cac 1y do bat kha khang khac; (Phai s6 hoa)
- X4c nhén ctia cong an cp xa ddi v6i truong hop co quan, t6 chirc, ca nhan t6 chic
mai tang cho nguoi chét do khong co nguoi nhan trach nhiém to chirc mai tang.
(Phai s6 hoa)

* S6 lugng ho so: 01 (bo).

quyét:

4. Thoi han giil 03 ngay lam viéc, ké tir ngay co quan giai quyét thu tuc hanh chinh nhan duoc day

da ho so hop 16 theo quy dinh.

5. D6i tugng
thwe hién thu
tuc hanh chinh:

Co quan, t6 chuc, gia dinh hodc c4 nhan truc tiép mai tang cho ddi tuong.

6. Co quan thuc

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip huyén.

hién thu tuc

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cip xa.
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hanh chinh:

- Co quan phdi hop thuc hién TTHC: Phong Lao dong — Thuong binh va Xa hoi.

7. Két qua thuc
hién thu tuc
hanh chinh:

Quyét dinh hd trg chi phi mai tang

8. Phi, I¢ phi :

0

9. Tén mau don,
mau to’ Khai:

To khai dé nghi hd tro chi phi mai tang (Mau s6 04 ban hanh kém theo Nghi dinh
s0 20/2021/ND-CP)

10. Yéu chu,
diéu kién thuc
hién thu tuc
hanh chinh:

D6i twong duge hd tro chi phi mai tang: HO gia dinh c6 nguoi chét, mat tich do
thién tai, hoa hoan, dich bénh; tai nan giao thong, tai nan lao dong nghi€ém trong
hoic cac 1y do bat kha khang khac.

Co quan, t6 chirc, cd nhan to chitc mai tang cho ngudi chét quy dinh tai khoan 1
Diéu 14 nghi dinh s6 20/2021/ND-CP do khong c6 ngudi nhan trach nhiém t6 chirc
mai tang.

11. Can cu phap
ly cua thu tuc
hanh chinh:

- Nghi dinh sb 20/2021/ND-CP ngay 15/3/2021 cua Chinh phu quy dinh chinh sach
tro gitp xa hoi doi voi doi twong bao tro xa hoi;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii vé thuc hién co ché
mot ctra, mgt cura lién thong trong gidi quyét thu tuc hanh chinh;

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huong dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2,018 cua Chinh phu vé thyc hién co ché mot ctra, mot cura lién thong
trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phu vé sira)
doi, bo sung mot sO diéu cﬁa, Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phu vé thuc hién co ché mot ctra, mot ctra lién thong trong giai quyét thu tuc
hanh chinh.

Ghi chu:

Thanh phin

ho so luu

- Phiéu bién nhn ho so va hen tra két qua

- Phiéu yéu cau bo sung ho so (néu c6)

- Phiéu kiém soat qua trinh giai quyét ho so
- Thanh phan h so

- Két qua giai quyét hd so

Thoi gian luu

va noi luu

Hb so da giai quyét xong duoc luu trit theo quy dinh hién hanh.
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Mau s6 06

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

, ~ TOKHAI PE NGHI HO TRQ VE NHA O
(Ap dung doi voi doi twong quy dinh tai Diéu 15 Nghi dinh so 20/2021/ND-CP)

KE KHAI CUA HO GIA PINH

1. Ho va tén ngudi dai dién (Viét chit in hoa): ................ccoveeeeeeeeenn...
Ngay/thang/nam sinh: ..../ ..../ .... Gi61 tinh: ....... Dantoc: ................
Gidy CMND 86:.....evvee.. CAp ngay............... NOiCAp..cevvveeenn,
2. Ho khau thuong tracua hQ: ...

3. S6 nguoi trong ho ...ngudi. Trong d6: Nguoi trong do tudi lao dong . .. nguoi
4. Hoan canh gia dinh (Ghi cu thé c¢6 thuéc hé nghéo, cdn ngheo, khé khdin kinh té hay

~ 6. Tinh trang thiét hai vé nha & (Ghi cu thé da d6 sdp, troi, chay hoan toan, phdi di roi nha ¢
khan cap, hu hong nang):

T6i xin cam doan nhitng thong tin trén 1a dang su that, néu sai tdi hoan toan chiu trach nhiém.
Ngay... thang.... nam......
Nguwoi khai
(Ky, ghi ré ho tén)

XAC NHAN CUA UY BAN NHAN DAN CAP XA
Uy ban nhan dan xd/phuong/thi trin da tiép nhan hd so, d6i chiéu cac gidy to kém theo va xac nhin
thong tin cd nhan néu trén clia Ong (DA)........oiiir o la
ding.

Ngay .... thang .... nam ...
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CAN BO TIEP NHAN HO SO CHU TICH

(Ky, ghi 16 ho tén) (Ky tén, dong déu)

Quy trinh 09

THU TUC TROQ GIUP XA HQI KHAN CAP VE HO TRQ LAM NHA O;
SUA CHUA NHA O

1. Trinh tu
thuc hién:

- T6 chirc/ca nhan c6 nhu cu thyc hién thi tuc hanh chinh nay thi chuan bi ho so
nop tai cac diém buu chinh thudc hé thé)ng Buu dién tinh trén dia ban tinh Tay Ninh
(Bao gdm: buu dién tinh, huyén, xi) hodc lién hé qua sé dién thoai 1900561563 dé
duoc nhan vién tai cac diém buu chinh thudc hé théng Buu dién tinh gan nhét truc
tiép dén tiép nhan ho so tai noi ma ca nhan, td chuc co yéu cAu. Nhan vién tai cac
diém buu chinh sau khi tiép nhan ho so phai van chuyén hd so va ndp tai B phan
Tiép nhan va Tra két qua thuoc UBND cép 4.

- Truong hop to chic/ca nhan khong c6 nhu cau ndp hd so thong qua dich vu buu
chinh cong ich thi ¢o thé ndp truc tiép tai BO phan Tiép nhan va Tréa két qua thudc
[UBND cap x4.
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- Ngoai 02 hinh thtc trén, to chire/ ca nhan c6 thé ndp hd so bang hinh thirc truc
tuyén tai:

+ Cdng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luwu y: Doi véi ho SO ngp truec tuyen sau khi ¢ két qua giai quyét To chirc/ cd
nhan phdi giri ban gidy vé UBND cdp xa dé doi chiéu nhdn két qua.

Thoi gian tiép nhan va tra két qua: Tir the Hai dén thir Sau hang tudn; sang tir 7
gio dén 11 gio 30 phut, chiéu tor 13 gio 30 phat dén 17 gio (tror ngay 1€, ngay

nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

STT

Noi dung cong viéc

Trach
nhiém

Thoi
gian
02 ngay
(16 gio)
lam viéc

B0 phan Mot cira cip xa

Buodc 1

- Thyc hién tiép nhan ho so:

+ H6 so duoc t6 chire/ ca nhan ndp truc tiép
tai BO phan Mot cura cap xa.

+ Ho so dugc nhan vién buu dién nop thong
qua dich vu buu chinh cong ich.

+ Hb so duge nop truc tuyén trén Céng dich
vu cong quoc gia hodc Cong dich vu cong
tinh dén B phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu hd so day da viét phiéu
hen trao cho ngudi ndp (néu hd so duge nop
truc tuyén thi thuc hién tiép nhéan ho so theo
quy trinh truc tuyén) chuyén cho Uy ban
nhin din cip xa thim dinh, giai quyét
theo quy dinh.

B6 phan
Mot cira
cap xa

02 gio

Uy ban nhan dan xa

Budce 2

- Cong chirc Lao dong — Thuong binh va Xa
hoi tiép nhan hé so tir Bo phan Mot ctira cép
3. Xem xét, tham dinh hd so trinh Chi tich
Uy ban nhan dan cap xa quyét dinh.

- Chu tich Uy ban nhan dan cép xa ky duyét
van ban trd cong chuc Lao dong — Thuong
binh va X hoi chuyén tra B phan Mot cira.

Uy ban
nhan dan
cap xa

12 gio



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/

65

B0 phan Mot cira cAp xa

Tiép nhan két qua giai quyét tir cong chirc
Lao dong — Thuong binh va X3 hoi va tra két
qua truc tiép cho nguwoi ndp hd so (truong
hop ngudi nép hé so' mudn nhan két qua
truc tiép) hoic chuyén két qua cho nhan
vién buu dién dé tra két qua théng qua
dich vu buu chinh cong ich cho ngwoi ngp
ho so' theo yéu ciu.

B6 phan
Mot ctra
cap xa

Buédc 3 02 gio

* S0 dd quy trinh

3

2. Cach thuc
thuc hién:

- Nop hd so truc tiép tai BO phan Mot ctra cép Xa;

- Nop qua dich vy buu chinh cong ich;

- Nop ho so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh
phan, so lugng
ho so:

* Thanh phan ho so

T khai d& nghi hd tro V,é nha & (theo Mu s6 06 ban hanh kém theo Nghi dinh s
20/2021/ND-CP) (Phai so hoa)

* S6 lugng hd so: 01 (bo).

4. Thoi han
gidi quyét:

@0 ho so hop 1é theo quy dinh.

02 ngay lam viéc, ké tir ngay co quan giai quyét thii tuc hanh chinh nhan duoc day

5. Poi twong
thuc hién thid

H6 gia dinh gdp hoan canh kho khin vé nha & theo quy dinh

chinh:

tuc hanh

chinh:

6. CO’M quam. Cg quan c6 tham quyén quyét dinh: Uy ban nhan dan cip x4 hoic cic co quan
thye hién thulsny chinh c4p trén

tuc hanh y . , .

chinh: - Co quan truc tiép thuc hién TTHC: Uy ban nhan dan cap xa

7. Két qua

thuwe hién thu L, s % A A A 1s N ~ \ .

tuc hanh Quy¢ét dinh ho trg khan cap vé lam nha ¢, stra chira nha 6.
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8. Phi, 1€ phi :

9. Tén mau
don, mau to
khai:

T& khai dé nghi hd trg v& nha & (Mau s6 06 ban hanh kém theo Nghi dinh sb
20/2021/ND-CP)

10. Yéu cAu,
di€u kién thuc
hién thua tuc

Nhitng dbi twong duoc hd trg khan cip vé nha 6

- HO ngheo, hd can ngheo, hd gia dinh c¢6 hoan canh kho khan c6 nha & bi do, sap,
troi, chay hoan toan do thién tai, héa hoan hoac 1y do bat kha khang khac ma khong
con noi o.

- Ho phai di doi nha ¢ khin cap theo quyét dinh cua co quan c6 thim quyén do

hanh chinh: | o1y co sat 16, 16, lut, thién tai, héa hoan hodic 1y do bét kha khéng khc.
- HO nghéo, h can nghéo, hd gia dinh ¢6 hoan canh kho khan c¢6 nha ¢ bi hu hong
ning do thién tai, hoa hoan hoic 1y do bat kha khang khac ma khong ¢ duoc.
- Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 ctia Chinh phii quy dinh chinh sach
trg giup xa hoi ddi véi ddi tuong bao tro xa hoi;
- Nghi dinh s6 61/2018/NB-CP ngay 23/4/2018 ctia Chinh phu vé thuc hién co ché
mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh;
11. Cin ¢ Thong tu sé 01/2018/TT-VPCP ngiy 23/11/2018 cua Vian phong Chinh phal
phip 1y caahudng din thi hanh mét sé quy dinh cua Nghi dinh sb 61/2018/ND-CP ngay 23

thu tuc hanh|
chinh:

thang 4 nam 2018 cuia Chinh phu vé thuc hién co ché mot cira, mot cira lién thong
trong giai quyét thi tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nim 2021 cta Chinh phu vé sira
d61, bo sung mot sé diéu cua Nghi dinh sd 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phin [ Phi€u yéu cau bo sung ho so (néu co)
A - Phicu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- K&t qua giadi quyét ho so

Thoi gian luu

va noi luu

Hb so di giai quyét xong duoc luu trit theo quy dinh hién hanh.
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Quy trinh 10

THU TUC TIEP NHAN POI TUQNG BAO TRQ XA HQI CO HOAN CANH
PAC BIET KHO KHAN VAO CO SO BAO TRQ XA HQI CAP TINH

1. Trinh tu
thuc hién:

- T6 chtrc/ca nhan ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan bi hd so ndp
tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh (Bao
g6m: buu dién tinh, huyén, xi) hodc lién hé qua s6 dién thoai 1900561563 dé dugc nhan
vién tai cac diém buu chinh thugc hé thong Buu dién tinh gan nhat tryc tiép dén tiép
nhan ho SO tal noi ma ca nhan, t6 chirc c6 yéu cau. Nhan vién tai cac diém buu chinh
sau khi tlep nhén hd so phai van chuyen hd so va ndp tai Bo phan T1ep nhén va Tra két
qua thudoc UBND cip XA.

- Truong hop t6 chirc/ca nhan khéng c¢6 nhu cau ndp ho so thong qua dich vu buu chinh
cong ich thi co6 thé ndp truc tiép tai Bd phan Tiép nhan va Tra két qua thuoc UBND cap
X&.

- Ngoai 02 hinh thirc trén, t6 chirc/ ca nhan c6 thé ndp hd so bang hinh thirc tryc tuyén
tai:

+ Céng dich vu cong Qubc gia, dia chi: https://dichvucong.gov.vn/

+ Céng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luww y: Doi véi hé so ndp triee tuyén, sau khi ¢é két qua gidi quyét Té chire/ cd nhan
phai gui ban gidy vé UBND cap xa dé doi chiéu nhan két qua.

Thoi gian tiép nhan va tra két qua: Tir thtr Hai dén thar Sau hang tuan; sang tir 7 gio
dén 11 gio 30 phut, chiéu tir 13 gio 30 phat dén 17 gio (trr ngay 1€, ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thyc hién nhu sau:

Thoi gian
STT N§i dung cong viéc Trach | 34 ngay
nhiém | (272 gio)
lam viéc
B6 phan M@t cira cap xa
- Thyc hién tiép nhan ho so:
\ , - .| Bophan
Buéc 1 + HO so dugc t6 churc/ ca nhan nop truc tiep | nvat caa | 02 gio
tai BO phan Mot ctra cap xA. cép X3
+ Hb so duoc nhan vién buu dién nop thong
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qua dich vu buu chinh cong ich.

+ Hd so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoic Cong dich vu cong
tinh dén Bo phan Mot cira cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu hé so day da viét phiéu
hen trao cho ngudi nop (néu hd so dugc nop
truc tuyén thi thuc hién tiép nhan hd so theo
quy trinh truc tuyén) chuyén cho Uy ban
nhan dan cip xa tham dinh, giai quyét theo
quy dinh.

Uy ban nhan dan cap xa

Bwoc 2

- COong chic Lao dong — Thuong binh va Xa
hoi tiép nhan hd so tir Bo phan Mot cira. Xem
Xét, tham dinh, trinh Chu tich Uy ban nhan
dan cap xa.

- Chu tich Uy ban nhan dan cip xa xét duyét
va niém yét cong khai két qua xét duyét tai tru
so Uy ban nhan dan cp x4 trong thoi gian 07
ngay lam viéc, trir nhitng thdng tin vé HIV
cua ddi tuong.

- Cong chuc Lao dong — Thuong binh va Xa
hoi hoan chinh ho so cia ddi twong, trinh Cha
tich Uy ban nhan dan cap xa.

- Chu tich Uy ban nhan dan cap xa ky duyét
van ban tra cong chic Lao dong — Thuong
binh va Xa hoi kém ho so, gidy to lién quan
chuyén hd so dén Phong Lao dong - Thuong
binh va Xa hoi

Uy ban
nh@n dan
cap xa

134 gid

Phong Lao dong — Thwong binh va Xa hoi

Bwoc 3

- Cong chtic phong tiép nhan ho so, xem xét.
tham dinh ho so, trinh Lanh dao phong phé
duyét.

-Lanh dao Phong c6 y kién, phé duyét ho so,
trinh Chu tich Uy ban nhan dan cap huyén.

Phong Lao
dong —
Thuong
binh va Xa
hoi

56 gio

Uy ban nhan dan cap huy

én

Bwoc 4

Tiép nhan ho so, vin ban tir Phong Lao dong
— Thuong binh va Xa hdi, tham muu Chu
tich Uy ban nhan dan cap huyén xem xét, ky
duyét vin ban dé nghi S¢ Lao dong - Thuong
binh va X& hoi xem xét chuyén hd so dén
ngudi dimg dau co so tro gidp xa hoi tiép
nhan ddi tuong vao co so.

* Trieong hop néu cd sira doi, bé sung céc

noi dung lién quan theo chi dao hogc cac noi

Van
phong
HDND va
UBND
cap huyén

24 gid
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dung khdc. Phong Lao dong — Thuong binh
va Xa hgi chju trach nhiém cuw cbng chuc
thic hién nhdn, gui hé so dén Vin phong
HPND va UBND cap huyén dén khi hoan
thanh.

Sé' Lao dong - Thwong binh va Xa hoi

- Cong chuc phong tiép nhan hd so tir nhan

vién buu dién. Tham dinh ho so va trinh lanh |Phong Bao
dao Phong co y kién. tro x3 hoi | 26 gio
Buéc 5 -Lanh dao phong cd y kién va trinh Lanh dao| — Tré em
w So phé duyét
Lanh dao S¢ c6 y kién, phé duyét ho so, tra| _
R n N A \ 2 A Lanh dao .
phong chuyén mon luu ho so va chuyén ho so ) 04 gio
£ A Y ~LAs SO
den Trung tdm Bao tro xa hoi.
Trung tdm Bao tro x4 héi va Piéu duwdng Nguoi c6 cong
Trung tam Bao tro xa hdi tiép nhan ho so, ban)
hanh quyét dinh tiép nhan doi tuong vao co s
va chlfyen tra ket qua gla‘l quyef_den Iihong Trung tam
. Lao dong - Thuong binh va Xa hoi chuyén traf -, x .
Budc 6 P P S Baotroxa| 24 gio
Bo phan Mot ctra cap xa. hoi
* Truong hop doi twong khong duoc tiep nhan .
Vao co so tro giup xa hoi thi tra loi bang van
ban va néu ro Iy do.
Bd phan Mét cira cap xa
Ti€ép nhan két qua giai quyét tr cong chic
Lao dong — Thuong binh va Xa hdi va tra két| Bo phan
qua truc tiép cho nglr0'| nop hé so (trwong | Mot cua
Buéc 7 hop ngudi nép hd so mudn nhan két qua| cip xa 02 givr

truc tiép) hoic chuyén két qua cho nhan
vién buu dién de tra ket qua théng qua
dich vu buu chinh cong ich cho ngwoi ngp

ho so theo yéu ciu.

* So dd quy trinh
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2. Cach thue
thuc hién:

- Nop hd so truc tiép tai Bo phan Mot cira cap x&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vy cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh
phan, i)
lwgng ho so:

* Thanh phan ho so

- T& khai ctia d6i trong hodc ngudi giam ho (theo Mau s6 07 ban hanh kém theo Nghi
dinh s6 20/2021/ND-CP); (Phai s6 hoa)

- Ban sao gidy khai sinh ddi véi tré em, truong hop tré em bi bo roi phai lam tha tuc
dang ky khai sinh theo quy dinh ciia phap luat vé dang ky ho tich; (Phai s6 hoa)

- Ban sao Gidy xac nhan khuyét tat ddi v6i truong hop 13 ngudi khuyét tat. (Phai s hoa)

- Xac nhan cua co quan y té c6 thim quyén d6i v6i truong hop nhiém HIV. (Phai sb
hoa)

* S lwong hd so: 01 (bd).

4. Thoi han
gidi quyet:

_34 ngay lam viéc, ké tir ngay cac co quan giai quyét thu tuc hanh chinh nhan dwoc
day @ ho so hop I¢ theo quy dinh 4. Trong do:

- Trung tdm hanh chinh cbng: 04 gio

- Uy ban nhan dan cip xa: 134 gio .

- Phong Lao dong — Thuong binh va Xa hoi: 56 gio.
- Uy ban nhan dan cap huyén: 24 gio.

- S& Lao dong - Thuong binh va Xa hoi: 30 gio.

- Trung tam BTXH va DPDNCC: 24 gio

5. DPoi twong
thuc hién thu

Péi tuong hodc ngudi giam ho cua dbi tuong

tuc hanh
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chinh:

6. Co quan
thuwe hién thia
tuc hanh
chinh:

- Co quan c6 tham quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cap x4

- Co quan ph(‘)ir hop thyc hién TTHC: Phong Lao dong — Thuong binh va Xa hoi; Uy
ban nhan dan cap huyén, Trung tam Bao tro xa hoi va Bi€u dudng nguoi ¢6 cong tinh.

7. Két qua
thuc hién thi
tuc hanh|
chinh:

Quyét dinh tiép nhan d6i twong vao co so trg gidp xa hoi

8. Phi, 1€ phi :

9. Tén mau
don, mau to
khai:

T khai dé nghi tiép nhan vao co sé tro gitp x4 hoi (Mau s6 07 ban hanh kém theo Nghi
dinh s6 20/2021/ND-CP).

10. Yéu cau,

D6i twong bao tro xa hoi co hoan canh dic biét khé khin theo quy dinh tai Nghj dinh
56 20/2021/ND-CP (khoan 1 Diéu 24), cu thé:

- Dbi tuong quy dinh tai cac khoan 1 va 3 Diéu 5 cua Nghi dinh s6 20/2021/ND-CP
thudc dién khé khan khong tu lo dugc cudc séng va khong c6 nguoi nhan cham soéc,

phap ly cua
thu tuc hanh
chinh:

diéu kién ‘
thue hign thinudi dudng tai cong dong;
t':]c h: hanh| Ngudi cao tudi thudc dién duoc chim soéc, nudi dudng trong co sé trg giup xa hoi theo
chinn: quy dinh cta phap luit vé& ngudi cao tudi;
- Tré em khuyét tat, nguoi khuyét tat thuoc diép dugc cham soc, nudi dudng trong co
so trg gitp x& hoi theo quy dinh cua phép luat vé nguoi khuyét tat.
- Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 caa Chinh phu quy dinh chinh séch tro
gilp xa hoi dbi véi dbi tugng bao tro xa hoi;
- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii vé thuc hién co ché mot
11. Cin c@cud motcua lién théng trong giai quyét thu tuc hanh chinh;

- Thong tu s 01/2018/TT-VPCP ngay 23/11/2018 cia Vin phong Chinh phu huéng
dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim
2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thdng trong giai quyét
thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 ciia Chinh pha vé stra d6i,
b6 sung mot s6 dicu ciia Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 ctia Chinh phu
vé thuc hién co ché mot ctra, mot cira lién thong trong gidi quyét tha tuc hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phin [ Phié:u yéu cau bo sung ho so (néu co)
X - Phi¢u kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan h so

- Két qua giai quyét hd so
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Thoi gian luu| | . . ' _
Ho so da giai quyét xong dugce luu trit theo quy dinh hién hanh.

va noi luvu
Mau s6 07
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
TO KHAI PE NGHI TIEP NHAN VAO CO SO TRQ GIUP XA HOI
Kinh gui: - Uy ban nhan dén xa (phuong, thi tran) ............
- Giam doc co s& trg gilp X8 hol......cooeveveieeennns
Ho va tén (tén dbi twong hodc ngudi GidM No): .......ovie i
Ngay/thang/nam sinh: ..../..../...... Giditinh: ...
S6 dinh danh c& nhan hoic s6 thé can cuéc cong dan hoic Giay CMND s6 ... Cap
NOAY .../ ... .. NOT CAP: oo
~ Traquan tai thon ....................... xd (phuong, thi tran) ............ huyén (quan, thi x&, thanh
pho) .............. NN L
HIEN NAY, 100 ...t
~ Vay t0i lam don nay dé nghi co quan c6 tham quyén xem Xét, tiép nhan hoic trinh co quan c6
tham quyeén tiep nhan (Ho va tén doi tugong): ...............
Truong hop ngudi gidm ho viét don thi phai khai bd sung céc thong tin sau:
Ho va tén dbi twong: ........oeevveeeennn.... Nam/Ne ...

Sinh ngay ......... thang ............. NAM .o
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Sodinh danh c4 nhan hoac sothé can cudc cong dan hoic Gidy CMND 6 .....Cap
NOAY .../ ... .. NOT CAP: ceitii i

~ Trd quan tai thon...... x4 (phuong, thi tran)......... huyén (quan, thi x&, thanh

PhO)...ccooviii, tnh . ) vao cham soc, nu6i dudng/str dung

dich vu tai co so trg giup xa hoi theo quy dinh.
T6i xin cam doan thuc hién dung ndi quy, quy dinh cua co sé tro gidp xa hoi.
sy NGAY ... thang ... nam....
Poi twong hodc ngwaoi giam ho
(Ky, ghi rd ho tén)

XAC NHAN CUA UY BAN NHAN DAN CAP XA
Uy ban nhan dan xa/phuong/thi tran da tiép nhan ho so, ddi chiéu céc gidy to kém theo va xac
nhan théng tin ca nhan néu trén cta 6ng (ba)................... la diing.

Ngay ... thang .... nam
CAN BO TIEP NHAN HO SO CHU TICH,
(Ky tén, dong dau)
(Ky, ghi rd ho tén)

Quy trinh 11

THU TUC PANG KY HOAT PONG DPOI VOI CO SO TRQ GIUP XA HOI
DUOI 10 POI TUQONG CO HOAN CANH KHO KHAN

1. Trinh tyw thwe | tuyén tai:
hi¢n:

- T6 chirc/ca nhan c6 nhu cau thuc hién thi tuc hanh chinh nay thi chuan bi ho so
nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay|
Ninh (Bao gdm: buu dién tinh, huyén, xd) hodc lién hé qua s dién thoai
1900561563 dé dugc nhan vién tai cac diém buu chinh thudc hé théng Buu dién
tinh gan nhat truc tiép dén tiép nhan ho so tai noi ma ca nhén, t6 chiic ¢ yéu cau.
Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai van chuyén hd so
va ndp tai B phan Tiép nhan va Tra két qua thuoc UBND cap Xa.

- Truong hop t6 chirc/ca nhan khdng c6 nhu cau nop I}G so thong qua dich vy buu
chinh Cér]g ich thi co thé nop truc ti€p tai B6 phan Tiép nhéan va Tra két qua thudc
UBND cap xa.

- Ngoai 02 hinh thtrc trén, to chtrc/ ca nhan c6 thé ndp hd so bang hinh thirc truce

+ Cong dich vu céng Quéc gia, dja chi: https://dichvucong.gov.vn/
+ Cong dich vu cong tinh, dia chi https:/dichvucong.tayninh.gov.vn/

*Lueu y: D6i voi ho SO ngp triec tuyen sau khi ¢é két qua giai quyét Té chirc/ cd
nhan phdi giri ban gidy vé UBND cdp xd dé doi chiéu nhdn két qua.

Thoi gian tiép nhan va tra kgt qua: Tu tha Hai der} thir Sau hang tuan; sang tur
7 gio dén 11 gio 30 phut, chiéu tur 13 gio 30 phiut dén 17 gio (trir ngay 1€, ngay
nghi).

Quy trinh tiép nhan va giai quyét ho so dugc thuc hién nhu sau:

Tréch Thoi
nhiém gian:

STT Noi dung cong viéc
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10 ngay
(80 gio)
lam viéc

B phan Mot cira cip xa

Budce 1

- Thuc hién tiép nhén hd so:

+ Hb so duoc t6 chirc/ ca nhan ndp truc tiép
tai BO phan Mét cura cap xa.

+ Ho so dugc nhan vién buu dién nop thdng
qua dich vu buu chinh cong ich.

+ Hb so duogc nop truc tuyén trén Céng dich
vu cong qudc gia hoac Cong dich vu cong
tinh dén B phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu ho so day dua viét phiéu
hen trao cho ngudi ndp (néu hd so duge ndp
truc tuyén thi thuc hién tiép nhéan ho so theo
quy trinh truc tuyén) chuyén cho Uy ban
nhin din cip xa tham dinh, giai quyét
theo quy dinh.

B6 phan
Mot cira
cap xa

02 gid

Uy ban nhan dan cap xa

Budce 2

- Cong chic Lao dong — Thuong binh va Xa
hoi tiép nhan ho so tir cong chirc B6 phan mot
clra cdp x4. Xem xét, thAm dinh hd so trinh
Chu tich Uy ban nhan dan xd xem xét, cO ¥
kién.

- Chu tich Uy ban nhén dan cdp xa ky duyét
ho so, tra cong chuc luu ho so va chuyén tra
B0 phan Mot clra cap xa.

* Trirong hop tir chéi cdp gidy ching nhdn
dang ky hoat dong tro gilp xa hgi thi phai
thong bao bang véin ban va néu rd Iy do.

Uy ban

nhan dan

cap xa

76 gid

B0 phan Mgt cira cap xa

Bwoce 3

Tiép nhan két qua giai quyét tir cong chirc
Lao dong — Thuong binh va Xa hoi va tra két
qua truc tlep cho ng1r0'| nop hé so (trlro’ng
hop ngudi Nép hd so muon nhan két qua
truc tiép) hoic chuyén két qua cho nhan
vién buu dién dé tra két qua théng qua

dich vu bwu chinh céng ich cho ngwoi nop

B phan
Mot cira
cap xa

02 gio
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ho so theo yéu ciu.

* S0 dd quy trinh

=)

2. Cach thuc

thuc hién:

- Nop ho so truc tiép tai BO phan Mét cua cép Xa;

- Nop qua dich vu buu chinh cong ich;

- Nop ho so truc tuyén tai:

+ Cong dich vu céng Qudc gia, dja chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phén,
s0 lwgng ho so:

* Thanh phan ho so
- To khai dang ky hoat dong tro' giup xa hoi theo ,Me:lu s6 14 tai Phu luc ban hanh
kém theo Nghi dinh s6 103/2017/ND-CP . (Phai so hoa).
- Phiéu 1y lich tu phap cua ngudi ding dau co sé, nhan vién cia co so. (Phai sb
hoa).

- Ban sao gidy chiing minh nhan dan hodc thé can cudc cong dan hodc ho chicu
hodc chirng thuc ca nhan hgp phap khéac cua nguoi dirng dau, nhan vién cta co sd.
(Khong phai s6 hoa).

* S6 lugng hd so: 01 (bo).

4. Thoi han giai
quyeét:

10 ngdy lam viéc, ké tir ngdy co quan giai quyét thi tuc hanh chinh nhan duoc
day du ho so hop 1€ theo quy dinh.

5. Poi twong thue
hién thid tuc hanh
chinh:

Co s6 tro giup xa hoi dudi 10 d6i tugng c6 hoan canh khé khin

6. Co quan thuc
hién thid tuc hanh
chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan déan cp xa

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan déin cp xa

7. Két qua thuc
hién thu tuc hanh
chinh:

Gidy chimng nhan dang ky hoat dong

8. Phi, 1€ phi :

0

9. Tén mau don,
mau to kKhai:

To khai dang ky hoat gT{)ng tro gitip x4 hoi theo Mau s6 14 tai Phu luc ban hanh
kém theo Nghi dinh s6 103/2017/ND-CP .

10. Yéu cau, diéu

Co so tro gitp x4 hoi dudi 10 ddi tuong c6 hoan canh kho khin duoc cip gidy



https://dichvucong.gov.vn/
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kién thuwc hién
thi tuc hanh
chinh:

ching nhan dang ky hoat dong tro gitup xa hoi khi c¢6 du cac diéu kién sau:

- Nguoi ding dau, nhan vién cta co s phai c¢6 ning luc hanh vi dan su day du; co
pham chat dao duc tot, khong mac t¢ nan xa hoi; khong thude doi tuong bi truy
ctru trach nhi€ém hinh sy hoac da bi két an ma chua duoc xda an tich.

- C6 nhan vién tro gitp xi hoi cho ddi tuong.

- Bap tng céac diéu ki¢n co ban vé nha &, nha bép, dién, nudc phuc vu sinh hoat
hang ngay cho doi tuong.

11. Can cu phap
ly cua thu tuc

- Nghi dinh s6 103/2017/ND-CP ngay 12/9/2017 cta Chinh phu quy dinh viéc
thanh 1ap,t6 chuc, hoat dong, giai thé va quan 1y cac co so tro gitp xa hoi;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thyc hién co ché
mot cra, mot cua lién thong trong gidi quyét thu tuc hanh chinh.

- Thong tu sd 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huong dan thi hanh mot s6 quy dinh caa Nghi dinh s6 61/2018/ND-CP ngay 23

hanh chinh: thang 4 ndm 2018 cua Chinh phu vé thyc hién co ché mot cira, mot cira lién thong
trong giai quyét tha tuc hanh chinh.
- Nghi dinh sO 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phu vé
sira d6i, bo sung mot s6 diéu cia Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018
ctia Chinh pht vé thuc hién co ché mot cira, mot cira lién théng trong giai quyét
tha tuc hanh chinh.

Ghi chu:
- Phiéu bién nhén ho so va hen tra két qua

Thanh phén - Phiéu yéu cau bd sung ho so (néu c0)
. - Phiéu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan h so
- Két qua gidi quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong duoc luu trit theo quy dinh hién hanh.

Mau sb 14



77

TEN PON VI, TO CHUC
QUAN LY (NEU CO)...
TEN TO CHUC PANG KY
HOAT PONG TGXH
(NEU CO)...

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY HOAT PONG TRQ GIUP XA HOI
Kinh gui: ..o

I. THONG TIN VE CO SO
1. Tén co s6, dia chi tru s, sd dién thoai, s6 fax

II. NOI DUNG PANG KY HOAT DONG
1. Béi tuong phuc vu

Khi (Tén co s dang ky hoat dong trg giip xa hoi) ..........cooooiniani... di vao hoat dong s&
cung cap dich vu trg gitp xa hoi cho cac doi tuwong bdo trg xa hdi va nguoi dan ¢6 nhu cau, géop phan
bao dam an sinh xa hoi va phat trién kinh t€ - xa héi cia dia phuong.

Chiing t6i cam két thyc hién ding cac quy dinh ctia phap luat./.
PAI DIEN TO CHUC/

CA NHAN PANG KY HOAT PONG TGXH
(Ky, ghi ro ho tén)

THU TUC TIEP NHAN POI TUQNG LA NGUOI CHUA THANH NIEN
Quytrinh12  [KHONG CO NOI CU TRU ON PINH BI AP DUNG BIEN PHAP GIAO DUC
TAI XA, PHUONG, THI TRAN VA CO SO TRQ GIUP TRE EM




78

1. Trinh ty thuc
hi¢n:

- T6 chirc/ca nhan c6 nhu cu thyc hién thi tuc hanh chinh nay thi chuan bi hd so
nop tai cac diém buu chinh thugc hé thong Buu dién tinh trén dia ban tinh Tay Ninh
(Bao gdém: buu dién tinh, huyén, x3) hodc lién hé qua sb dién thoai 1900561563 dé
duoc nhan vién tai cac diém buu chinh thudc hé théng Buu dién tinh gén nhét truc
tiép dén tiép nhan ho so tai noi ma ca nhan, to chirc ¢ yéu cau. Nhan vién tai cac
diém buu chinh sau khi tiép nhén hd so phai van chuyén hd so va nop tai B6 phan
Tiép nhan va Tra két qua thuoc UBND cap XA.

- Truong hop to chirc/ca nhan khong c6 nhu cau nop hé so thong qua dich vu buu
chinh cong ich thi c6 the ndp tryc tiep tai BO phan Tiep nhén va Trd ket qua thude
[UBND cap xa.

- Ngoéi 02 hinh thirc trén, to chirc/ ca nhan co thé nop hd so béng hinh thire truc
tuyén tai:

+ Céng dich vu cong Quéc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

* Ly y: Poi véi ho SO nop truec tu,yé'n, sau khi cé,ké’t qua giai quyét To chirc/ cd
nhan phai giri ban giay vée UBND cap xa dé doi chiéu nhan ket quad.

Thoi gian tiép nhan va tra két qua: Tir tht Hai dén th Sau hang tuan; sang tir 7

gio dén 11 gio 30 phut, chiéu tor 13 gio 30 phut dén 17 gio (trr ngay 1€, ngay

nghi).

Quy trinh tiép nhan va giai quyét hd so duoc thuc hién nhu sau:

Thoi gian
Trach 03 ngay

STT Noi dung cong viéc ‘A e
nhiém | (24 gio)
lam viéc
B6 phin mét cira cap xi
- Thye hién tiép nhan ho so:
+ Ho so dugc t6 chitc/ c& nhan ndp truc tiép
tai BO phan Mét ctra cap xa.
+ Ho so duogc nhan vién buu dién nop thong
qua dich vu buu chinh cong ich.
+ Hb so duoge nop truc tuyén trén Céng dich B6 oha
. vu cong qudc gia hoac Cong dich vu cong MQAp a;m 02 gid
Budce 1 tinh dén B phan Mot cura cap xa. ?t lea glo
cap xa

- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu hd so day da viét phiéu
hen trao cho ngudi ndp (néu hd so duge ndp
truc tuyén thi thuc hién tiép nhéan hd so theo
quy trinh truc tuyén) chuyén cho Uy ban
nhin din cip xi tham dinh, giai quyét
theo quy dinh.
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Uy ban nhén din cap xa

Budc 2

- Truéng Cong an x4 tiép nhan hd so tir BO
phan Mot cira; xem xét, thdm dinh ho so, trinh
Chu tich Uy ban nhan dan cép xa xem xét, co
¥ kién.

- Chu tich Uy ban nhan déan cp x3 ky duyét
ho so tra cong chic Lao dong — Thuong binh
va X4 hoi kém ho so, gidy to lién quan
chuyén ho so dén Phong Lao dong - Thuong
binh va Xa hoi.

Uy ban
nhan dan
cap xa

04 gioy

Phong Lao dong — Thwong binh va Xa hoi

Budc 3

- Cong chirc phong tiép nhan ho so tir Uy ban
nhan dan cip xd. Thim dinh hd so, trinh
Lanh dao phong xem xét, c¢6 ¥ kién.

- Lanh dao Phong xem xét, co y kién, ky
duyét ho so trinh Chu tich Uy ban nhan dan
cap huyén.

Phong Lao
dong —
Thuong
binh va X3
hoi

04 gioy

Uy ban nhan dan cap huyén

Budc 4

Tiép nhan ho so, vin ban tir Phong Lao dong
— Thuong binh va Xa hoi, tham muu Chu tich
Uy ban nhan dan cap huyén xem xét, ky vin|
ban gui S& Lao dong — Thuong binh va Xa
hoi

* Trieong hop néu cé sira doi, bé sung cdc
noi dung lien quan theo chi dao hodc cdc noi
dung khac. Phong Lao dong — Thuwong binh va
Xa hoi chiu trach nhiém cuw cong chuc thuc
hién nhdn, giri ho so dén Vin phong HDND
va UBND cdp huyén dén khi hoan thanh.

Vian
phong
HDND va
UBND
cap huyén

04 gioy

Sé Lao dong — Thwong binh va X4 hoi

Bwoc 5

- Cong chirc phong tiép nhan hd so tir Phong
Lgo dong — ‘Thu’O‘ng binh va Xa hoi; xem xét,
tham dinh ho so trinh Lanh dao phong.

- Lanh dao phong xem xét ho so, trinh Lanh|
dao S& phé duyét

Phong
Bao trg xa
ho1 — Tré
em

04 gio

Lanh dao S6¢ c6 v kién, phé duyét ho so, tra)
phong chuyén mén luu hd so va chuyén ho so
dén Trung tdim Bao tr¢g xa hoi, Phong Lao
dong - Thuong binh va Xa hdi.

Lanh dao
So

04 gioy
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B§ phian Mot cira cip xa

Tiép nhan két qua giai quyét tir cong chirc
Phong Lao dong — Thuong binh va Xa hdi va
tra két qua truc tiép cho ngwdoi ndp ho so
(trwong hop nguwdi ndp hd so mudn nhan
két qua truc tiép) hoic chuyén két qua cho
nhan vién buu dién dé tra két qua thong
qgua dich vu bwu chinh céng ich cho nguoi
ndp ho so theo yéu ciu.

B0 phan
Mot cira | 02 gio
cap xa

Bwoc 6

* S0 dd quy trinh

= s

- Nop ho so truc tiép tai B0 phan Mot ctra cép Xa;

- Nop qua dich vy buu chinh cong ich;
2. Cach thuc

thuc hién: - Nop ho so tryc tuyen tai:

+ Cdng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/
+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

* Thanh phan ho so

3., Thanh Phﬁin,Don dé nghi tiép nhén d6i tuong vao co s& (theo mau $6 1 Thong tu s6 55/2015/TT-
s0 lwgng ho so: [BLDTBXH ngay 16/12/2015). (Phai so hoa)

* S6 luong hd so: 01 (bd).

03 ngay lam viéc, ké tir ngdy céc co quan giai quyét thii tuc hanh chinh nhan
dugc day du ho so hop 1€ theo quy dinh. Trong do:

4. Thoi han giai Uy ban nhén déan cap xa: 01 ngay lam viéc.

quyet: - Phong Lao dong — Thuong binh va Xa héi: 0,5 ngay lam viéc.
- Uy ban nhan dan cép huyén: 0,5 ngay lam viéc.

- S& Lao dong — Thuong binh va X3 hoi: 01 ngay lam viéc

5. Doi twong psi tugng hodc nguoi giam ho ddi tuong
thuc hién thu
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tuc hanh chinh:

6. Co quan thuc
hién thu tuc
hanh chinh:

- Co quan ¢ thdm quyén quyét dinh: Sé Lao dong — Thuong binh va X3 hoi
- Co quan tryc tiép thuc hién TTHC: Uy ban nhan déan cap xa

- Co quan phdi hop thyc hién TTHC: Phong Lao dong — Thuong binh va Xa hoi;
Uy ban nhan dan cap huyén, Trung tdm Bao trg xa hoi.

7. Két qua thuc
hién thu tuc
hanh chinh:

Quyét dinh tiép nhan vao co sd cua Giam dbc S& Lao dong - Thuong binh va X3
hoi

8. Phi, 1€ phi :

0

9. Tén mau don,
mau to' khai:

Pon dé nghj tiép nhan ddi twong vao co so (theo mau s6 1 Thong tu sé 55/2015/TT-
BLDTBXH ngay 16/12/2015).

10. Yéu cau,
diéu kién thuec
hién thu tuc
hanh chinh:

Ngudi chua thanh nién khéng c¢6 noi cu tra 6n dinh 1a ddi twong ap dung bién phap
gido duc tai x4, phuong, thi tran theo quy dinh nhung da c6 quyét dinh khong bi ap
dung bién phap giao duc tai xa, phuong, thi tran cta Chu tich Uy ban nhan dan cap
xd co tham quyén hodc da chap hanh xong bién phap gido duc tai xa, phuong, thi
tran c6 nguyén vong & lai co so

ly cia thu tuc
hanh chinh:

11. Can cur phap|

- Thong tu s6 55/2015/TT-BLDTBXH ngay 16/12/2015 huéng dan viée tiép nhén,
quan ly va gido duc nguoi chua thanh ni€n khong c6 noi cu tra 6n dinh bi ap dung
bién phap gido duc tai xa, phuong, thi tran tai cac co sé trg giup tré em;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii vé thuc hién co ché
mot ctra, mgt cura li€n thong trong gidi quyét thu tuc hanh chinh;

Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huong dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2,018 cua Chinh phu vé thyc hién co ché mot ctra, mot cura lién thong
trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phu vé sira)
doi, bo sung mot sO diéu cﬁa, Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phu vé thuc hién co ché mot ctra, mot ctra lién thong trong giai quyét thu tuc
hanh chinh.

Ghi chu:

Thanh phin

ho so luu

- Phiéu bién nhan ho so va hen tra két qua
- Phiéu yéu cau b6 sung hd so (néu co)
- Phiéu kiém soat qua trinh giai quyét ho so
- Thanh phan h so
- Két qua giai quyét hd so

Thoi gian luu

va noi luu

Hb so da giai quyét xong duoc luu trit theo quy dinh hién hanh.
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Mau s6 01
(Ban hanh kém theo Thong tu s6 55/2015/TT-BLDTBXH ngay 16/12/2015)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PE NGHI
Tiép nhan vao co s¢ trg giup tré em

Kinh giri: Chii tich Uy ban nhan din (X3/phuong).........ceeeveneeveneennnnenn.
TN tO1 1. . o ; Gioitinh............
Sinh ngay............... thang............ nam..............
S6 chirmg minh thu nhan dan :............ooooiiii L
NOT CU U/ TAIM T oottt et ettt

T6i lam don nay (trinh by hoan canh, néu Iy do dé nghi duoc tiép nhan vao co sé. Truong hop
l1a ngudi gidam ho thi néu cu thé cac thong tin cd nhan ctia nguoi chua thanh nién, gom : Ho va tén,
ngay, thang, ndm sinh, gidi tinh, noi cu tra, 1y do de nghi ti€ép nhan vao co sé)

T6i d& nghi co quan c6 tham quyén xem xét, tiép nhan :....................... (Ho va tén cua
nguoi chua thanh nién) vao quan 1y, giao duc, chdm s6c nudi dudng tai co so trg gitp tré em theo quy
dinh./.
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Nguwoi lam don
(Nguoi chwa thanh nién/Nguwoi giam ho)
(Ky, ghi ro ho tén)

Quy trinh 13

THU TUC CONG NHAN HQ NGHEO, HQ CAN NGHEO PHAT SINH
TRONG NAM

1. Trinh tw
thuc hién:

- T6 chirc/ca nhan c6 nhu cau thuc hién thu tuc hanh chinh nay thi chuan bi hd so
nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gf)m buu dién tinh, huyén, xa) hoic lién hé qua sé dién thoai
1900561563 dé dugc nhéan vién tai cac diém buu chinh thudc hé théng Buu dién
tinh gan nhat truc t1ep dén tiép nhan ho so tai noi ma ca nhan, t6 chirc co yéu cau.
Nhan vién tai cac diém buu chinh sau khi tiép nhan ho so phai van chuyén ho so
va nop tai B phan Tiép nhén va Tra két qua thuoc UBND cép Xa.

- Truong hop to chirc/ca nhan khong ¢ nhu cau ndp ho so thong qua dich vu buyl
chinh cbng ich thi co6 thé ndp truc ti€p tai B6 phan Tiép nhan va Tra két qua thudc
[UBND cap xa.

- Ngoai 02 hinh thire trén, t6 chire/ ca nhan c6 thé ndp ho so bang hinh thirc truc
tuyén tai:

+ Céng dich vu cong Qubc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

* Ly y: Doi véi ho SO ngp truc tuyen sau khi c6 két qua giai quyét To chirc/ cd
nhan phdi giri ban gidy vé UBND cdp xa dé doi chiéu nhdn két qud..

Thoi gian tiép nhan va tra két qua: Tir tha Hai der} thir Sau hang tuan; sang tir
7 gid dén 11 gio 30 phut, chiéu tir 13 gid 30 phut dén 17 gid (trir ngay 1€, ngay
nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thyc hién nhu sau:

Thoi
gian:
15
Tréach ng ay
nhiém | (120
gio)
lam
viéc

STT Noi dung cong viéc

B0 phan Mot cira cap xa

Buée 1 - Thyc hién tiép nhén hd so: B phan |02 gio
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+ Hb so duoc t6 chirc/ ca nhan ndp truc tiép
tai BO phan Mét ctra cap xa.

+ Hd so duogc nhan vién buu dién nop thong
qua dich vu buu chinh cong ich.

+ Hb so duogc nop truc tuyén trén Céng dich
vu cong qudc gia hoac Cong dich vu cong
tinh dén B phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu ho so day dua viét phiéu
hen trao cho nguoi ndp (néu ho so duoc ndp
truc tuyén thi thuc hién tiép nhén hd so theo
quy trinh truc tuyén)chuyén cho Uy ban
nhin din cip xa thim dinh, giai quyét
theo quy dinh.

Mot ctira
cap xa

Uy ban nhan dan xa

Budce 2

- Cong chirc Lao dong — Thuong binh va Xa
hoi tiép nhan hd so tir Bo phan Mot cira cap
x4. Xem xét, tham dinh, ho so trinh Chu tich
Uy ban nhan déan xa.

- Chu tich UBND cép xa chi dao Ban chi dao
ra soat cap xa thuc hién ra soat hd ngheo, hd
can ngheo;

- T6 chiic hop dan dé thong nhat két qua ra
Soat;

- Niém yét, thong bao cong khai két qua ra
Soat;

- Chu tich Iij ban nhan dan cap xa xem xét,
ky duyét ho so tra cong chirc Lao dong —
Thuong binh va Xa hoi chuyén trda Bo phan
MOt cura.

ﬁy ban
nhan dan
cap xa

116
gio

B6 phian Mot cira cap xa

Bwoc 3

Tiép nhan két qua giai quyét tir cong chirc
Lao dong — Thuong binh va Xa hoi va tra két
qua truc tlep cho ng1r0'| nop hé so (trlro’ng
hop ngudi Nép hd so' muon nhan két qua
truc tiép) hodc chuyén két qua cho nhan
vién buu dién dé tra két qua théng qua
dich vu bwu chinh cdng ich cho ngwoi nop
ho so' theo yéu ciu.

B phan
Mot cira
cap xa

02 gid

* S0 d6 quy trinh
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2. Cach thiuce
thuc hién:

- Nop hd so truc tiép tai BO phan Mét cura cép Xa;

- Nop qua dich vu buu chinh cong ich;

- Nop ho so truc tuyén tai:

+ Céng dich vu cong Quéc gia, dia chi: https://dichvucong.gov.vn/

+ Céng dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh
han, so luwgng
ho so:

* Thanh phan ho so

Giéy dé nghi ra soat hg ngheo, hd can ngheo hodc xac dinh hd c6 mirc séng trung

binh (theo miu s6 1 ban hanh kém theo Quyét dinh sé 24/2021/QD-TTg ngay|

16/7/2021 cua Thi twéng Chinh phu). (Phai sé hoa)
* S6 luong ho so: 01 (bd).

4. i
gidi quyét:

Thoi  han

15 ngay lam vigc, ké tir ngdy co quan giai quyét thu tuc hanh chinh nhan duoc
day du ho so hop 1€ theo quy dinh. )
Thoi gian thuc hién tr ngdy 15 hing thang, tir thang 1 dén thang 8

twgng

5. Doi

l:hl.rc hién thu
uc hanh
chinh:

HO gia dinh

6. Co quan
l:hu’c hién thul-
uc hanh}-
chinh:

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa
Co quan tryc tiép thyc hién TTHC: Uy ban nhan dén cip xa

7. Két qua
|:hu’c hién thia

uc hanh|
chinh:

Quyét dinh hanh chinh

8. Phi, 1€ phi :

0

9.
don,
khai:

mau to

Tén mﬁ:)ll](jiﬁy dé nghi ra soat ho nghéo, hd can ngheo hodc xac dinh hd c6 muirc song trung

inh (theo mau s6 1 ban hanh kém theo Quyét dinh sé 24/2021/QD-TTg ngay|
16/7/2021 ctia Thii tuéng Chinh phu).

10. Yéu cau,
dieu kién thuc
hién tha tuc

Khéng c6

hi tuc hanh
chinh:

hanh chinh:
- Nghi dinh s6 07/2021/ND-CP ngay 27/01/2021 cua Chinh pht quy dinh chuan|
11. Cin CI,rnghéo da (;hiéu,giai doan 2021 - 2025;
hip 1y ciial Quyét dinh s6 24/2021/QD-TTg ngay 16/7/2021 cua Thu tuédng Chinh phu quy|

dinh quy trinh ra soat ho nghéo, ho cin nghéo hang nim va quy trinh xac dinh ho
lam nong nghiép, 1am nghi¢p, ngu nghi€p va di€m nghi¢p c6 muic song trung binh
giai doan 2022 - 2025;

- Thong tu sb 07/2021/TT-BLDTBXH ngay 18/7/2021 huéng din phuong phap
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ra soat, phan loai ho nghéo, hd cén ngheo; xac dinh thu nhdp cua hd lam nong
nghiép, 1am nghiép, ngu nghiép, di€ém nghi€p c6 murc song trung binh giai doan
2022-2025 va mau biéu bao cao;

- Thong tu s6 02/2022/TT-BLDTBXH ngay 30/3/2022 cua B Lao dong —
Thuong binh va X3 hoi stra d6i, bd sung mot sé ndi dung cua Théng tu sb
07/2021/TT-BLDTBXH ngay 18/7/2021 ctia B Lao dong — Thuong binh va Xa
hoi huéng dan phuong phép ra soat, phan loai ho nghéo, ho can nghéo; xac dinh
thu nhép cua h¢ lam n6ng nghiép, lam nghiép, ngu nghiép, diém nghiép co mirc
song trung binh giai doan 2022-2025 va mau biéu bao céo;

- Nghi dinh s 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thyc hién co ché
mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh;

- Thong tu sd 01/2018/TT-VPCP ngay 23/11/2018 ctia Vin phong Chinh phil
huéng dan thi hanh mét s quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2018 ctia Chinh phu vé thuc hién co ché mot cira, mot ctra lién thong
trong giai quyét thi tuc hanh chinh.

- Nghi dinh s0 107/2021/ND-CP ngay 06 thang 12 ndm 2021 cua Chinh phu vé
sira d6i, bo sung mot s6 diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018
ctia Chinh phu vé thuc hién co ché mét cira, mot cira lién thong trong giai quyét

tha tuc hanh chinh.
Ghi cha:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phin - Phiéu yéu cau bo sung hd so (néu c0)
A - Phiéu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan h so
- Két qua gidi quyét ho so

Thoi gian luu

VA nei luu Ho so da giai quyét xong dugc luu trit theo quy dinh hién hanh.

MAu s6 01. Giay dé nghi ra soat hd nghéo, ho cin nghéo hoic xac dinh hd c6 mire
song trung binh

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

GIAY PE NGHI ...!

Kinh gri: Chil tich Uy ban nhan dan xa/phudng/thi tran ...

HO VA tEN: 1o , Giditinh (1: Nam,;2: Nit): .....ccccouvennnnnn.

1 Ra soat ho ngheo, hg can ngheo hodc xac dinh ho c6 mirc song trung binh.
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Sinh ngay ........ thang .......... nam ............ , Dan toc: ...........

S6 CCCDICMND: ... Ngay Ccap: .......... I R
INOT tRUONE LT .ttt nn s
INOT G NIEN A1 .eiiiiiiicii ettt e e e s be et e et e s b e et e eaeesbe et e ereesbeebesstesbeebeentens
Thong tin cac thanh vién cua ho:

S6 Ho va tén Gioi tinh | Ngay, Quan hé voi Tinh trang

TT (1: Nam; | thang, chi ho (C6 viéc lam/
2: Nit) | nam sinh (Chii hé,/vg'/ Khong co viéc

chong/bo/me/  |lam/ Dang di hoc)
con...)

01

02

03

., Ngay .... thang ... nam ...
NGUOI DE NGHI
(Ky, ghi ro ho tén)

THU TUC CONG NHAN HO THOAT NGHEO, HQ THOAT CAN NGHEO

Quytrinh 14 1o AT SINH TRONG NAM

- T6 chirc/ca nhan c6 nhu cau thuc hién thu tuc hanh chinh nay thi chuan bi ho so
nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay|
Ninh (Bao gém: buu dién tinh, huyén, xa) hoac lién hé qua s6 dién thoai
1900561563 dé dugc nhéan vién tai cac diém buu chinh thudc hé théng Buu dién
tinh gan nhat truc tiép dén tiép nhan ho so tai noi ma ca nhan, to chic c6 yéu cau.
Nhén vién tai cac diém buu chinh sau khi tiép nhan hd so phai van chuyén ho so
1. Trinh tw thue [va ndp tai Bo phan Tiép nhan va Tra két qua thugc UBND cép X&.

hi¢n: - Truong hop to chire/ca nhan khong c6 nhu cau nop 1,16 so thong qua dich vu buu
chinh cf)r]g ich thi co6 thé ndp truc ti€p tai BO phan Tiép nhan va Tra két qua thudc
[UBND cap xa.
- Ngoai 02 hinh thuc trén, t6 chtrc/ ca nhan c6 thé ndp hd so bang hinh thic truc
tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/

2 Ho gia dinh d& nghj ra soat ho ngheo, ho can nghéo vi cac 1y do nhu:

- Bi anh huong boi thién tai (han han, 14 lut, bao, giong Iéc song than); moi truong bi 0 nhiém nang; tai nan
lao dong, tai nan giao thong bénh tat nang; rui ro vé kinh té (chiu thiét hai nang ve cac tai san chu yéu nhu nha
&, cOng cu san xuat, mat dat san xuat, mat mua, dich bénh); rai ro vé x& hoi (bi lra dao, 12 nan nhan cua toi
pham)...

-Co bién dong vé nhan khau trong ho gia dinh (c6 thém con, bo doi Xuit ngii tré vé gia dinh, lao dong chinh
trong ho bi chét...).
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nghi).

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

*Luwu y: Doi véi ho SO ngp triec tuyen sau khi ¢é két qua giai quyét To chirc/ cd
nhan phdi giri ban gidy vé UBND cdp xa dé doi chiéu nhdn két qua.

Thoi gian tiép nhan va tra kgt qua: Tu tha Hai del} thir Sdu hang tuan; sang tur
7 gio dén 11 gio 30 phut, chiéu tu 13 gio 30 phat dén 17 gio (trir ngay le, ngay

STT

NOi dung cong viéc

Trach
nhiém

Thoi
gian:
01 ngay
(16 gio)
lam viéc

Bo phan Mot cira cAp xa

Buwéec 1

- Thuc hién tiép nhan ho so:

+ Hb so duge t6 chirc/ ca nhan nop truc tiép
tai BO phan Mét ctra cap xa.

+ Ho so duoc nhan vién buu dién ndp thong
qua dich vy buu chinh cong ich.

+ H6 so duge nop truc tuyén trén Céng dich
vu cong quoc gia hoac Cong dich vu cong
tinh dén B phan Mot cura cap xa.

- Thue hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu ho so day du viét phiéu
hen trao cho nguoi nop (néu hd so duogc nop
truc tuyén thi thuc hién tiép nhan ho so theo
quy trinh truc tuyén)chuyén cho Uy ban
nhan din cip xa thim dinh, giai quyét
theo quy dinh.

B6 phan
Mot cura
cap xa

02 gio

Uy ban nhén dan cap xi

Budce 2

- Cong chirc Lao dong — Thuong binh va Xa
hoi tiép nhan hé so tir Bo phan Mot ctira cép
x3. Xem xét, tham dinh, ho so trinh Chu tich
Uy ban nhan dén xa.

- Chu tich Uy ban nhan dan cip xa xem Xét,
ky duyét hd so tra cong chirc Lao dong —
Thuong binh va Xa hoi chuyén tra Bo phan
MOt cura.

Uy ban
nhan dan
cap xa

12 giy

Bo phan Mot cira cap xa
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Tiép nhan két qua giai quyét tir cong chic
Lao dong — Thuong binh va Xa hoi va tra két
qua truc tiép cho ngwdi ndp héd so' (truong
hop ngudi ndp hd so mudn nhan két qua
truc tiép) hoiac chuyén két qua cho nhan
vién buu dién dé tra két qua théng qua
dich vu buu chinh céng ich cho ngwoi nop
hé so theo yéu cau.

B0 phéan
Mot ctra

Buéc 3 capxda | 02 gio

* So dd quy trinh

2. Cach thuc
thuc hién:

- Nop ho so truc tiép tai B0 phan Mot ctra cép Xa;

- NOp qua dich vu buu chinh cong ich;

- Nop ho so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dja chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phén,
s0 lwgng ho so:

* Thanh phan ho so

Gidy dé nghi cong nhan ho thoat ngheo, h¢ thoat can ngheo theo mau sd 04 ban
hanh kém theo Quyét dinh s6 24/2021/QD-TTg ngay 16/7/2021 cia Thu tuéng
Chinh phu). (Phai s0 hoa)

* S6 lugng hd so: 01 (bo).

4. Thoi han giai
quyet:

07 ngay lam viéc, ké tir ngay UBND cép xa giai quyét thu tuc hanh chinh nhan
dugc day du ho so hop 1€ theo quy dinh.

5. Poi twong thuc
hién thu tuc hanh
chinh:

Canhan

6. Co quan thuc
hi¢n thu tuc hanh
chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan déan cp xa

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan déan cép xa

7. Két qua thuc
hién thu tuc hanh
chinh:

Quyét dinh hanh chinh

8. Phi, 1€ phi :

0

9. Tén miu don,Gidy dé nghi cong nhan ho thoat nghéo, ho thoat can nghéo theo miu s6 04 ban
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mau to Khai:

hanh kém theo Quyét dinh s6 24/2021/QP-TTg ngay 16/7/2021 cta Thu tudng
Chinh phu).

10. Yéu cAu, diéu
kién thuc hién
thu tuc hanh
chinh:

Khdng co

11. Can cw phap
ly cua thu tuc
hanh chinh:

- Nghi dinh‘sé 07/2021/ND-CP ngay 27/01/2021 ctia Chinh phi quy dinh chuan
ngheo da chiéu giai doan 2021 - 2025;

- Quyét dinh s6 24/2021/QD-TTg ngay 16/7/2021 ciia Thu tudéng Chinh phu quy dinh|
quy trinh ra soat ho nghéo, ho can nghéo hang nam va quy trinh xac dinh ho lam nong
nghiép, 1am nghiép, ngu nghiép va diém nghiép c6 mic song trung binh giai doan
2022 - 2025,

- Thong tu s6 07/2021/TT-BLDTBXH ngay 18/7/2021 huéng din phuong phap ri|
soat, phan loai h ngheo, ho can ngheo; xac dinh thu nhép cua hd lam nong nghiép,
lam nghiép, ngur nghiép, diém nghiép c6 mirc song trung binh giai doan 2022-2025 va
mau biéu bao c4o;

- Thong tu s6 02/2022/TT-BLDTBXH ngay 30/3/2022 cua Bo Lao dong — Thuong
binh va X& hoi sira doi, bd sung mot sb ndi dung cua Thong tu sb 07/2021/TT-
BLDTBXH ngay 18/7/2021 ctia Bo Lao dong — Thuong binh va Xa hoi huéng dan
phuorng phap ra soat, phan loai h nghéo, ho can nghéo; xac dinh thu nhap cta ho lam
nong nghiép, 1am nghiép, ngu nghiép, diém nghiép co mirc song trung binh giai doan
2022-2025 va mau biéu bao cio;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thyc hién co ché
mot ctra, mgt cura li€n thong trong gidi quyét thu tuc hanh chinh;

- Thong tu s 01/2018/TT-VPCP ngay 23/11/2018 cua Vian phong Chinh phu
huéng dan thi hanh mot s6 quy dinh cua Nghi dinh sé 61/2018/ND-CP ngay 23
thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cira lién thong
trong giai quyét thi tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phu vé
sira d6i, bo sung mot s6 diéu cua Nghi dinh s6 61/2018/Nb-CP ngay 23/4/ 2018

ciia Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét
thu tuc hanh chinh.

Ghi chu:

Thanh phin

ho so luu

- Phiéu bién nhan ho so va hen tra két qua
- Phiéu yéu cau bo sung ho so (néu co)
- Phiéu kiém soat qua trinh giai quyét ho so
- Thanh phan h so
- Két qua giai quyét hd so

Thoi gian luu

va noi luu

Hb so da giai quyét xong duoc luu trit theo quy dinh hién hanh.
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PHU LUC SO 1B

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAY PE NGHI XET DUYET THOAT NGHEO, THOAT CAN NGHEO

Kinh giri: Uy ban nhan din xd/phwong/thi trin .....................
HO VATEN: ..o G161 tinh: 0 Nam, o N
S6 dinh danh €A MNAN: ......ovveeeeeeeeeeee e, (néu co)
Sinh ngay ........... thang ........ nam ....... , DaAntOcC: .coevvviiieieeeeeeee e
S8 CMTND/Thé CCCD: ..o, Ngay cap: ..../..../20...
NOTCAP: oo
Noi dang k¥ ho Khau thuOnE trls .......c.vveeeeeeeeee oo,
CRO O MIBI 15 .ottt s e nen e
La héi nghéo o hd can nghéo o tir nam....... dén nam......

Thong tin cac thanh vién cua ho:

) Nam sinh Quan h¢ voi chu ho ‘
SO TT Ho va tén (Vo, chong, bo, me, Nghé nghi¢p
Nam Nir con...)
01
02
03
Ly do dé nghi xét duyét bo sung ho nghéo, thoat can ngheo:...........cccveveeen.....
........... , ngay.......thang........ nam 20....
Nguoi de nghi
(Ky, ghi ro ho va tén)
Quy trinh 15 THU TUC XAC NHAN HQ LAM NONG NGHIEP, LAM NGHIEP, NGU|
y NGHIEP VA DIEM NGHIEP CO MUC SONG TRUNG BINH
1. Trinh tu - T chlﬁ:c/cé nhén c6 nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi ho so ndp
) : tai cac diém buu chinh thudc hé thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao
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|th1.rC hién:

gom: buu dién tinh, huyén, xa) hoic lién hé qua s6 dién thoai 1900561563 de duogc
nhan vién tai cac diém buu chinh thudc he théng Buu dién tinh gan nhat truc tlep dén
tlep nhén hd so tai noi ma c4 nhan, td chirc co yéu cAu. Nhén vién tai cac diém buu
chinh sau khi tiép nhan ho so phai van chuyén hd so va ndp tai B phéan Tiép nhan va
Tra két qua thudéc UBND cép x4.

- Trudng hop td chirc/ca nhan khong c6 nhu cau ndp hd so théng qua dich vu buul
chinh céng ich thi c¢o6 thé ndp truc tiép tai BO phan Ti€p nhan va Tra két qua thudc
UBND cap xa.

- Ngoai 02 hinh thtic trén, t6 chtrc/ ca nhan c6 thé ndp hd so bang hinh thire truc
tuyén tai:

+ Cong dich vu cong Qudc gia, dja chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luwu y: Poi v6i ho so ndp trwec tuyén, sau khi cé két qud gidi quyét Té chire/ cd
nhén phai giti ban giay vée UBND cap xa dé doi chiéu nhdn ket qua.

Thoi gian tiép nhin va tra két qua: Tur thir Hai dén thir Sau hang tuan; sang tir 7
gio dén 11 gio 30 phut, chiéu tir 13 gio 30 phit dén 17 gio (trir ngay 1€, ngay nghi).

Quy trinh tiép nhan va giai quyét h so duoc thuc hién nhu sau:

Thoi
) gian:
Trach

STT Noi dung cong viéc nhigm

15 ngay
(120 gio)

lam viéc

Bo phan Mot cira cap xa

- Thyc hién tiép nhan hd so:

+ Ho so dugc t6 chirc/ c& nhan ndp truc tiép
tai BO phan Mot cura cap xa.

+ Ho so dugc nhan vién buu dién ndp thong
qua dich vy buu chinh cong ich.

+ Hb so dugc ndp truc tuyén trén Céng dich
vu cong quoc gia hoac Cong dich vu cong
tinh dén B phan Mdt cua cap xa.

B6 phan
Mot ctra | 02 gio
cap xa

Bwoce 1

- Thue hién kiém tra hd so, néu hd so thiéu
dé nghi bd sung, néu hd so day du viét phiéu
hen trao cho nguoi ndp (néu hd so duge nop
truc tuyén thi thuc hién tiép nhan ho so theo
quy trinh tryc tuyén)chuyén cho Uy ban
nhan din cip xi thim dinh, giai quyét
theo quy dinh.

Uy ban nhén dan cip xi
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- Cong chirc Lao dong — Thwong binh va Xa
hoi tiép nhan ho so tir B phian Mot cira.
Xem xét, thim dinh, xu ly hd so trinh Chu
tich Uy ban nhan dan xa.

- Chu tich Uy ban nhan dan cép x4 chi dao
Ban Chi dao ra soat cap xa té chirc xac dinh Uy ban 116 gio

Buwéc2  [thunhdp cua hd gia dinh; nhan dan
- Niém yét, thong bao cong khai két qua tai tru| cap xa
so UBND xa

- Chu tich Uy ban nhan déan cap xi ky duyét
ho so tra cong chire Lao dong — Thuong binh
va Xa hoi chuyén trda B6 phan Mot cua cap
X4.

B6 phian mot cira cap xa

Tiép nhan két qua giai quyét tir cong chirc
Lao dong — Thuong binh va Xa hoi va tra két
qua truc tiép cho ngwoi ndp hd so (truong
hop ngudi ndp hd so mudn nhan két qua
truc tiép) hoiac chuyén két qua cho nhan
vién buu dién dé tra két qua théng qua
dich vu bwu chinh céng ich cho ngwoi ngp
hé so theo yéu cau.

B6 phan
mot clra

Budéc 3 capxa | 02 gio

* So d0 quy trinh

- Nop ho so truc tiép tai B0 phan Mot ctra cép Xa;

- Nop qua dich vy buu chinh cong ich;
2. Cach thuec

tthuwe hién: - Nop ho so tryc tuyen tai:

+ Cong dich vu cong Qudc gia, dja chi: https:/dichvucong.gov.vn/
+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

* Thanh phan ho so

3. . ’Thénh- Giéy dé nghi ra s,oét hd ngheo, ho can nghéo hqaflc Xac diph ho c6 muc séng trung
han, so lwgnglbinh (theo mau s6 1 ban hanh kem theo Quyét dinh s6 24/2021/Qb-TTg ngay
ho so: 16/7/2021 cua Thu tuéng Chinh pht). (Phai so hoa)

* S6 lugng ho so: 01 (bo).
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4. Thoi han
gidi quyeét:

15 ngay lam viéc, ké tlr ngay co quan giai quyét thi tuc hanh chinh nhan dugc day du
ho so hop 1€ theo quy dinh.

Thoi gian thuc hién tir ngdy 15 hang thang.

5. Poi twong
thwe hién tha

don, miu to
khai:

tuc hanh Canhan
chinh:
6. Co quan , . , , )
|Ihu’c hién thal Co quan co tham quyén quyét dinh: Uy ban nhan dan cap xa
uc hanh|. Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cip x4
chinh:
7. Két qua
I:h‘-"c hi¢n thu . han ciia UBND cép xa
uc hanh
chinh:
8. Phi, 1¢ phi: |0
9. Tén mau| Giéy dé nghi ra soat ho nghéo, hd can nghéo hodc xac dinh hd c6 muc séng trung]

binh (theo mau sd 1 ban hanh kém theo Quyét dinh sé 24/2021/QB-TTg ngay
16/7/2021 cua Thu tuéng Chinh phu).

10. Yéu cau,
diéu kién thue
hién thu tuc
hanh chinh:

Khéng co

11. Can cwf
phap ly cua
tha tuc hanh
chinh:

Nghi dinh s6 07/2021/ND-CP ngay 27/01/2021 ctia Chinh phu quy dinh chuan nghéo da
chiéu giai doan 2021 - 2025;

- Quyét dinh s0 24/2021/QD-TTg ngay 16/7/2021 ciia Thu twéng Chinh phu quy dinh)
quy trinh ra soat hy ngheo, ho can ngheo hang nam va quy trinh xac dinh ho lam néng
nghi€p, lam nghi¢p, ngu nghi¢p va di€m nghi€p c6 mirc song trung binh giai doan 2022 -
2025;

- Thong tu s6 07/2021/TT-BLDTBXH ngay 18/7/2021 huéng dan phuong phap ra soat,
phan loai hd ngheo, hd can nghéo; xac dinh thu nhip cua ho lam ndéng nghi¢p, 1am|
nghiép, ngu nghiép, diém nghiép c6 muc sdng trung binh giai doan 2022-2025 va mau
biéu béo céo;

- Thong tu s6 02/2022/TT-BLDTBXH ngay 30/3/2022 ciia B6 Lao dong — Thuong binh
va X3 hoi sira ddi, bd sung mot s6 nodi dung cta Thong tu s6 07/2021/TT-BLDTBXH
ngay 18/7/2021 ctia Bo Lao dong — Thuong binh va Xa hoi huéng dan phuong phép ra
soat, phan loai hg ngheo, ho can ngheo; xac dinh thu nhap ctua hd lam ndng nghi€p, 1am
nghiép, ngu nghiép, diém nghiép c6 mirc song trung binh giai doan 2022-2025 va mau
biéu béo céo;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phii vé thyc hién co ché
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mot clra, mot cira lién thong trong giai quyét thu tuc hanh chinh;

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 ctia Van phong Chinh phi huéng
dan thi hanh mot s6 quy dinh ctia Nghi dinh s 61/2018/ND-CP ngay 23 thang 4 nim|
2018 ciia Chinh phu vé thuc hién co ché mét ctra, mot cira lién thong trong giai quyét
thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nim 2021 cua Chinh phua vé sira
d61, bo sung mot sd diéu cua Nghi dinh sé 61/2018/ND-CP ngay 23/4/ 2018 cua

Chinh pha vé thuc hién co ché mot cira, mot ctra lién thong trong giai quyét thi tuc
hanh chinh.

Ghi cha:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phin [ Phi€u yéu cau bd sung ho so (néu cd)
N - Phicu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan h so
- KEt qua giadi quyét ho so

Thoi gian luu

va noi lvu

Hb so da giai quyét xong duoc luu trit theo quy dinh hién hanh.

MAu sb 01. Gidy dé nghi ra soat hg nghéo, hd cin nghéo hoic xac dinh
ho c6 mirc song trung binh

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI ...}

Kinh gri: Chi tich Uy ban nhan dan xa/phudng/thi tran ...............

HO VA L8N oooooveeeeeeeeeeeeeeeese e , Gidi tinh (1: Nam;2: Nit): coooeeevvreerereae.
Sinh ngay ........ thang .......... nam ............ , Dan toc: ...........
SO CCCD/CMND: ... Ngay Cap: .......... T T

INOT TRIONE T 1ottt b et et s et st e e b e e be st e reesenee e eneerenee
INOT G NICI A17 1ottt ettt et et et esbe st e sbeebeeasess et etestesbesreanis
Thong tin c4c thanh vién ctua ho:

S6 Ho va tén Giogi tinh | Ngay, Quan hé voi Tinh trang
TT (1: Nam; thang, chi ho (Co viéc lam/
2: Nit) | nam sinh (th hé/v_a/ Khong co viéc
chong/bo/me/  |lam/ Dang di hoc)
con...)
01
02

8 Ra soat ho nghéo, ho can nghéo hoic xac dinh hd co6 mirc song trung binh.
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03

., Ngay .... thang ... nam ...
NGUOI DE NGHI
(Ky, ghi ro ho tén)

1. LINH VUC TRE EM

THU TUC AP DUNG CAC BIEN PHAP CAN THIEP KHAN CAP
Quy trinh 01 [HOAC TAM THOI CACH LY TRE EM KHOI MOI TRUONG
HOAC NGUOI GAY TON HAI CHO TRE EM

- Céc co quan, to chiic, co so gido duc, gia dinh, c4 nhan néu phat hién hodc
co thong tin vé hanh vi xam hai tré em hodc tré em c6 nguy co bi xam hai ¢6
trach nhiém thong bao ngay cho Tong dai dién thoai qudc gia bao vé tré em|
111 hodc co quan Lao dong - Thuong binh va X& hdi cac cap hodc co quan
cong an cac cap hodc Uy ban nhan dan cip xi noi xay ra vu viéc (noi tiép
nhan thong tin). Noi tiép nhan thong tin cé trach nhiém ghi chép day|
da thong tin vé hanh vi xam hai tré em, tré em bi xam hai hodc c6 nguy co bi
xam hai (theo Mau s6 01 ban hanh kém theo Nghi dinh s6 56/2017/ND-CP).

- Hoidc t6 chire/ ca nhan ndp tai cac diém buu chinh thudc hé théng Buu dién
tinh trén dia ban tinh Tay Ninh (Bao gém: buu dién tinh, huyén, xa) hoac
1. Trinh ty thyc lién hé qua so dién thoai 1900561563 dé duge nhan vién tai céc diém buu
hién: chinh thudc hé théng Buu dién tinh gan nhét truc tiép dén tiép nhan ho so tai
noi ma ca nhan, to chirc ¢6 yéu cau. Nhan vién tai cac diém buu chinh sau
khi tiép nhan ho so phai van chuyén hd so va ndp tai B6 phan Tiép nhan val
Tra két qua thudc UBND cép x4.

- Trudng hop t6 chic/ca nhan khong co nhu cau nop ho so thong qua dich vy
buu chinh cong ich thi co thé ndp truc tiép tai B phan Mot ctra cap xA.

- Ngoai 02 hinh thirc trén, t6 chirc/ ca nhan c6 thé ndp hd so bang hinh thirc
truc tuyén tai:

+ Cong dich vu céng Qudc gia, dia chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

4 Ho gia dinh d& nghj ra soat ho nghéo, ho can nghéo vi cac 1y do nhu:

- Bi anh huong boi thién tai (han han, 14 lut, bao, giong Iéc song than); moi truong bi 0 nhiém nang; tai nan
lao dong, tai nan giao thong bénh tat nang; rui ro vé kinh té (chiu thiét hai nang ve cac tai san chu yéu nhu nha
&, cOng cu san xuat, mat dat san xuat, mat mua, dich bénh); rai ro vé x& hoi (bi lra dao, 12 nan nhan cua toi
pham)...

-Co bién dong vé nhan khau trong ho gia dinh (c6 thém con, bo doi Xuit ngii tré vé gia dinh, lao dong chinh
trong ho bi chét...).
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*Luwu y: Poi v6i ho so ndp truec. tuyén, sau khi co két qua gidi quyet 74|
chirc/ cd nhdn phdi giri ban gidy vé UBND cap xd dé doi chiéu nhdn két qua.

Thoi gian tiép nhin va tra két qua:Tu tht Hai dén the Sau hang tuén;
sang tir 7 gio dén 11 gio 30 phut, chi€u tir 13 gio 30 phut dén 17 gio (trur
ngay l¢, ngay nghi).
Quy trinh tiép nhan va giai quyét ho so dugc thuc hién nhu sau:

STT

Noi dung cong viéc

Trach
nhiém

Thoi
gian:
Trong
vong 12
gio

B0 phan mot cira cap xa

Budce 1

- Thyec hién tiép nhan ho so:

+ Hb so duoc t6 chirc/ ca nhan ndp truc
tiép tai B phan Mot ctra cap xa.

+ HO so duoc nhan vién buu dién nop
thong qua dich vu buu chinh cong ich.

+ Ho6 so duoc ndp truc tuyén trén Cong
dich vu cong qudc gia hoac Cong dich vu
cong tinh dén Bo phan Mot ctra cap xa.

- Thuc hién kiém tra hd so, néu hd so
thiéu d& nghi b6 sung, néu hd so day du
viét phiéu hen trao cho ngudi nop (néu
hd so duoc nop tryc tuyén thi thuc hién
tiép nhan ho so theo quy trinh truc tuyén)
chuyén cho Uy ban nhin dan cip xa
tham dinh, giai quyét theo quy dinh.

B6 phan
Mot cura
cap xa

01 gid

Uy ban nhén din cép xa

Budce 2

- Co quan Lao dong - Thuong binh va X3
hoi cac cap, co quan cong an cac cap, Uy
ban nhan dan cép Xa noi xay ra vu viéc
hodc noi tré em cu tra thuc hién viée kiém
tra tinh xéc thuc v& hanh vi xdm hai, tinh
trang mat an toan, muc do nguy co gay
t6n hai d6i véi tré em. Co quan, t6 chic,
ca nhan c6 nhiém vu bao vé, cham soc,
gido duc tré em c6 trach nhiém cung cap
thong tin va phéi hop thuc hién khi dugc
yéu cau.

- Chu tich Uy ban nhan dan cip x3 noi xay|

Uy ban
nhan dan
cap xa

10 gio
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ra vu vi¢c chi dao ngudi lam cong tac bao
vé tré em cap x4 tién hanh viéc danh gia
nguy co ban dau, muc do ton hai cia tré
em (theo Mau sd 02 ban hanh kém theo
Nghi dinh s6 56/2017/ND-CP) dé ¢o co sd
ap dung hodc khong ap dung cac bién|
phap can thiép khan cap.

- Truong hop tré em duge xac dinh co
nguy co hodc dang bi ton hai nghiém
trong vé tinh mang, stitc khoe, nhan pham
thi trong vong 12 gio tir khi nhan thong
tin, Chu tich Uy ban nhan dan cap x3, col
quan, to chirc, ca nhan c6 tham quyén phai
ap dung cac bién phap can thiép khan cap
hodc tam thoi cach ly tré em khoéi moi
truong hodc ngudi gay ton hai cho tré em.

Bo phan Mgt cira cap xa

Tiép nhan ket qua giai quyet tir Uy ban
nhan dan cp xa va tra két qua truc tiép
cho nguwoi ndp hd so (trwong hop

ngudi Ndp hd so mudn nhan két qua B0 phan
Bude3 truc tiép) hosic chuyén két qua cho hgg;i‘;a 01 gio

nhan vién bwu dién dé tra két qua
théng qua dich vu buwu chinh cdng ich
cho nguoi Nop ho so theo yéu cau.

* S0 dd quy trinh

2. Cach thic
thue hién:

- Thong bao ngay (gip truc tiép hodc qua dién thoai) cho noi tiép nhan
thong tin v€ hanh vi xam hai tré em hodc tré em c6 nguy co bi xam hai.

- Nop hd so truc tiép tai B0 phan mdt cura cép Xa;

- NOp qua dich vu buu chinh cong ich;

- Nop ho so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dja chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan,
s0 lwgng ho so:

* Thanh phan ho so
- B&o c&o tiép nhan thong tin tré em (do Tong dai dién thoai qubc gia bao vé

tré em hodc co quan lao dong - thuong binh va xa hdi cac cap hodc co quan



https://dichvucong.gov.vn/
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cong an cac cap hodc Uy ban nhan dan cap xa noi xdy ra vu viéc l1ap). (Mau
50 01) (Phai so hoa)

- Ban danh gia nguy co ban dau, thuc hién cac bién phap bao dam an toan
tam thoi cho tr¢ (do nguoi lam cong tac bao vé tré¢ em cap xa lap). (Mau so
02) (Phai so hoa)

- Tai liéu khac c6 lién quan (néu c6). (Khong phai sé hoa)

* S6 luong ho so: 01 (bo)

4. Thoi han giai
quyét:

Trong vong 12 gi¢ tir khi nhan thong tin tré em dugc xac dinh c6 nguy co
hodc dang bi ton hai nghi€ém trong vé tinh mang, stc khde, nhan pham.

5. DP6i twong
thuc hién thua
tuc hanh chinh:

To6 chirc, Ca nhan

6. Co quan thuce
hién thu tuc
hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap x4

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan déan cap xa

7. Két qua thuc
hién thu tuc
hanh chinh:

- Cac bién phap can thiép khan cép cho tré em hodc bién phap tam thoi cach)
ly tré em khoi moéi trudong hode ngudi gy ton hai cho tré em.

- Quyét dinh vé viéc tam thoi cach ly tré em khdi cha, me, nguoi cham soc
tré em.

8. Phi, 1€ phi :

0

9. Tén mau don,
mau to khai:

- Bao cdo tiép nhan thong tin tré em (MAu s6 01 ban hanh kém theo Nghi
dinh s0 56/2017/ND-CP).

- Banh gia nguy co ban’ dau, thuc hién cac bién phap bao dém an toan tam
thoi cho tré em (Mau so 02 ban hanh kém theo Nghi dinh s6 56/2017/ND-
CP).

10. Yéu ciu,
diéu kién thuc
hién tha tuc
hanh chinh:

Nghi dinh s6 56/2017/ND-CP ngay 09/5/2017 ciia Chinh phu:

- Tré em can duogc bao vé khan cﬁp (1a tré¢ em dang bi de doa hoac bi gay ton
hai nghiém trong dén tinh mang, strc khde, nhan pham hoac cha, me, nguoi
cham sdc tré em chinh 1a ngudi gy ton hai cho tré em).

- Tré em bi xam hai, c6 nguy co bi bao luc, boc 10t, bo roi boi cha, me, nguodi
cham sdc tré em; tré em bi xam hai nhung cha, me, ngudi cham soc tré em tu
choi thyc hién ké hoach hd trg, can thi¢p hoac tré em bi xam hai c6 nguy coj
tiép tuc bi xam hai béi cha me, ngudi chim soc tré em.

11. Can cu phap
ly cua thu tuc
hanh chinh:

- Luat tré em nam 2016;

- Nghi dinh s‘é 56/2017/ND-CP ngay 09/5/2017 cua Chinh phu quy dinh chi
tict mot so diéu cua Luat tré em.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cta Chinh phu vé thyc hién

co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.



https://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=56/2017/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
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- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 ciia Van phong Chinh phil
hudéng dan thi hanh mot sé quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay
23 thang 4 nam 2018 cta Chinh phu vé thuc hién co ché mét cira, mot cira
lién thong trong giai quyét thi tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cia Chinh phil
vé stra d6i, bd sung mot s6 didu cua Nghi dinh s 61/2018/ND-CP ngay 23/4/
2018 cua Chinh phu vé thuc hién co ché mot cira, mot ctra lién thong trong
oiai quyét thu tuc hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phin | Phiéu yéu cau bo sung ho so (néu co)
A - Phi¢u kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- K&t qua giai quyét ho so

Thoi gian luu

H6 so da giai quyét xong duoc luu trit theo quy dinh hién hanh.

va noi luu
- TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TIEP NHAN THONG TIN Poc 1ap - Tw do - Hanh phic

O

Mau sb 01
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Sb:...../BC-(2) ...(3)...,ngay ... thang ... nam 20...

BAO CAO
TIEP NHAN THONG TIN TRE EM.....(4)....
A. Thong tin chung

1. Ngudn nhin théng tin

2. Thong tin vé tré em

HOQ VA tEN 1€ €M (5).riinveiiiiiiiii i
Ngay thang ndm sinh (5)............... hodic UGC THONE tUOL......vveveeeeceeeeeee s
Gi6i tinh (5): Nam............ Nit......... KRONE DIt
Dia diém XAY T VU VICC.ttetuttrieiureresitteeesstreessstessssssessssaessssssessnssssssssssssssssssssssesssnsssessnsees
Tinh trang hién tai cla tr€ €M: (6).....eviiiriiiiiiiie i sree e

Phong doan hau qua c6 thé s& xay ra cho tré em néu khong cé duoc hd trg, can thiép?.

Ho va tén cha: (5)........... Tudi........ NEhE NGHIEP...v.vvereereerreeiere e,
Ho va tén me: (5)........... Tudi........ NEhE NHIEP.....veevverresriieeereeeeseeeee s
Hoan canh gia dinh: (5)....cooiiiiii e
Hién tai ai 12 nguoi chim SOc tré em (MU DIét)........oovvvvvvreieerieeeeeeseees e

Nhirng hanh dong hd trg, can thi¢p da dugc thyc hi¢n ddi vai tré em trude khi nhan duoc thong tin:
3. Thong tin vé nguoi cung cip thong tin (néu dong ¥ cung cap)

HO VAN, ..., SO dBN thOi......cv.cvvereereeeeeeeees e

5y 11§ PSR

(€ T Ie o[V 1 =T 2 OSSR OURROTRPRRORN

Can b tiép nhan thong tin
(Ky, ghi 10 ho va tén)

Ghi chu:

(1) Tén co quan tiép nhan thong tin.
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(2) Chir viét tit tén co quan tiép nhan thong tin.
(3) bia danh.

(4) Tré em thudc ddi tuong: bi xadm hai/cé nguy co bi bao luc/boc 16t/bd roi hodc tré em c6 hoan canh
dac biét.

(5) Can bo ghi thong tin néu biét hoic duoc cung cip.

(6) Théong tin vé thé chat, tinh than cua tré em.
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Mau s6 02

PANH GIA NGUY CO BAN PAU, THUC HIEN CAC BIEN PHAP BAO PAM AN TOAN

TAM THOI CHO TRE EM

Ngay, thang, nim tién hanh danh gid: ................cooiiiiiri e,

1. Panh gia nguy co so b

1. Panh gia mirc @) ton hai (Cao, Trung binh, Thap)

1.1. Mtrc dd ton hai cta tré em

Cao (tré em bi t6n hai nghiém trong, de doa tinh mang);
Trung binh (tré em bi ton hai, nhung khong nghiém trong);
Thap (tré em it hodc khong bi t6n hai).

1.2. Nguy co tré em tiép tuc bi ton
hai néu ¢ trong tinh trang hién tai

Cao (dbi trgng xam hai c¢6 kha ning tiép can tré em dé dang va
thuong xuyén);

Trung binh (ddi twong xam hai ¢6 co hoi tiép can tré em, nhung
khong thuong xuyén);

Thap (d6i tuong xam hai it hodc khong c6 kha ning tiép can tré
em).

Té[\g s6 (s6 lwong Cao, Trung binh,
Thap)

Cao: Trung binh: Thap:

2. Panh gia kha niing tw bao vé, phuc hoi ciia tré em (Cao, Trung binh, Thap)

2.1. Kha nang tu bao vé cua tré em
trudc cac ton hai

Cao (tré em c6 kha nang khic phuc duoc nhitng ton hai);

Trung binh (tré em c6 mét it kha nang khic phuc dugc nhiing
ton hai);

Thap (tré em khong thé khiac phuc duoc nhitng ton hai).

2.2 . Kha ndng cua tré em trong viéc
ticp nhan sy ho trg, bdo v¢ cua
nguoi lon

Cao (Ngay lap tuc tim dugc nguoi 1on c6 kha ndng bao vé hitu
hi¢u cho tré em);

Trung binh (chi c6 mot s kha ning tim duoc ngudi bao vé hitu
hi¢u);

Thap (khong c6 kha ning tim ngudi bao vé).

Té[\g s0 (s6 lugng Cao, Trung binh,
Thap)

Cao: Trung binh: Thap:

* Két luan vé tinh trang cia tré em:

- Tré em can dugc bao v¢ khan cap

- Tré em can dugc ap dung ké hoach hd tro, can thiép
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- Tré em can dugc ti€p tuc theo doi

2. Cac bién phap can thiép khan cAp nhim dam bao nhu ciu an toan tam thoi cho tré em:

Nhu cau veé an toan cia tré em | Dich vu cung cap Pon vi cung cap dich vu

- Noi cham séc tam

1. Chd & va céc didu kién sinh [ (RO!
hoat - Thirc an
- Quan ao

- Cham séc y té
2. An toan thé chat - Cham soc tinh
thin

Nguwoi lam cong tac bao vé tré em cap xa

Noi nhén: (Ky, ghi rd ho va tén)

- Chu tich UBND cap x4;
- Luu ho so.



106

Quy trinh 02

THU TUC CHAM DUT VIEC CHAM SOC THAY THE CHO TRE EM

1. Trinh ty thuc
hién:

- T6 chirc/c4 nhan c6 nhu cau thyc hién thu tuc hanh chinh nay thi chuan bi hd
so ndp tai cac diém buu chinh thudc hé thong Buu dién tinh trén dia ban tinh)
Tay Ninh (Bao gdm: buu dién tinh, huyén, x3) hodc lién hé qua sé dién thoai
1900561563 dé dugc nhan vién tai cac diém buu chinh thudc hé théng Buu
dién tinh gan nhét tryc tiép dén tiép nhan ho so tai noi ma ca nhan, to chic 6
yeu cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai van
chuyén hé so va ndp tai B phan Tiép nhan va Tra két qua thuéc UBND cip Xa.

- Truong hop to chirc/ca nhan khdng c6 nhu cau ndp hd so théng qua dich vu
buu chinh cdng ich thi c6 thé ndp truc tiep tai B6 phan Ti€p nhan va Tra két|
qua thuoc UBND cap xa.
- Ngoai 02 hinh thirc trén, to chtrc/ ca nhan c6 thé ndp hod so bang hinh thirc
tryc tuyén tai:

+ Céng dich vu cong Qubc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luwu Y: D6i voi ho so ndp truc tuyén, sau khi cé két qua giai quyét Té chike
ca nhan phai giri ban giay vée UBND cap xa dé doi chiéu nhdn ket quad.
Thoi gian tiép nhan va tra két qua: Tu tha Hai dén thir Sau hang tuan; sang
tr 7 gio dén 11 gio 30 phut, chiéu tir 13 gio 30 phat dén 17 gid (trir ngay e,
ngay nghi).
Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
Trach gian
rac
TT Ae A A wA \
S Noi dung cong viéc nhi¢m 05 nge}y
(40 gio)
lam viéc
B6 phian Mot cira cap xi
- Thye hién tiép nhan ho so:
+ Hb so duoc t6 chirc/ ca nhan nodp tryc tiép
tai BO phan M{t ctra cap xa.
+ Hd so duogc nhan vién buu dién nop thong
qua dich vu buu chinh cong ich. B6 phan
Buéce 1 5 . . . . | Mot ctra | 02 gio
+ HO so dugc ndp truc tuyén trén Cong dich c ép 3 g
vu cong qudc gia hoac Cong dich vu cong
tinh dén B phan Mot cura cap xa.
- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu ho so day du viét phicu
hen trao cho nguoi ndp (néu ho so dugc ndp
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tryc tuyén thi thyc hién tiép nhan ho so theo
quy trinh tryc tuyén) chuyén cho Uy ban
nhin din cidp xa thim dinh, giai quyét
theo quy dinh.

Uy ban nhén din cép xa

- Cong chirc Lao dong — Thwong binh va Xa
hoi tiép nhan ho so tir B6 phan Mot cira cap
xd. Xem xet, thAm dinh hd so trinh Chu tich Uy ban
Buéce 2 |Uy ban nhan dan xa. nhan dan
- Chu tich Uy ban nhan dan cép xa ky duyét| cap xa

ho so tra cong chic luu hd so va chuyén tra
Bo phan Mot cua cép xa.

36 giy

B¢ phan Mgt cira cap xa

Tiép nhan két qua giai quyét tir cong chirc
Lao dong — Thuong binh va Xa hoi va tra két
qua truc tiép cho nguoi ndp hd so (trudong
hop nguoi nop hd so mudn nhan két qua
truc tiép) hoic chuyén két qua cho nhan
vién buu dién dé tra két qua théng qua
dich vu bwu chinh cong ich cho ngwoi nop
ho so' theo yéu ciu.

B6 phan
Mot ctra | 02 gio
cap xa

Buwdce 3

* So d0 quy trinh

2. Cach thic
thue hién:

- Nop ho so truc tiép tai BO phan Mot cira cép Xa;
- NOp qua dich vu buu chinh cong ich;
- Nop ho so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dja chi: https:/dichvucong.gov.vn/

+ Céng dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan,
so0 lwgng ho so:

* Thanh phan hd so
- Pon d& nghi chdm dut viéc chiam soc thay thé (Mau s6 15) (Phai sé hoa)
* S6 luong ho so: 01 (bo).

4. Thoi han giai
quyét:

05 ngay lam viéc, ké tir ngay co quan giai quyét thi tuc hanh chinh nhan duoc
day du ho so hop 1€ theo quy dinh.
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5. Poi twong thue
hién thu tuc hanh
chinh:

Céa nhan

6. Co quan thuc|_

hi¢n thi tuc hanh
chinh:

Co quan c6 tham quyén quyét dinh: Uy ban nhan déan cap xa

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap x4

7. Két qua thuc

hién thi tuc hanh| Quyét dinh hanh chinh
chinh:
8. Phi, I¢ phi: 0

9. Tén miu don,
mau to khai:

- Pon dé nghi cham dut viéc cham soc thay thé (Mau s6 15 ban hanh kém theo
Nghi dinh s0 56/2017/ND-CP).

10. Yéu cau, diéul
kién thwc hién
thi tuc hanh
chinh:

Luat tré em nam 2016:

- Ca nhan, gia dinh nhan cham séc thay thé dé nghi cham dit viéc cham soc tré

em;

- Tré em dang dugc chiam soc thay thé c6 hanh vi ¢d ¥ xdm pham nghiém trong
tinh mang, sitc khoe, nhan pham, danh dy cua ca nhan, thanh vién gia dinh
nhan cham soc thay thé.

11. Can cu phap
ly cua thu tuc
hanh chinh:

- Luat tré em nam 2016.

- Nghi dinh s6 56/2017/ND-CP ngay 09/5/2017 ciia Chinh phu quy dinh chi tiet
mot sO diéu cua Luat tré em.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phi vé thuc hién co
ché mot ctra, mot cura lién thong trong gidi quyét thu tuc hanh chinh.

- Thong tu sO 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huong dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2018 C}ia Chinh phu vé thyc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phu vé
sira d6i, bo sung mot sO diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018

ctia Chinh phu vé thuc hién co ché mét ctra, mot ctra lién théng trong giai quyét
thu tuc hanh chinh.

Ghi chu:

Thanh phin

ho so luu

- Phiéu bién nhén ho so va hen tra két qua
- Phiéu yéu cau bo sung ho so (néu co)

- Phiéu kiém soat qua trinh giai quyét ho so
- Thanh phan h6 so

- Két qua giai quyét hod so

Thoi gian luu

H6 so da giai quyét xong duoc luu trir theo quy dinh hién hanh.
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va noi luu
Mau sé 15
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
PON PE NGHI CHAM DUT VIEC CHAM SOC THAY THE
Kinh Uiz .ooeiiiiee e

TENEOI LA ceveeiviecce e

Higén dang cur trll ta1 ....eeeeeveeeeiieeeiie e

Xét thdy ca nhan va gia dinh khong con du diéu kién nhan cham soc, nudi dudng tré

5311 TR sinh ngay ........ thang ........ nam .......ccoeeeeeee. dugc nhan cham soc thay thé theo
Quy¢t dinh so ngay.... thang.... nam

T6i lam don nay dé nghi Chu tich Uy ban nhan dan xa/phuong/thi trin xem xét, cho phép gia dinh va
to1 dugc cham dut viéc cham soc thay thé cho tré em tir ngay .... thang ... ndm....

Ly do:
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T6i cam doan chap hanh cac quy dinh ctia phap luat vé viéc cham soc thay thé va cham dut cham soc
thay thé doi véi tré em.

Ngay......... thang ........ nam 20....
Ngwoi viét don
(Ky, ghi r6 ho va tén)
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Quy trinh 03

THU TUC PHE DUYET KE HOACH HO TR(Q, CAN THIEP POI VOI
TRE EM BI XAM HAI HOAC CO NGUY CO BI BOC LQT, BO ROI VA
TRE EM CO HOAN CANH PAC BIET

1. Trinh ty thuc
hién:

- Cac co quan, to chiic, co s& gido duc, gia dinh, c4 nhan néu phat hién hoic c6
thong tin vé hanh vi xam hai tré em hodc tré em c6 nguy co bi xdm hai co trach
nhiém thong bao ngay cho Tong dai dién thoai quoc gia bao v¢ tre em 111 hoac
co quan lao dong - thuong binh va xa hoi cac cap hodc co quan cong an cac cap
hoac Uy ban nhan dan cip xi noi xdy ra vu viéc (noi tiép nhén thong tin). Noi
tiép nhan thong tin c6 trach nhiém ghi chép dy du thong tin vé hanh vi x4m hai
tré em, tré em bi xAm hai hodc c6 nguy co bi xAm hai (theo Mau s6 01 ban hanh
kém theo Nghi dinh sé 56/2017/ND-CP).

- Hodc t6 chtic/ ca nhan ndp tai cac diém buu chinh thudc hé thong Buu dién tinh
trén dia ban tinh Tay Ninh (Bao gdém: buu dién tinh, huyén, xa) hodc lién h¢ qua
so dién thoai 1900561563 dé duoc nhan vién tai cac diém buu chinh thudc hé
thong Buu dién tinh gan nhat tryc tiép dén tiép nhan ho so tai noi ma cé nhan, t6
chtic c6 yéu cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan ho so phai
van chuyén ho so va ndp tai Bo phan Tiép nhan va Tra két qua thudc UBND cap
X&.

- Truong hop to chirc/ca nhan khong c¢6 nhu cau ndp hd so thong qua dich vu
buu chinh c6ng ich thi ¢6 thé ndp truc tiép tai Bo phan Tiép nhan va Tra két qual
thuoc UBND cap xA.

- Ngoai 02 hinh thuc trén, td chirc/ ca nhan c6 thé nop ho so bﬁng hinh thtrc truc
tuyén tai:

+ Cong dich vu céng Qudc gia, dia chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luew Y: POi voi hé so ndp true tuyén, sau khi ¢é két qua gidi quyét Té chire/ cd
nhén phai giri ban giay vé UBND cap xa dé doi chieu nhan két qua.
Thoi gian tiép nhan va tra két qua: Tir thir Hai dén thir Sau hang tuan; sang
tr 7 gio dén 11 gio 30 phut, chiéu tir 13 gio 30 phat dén 17 gid (tro ngay le,
ngay nghi).
Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
Trach gian:
ne n o rac
STT NOi dung cong viéc nhiém 05 ngay
(40 gio)
lam viéc
B0 phin mét cira cip xa
Busel | Th}Ic hién tlépqnhém ho so: , B(f)Aphe;m 02 gios
+ HO so dugc to chire/ ca nhéan nop truc ti€p Mot cira



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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tai Bo phan Mot cira cap xa.

+ Hd so dugc nhan vién buu dién ndp thong
qua dich vu buu chinh cong ich.

+ Ho so duoc nop truc tuyén trén Céng dich
vu cong quoc gia hodc Cong dich vy cong
tinh dén B phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu hd so day da viét phiéu
hen trao cho ngudi ndp (néu hd so duge ndp
truc tuyén thi thuc hién tiép nhan ho so theo
quy trinh truc tuyén)chuyén cho Uy ban
nhin din cip xa thim dinh, giai quyét
theo quy dinh.

cap xa

Uy ban nhén dan cip xi

Budce 2

- Co quan lao dong - thuong binh va xa hoi
cac cdp, co quan cong an cac cap, Uy ban
nhan dan cép x4 noi xay ra vu viéc hodc noi
tré em cu tra thuc hién viéc kiém tra tinh xac
thuc vé hanh vi xdm hai, tinh trang mat an
toan, mic do nguy co giy ton hai dbi vai tré
em. Co quan, td chirc, c4 nhan c¢6 nhiém vu
bao vé, cham soéc, gido duc tré em co trach
nhiém cung cip thong tin va phdi hop thuc
hién khi duoc yéu cau.

- Chu tich Uy ban nhan dan cip xa noi xay ra
vu viéc chi dao ngudi Iam cong tac bao vé tré
em cap x4 tién hanh viéc ddnh gia nguy co ban
dau, mic d6 tén hai cua tré em (theo Mau sb
02 ban hanh kém theo Nghi dinh s
56/2017/ND-CP) dé c6 co so ap dung hoic
khong 4p dung cac bién phap can thiép khan
cap.

- Nguoi lam cong tac bao vé tré em cap xa (c6
thé yéu cau Tong dai dién thoai qudc gia bao
vé tré em va cic co sd cung cép dich vu bao
vé tré em ho tro) thuc hién viéc thu thap thong
tin, d4nh gia nguy co cu thé (theo Mau sb 03
ban hanh kém theo Nghi dinhsd 56/2017/ND-
CP).

- Truong hop tré em can dugc ap dung ké
hoach ho trg, can thi€p, Chu tich Uy ban nhéan|
dan cap xa chu tri cudc hop voi cac ¢4 nhan, to

chirc c6 trach nhiém bao vé tré em, dai dién

Uy ban
nhan dan
cap xa

36 gid
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dia ban dan cu noi tré em cu trd, sinh séng
hodc noi xdy ra vu viéc, cha, me hodc nguoi
chim soc tré em dé xac dinh cac bién phéap
bao vé tré em.

- Can c mire d6 ton hai va nhu ciu can hd tro,
can thiép dbi véi tré em, trong thdi han 05
ngay lam viéc, nguoi lam cong tac bao vé tre
em cap x3 xay dung ké hoach hd trg, can thiép
trinh Cha tich Uy ban nh4n din cdp xi phé
duyét (theo Mau sé 04 ban hanh kém theo
Nghi dinh s6 56/2017/ND-CP).

B¢ phan Mot cira cap xa

Tiép nhan két qua giai quyét tir Uy ban nhan
dan cap xa va tra két qua truc tiép cho
ngudi Nop ho so (trwong hep nguoi nop ho | Bo phan
Buéc3 [so mudén nhan két qua truc tiép) hodc| Mot cua | 02 gio
chuyén két qua cho nhén vién buu dién dé| cap xa
tra két qua thong qua dich vu buu chinh
cong ich cho nguwdi ndp hd so theo yéu cau.

* S0 dd quy trinh

2. Cach thuc
thuc hién:

- Thong bao ngay (truc tiép hodc qua dién thoai) cho noi tiép nhan thong tin vé
hanh vi xam hai tré em hodc tré em c6 nguy co bi xam hai.

- Nop ho so truc tiép tai B0 phan mdt cura cép Xa;

- Nop qua dich vy buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cong dich vu céng Qudc gia, dja chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan,
so0 lwgng ho so:

* Thanh phan ho so
- B4o cao tiép nhan thong tin tré em va danh gia nguy co ban dau vé tinh trang
tre em bi xdm hai hodc c6 nguy co bi bao luc, boc 16t, bo roi va tré em cé hoan
canh dic biét (do Tong dai dién thoai quéc gia bao V¢ tré em, co quan lao dgng
thuong binh va xa hoi cac cap, co quan cong an cac cap, Uy ban nhan dan cip xa
va nguoi lam cong tac bao vé tré em cap x4 lap). (Phai s6 hoa)

- B4o cdo danh gia nguy co ban dau vé tinh trang tré em bi xam hai hodc c6 nguy|

co bi bao luc, boc 16t, bo roi (do nguoi lam cong tac bao vé tré em cép xa lap).



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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(Phai s6 hoa)
- Bao cao thu thap thong tin, danh gia nguy co cu thé tinh hinh tré em (do nguoi

lam cong tac bao vé tré em cip x3 1ap). (Phai sé hoa)

Bién ban cudc hop xac dinh nhu cau can hd trg, can thi¢p cho tré em va cac tai
liéu khac c6 lién quan (do ngudi lam cong tac bao vé tré em cap xa lap). (Phai so
hoa)
- Dy thao Quyét dinh phé duyét va ké hoach hd tro, can thiép (do ngudi lam cong
tac bao v¢ tré em cap xa lap). (Phai so hoa)

- Cac tai liéu c6 lién quan khac (néu c6). (Khong phai sé hoa)
* S6 luong hd so: 01 (bo).

4. Thoi han giai
quyét:

07 ngay lam vige, ké tlr ngay co quan giai quyét thu tuc hanh chinh nhin duoc
day du ho so hop 1€ theo quy dinh.

5. Poi twong thuc
hi¢n thu tuc hanh
chinh:

Ca nhan

6. Co quan thuc
hi¢n thu tuc hanh
chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa
- Co quan truc tiép thuc hién TTHC: Uy ban nhan dan cép xa

7. Két qua thuc
hi¢n thu tuc hanh
chinh:

Quyét dinh phé duyét va Ké hoach hd trg, can thiép dbi véi tré em.

8. Phi, 1€ phi :

0

9. Tén mau don,
mau to khai:

- Bao céo tiép nhan thong tin tré em (Mau s 01 ban hanh kém theo Nghi dinh s6
56/2017/ND-CP).

- Bdo cao thu thép thong tin, xdc minh va danh gia nguy co cu thé (Mau s 03
ban hanh kém theo Nghi dinh s6 56/2017/ND-CP).

- K& hoach hd tro, can thiép (Mau s6 04 ban hanh kém theo Nghi dinh s6
56/2017/ND-CP).

- Quyét dinh ph@ duyét K& hoach hd trg, can thi¢p (Mau s6 05 ban hanh kém
theo Nghi dinh s0 56/2017/ND-CP).

10. Yéu céu, diéu
kién thwc hién
thi tuc hanh
chinh:

(Nghi dinh sé 56/2017/ND-CP ngay 09/5/2017 cta Chinh phu):

Ere em bi xam hai, c6 nguy co bi bao luc, boc 16t, bo roi da duge nguoi lam cong
ac bao vé tré em cap xi danh gia nguy co va xac dinh nhu ciu can hd trg, can
thi¢p.

11. Can cu phap
ly cia thd tuc
hanh chinh:

- Luat tré em nam 2016;

- Nghi dinh s0 56/2017/ND-CP ngay 09/5/2017 ciia Chinh phu quy dinh chi tiét
mot sO diéu cua Luat tré em.



https://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=56/2017/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
https://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=56/2017/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
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- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thuc hién co
ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Vin phong Chinh phu
huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot cira, mot ctra lién|
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nim 2021 cua Chinh phu vé
sira d6i, bd sung mot s6 diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018
ctia Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét

tha tuc hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phan | Phiéu yéu cau bo sung ho so (néu co)
. - Phiéu kiém soat qua trinh giai quyét hd so
ho so luu

- Thanh phan ho 50
- Két qua gidi quyét ho so

Thoi gian luu

Hb so di giai quyét xong duoc luu trir theo quy dinh hién hanh.

Mau sb 01

va noi luu
- TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TIEP NHAN THONG TIN Péc 1ap - Tw do - Hanh phic
T € T e —
Sb:...../BC-(2) ...(3)...,ngay ... thang ... nam 20...

BAO CAO
TIEP NHAN THONG TIN TRE EM.....4)....

A. Thoéng tin chung

1. Nguon nhan théng tin

Thong qua (dién thoai/gap truc tiép/NgUudi KNAC DAO):....c.ivvvreerieeerieeeseeeesceieeeeeees e

Thoi gian (MAY i0)....o.evreeeeeeeeereeieeeeeeeses oo, Noay ....... thang........ nam ....

2. Thong tin vé tré em



HO VAN 1€ 1M (5) . nviiii et
Ngay thang nam sinh (5)............... hofic UGC [HONE tUOL......ovveeeeeeeeeceeee e
Gidi tinh (5): Nam............ Nit......... KRONE BIbt. ..o
Dia diém D€ ) ;T V4D B4 1T o
Tinh trang hi€n tai cla tré €mM:(0)......ccoviuiriiiiiieiiiie e

Phong doan hau qua c6 thé s& xay ra cho tré em néu khong c6 duoc hd trg, can thiép?.

Ho va tén cha: (5)........... Tubi........ Nghé NEHIEP.....eeveeeeeeeeeeeeee e
Ho va tén me: (5)........... Tudi........ NEhE NHIEP.....cveevveererrieeeerererereeee s
Hoan canh g@ia dinh: (5)....ccvviiiii i s
Hién tai ai 12 ngudi chim séc tré em (DU Bibt)........oocoviveviieeeeeeeeeeeee s

Nhirng hanh dong hd trg, can thi¢p da dugc thyc hién ddi vai tré em trude khi nhan duoc thong tin:
3. Thong tin vé nguoi cung cip thong tin (néu dong ¥ cung cip)

HO VA AN, . oee e SO AIEN thOAL. . veveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeenn,

Cin b tiép nhan thong tin
(Ky, ghi 13 ho va tén)

Ghi chu:

(1) Tén co quan tiép nhan thong tin.

(2) Chir viét tit tén co quan tiép nhan thong tin.
(3) bia danh.

(4) Tré em thudc doi tuong: bi xadm hai/cé nguy co bi bao luc/boc 16t/bd roi hodc tré em c6 hoan canh
dac biét.

(5) Can bo ghi thong tin néu biét hoic duoc cung cip.

(6) Thong tin vé thé chat, tinh than cua tré em.
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Mau s6 02

PANH GIA NGUY CO BAN PAU, THUC HIEN CAC BIEN PHAP BAO PAM AN TOAN

TAM THOI CHO TRE EM

Ngay, thang, nim tién hanh danh gid: ................cooiiiiiri e,

1. Panh gia nguy co so b

1. Panh gia mirc @) ton hai (Cao, Trung binh, Thap)

1.1. Mtrc dd ton hai cta tré em

Cao (tré em bi t6n hai nghiém trong, de doa tinh mang);
Trung binh (tré em bi ton hai, nhung khong nghiém trong);
Thap (tré em it hodc khong bi t6n hai).

1.2. Nguy co tré em tiép tuc bi ton
hai n€u ¢ trong tinh trang hién tai

Cao (dbi trgng xam hai c¢6 kha ning tiép can tré em dé dang va
thuong xuyén);

Trung binh (ddi twong xam hai ¢6 co hoi tiép can tré em, nhung
khong thuong xuyén);

Thap (d6i tuong xam hai it hodc khong c6 kha ning tiép can tré
em).

Té[\g s6 (s6 lwong Cao, Trung binh,
Thap)

Cao: Trung binh: Thap:

2. Panh gia kha niing tw bao vé, phuc hoi ciia tré em (Cao, Trung binh, Thap)

2.1. Kha nang tu bao vé cua tré em
trudc cac ton hai

Cao (tré em c6 kha nang khic phuc duoc nhitng ton hai);

Trung binh (tré em c6 mét it kha nang khic phuc dugc nhiing
ton hai);

Thap (tré em khong thé khiac phuc duoc nhitng ton hai).

2.2 . Kha ndng cua tré em trong viéc
ticp nhan sy ho trg, bdo v¢ cua
nguoi lon

Cao (Ngay lap tuc tim dugc nguoi 1on c6 kha ndng bao vé hitu
hi¢u cho tré em);

Trung binh (chi c6 mot s kha ning tim duoc ngudi bao vé hitu
hi¢u);

Thap (khong c6 kha ning tim ngudi bao vé).

Té[\g s0 (s6 lugng Cao, Trung binh,
Thap)

Cao: Trung binh: Thap:

* Két luan vé tinh trang cia tré em:

- Tré em can dugc bao v¢ khan cap

- Tré em can dugc ap dung ké hoach hd tro, can thiép
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- Tré em can dugc ti€p tuc theo doi

2. Cac bién phap can thiép khan cAp nhim dam bao nhu ciu an toan tam thoi cho tré em:

Nhu cau veé an toan cia tré em | Dich vu cung cap Pon vi cung cap dich vu

- Noi cham séc tam

1. Chd & va céc didu kién sinh [ (RO!
hoat - Thirc an
- Quan ao

- Cham séc y té
2. An toan thé chat - Cham soc tinh
thin

Nguwoi lam cong tac bao vé tré em cap xa

Noi nhén: (Ky, ghi rd ho va tén)

- Chu tich UBND cap x4;
- Luu ho so.
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Mau s6 03
BAO CAO
THU THAP THONG TIN, XAC MINH VA PANH GIA NGUY CO CU THE
Hovaténtré em: ........ooviiiiiiiiiie e,
Ho vaténnguoidanh gid: ...
Ngay, thang, nam thyc hién bandanh gid .....................oo i
1. Thu thap thong tin

Cau hoi Tra loi

Tinh trang thé chat, tim 1y, tinh cam cua tré Mo ta
em (tré em da bi xam hai hay chua)?

Hoan canh gia dinh, mdi quan hé cua tré em
va nang luc bao vé tré em cua cha, me, cac
thanh vién trong gia dinh (dac biét 1a nhitng
ngudi truc tiép cham soc tré em, chat luong
cham séc nhu thé nao)?

Cac yéu td tac dong dén chat luong cua su Yéu td tich cuc:
cham soc tré em?
Y¢u to ti€u cuc:

Trong thoi gian tdi ai s€ 1a ngudi cham soc
tré em?

Cac yéu to ¢ thé sé tac dong dén viéc cham|Y¢&u to tich cuc:
soc tré em trong thoi gian td1?
Yéu to tiéu cuc:

2. Panh gia nguy co cu thé:

a) Panh gia mirc o ton hai

Murc do

Panh gia mirc ) ton hai .
(Cao, Trung binh, Thap)

1. Panh gia mirc d) tré em bi |Cao (tré em bj tén hai nghiém trong);

ton hai Trung binh (tré em bi ton hai nhung khong
nghi€ém trong);

Thap (tré em bi ton hai it hodc khong bi ton hai).

2. Kha ning tiép cin tré em [Cao (ddi tuong xam hai c¢6 kha ning tiép can tré
cua doi twgng xam hai (trong [em dé dang va thuong xuyén);
twong lai)

Trung binh (d6i twong xam hai c6 co hoi tiép can
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tré¢ em, nhung khong thuong xuyén);

Thap (d6i tuong xam hai it hodc khong c6 kha
nang tiép can tré em).

3. Tac dong cia hanh vi xam
hai dén sy phat trién caa tré
em (thé chit, tAm ly, tinh
cam)

Cao (c6 tac dong nghiém trong dén tré em);
Trung binh (c6 mot vai tac dong dén sy phat
trién cua tré em);

Thép (co it hodc khong co tac dong dén sy phat
trién cua tré em).

4. Nhirng tré ngai trong moi
truong chim séc tré em doi
voi viec bao dam an toan cho
tré em

Cao (c6 nhiéu tro ngai dé dam bao an toan cho tré
em); Trung binh (c6 mot vai tré ngai, nhung tré
em van ¢ dugc su bao vé nhat dinh);

Thap (c6 it hoac khong co trd ngai nao cho viéc
bao v¢ tré em).

5. Khong c6 ngudi san sang
hoic c¢6 kha nang bao vé tré
em

Cao (Khong c6 ngudi ndo cd thé bao vé tré em
hodc c6 nguodi bado vé€ nhung khong dugc tot);

Trung binh (c6 mot s6 ngudi c6 thé bao vé tré
em, nhung kha ndng va do tin cdy chua cao);

Thap (c6 mot s6 ngudi cd the bdo vé tré em).

Tong s6 (s6 luong Cao, Trung
binh, Thap)

Cao:
Trung binh:
Thap:

b) Panh gia kha niing tw bio vé, phuc hoi ciia tré em

Danh gia kha nang tu bao vé,
phuc hoi cta tré em

Mikc d6 (Cao, Trung binh, Thap)

1. Kha nang tw bdo vé cia
tré em truwéc nhirng hanh
dong cua doi twong xam hai

Cao (tré¢ em c6 kha nang tu bdo vé minh);

Trung binh (tré em c6 mot s kha nang, nhung
khéng cao);

Thz‘ip (tré em khong tu bao vé duogc).

2. Kha niing biét dwgc nhirng
ngwoi c6 kha nang bao vé
minh

Cao (tré¢ em biét duoc nguoi 1on nao co thé bao vé
minh);

Trung binh (tré em biét it vé ngudi 16n ndo c6
thé bao vé minh);

Thap (tré em khong biét ngudi 16n nao ¢ thé bao
vé minh).

3. Kha nang cua tré em trong
viéc thieét 1Ap moi quan hé

Cao (tré em san sang va c6 kha nang noi chuyén
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v6i nhitng ngudi ¢é thé bao |[voi nguoi 16m ¢ thé bao vé minh);
Ve minh Trung binh (tré em c6 mot sé kha niang lién hé
vo1 ngudi 16n nao c6 thé bao vé€ minh);

Thép (tré em khong c6 kha ning lién hé voi nguoi
I6n).

4. Kha nang cda tré em trong|Cao (tré em c6 kha nang lién h¢ voi nguoi 16n va
viéc nho nguwoi bao vé tré em [cho ngudi 16n biét ve tinh trang khong an toan cua
minh);

Trung binh (tré em c6 mot sé kha niang lién hé
v6i ngudi 16n va cho ngudi 16n biét vé tinh trang
khong an toan cua minh);

Thép (tré em khong co6 kha nang lién hé vo1 nguoi
16n va cho nguoi 16n biét vé tinh trang khong an
toan ciia minh).

5. Tré em c6 duge sw theo  [Cao (nhitng ngudi hang x6m, thay gido, co gido...
doi va san sang giup do cia [thuong xuyén quan sat dugc tré em);

llhE'l’.Il 8 ngAu’o’l khac Ekh‘“‘g Trung binh (chi quan sat tré em ¢ mot s6 thoi
phai la doi twgng xam hai) 4.2 s dinh):

Thap (tré em it duoc moi nguoi trong thay).

Tong so (s6 lwong Cao, Trung |Cao:

binh, Thap) Trung binh:

Thap:

3. Két luin cac nguy co: Trén co so so sanh mirc d6 (Cao, Thap, Trung binh) giita Panh gia mirc do
ton hai vd1 Danh gid kha nang tuy bao vé, phuc hoi cta tré em:

- Trudong hop Déanh gia mirec do ton hai cua tré em ¢ mirc Ao Cao nhi€u hon Panh gid kha nang tu bao
v¢€, phuc hoi cua tré em: Tré em c6 nguy co cao tiép tuc bi xam hai hodc mirc do tré em bi ton hai van
rat nghiém trong.

- Trudng hop Panh gid mirc d6 ton hai & mirc dd Cao it hon hodc trong duong véi Panh gia kha ning
tu bao v€, phuc hoi cua tré em: Tré em khong c¢6 hoac it ¢c6 nguy co ti€p tuc bi xam hai hodac muac do
ton hai cua tré em it nghiém trong.

4. Xac dinh cac van dé cua tré em: Trén co s& két luan cac nguy co, xac dinh cac van dé cua tré em
(sap x€p theo thir ty wu tién can ho trg, can thiép).

Vi du:
- Cac ton hai vé thé chat, tam 1y, tinh cam nghiém trong.
- Mbi trudng chiam soc tré c¢o nhidu nguy co c6 thé khién tré em tiép tuc bi xam hai.



7. Xac dinh nhu cau can cung cap dich vu cia tré em:
- Cham soc, chira tri cac ton hai (dap ing nhu cau tré em can sy cham soc vé thé chat, tinh than);

- Tu vAn, tro gitp x3 hoi, hd tro gido duc, dao tao, gido duc nghé nghiép, tro giup phap ly va cac dich
vu bao v¢ tré em khac (dap ing nhu cau tré em can ¢ mot moi trudng séng an toan, dam bao cac diéu
kién dé hoa nhap cong dong).

Ngudi lam cong tic bao vé tré em cap xa
(Ky, ghi rd ho va tén)
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Mau s6 04

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
xa/phwong/thi tran... Poc 1ap - Tu do - Hanh phic

KE HOACH HO TRQ, CAN THIEP

(Truwdmg hop tré em bi xam hai/nguy co bi bao luc, boc 16t, bé roi)
1. Muc tiéu
- Céc ton hai cua tré em duge phuc hoi;
- Cac yéu t6 khong an toan trong mdi truong sdng cua tré em can duoc khic phuc;
- Bao dam cac diéu kién can thiét dé tré em hoa nhap cong dong;
2. Cac hoat dong
- Cham séc y té, tri liéu tam Iy;
- Céc hoat dong trg gitp xa hoi;
- C4c hoat dong hd tro gido duc, dao tao, gido duc nghé nghié¢p;
- Céc hoat dong trg giup phap 1y (néu can);
- Cac dich vu bao vé tré em khac.

3. To chirc thure hién

Stt Tén hoat dong Can bd thue | Can bd phdi | Thoi gian
hién hop thwc hién
1 o L s e
1 O O O
1 O P O P
4. Kinh phi

(Du toan kinh phi chi tiét kém theo)./.

Nguoi lam cong tic bao vé tré em cip TM. UY BAN NHAN DAN
xa CHU TICH
(Ky, ghi r6 ho va tén, dong dau) (Ky, ghi rd ho va tén, dong dau)
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Ghi chu:

K& hoach hd trg, can thi¢p duoc xay dung dé nham muc dich cung cép dich vu hd trg, can thiép danh
cho tré em bi xam hai/nguy co bi bao luc, boc 10t, bd roi; gidi quyét cac nhu cau dugc an toan, bao vé
va cham séc trudc mat va lau dai cho tré em.
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Mau s6 05

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET
xa/phwong/thi tran (1) NAM
------- Poc 1ap - Tu do - Hanh phic

S6..../QD-UBND woii(2)...., ngdy .... thang .... ndm 20....

QUYET PINH
Vé viéc phé duyét Ké hoach hé tre, can thiép ddi véi ...(3)...
CHU TICH UY BAN NHAN XA/PHUONG/THI TRAN ... (1)....
Can ct Ludt t6 chirc chinh quyén dia phuong ngay 19 thang 6 nim 2015;
Can ctr Luat tré em ngay 05 thang 4 nam 2016;

Cén cir Nghi dinh s6 ..... /2017/ND-CP ngdy..... /.... /2017 ctia Chinh phii quy dinh chi tiét mot s
diéu cua Luat tré em,;

Xét dé nghi cua 6ng/ba ...(4)....,

QUYET PINH:
Piéu 1. Phé duyét Ké hoach hd trg, can thiép d6i voi ....(3).... (K& hoach hd trg, can thiép kém theo).
Piéu 2. Quyét dinh nay co6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Nguoi 1am cong tic bao vé tré em cip x3, cac co quan, to chirc, ¢4 nhan dugc phin cong trong
K¢ hoach chiu trach nhi€m thi hanh quyét dinh nay./.

Noi nhan: TM. UY BAN NHAN DAN

- Nhu Diéu 3; ’ 7 CHU TICH

- Phong LDTBXH cap huyén (dé b/c); (Ky, ghi 15 ho va tén, déng déu)
- S¢ LDTBXH (dé b/c);

- Luu ho so.

Ghi chu:

(1) Tén UBND xa/phudng/thi tran

(2) bia danh.

(3) Tén tré em bi xam hai/cé nguy co bi bao lyc/boc 16t/bo roi.

(4) Tén nguoi lam cong tac bao v¢ tré em cap xa.
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Quy trinh 04

THU TUC PANG KY NHAN CHAM SOC THAY THE CHO TRE EM DOI
VOL CA NHAN, NGUOI PAI DIEN GIA DINH NHAN CHAM SOC THAY
THE KHONG PHAI LA NGUOI THAN THICH CUA TRE EM

1. Trinh ty
thuc hién:

- T6 chitc/ca nhan c6 nhu cau thue hién tha tuc hanh chinh nay thi chuan bi hd so nop
tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh T4y Ninh (Bao
e6m: buu dién tinh, huyén, x3) hodc lién hé qua s6 dién thoai 1900561563 dé duoc
nhan vién tai cac diém buu chinh thugc hé thong Buu dién tinh gan nhat tryc tiép dén
tiép nhén hd so tai noi ma c4 nhan, td chirc c6 yéu cAu. Nhén vién tai cac diém buu
chinh sau khi tiép nhén ho so phai van chuyén ho so va ndp tai B phan Tiép nhan va
Tra két qua thuoc UBND cap XA.

- Truong hop to chirc/ca nhan khong c6 nhu cau ndp ho so thong qua dich vu buu
chinh cdng ich thi c6 thé ndp truc tiép tai Bd phan Ti€p nhan va Tra két qua thudc
UBND cap xa.

- Ngoai 02 hinh thtic trén, t6 chtrc/ ca nhan c6 thé ndp hd so bang hinh thire truc
tuyén tai:

+ Cong dich vu cong Qudc gia, dja chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luwu y: Poi v6i ho so ndp trwec tuyén, sau khi cé két qud gidi quyét Té chire/ cd
nhén phai giti ban giay vée UBND cap xa dé doi chiéu nhdn ket qua.

Thoi gian tiép nhin va tra két qua: Tir thir Hai dén thr Sau hang tuan; sang tir 7
gio dén 11 gio 30 phut, chiéu tir 13 gio 30 phat dén 17 gio (trir ngay 1€, ngay nghi).

Quy trinh tiép nhan va giai quyét ho so dugc thyc hién nhu sau:

Thoi gian
Tré;Ch 15 ngay
nhiém | (120 gi¥)
lam viéc

STT Noi dung cong viéc

B6 phian Mot cira cap xi

- Thye hién tiép nhan ho so:

+ Hb so duoc t6 chirc/ ca nhan nodp tryc tiép
tai BO phan M{t ctra cap xa.

+ Hd so duogc nhan vién buu dién nop thong
qua dich vu buu chinh cong ich. B phéan
Mot cira | 02 gio

cép xa

Buwoc 1 3 . . '
+ HO so dugc ndp tryc tuyén trén Cong dich

vu cong qudc gia hoac Cong dich vu cong
tinh dén B phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu ho so day du viét phicu

hen trao cho nguoi ndp (néu ho so dugc ndp
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tryc tuyén thi thyc hién tiép nhan ho so theo
quy trinh tryc tuyén) chuyén cho Uy ban
nhin din cidp xa thim dinh, giai quyét
theo quy dinh.

Uy ban nhén din cép xa

Budce 2

- Uy ban nhan déan cép xa c6 trach nhiém tiép
nhan, 1ap, luu trir danh sach c4 nhan, gia dinh|
c6 nguyén vong nhan chim soc thay thé; hing
quy cap nhat danh sach guri co quan lao dong -
thuong binh va xa hoi cép huyén dé thuc hién|
trach nhiém diéu phéi viéc lya chon c4 nhan,
gia dinh nhan cham soc thay thé.

- Nguoi 1am cong tac bao vé tré em cap xa co
trach nhi€ém lya chon hinh thirc, cd nhan, gia
dinh chim soéc thay thé phu hop véi tré em;
xac minh diéu kién cua ca nhan, gia dinh nhan
cham soc thay thé; cung cap thong tin vé ca
nhan, gia dinh nhan chiam soc thay thé cho tré
em va lay ¥ kién cua tré em tir du 07 tudi tro|
Ién; lya chon, thong bao, cung cap thong tin,
ho so clia tré em can chdm soc thay thé cho ca)
nhan, gia dinh nhan cham soc thay thé.

- Uy ban nhan dan cip x4 noi cu tra cta ci
nhan, gia dinh nhan cham soc thay thé c6 trach
nhiém ban hanh quyét dinh giao, nhan tré em
cho ca nhan, gia dinh nhan cham séc thay thé;
t6 chirc viéc giao, nhan tré em glu’a Uy ban
nhan dan cdp xd va ca nhén, gia dinh nhén
chiam soc thay thé.

Uy ban
nhan dan
cap xa

116 gio

B¢ phan Mgt cira cap xa

Bwoce 3

Tiép nhan két qua giai quyét tir cong chirc
Lao dong — Thuong binh va Xa hoi va tra két
qua truc tiép cho nguwdi ndp hd so (truong
hop ngudi nép hd so' muon nhan két qua
truc tiép) hodc chuyén két qua cho nhan
vién buu dién dé tra két qua théng qua
dich vu buu chinh cong ich cho ngwoi ngp
ho so' theo yéu ciu.

B phan
Mot ctra
cap xa

02 gioy

* S0 d6 quy trinh
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2. Cach thire
thue hién:

- Nop hd so truc tiép tai BO phan mot cua cép Xa;
- Nop qua dich vy buu chinh cong ich;
- Nop ho so truc tuyén tai:

+ Cong dich vu céng Qudc gia, dia chi: https:/dichvucong.gov.vn/

+ Céng dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh
phan, s lwong
ho so:

- Don ding ky nhin cham soc thay thé. (Phai sé hoa)

- Gidy kham strc khoe trong thoi gian 06 thang tinh dén ngay ndp hd so do co quan y
te cap theo quy dinh ctia phap luat. (Phai so hoa)

- Ly lich tu phap do co quan co tham quyeén céap (ddi Vo1 ca nhan, nguoi dai dién gia
dinh cham soc, thay thé la nguoi nude ngoai). (Phai so hoa)

* Thanh phan ho so

* S6 lugng hd so: 01 (bo).

4. Thoi han
gidi quyet:

da ho so hop 1¢é theo quy dinh.

15 ngay lam viéc, ké tir ngay co quan giai quyét thil tuc hanh chinh nhan duoc day

5. Poi twong
thuc hién thu

tuc hanh Ca nhan

chinh:

6. Co quan| 7 ‘ ’ 7 |
thwe hién thal Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa
tl;]c ) hanh. Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cép xa
chinh:

7.  Két qua

Iﬂfc hlgnh;ﬂﬁ Quyét dinh hanh chinh

chinh:

8. Phi, I¢ phi: |0

3.0’ ] Te::1 aumig})on dang ky nhan cham soc thay thé (Mau s6 08 ban hanh kém theo Nghi dinh s6
Khai: 56/2017/ND-CP).

10. Yéu cau,
diéu Kién thuc
hién thu tuc
hanh chinh:

Luat Tré em nam 2016:
C4 nhan, gia dinh nhan chiam soc thay thé phai bao dam cac diéu kién sau day:

- Ca nhan, nguoi dai dién gia dinh 14 ngudi cu tra tai Viét Nam; c6 suc khde va co
nang luc hanh vi dan sy day du; cé tu cach dao duc tot; khong bi han ché mdt so6
quyén cua cha, me¢ doi véi con chua thanh nién; khong bi truy ctru trach nhiém hinh

su, xur 1y vi pham hanh chinh v€ c4dc hanh vi xam hai tré em; khong bi két &n vé mot
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trong cac toi cd ¥ xAm pham tinh mang, stc khoe, nhan pham, danh du cua ngudi
khac, nguoc dai hoac hanh ha 6ng ba, cha me, vo chéng, con, chau, nguoi co6 cong
nuoi dudng minh, du dd, ép budc hodc chira chdp ngudi chua thanh nién vi pham
phap luat, mua, ban, danh trao, chiém doat tré em.

- C6 chd & va diéu kién kinh té phu hop, bao dam cham soc, nudi dudng, gido duc tré
em.

- Ty nguyén nhan chim soc tré em; c6 su dong thuan giita cac thanh vién trong gia
dinh v€ viéc nhan cham soc tré em; cac thanh vién trong gia dinh khong b1 truy ctu
trach nhiém hinh sy, xur Iy vi pham hanh chinh vé€ cac hanh vi xam hai tré em.

- Ngudi than thich nhan tré em chim soc thay thé phai 1a nguoi thanh nién; cac
truong hop khac phai hon tré em tuir 20 tudi tré 1€n.

- C4 nhan, nguoi dai dién gia dinh la nguo1 nudc ngoai phai cu tra tai Viét Nam it
nhat 06 thang va con thoi han cu tra tai Viét Nam it nhat 12 thang vao thoi diém
dang ky.

11. Can cW
phap ly cua
thu tuc hanh|
chinh:

- Luat tré em nam 2016.

- Nghi dinh s 56/2017/ND-CP ngay 09/5/2017 ciia Chinh phi quy dinh chi tiét mot
sO diéu cua Luat tré em.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cta Chinh phii vé thyc hién co ché
mot cra, mat cura lién thong trong gidi quyét thu tuc hanh chinh.

- Thong tu sO 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu huéng
dan thi hanh mot s6 quy dinh cua Nghi giinh s0 61/2018/ND-CP ngay 23 thang 4 nérp
2018 ctia Chinh phu vé thuc hién co ché mot cira, mot ctra lién thong trong giai quyét
thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thing 12 ndm 2021 cta Chinh phi vé sira
do6i, bo sung mot s6 diu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phua vé thuc hién co ché mdt cira, mdt cura lién thong trong giai quyét thu tuc
hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phin [ Phié,u yéu cau bd sung hd so (néu co)
\ - Phicu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- Két qua giadi quyét ho so

Thoi gian luu

va noi luu

Hb so di giai quyét xong duoc luu trit theo quy dinh hién hanh.
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Mau sb 08

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Ngay/thang/nam sinh: .../.../...Gi6i tinh: ......Dan tdc: ..........Qudc tich ......
CMND/CCCD/h6 chiéu s6: ....cc...u.........Cap ngdy ...../..)... NOi CAP..cveve .
Thoi han visa (d6i vOi nGUOT NUGC NEOAL): .. .oeevee s oo e
INOT CU LT e e e e et sttt e et e e ee et e e rte e e eteeee s
TENN GO NOC VAL oo e e e e e et e e
NEHE NBRIBP: - ettt e e
Tén, dia chi co quan/NoOT Iam VIEC: ......coviiiiiiit i e e e e e e e
Di1a Chi LIEN N ..o e e e e e e e e s
S6 dién thoai lién hé: ....cc.evvveveveeenn....., Email (néu [470) IO URP R

Xét thay ban than va gia dinh du diéu kién nhan cham soc thay thé. T6i lam don nay dé nghi Chu tich
Uy ban nhan dan xa/phuong/thi tran xem xét cho t61 dugc dang ky nhan cham séc thay thé chau
veeevs..... (trai hodc gai), 0 tudi ........, dan toc ................ tai gia dinh.

Nhiing y€u cau cu thé khac vé tré em can nhén cham soc:

Néu duoc nhan chim soc thay thé tré em, t6i cam két s& cham soc, nudi dudng chau theo ding quy
dinh.

....... ,ngay ....... thang ....... nam 20....
Ngwoi viet don
(Ky, ghi 10 ho tén)
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Quy trinh 05

THU TUC THONG BAO NHAN CHAM SOC THAY THE CHO TRE EM
DOI VOI CA NHAN, NGUOI PAI DIEN GIA PINH NHAN CHAM SOC
THAY THE LA NGUOI THAN THICH CUA TRE EM

1. Trinh ty thuc
hién:

- T6 chirc/c4 nhan ¢6 nhu cau thyc hién tha tuc hanh chinh nay thi chuan bj hd so
nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gf)m buu dién tinh, huyén, x3) hodc lién hé qua sé dién thoai
1900561563 dé dugc nhan vién tai cac diém buu chinh thudc hé¢ thong Buu dién
tinh gin nhat truc tlep dén tiép nhan ho so tai noi ma ca nhan, t6 chirc co yéu cau.
Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai van chuyén hd so
va ndp tai B phan Tiép nhan va Tra két qua thuoc UBND cap XA.

- Truong hop to chire/ca nhan khong c6 nhu cau ndp ho so thong qua dich vu buu
chinh cdng ich thi c6 thé ndp truc ti€p tai Bo phan Ti€p nhan va Tra két qua thudc
UBND cap xa.

- Ngoai 02 hinh thtrc trén, t6 chirc/ c4 nhan c6 thé ndp hd so bang hinh thirc truc
tuyén tai:

+ Cong dich vu céng Qudc gia, dia chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dja chi https://dichvucong.tayninh.gov.vn/

*Luwu y: P6i véi ho S0 nop truc tuyen sau khi c6 két qua giai quyét Té chirc/ cd
nhan phdi giri ban gidy vé UBND cdp xa dé doi chiéu nhdn két qua.

Thoi gian tiép nhan va tra kpt qua: Tu thar Hai der} thir Sau hang tuan; sang tur
7 gio dén 11 gio 30 phut, chiéu tur 13 gio 30 phat dén 17 gio (trir ngay 1€, ngay
nghi).

Quy trinh tiép nhan va giai quyét ho so dugc thuc hién nhu sau:

Thoi gian
Tr.a,’.\Ch 15 ngéy
nhiém | (120 gio)
lam viéc

STT Noi dung cong viéc

B phan mot cira cap xa

- Thye hién tiép nhan ho so:

+ Hb so duoc t6 chirc/ ca nhan nodp tryc tiép
tai BO phan Mot cura cap xa.

+ HO so dugc nhan vién buu dién ndp thong

: B6 phan
qua dich vu buu chinh cong ich.

Mot cira | 02 gio
+ Ho so dugc ndp truc tuyén trén Cong dich cap xa
vu coéng qudc gia hodc Cong dich vu cong
tinh dén B6 phan Mot cira cip xa.

Bwoce 1

- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu ho so day du viét phicu
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hen trao cho nguoi ndp (néu ho so duoc ndp
truc tuyén thi thuc hién tiép nhén hd so theo
quy trinh truc tuyén)chuyén cho Uy ban
nhan din cip xi thim dinh, giai quyét
theo quy dinh.

Uy ban nhén dan cip xa

Bworc 2

- Nguoi 1am cong tac bao vé tré em cap xa co
trich nhiém xdc minh diéu kién ctia ca nhan,
gia dinh nhan chidm soc thay thé.

- Chu tich Uy ban nhan déan cép x3 noi cu tr(
clia ca nhan, gia dinh nhan chim séc thay thé
c6 trach nhiém ban hanh quyét dinh giao, nhén
tr¢ em cho cd nhan, gia dinh nhan cham soc
thay thé trén co so bao cdo xdc minh cia
ngudi lam cong tac bao vé tré em cip xA.

Uy ban
nhan dan
cap xa

116 gio

B¢ phan Mgt cira cap xa

Buwdéce 3

Tiép nhan két qua giai quyét tir Uy ban nhan
dan cdp xd va tra két qua truc tiép cho
ngudi Nop ho so (trwong hep ngudi nop hé
so mudn nhan két qua truc tiép) hoic
chuyén két qua cho nhén vién buu dién dé
tra két qua théng qua dich vu buu chinh
cong ich cho nguwdi Ndp hod so theo yéu cau.

B6 phan
Mot cura
cap xa

02 gid

* So d0 quy trinh

2. Cach thic
thuc hién:

- Nop ho so truc tiép tai BO phan mdt cira cép Xa;
- Nop qua dich vu buu chinh cong ich;

- Nop ho so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dja chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan,
s0 lwgng ho so:

* Thanh phan ho so
- Théng bao nhan chim soc, thay thé cho tré em (Phai s6 hoa)
* S6 luong hd so: 01 (bo).

4. Thoi han gidi

15 ngay lam viéc, ké tir ngay co quan giai quyét tha tuc hanh chinh nhan duoc
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quyét:

day du ho so hop 1¢ theo quy dinh.

5. Poi twong thuc
hi¢n thi tuc hanh
chinh:

Ca nhan

6. Co quan thuc
hi¢n thi tuc hanh
chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dan cép xi
- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dan cép xi

7. Két qua thuc
hi¢n thi tuc hanh
chinh:

Quyeét dinh vé viéc giao, nhan viéc cham soc thay the tré em

8. Phi, I€ phi :

9. Tén mau don,
mau to' khai:

Khdng co

10. Yéu cau, diéu
kién thwc hién
thu tuc hanh
chinh:

Luat Tré em nam 2016:
C4 nhan, gia dinh nhin chim soc thay thé phai bao dam cac diéu kién sau day:

- Ca nhan, nguoi dai dién gia dinh 1a nguoi cu trd tai Viét Nam; co ste khoe va co
nang luc hanh vi dan sy day di; 6 tu cach dao dirc tot; khong bi han ché mot s6
quyén cua cha, me d6i voi con chua thanh ni€n; khong bi truy ctru trach nhiém
hinh su, xtr Iy vi pham hanh chinh vé cac hanh vi xam hai tré em; khong bi két an
vé mot trong cac toi cd y xam pham tinh mang, strc khoe, nhan phém, danh du cua
nguoi khac, nguoc dai hoac hanh ha 6ng ba, cha me, vo chéng, con, chau, nguoi
cO cong nudi dudng minh, du do, ¢p budc hodc chtra chép nguoi chua thanh nién|
vi pham phap luat, mua, ban, danh tréo, chiém doat tré em.

- C6 chd ¢ va diéu kién kinh té phu hop, bdo ddm chiam soc, nudi dudng, gido duc
tré em.

- Tu nguyén nhén cham soc tré em; c6 su déng thuan gitra cac thanh vién trong gia
dinh vé viéc nhan cham so6c tré em; cac thanh vién trong gia dinh khong bi truy
curu trach nhiém hinh sy, xtr 1y vi pham hanh chinh vé cac hanh vi xam hai tré em.
- Nguoi than thich nhan tré em chiam séc thay thé phai 1a ngudi thanh nién; cac
truong hop khéac phai hon tré em tir 20 tuoi tré 1€n.

- Ca nhan, nguoi dai dién gia dinh 1a ngudi nude ngoai phai cu tra tai Viét Nam it
nhat 06 thang va con thoi han cu trh tai Viét Nam it nhat 12 thang vao thoi diém
dang ky.

11. Can cu phap
ly cua tha tuc
hanh chinh:

- Luat tré em nam 2016.
- Nghi dinh s6 56/2017/ND-CP ngay 09/5/2017 ctia Chinh phi quy dinh chi tiét
mot sO dieu cua Luat tré em.

- Nghj dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thyc hién co ché
mot ctra, mdt cura li€n thong trong gidi quyét thu tuc hanh chinh.

- Thong tu s 01/2018/TT-VPCP ngay 23/11/2018 ctia Vin phong Chinh phi



https://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=56/2017/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
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huong dan thi hanh mot s6 quy dinh ctia Nghi dinh s6 61/2018/NDP-CP ngay 23
thang 4 nam 2918 cua Chinh phu vé thuc hién co ché mot ctra, mot ctra lién thong
trong gidi quyét thu tuc hanh chinh.

- Nghi dinh s0 107/2021/ND-CP ngay 06 thang 12 ndm 2021 cta Chinh phu vé
stra d6i, bo sung mot s6 diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018

ctia Chinh phu vé thuc hién co ché mot cira, mét cira lién thong trong giai quyét
tha tuc hanh chinh.

Ghi chu:
- Phiéu bién nhén ho so va hen tra két qua
Thanh phan | Phiéu yéu cau bo sung hd so (néu c0)
N - Phiéu kiém soat qua trinh giai quyét hd so
ho so luu

- Thanh phan hd 50
- Két qua gidi quyét ho so

Thoi gian luu

va noi luu

Hb so da giai quyét xong duoc luu trir theo quy dinh hién hanh.
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Quy trinh 06

THU TYC CHUYEN TRE EM PANG PUQC CHAM SOC THAY THE
TAI CO SO TRQ GIUP XA HQI PEN CA NHAN, GIA DINH NHAN
CHAM SOC THAY THE

1. Trinh ty thuc
hién:

- T chirc/ca nhin c¢6 nhu ciu thuc hién thi tuc hanh chinh nay thi chuan bi hd
so ndp tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh
Tay Ninh (Bao gém: buu dién tinh, huyén, xa) hoac lién hé qua s6 dién thoai
1900561563 dé¢ dugc nhan vién tai cac diém buu chinh thudc hé théng Buu dién
tinh gan nhit truc tiép dén tiép nhan hod so tai noi ma ca nhan, t6 chirc cd yéu
cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai van chuyén
ho so va nop tai B phan Tiép nhan va Tra két qua thuéc UBND cép Xa.

- Trudng hop to chirc/ca nhan khdng c¢6 nhu cau ndp hd so thong qua dich vyl
buu chinh cdng ich thi ¢6 thé ndp truc tiep tai BO phan Tiép nhan va Tra két qua
thuoc UBND cap xa.

- Ngoai 02 hinh thirc trén, to chtrc/ ci nhan c6 thé ndp hod so bang hinh thirc
truc tuyén tai:

+ Cong dich vu céng Qudc gia, dia chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dja chi https://dichvucong.tayninh.gov.vn/

*Luwu y: D6i voi ho so ndp triee tuyén, sau khi cé két qud gidai quyét To chirc
ca nhan phai giri ban giay vée UBND cap xa dé doi chiéu nhdn ket quad.
Thaoi gian tiép nhén va tra két qua: Tir tht Hai dén thtr Sau hang tudn; sang
tor 7 gio dén 11 gio 30 phut, chiéu tr 13 gio 30 phit dén 17 gio (trir ngay 1€,
ngay nghi).
Quy trinh tiép nhan va giai quyét ho so dugc thuc hién nhu sau:

Thoi
gian:

Tréach 15 ngay

STT Noi dung cong viéc oA
nhiém | (120
gio) lam
viéc
Bo phin mot cira cAp xa
- Thyc hién tiép nhén hd so:
+ Ho so duogc t6 chire/ c& nhan ndp truc tiép
tai BO phan Mot ctra cap xa.
A e n .. . .. |BOphan
Busc1 |THO S0 duogc nhar{ v1enA bu’l:l dién ndp thong Mbt cira | 02 gio
qua dich vu buu chinh céng ich. chp xi
+ Hb so duoge nop truc tuyén trén Céng dich
vu cong qudc gia hoac Cong dich vu cong
tinh dén B phan Mot cura cap xa.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bd sung, néu hd so day da viét phiéu
hen trao cho ngudi ndp (néu hd so dugc ndp
truc tuyén thi thuc hién tiép nhén hd so theo
quy trinh truc tuyén)chuyén cho Uy ban
nhin din cip xi thim dinh, giai quyét
theo quy dinh.

Uy ban nhan dan x&

- Cong chic Lao dong — Thuong binh va X3
hoi tiép nhan hd so tir B phan Mot cira cap
xd; xem xét cac didu kién cua ca nhan, gial
dinh nhan cham soc thay thé, néu du diéu kién,

] tham muu Chi tich Uy ban nhan dan cdp xa Uy ban 1:}5
Bu6e2 |hvét dinh giao tré em cho ca nhan, gia dinh nh?” dfm &
nhan chim soc thay the. cap xa
- Chu tich Uy ban nhan dan cp xi ky duyét
ho so tra cong chie luu hd so va chuyén tra
B phan Mot cua.
B0 phan Mot cira cip xa
Tiép n,hén két qua giai quyét tir Uy ban nhan
dan cap xa va tra két qua truc tiép cho
ngudi NOp ho so (trwong hep nguoi nop ho | Bo phan
Buwéc 3 |[so mudén nhian két qua truc tiép) hodc| Mot cira | 02 gio
chuyén két qua cho nhén vién buu dién dé| cap x&

tra két qua théng qua dich va buu chinh

cong ich cho nguwdi Ndp hod so theo yéu cau.

* So d0 quy trinh

2. Cach thic
thue hién:

- Nop hd so truc tiép tai BO phan Mot cura cép Xa;
- NOp qua dich vu buu chinh cong ich;

- Nop ho so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dja chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

s0 lurgng hd so:

3. Thanh phén,

* Thanh phan ho so

- Danh sach tré em can dugc chuyén hinh thirc cham séc thay thé. (Phai s6 héa)



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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- HO so tré em c6 nhu cau tim c4 nhan, gia dinh cham soc thay thé, gom:

+ Gidy chimg sinh hoic g,iéy khai sinh hodc chimg minh nhan dan hogc can
cudc cong dan hoac hd chiéu (néu c6); (Khong phai s6 hoa)
+ Gidy kham strc khoe do co quan y té cép theo quy dinh cta phép luat; (Phai
50 hoa)
+ 02 anh toan than, nhin thing, kich ¢& 8 cm X 10 cm, chup trong thoi gian
trude thoi diém 1ap ho so khong qua 06 thang; (Phai so hoa)
+ Bao cao danh gia cua nguoi lam cong tac bao vé tré em cép x4 vé hoan canh,
tinh trang va nhu céu, nguyén vong cua tré em (theo Mau s6 10 ban hanh kém
theo Nghi dinh s0 56/2017/ND-CP); (Phai s6 hoa)
+ Bién ban x4c nhan do Uy ban nhan dan cap x4 hodc cong an cip xi noi phat
hién tré em bi bo roi; (Phai so hoa)
+ Ban sao Quyét dinh tam thoi cach ly tré em khoi cha, me, ngudi cham soc tre
em va ap dung bién phap cham soc thay thé cia Chu tich Uy ban nhan dan cap
x4 hodc Toa an nhan dan cap huyén. (Phai so hoa)

* S6 lugng ho so: 01 (bo).

4. Thoi han giai
quyét:

15 ngay 1am viéc, ké tir ngay co quan giai quyét thi tuc hanh chinh nhan dugc
day du ho so hop 1€ theo quy dinh.

5. Poi twong thuc
hién thu tuc hanh
chinh:

T6 chirc

6. Co quan thuc
hién thd tuc hanh
chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap x4

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap x4

7. Két qua thuc
hi¢n thu tuc hanh
chinh:

Quyét dinh ve viéc giao, nhan vi¢c cham soc thay thé tré em

8. Phi, 1€ phi :

0

9. Tén mau don,
mau to khai:

- Danh sach tré em can dugc chuyén hinh thtrc cham soc thay thé (Mau sb 14
ban hanh kém theo Nghi dinh s6 56/2017/ND-CP).

- Bio c4o danh gid hoan canh, tinh trang va nhu ciu, nguyén vong cua tré em|
can cham soc thay thé¢ (Mau s6 10 ban hanh kém theo Nghi dinh s6
56/2017/ND-CP).

10. Yéu cau, diéu

kién thwc hién
thi tuc hanh
chinh:

Khdng co

11. Can cu phap

- Luat tré em nam 2016.
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ly cua tha tuc

- Nghi dinh s6 56/2017/ND-CP ngay 09/5/2017 ctia Chinh pha quy dinh chi tiét

hanh chinh: mot sb diéu cua Lut tré em.
- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu v& thyc hién cof
ché mot ctra, mot cura lién thong trong giai quyét thu tuc hanh chinh.
- Thong tu sO 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huong dan thi hanh mét s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2018 C}"la Chinh phu vé thuc hién co ché mot ctra, mdt ctra lién
thong trong giai quyét thu tuc hanh chinh.
- Nghi dinh 5O 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phu vé
stra d0i, bo sung mot so diu cua Nghi dinh so6 61/2018/ND-CP ngay 23/4/ 2018
cua Chinh phu vé thuc hién co ché mot ctra, mot ctra li€n thong trong giai quyét
thu tuc hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua

Thanh phan | Phiéu y€u cau bo sung hd so (nu cd)
X - Phiéu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan h so
- K&t qua giadi quyét ho so

Thoi gian luu

va noi lvu

H6 so da giai quyét xong duoc luu trit theo quy dinh hién hanh.



https://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=56/2017/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
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Mau s6 10
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
BAO CAO
PANH GIA HOAN CANH, TINH TRANG VA NHU CAU, NGUYEN VONG CUA TRE EM
CAN CHAM SOC THAY THE

Ho tén tré em

Ngay thang nam sinh:

Gidi tinh:

Noi cu tru: Thon .............. Xa/phwong.....
Quan/huyén......tinh/thanh pho

Diic diém nhan dang/déu
tich co the ........ (néu co)

Xac dinh trwomg hop tré em
can chiim séc thay thé (Theo
quy dinh tai Diéu 62 ctia Luat
tré em 2016)

Tinh trang gia dinh rugt thit
cta tré em (néu co)

Ho va tén cha, me hoac
nguwoi cham soc tré em

Anh, chi, em rugt cia tré Anh:
em:

\ A Xe e ge Ly Chi:
(Ho va tén, tudi, gidi tinh) :

Em:

1. Tinh trang tré em

Xé4c dinh truong hop tré em | Tinh trang tré Nhu ciu can dap ing
can em

Strc khoé thé chat

Strc khoé tAm than

Hoc tap

Dicu kién chiam s6c hién
tai (an, 0, mac, di lai, kham,
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chira bénh,...)

Nguy co ton hai ciia tré em

Nguyén nhan hoac thi pham
gay ton hai cho tré em

2. Thong tin khac vé tré em: .............

3. Panh gia, kién nghi:

3.1 Danh gia:

- Panh gia vé st khoe thé chat (T6t, Binh thuong, YEU): .....oc.ovoveevieeeeeeeeeeeeeeeeeeeeeeee e

- Panh gia vé strc khoe tAm than (THt, Binh thuong, YEU): .....oo.ovoveeveeeeeeeeeeeeeeeeeeeeeeeeeeee e,

- Danh gid vé hoc tap (Dat, KNONEG GAt): ....vveieeieeeeeeeeeeeeeee et
3.2 Tinh trang ciia tré em can dwoc bao vé:

- Khén cép céch ly khoi cha, me, ngudi cham soc.

- Can duoc chim soc thay thé trong thoi gian ............. tuan/thang.

3.3. Nhirng dich vu hé trg, can thiép cho tré em:

3.4 Y kién, nguyén vong cua tré em vé chim séc thay thé (danh cho tré em tir di 7 tudi tré 1én):

4. Hinh thirc chim séc thay thé phi hop:

Nguoi lam bao cao
Noi nhan: (Ky, ghi 10 ho va tén)
- UBND x4 (dé b/c);
- Phong LDTBXH huyén (dé b/c);
- Luu hd so.
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Mau s6 14
Tén co s6 tro giap xa hoi «ccceeeeecnnnee.
Danh sach tré em cin dwogce chuyén hinh thic chim séc thay thé
Hinh thirc cham
soc thay the dy | Du
Tinh kién Kicn
3 N X thoi
Ho va| Ngay, Ho va| trang csTT! gian
tén |thang,| Noi |Gisi|Dan| t&n | st csTT>>..'| 94N | Ghi
T " - . . N ., |CSTT| .. | béi | nhan .
tré | nam |[sinh |tinh| tdoc | cha, | khode .. | boi | - S |cha
: : A oo .| béi ..| hinh | cham
em | sinh me dé| cua tré ..[nguwoi| .
: nguwoif ~. | thire [ soc
em ~ _ [khéng| , .
than than nhén| thay
thich thich| €on | the
nuoi
Nguwoi 1ap danh sach GIAM POC ’
(Ky, ghi 10 ho va tén, dong dau)

(Ky, ghi o ho va tén)
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I11. LINH VUC NGUOI CO CONG

Quy trinh 01

THU TUC CAP GIAY XAC NHAN THAN NHAN CUA NGUOI CO
CONG

1. Trinh ty thuc
hién:

- T chire/ ¢4 nhan c6 nhu cau thyc hién thi tuc hanh chinh nay thi chuan
bi hd so nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén diaj
ban tinh Tay Ninh (Bao gém: buu dién tinh, huyén, xa) hodc lién h¢ qua
s0 dién thoai 1900561563 dé dugc nhan vién tai cdc diém buu chinh
thuoc hé théng Buu dién tinh gﬁn nhét truc tiép dén tiép nhén ho so tai
noi ma cé nhén, t6 chirc c6 yéu cau. Nhan vién tai cac diém buu chinh
sau khi tiép nhan hd so phai van chuyén hd so va ndp tai BO phan Tiép
nhan va Tra két qua thuoc UBND cap xa (B phan Mot cira cap x3).
- Truong hop to chirc/ca nhan khong c6 nhu cau ndp hd so thong qua
dich vu buu chinh céng ich thi c¢6 thé ndp truc tiép tai B6 phan Mot cira
cép xa.

Thoi gian tiép nhan va tra két qua: Tu tha Hai dén tht Sau hang tuan;
sang tir 7 gid dén 11 gio 30 phut, chiéu tir 13 gio 30 phut dén 17 gio (trir
ngay &, ngay nghi).

Quy trinh tiép nhan va giai quyét ho so dwge thwe hién nhw sau:

Thoi
Trach gian:
STT Noi dung cong viéc nl:iaécm 05 ngay
(40 gio)
lam viéc
B6 phian Mot cira cap xi
- Thye hién tiép nhan ho so:
+ Ho so dugc t6 chitc/ c& nhan ndp truc tiép
tai BO phan Mot ctra cap x4.
+ Ho so dugc nhan vién buu dién ndp thong| _ . . .
- , A B phéan
Buge 1| 902 dich vu buu chinh cong ich. | Mot cira | 02 gio
- Thuc hién kiém tra ho so, néu ho so thiéu| ; .
d& nghi bd sung, néu hd so ddy da viét phidu| P *?
hen trao cho ngudi ndp va hd so chuyén cho
Uy ban nhan dan cdp xi tham dinh, giai
quyét theo quy dinh.
Uy ban nhan din cap xa
- Cong chirc phu trach linh vuc Uu dai nguoi
c6 cong voi cach mang tiép nhan ho so tir Bo| -
A ae n A2 A , | Uy ban
Buée 2 phgn Mot ctra cap xa; kiém tra ho 50, du thao nhan dan | 36 gio
Giay xac nhan trinh 1anh dao UBND cap xa. i
- Lanh dao UBND cép xi xem xét, phé duyét cap xa
Gidy xac nhan, chuyén coéng chtrc phu trach
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luu hod so va chuyén tra BO phan Mot cua cép
Xa.

B¢ phan Mgt cira cap xa

Tiép nhan két qua giai quyét tir Phong Lao
dong — Thuong binh va Xa hdi va tra két qua

truc tiép cho ngudi nop ho so (truong hop| Bo phan
Buéc 3 nguoi nop ho so muon nhan ket qua truc tiep) | Mot ctra | 02 gio
hodc chuyén két qua cho nhén vién buu di¢n| céap xa
dé tra ket qua thong qua dich vu buu chinh
cong ich cho nguoi nép ho so theo yéu cau.
* So dd quy trinh
Bo Phﬂ'l M‘“?'t_ fﬁa C%P UBND cap xi xem B phan Mot cira
St U B [> xét, thim dinh, phé [> cép xa tra két qua
ho so duyét (36 gid) (02 gioy)
(02 gio)

2. Cach thirc thuc
hién:

- Nop ho so truc tiép tai BO phan Mot cura cép Xa;

- Nop qua dich vy buu chinh cong ich.

3. Thanh phin, sb
lwgng ho so:

* Thanh phan ho so (s6 hoa theo yéu cau quan 1y):

- Pon d& nghi cip gidy xac nhan than nhan cia ngudi co cong. (Phai sb
hoa)

- Ban sao dugc ching thuc tir mot trong cac gidy to sau (Phai sd hoa):

+ Gidy chimg nhan nguoi co cong hodc Ky niém chuong nguoi hoat dong
zlcach mang, khang chién, bao vé T6 quéc, lam nghia vu quéc té bi dich bat
t0, day (d6i voi truong hop dang huong tro cap hang thang); Huan chuong,
Huy chuong khang chlen Huan chuong, Huy chuong chlen thang; ky
niém chuong “T6 qudc ghi cong”; bang ‘Co cong véi nudc”

+ Gidy to do cO quan co thAm quyén ban hanh, xac nhén mbi quan h¢ voi

nguoi co cong gom: cin cudce cong dan hodc s6 ho khau da duogc cap trude
ngay 01 thang 7 nam 2021.

* S6 luong hd so: 01 (bo).

4. Thoi han giai
quyét:

05 ngay lam viéc ké tir ngay nhan du hd so theo quy dinh.

5. P6i twong thue
hién thu tuc hanh
chinh:

Céa nhan.
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6. Co quan thuc
hién thd tuc hanh
chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cép x4

- Co quan truc tiép thuc hién TTHC: Uy ban nhan dan cép xa

7. Két qua thue
hién thu tuc hanh
chinh:

Giay xac nhan than nhan cua nguoi c6 cong.

8. Phi, 1€ phi :

9. Tén méau don,
mau to khai:

10. Yéu céu, diéu
kién thuc hién tha
tuc hanh chinh:

11. Can cu phap ly
cia thi tuc hanh
chinh:

- Phap 1énh Uu dai nguoi ¢6 cong v6i cdch mang nam 2020.

- Nghi dinh s6 131/2021/NB-CP ngay 30/12/2021 cta Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap 1énh Uu dai nguoi co cong véi
cach mang.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thyuc hién|
co ché mét ctra, mot cira lién thong trong giai quyét thi tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Vin phong Chinh
pht huéng dan thi hanh mot s6 quy dinh ciia Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 ctia Chinh phu vé thuc hién co ché mot cira, mot cira lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND- CP ngay 06 thang 12 nam 2021 cua Chinh
pha vé stra d6i, bo sung mot sb dleu cia Nghi dinh sé 61/2018/ND-CP

ngay 23/4/ 2018 cua’Chmh phu vé thuc hién co ché mot cira, mot cira lién
thong trong giai quyét thu tuc hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phin | Phiéu yéu cau bo sung hd so (néu c0)
A - Phiéu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- K&t qua gidi quyét ho so

Thoi gian luu

H6 so da giai quyét xong duoc luu trir theo quy dinh hién hanh.

va noi luu




145

IV. LINH VUC PHONG, CHONG TE NAN XA HOI

Quy trinh 01

THU TUC QUYET PINH QUAN LY CAI NGHIEN MA TUY TU
NGUYEN TAI GIA PINH

1. Trinh tu thuc
hién:

- T6 chirc/ ca nhan ¢6 nhu ciu thuc hién thii tuc hanh chinh nay thi chuan bj
hd so ndp tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban
tinh Tay Ninh (Bao gdm: buu dién tinh, huyén, xa) hoic lién hé qua so dién
thoai 1900561563 dé duoc nhan vién tai cac diém buu chinh thudc hé thong
Buu dién tinh gén nhat truc tiép dén tiép nhan hd so tai noi ma ca nhan, to
chirc c6 yéu cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan ho so
phai van chuyén ho so va ndp tai BO phan Tiép nhan va Tra két qua thudc
UBND cip xA.

- Truong hop t6 chirc/ca nhan khdng c6 nhu cau ndp hod so théng qua dich vu
buu chinh céng ich thi cé thé ndp truc ti€p tai BO phan Ti€p nhan va Tra ket
qua thuéc UBND cap xa.

- Ngoai 02 hinh thirc trén, to chtrc/ ca nhan c6 thé ndp hd so bang hinh thirc

truc tuyén tai:
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+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

* Lieu y Doi v6i ho so nop truc tuyén, sau khi co két qua giai quyet T6 chirc
ca nhan phai giti ban gidy vé UBND cdp xd dé doi chiéu nhén két qua.

Thoi gian tiép nhin va tra két qua: T tht Hai dén the Sau hang tudn;
sang tur 7 gio dén 11 gio 30 phut, chiéu tir 13 gio 30 phut dén 17 gio (tror
ngay 1€, ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thyc hién nhu sau:

STT

Noi dung cong viéc

Trach
nhiém

Thoi
gian:
03 ngay
(24 gi0)
lam viéc

B0 phan Mot cira cAp xa

Buwoce 1

- Thuc hién tiép nhan ho so:

+ Ho so duoc t6 chirc/ ca nhan ndp truc tiép
tai BO phan Mét ctra cap xa.

+ Ho so duogc nhan vién buu dién nop thong
qua dich vu buu chinh cong ich.

+ Hb so duoge nop truc tuyén trén Céng dich
vu cong quoc gia hoac Cong dich vu cong
tinh dén B phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bd sung, néu ho so day dua viét phiéu
hen trao cho ngudi ndp (néu hd so duge ndp
truc tuyén thi thuc hién tiép nhéan hd so theo
quy trinh truc tuyén)chuyén cho Uy ban nhan
dan cip xa tham dinh, giai quyét theo quy
dinh.

B6 phan
Mot cira
cap xa

02 gio

Uy ban nhén dan cap xi

Budce 2

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan hd so tir B6 phan Mot cira cip
x3; xem xét thim dinh ho so, trinh Lanh dao
[UBND cap x4.

- Lanh dao UBND cép x3 phé duyét hd 50,
tracong chirc chuyén tra Bo phan Mot cira cip
Xa.

Uy ban
nhan dan
cap xa

20 gio

B0 phan Mot cira cap xa
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Tiép nhan két qua giai quyét tir Phong Lao
dong — Thuong binh va Xa hoi va tra két qua
truc tiép cho nguoi nop ho so (truong hop

ngudi Nop hd so mudn nhan két qua trac| SO PN
Buée3 |N% ;p AU AE a4 1A q.A "7 Mot cua | 02 gio
tiep) hodc chuyén ket qua cho nhén vién buu cp xi

dién dé tra két qua thong qua dich vy buu
chinh céng ich cho nguoi ndp ho so theo yéu
cau.

* S0 dd quy trinh

2. Cach
thuc hién:

thue

- Nop ho so truc tiép tai BO phan Mot ctra cép Xa;

- NOp qua dich vu buu chinh cong ich;

- Nop ho so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan,
s0 lwgng ho so:

* Thanh phan ho so:

- Pon dang ky tu nguyén cai nghi¢n tai gia dinh ctia ban than hodc gia dinh,
ngudi giam ho ciia ngudi nghién ma tiy. Noi dung don phai bao gdm céac ndi
dung: tinh trang nghién ma tuy; cac hinh thtrc cai nghién ma tiy da tham gia;
tinh trang strc khoe; cam két ty nguyén cai nghién ma tiy tai gia dinh (Phai
s6 hoa)

- Ban so yéu ly lich cia ngudi nghién ma tiy (Phai s6 hoa theo quy dinh)

- Ké hoach cai nghién ca nhan cua ngudi nghién ma tay. (Phai s6 hoa)

* S6 lugng hd so: 01 (bo).

4. Thoi han giai
quyeét:

03 ngay lam viéc, ké tir ngdy cic co quan giai quyét thu tuc hanh chinh nhén|
dugc day du ho so hop 1€ theo quy dinh. Trong do:

5. Poi twong thue
hi€én thi tuc hanh
chinh:

Nguoi nghién ma tuy hodc gia dinh, ngudi giam hd cia ngudi nghién ma tiy
chua thanh nién.

6. Co quan thuc
hi€én thi tuc hanh
chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dan cap xa
- Co quan truc tiép thyc hién TTHC: Uy ban nhan dan xa

7. Két qua thuc
hi€én thi tuc hanh
chinh:

Quyét dinh cai nghién tu nguyén tai cong déng hodc van ban tir chdi, co néyl
rd ly do
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8. Phi, 1€ phi :

9. Tén miu don,
mau to khai:

Khéng c6

10. Yéu cau, diéu
kién thwc hién
thu tuc hanh
chinh:

- Béi twong cai nghién tai gia dinh 12 ngudi nghién ma tly dang cu trd tai dia
phuong tu gidc khai b&o va tu nguyén dang ky cai nghién tai gia dinh

11. Can cw phap
ly cia tha tuc
hanh chinh:

- Luat Phong, chong ma tay ngay 09/12/2000;
- Luat stra ddi, bd sung mot s6 diéu cua Luat Phong, chdng ma tuy ngay
03/6/2008;
- Nghi dinh s6 94/ND-CP ngay 09/9/2015 ctia Chinh pha quy dinh vé t6 chirc
cai nghién ma tuy tai gia dinh, cai nghién ma tuy tai cong dong.
- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thuc hién cof
ché mot ctra, mot cira lién thong trong giai quyét thi tuc hanh chinh.
- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Vin phong Chinh phu
hudéng dan thi hanh mot sé quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay|
23/4/2018 ctuia Chinh phu vé thuc hién co ché mot cira, mot ctra lién thong
trong giai quyét thu tuc hanh chinh.

- Nghi dinh 86 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phu
vé stra d6i, bd sung mot s6 diéu ciia Nghi dinh s6 61/2018/ND-CP ngay 23/4/
2018 ctia Chinh phu vé thuc hién

Ghi chu:

Thanh phan
ho so luu

- Phiéu bién nhén ho so va hen tra két qua

- Phiéu yéu cau bo sung hd so (néu c0)

- Phiéu kiém soat qua trinh giai quyét ho so
- Thanh phan ho so

- Két qua giai quyét hd so

Thoi gian luu

Hb so da giai quyét xong duoc luu trit theo quy dinh hién hanh.

va noi luu
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Quy trinh 02

THU TUC HO TRQ HQC VAN HOA, HQC NGHE, TRQ CAP KHO KHAN
BAN PAU CHO NAN NHAN

1. Trinh ty
thuc hién:

- T6 chirc/ ¢4 nhan c6 nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi hd so
nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh
(Bao gém: buu dién tinh, huyén, xa) hodc lién hé qua sb dién thoai 1900561563 dé
duoc nhan vién tai cac diém buu chinh thudc hé théng Buu dién tinh gﬁn nhét truc
tiép dén tiép nhan ho so tai noi ma ca nhan, t6 chitc c6 yéu cau. Nhan vién tai cac
diém buu chinh sau khi tiép nhén hd so phai van chuyén hd so va ndp tai Bo phéan
Tiép nhan va Tra két qua thuoc UBND cap Xa.

- Truong hop to chire/ca nhan khong c6 nhu cau nop hf”) so thong qua dich vu buu
chinh cbng ich thi c6 thé ndp truc ti€p tai BO phan Ti€p nhan va Tra két qua thudc
UBND cap xa.

- Ngoai 02 hinh thtic trén, to chtrc/ c4 nhan cé thé ndp hod so bang hinh thuc tryc
tuyén tai:

+ Cong dich vu cong Qudc gia, dja chi: https://dichvucong.gov.vn/
+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

* L Y Doi véi ho SO ngp triec tuyen sau khi ¢6 két qua giai quyét To chirc/ cd
nhan phdi giri ban gidy vé UBND cdp xd dé doi chiéu nhdn két qua.

Thoi gian tiép nhén va tra lfet qua: Tu thir Hai den’thu’ Sau hang tudn; sang tir 7
gio dén 11 gido 30 phut, chiéu tur 13 gio 30 phut dén 17 gio (trir ngay le, ngay
nghi).

Quy trinh tiép nhan va giai quyét ho so dugc thyc hién nhu sau:

Thoi
Trach gian:
As A . n rac .
STT Noi dung cong viéc nhi¢m 11 ngay
(88 gi0)
lam viéc
B0 phan Mot cira cip xi
- Thyc hién tiép nhén hd so:
A A , , A A 4 B6 phén
Buée 1 + ~Ho so dugc to chufc{ ca nhan ndp tryc tiép Mot cira | 02 gioy
tai BO phan M{t ctra cap xa. cép <3
+ Hd so dugc nhan vién buu dién nop thong
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qua dich vu buu chinh céng ich.

+ Ho so duoc nodp truc tuyén trén Céng dich
vu cong quoc gia hodc Cong dich vy cong
tinh dén B phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu
dé nghi bo sung, néu ho so day dua viét phiéu
hen trao cho nguoi ndp (néu ho so duoc ndp
truc tuyén thi thuc hién tiép nhan ho so theo
quy trinh truc tuyén)chuyén cho Uy ban nhan
dan cip xa tham dinh, giai quyét theo quy
dinh.

Uy ban nhén din cép xa

- Cong chirc Lao dong — Thuong binh va Xa
hoi ti€ép nhan ho so tr BO phan Mot cira cap

X8, xem xét thim dinh hd so, trinh Linh dao Uy ban 20 it
Bugc2 |UBND cap xa. nhan déan
- Lanh dao UBND cép x4 x4c nhan hd so,| cap xa
tracong chirc chuyén ho so dén Phong Lao
dong - Thuong binh va Xa hoi.
Phong Lao dong — Thwong binh va Xa hoi
- Cong chirc phong tiép nhan ho so tir Uy ban Phong Lao
nhan dan cap xa. Tham dinh hd so, trinh dong —
Buéc3  |LAnh dao phong phé duyét. Thuong | 40 gio
- Lanh dao phong c6 ¥ kién, phé duyét hd so, [Pinh V‘?‘ Xal
trinh Chu tich Uy ban nhan déan cp huyén hoi
Uy ban nhén dan cip huyén
Tiép nhan hd so, van ban tir Phong Lao dong
- Thuong binh va Xﬁ ho1, tham muu Chu tich|
Uy ban nhan dan cap huyén xem xet, ky duyét
ho6 so chuyén tra cong chirc Phong Lao dong
Thuong binh va Xa hoi luu ho so va trd kétf Van
qua cho Uy ban nhan cap xa. phong
Budére 4 Truong hop néu c¢é sira doi, bé sung cac ngi |HPDND val 24 gio
UBND

dung lién quan theo chi dao hodc cdac noi
dung khac. Phong Lao dong — Thuong binh
va Xda hoi chiu trach nhiém cuw cong chuc
thwe hién nhdn, giti hé so dén Vin phong
HPND va UBND cdp huyén dén khi hodn
thanh.

cap huyén
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B§ phian Mot cira cip xa

Tiép nhan két qua giai quyét tir Phong Lao
dong — Thuong binh va Xa hoi va tra két qua
truc tieép cho ngudoi nop ho so (truong hop

ngudi nop hd so musn nhan két qua truc| SO PhAD
Buges |ngut NOP MO 90 MUON MHan Ke8 QUA TUCH ypist cirg |02 gio
tiep) hoac chuyén két qua cho nhan vién buu chp xa

dién dé tra két qua thong qua dich vu buu
chinh cong ich cho ngudi nop ho so theo yéu
cau.

* S0 dd quy trinh

=)

=

2. Cach thuc
thuc hién:

- Nop ho so truc tiép tai B0 phan Mot ctra cép Xa;

- Nop qua dich vy buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. ‘Thanh
phan, so lwgng
ho so:

* Thanh phan ho so gom:
- Don d& nghi hd trg cua nan nhan hodc cua gia dinh nan nhan c6 xac nhén cua Uy
ban nhan dan cip xa theo mau quy dinh tai Phu luc 16 ban hanh kém theo Théng tu
s6 35/2013/TT-BLDTBXH ngay 30/12/2013. (Phai s6 hoa)
- Mot trong cac loai gidy xac nhan sau:
+ Gidy xac nhan nan nhan caa co quan cdng an huyén, quan, thi xa, thanh phé thugc
tinh theo quy dinh tai Khoan 4 Diéu 24 caa Luat Phong, chdng mua ban ngudi (ban
sao ¢ chimg thuc hodc ban sao kém ban chinh dé d6i chiéu) (Khdng phai s ho)
+ Gidy xac nhan nan nhan cuaa co quan giai ciru theo quy dinh tai Diéu 25 cua Luat
Phong, chéng mua ban nguoi (ban sao ¢ chimg thuc hodc ban sao kém ban chinh
dé d6i chiéu) (Khong phai sé hod)
+ Gidy xac nhan nan nhan cuaa co quan diéu tra, co quan dugc giao nhiém vu tién
hanh mot s6 hoat dong diéu tra, Vién kiém sat nhan dan, Toa an nhan dan (ban sao
c6 chimg thuc hodc ban sao kém ban chinh dé déi chiéu) (Khdng phai s6 hod)
+ Gidy to, tai liéu do co quan nudc ngoai cap di duoc co quan dai dién Viét Nam &
nudc ngoai hoac Bo Ngoai giao Viét Nam hop phap hoa lanh sy chierng minh nguoi

d6 1 nan nhan (ban sao c6 chimg thuc hodc ban sao kém ban chinh dé ddi chiéu).
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(Khang phai s hod)
* SO luong ho so : 01 (mdt) bo.

4. Thoi han
gidi quyet:

11 ngay lam viéc, ké tir ngdy cc co quan giai quyét thil tuc hanh chinh nhan dugc
day du ho so hop 1€ theo quy dinh. Trong do:

- Uy ban nhan dan cép xa: 03 ngay lam viéc.
- Phong Lao dong — Thuong binh va Xa hoi: 05 ngay lam viéc.

- Uy ban nhan dan cép huyén: 03 ngay lam viéc

5. P6i twong
thwe hién tha

Nan nhén hodc gia dinh nan nhan

tuc hanh

chinh:

61’1 CK’M qu::? - Co quan co tham quyén quyét dinh: I:Ty ban nhan dan huyén

:ulérc 1gnh;nﬁ - Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan xa.

chinh: - Co quan phéi hop thyc hién TTHC: Phong Lao dong — Thuong binh va X3 hoi

7. Két qui ’ i ‘ , ‘

thuc hién thu| Quyét dinh chi ho trg hoc van hoa, hoc nghé, tro cap kho khan ban dau cho nan
tuc hanhjnhan.

chinh:

8. Phi, 1€ phi: |0

3},.,, Te:lgumigf)(m dé nghi hé trg hoa nhdp cong dong cua nan nhan bi mua ban theo mau quy|
Khai- dinh tai Phy luc 16 ban hanh kém theo Théng tw s0 35/2013/TT- BLDTBXH.

10. Yéu cu,
dieu kién thuc
hién thu tuc

Khéng co

hanh chinh:
- Nghi dinh 09/2013/ND-CP ngay 11/01/2013 cta Chinh phu Quy dinh chi tiét
thi hanh mot s6 di€u cua Luat Phong, chong mua ban nguoi.
- Thong tu s6 35/2013/TT-BLDTBXH ngay 30/12/2013 cua Bo Lao dong — Thuong
binh va X& hoi hudng dan thi hanh mot s6 diéu cta nghi d’inh SO 09/2013/N’D-C‘3P
11. Cian cwhgay 11 thang 01 pém 2013 cta Chinh phu quy dinh chi tiét thi hanh mdt so diéu
phap 1y cualcua luat phong, chong mua ban nguoi

tha tuc hanh
chinh:

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 clia Chinh phu v& thuc hién co ché mot
ctra, mOt cua lién thong trong gidi quyét thu tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 ctua Van phong Chinh phu
huong dan thi hanh mot s0 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay
23/4/2018 cua Chinh phu vé thuc hién co ché mot cira, mot cura lién thong trong

giai quyét thu tuc hanh chinh.
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- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 ndm 2021 cta Chinh phu vé sira
do6i, b6 sung mot so dieu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phu vé thuc hién

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
X x| Phiéu yéu cau b sung hd so (néu co
Thanh phan .;uy.l;l u, u,g‘ ( ° ;) A
A - Phiéu kiém soat qua trinh gidi quyét ho so
ho so luu

- Thanh phan ho so
- K&t qua gidi quyét ho so

Thoi gian luu

Vv noi luu Ho so da giai quyét xong dugc luu trir theo quy dinh hién hanh.

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PON PE NGHI HO TRQ
, .. -UBNDXA....ooooiiiiii e,
Kinh giri:
B phong LDTBXH huyén .........oocvoveeveeeeeee
1. Théng tin ca nhan:

Hovatén ....................... ; Nam o0 N@r o; Sinh ngay: .../ .../
anh (4 x §) Dan tOc: ..o ; Quéc tich: .....
(dong dau Dia chi thudng trti & Viét Nam (ghi 6 sé nhd, duong phé,

giap lai trén \ . . Ly o . ~ PN
inh) phuong, quan, thanh pho hodc thon, xom, xda, huyén, tinh): ...

2. Qua trinh bi mua ban:
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Ngay, thang, ndm bi mua ban: ...... /... [, ;

bPiadiembimuaban: ...

Ngay, thang, nam tiép nhan (tu tro VO): o] e, 3;
Dia diém ti€p NhAN (( TG VE): vt eeee e eeseseees 4

3. Cac gidy to' chirng minh 13 nan nhén:
- Gidy xé4c dinh nan nhan do co quan nha nudc c6 tham quyén cép;
- Van ban, tai li¢u khac co lién quan...)5;

4. Noi dung dé nghi hd tro:

Dé nghi cac co quan nghién ctru, xem xét va giai quyét cho t6i duge hudng cac ché do hd trg
theo quy dinh./.

XAC NHAN CUA UBND NGUOI LAM PON
X8 teeererernnannnnns , (hoac gia dinh, ngwoi giam ho)
(Ky, ghi ro ho, tén, dong dau) (Ky, ghi ro ho, tén)

Quy trinh 03 [THU TUC PANG KY CAI NGHIEN MA TUY TU NGUYEN

- Nguoi nghién ma tly, ngudi dai dién hop phdp ctia nguoi nghién ma tay tu du
12 tudi dén dudi 18 tudi ndp 01 bd hod so theo quy dinh tai Khoan 4 Diéu 28
Nghi dinh s6 116/2021/ND-CP tai cac diém buu chinh thudc hé thong Buu dién
tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh, huyén, xa) hodc lién hé
qua s6 dién thoai 1900561563 dé dugc nhan vién tai cac diém buu chinh thudc
hé thong Buu dién tinh gan nhét truc t1ep dén tlep nhén hd so tai noi ma cé nhan,
td chuc co yéu cAu. Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so
phai van chuyén ho so va nop tai B phan Tiép nhén va Tra két qua thuoc UBND
cap XA.

- Trudng hop t6 chirc/cé nhan khdng ¢ nhu cau ndp hd so théng qua dich vu buu
chinh cong ich thi co thé ndp truc tiép tai Bo phan Tiép nhan va Tra két qua
L. Trinh ty  fthugc UBND cap xa.

thyc hign: - Ngoai 02 hinh thuc trén, t6 chirc/ ca nhin c6 thé ndp hd so bang hinh thirc

tryc tuyén tai:
+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn/
+ Cdng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

* Luu y: Doi voi trwong hop ngwoi bi co quan ¢6 tham quyén xdc dinh la
nghién ma tiy thi trong thoi han 05 ngdy lam viéc, ké tir ngdy cé két qua xdc
dinh nghién ma tiy cia co quan cé tham quyén, nguoi nghién ma tiy tir dit 12
tuéi tré 1én (sau ddy goi tdt la nguoi nghién ma tiy) phai dang ky cai nghién
ma tiy tir nguyén hodc dang ky diéu tri ‘nghi¢n cdc chat dang thuéc phién bang|
thuéc thay thé tai Uy ban nhdn ddn cdp xd noi nguoi do cu tri. Truong hop,
ngueoi khéng cé noi cur trii 6n dinh thi dang ky tai Uy ban nhdn dan cdp xd noi
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nguoi do co hanh vi vi pham phap lugt.
+ Déi v6i hé so ndp triee tuyén, sau khi ¢é két qua giai quyét Té chire/ cd nhdn
phai gui ban giay vé UBND cdp xa dé doi chiéu nhdn két qua.
Thoi gian tiép nhin va tra két qua: T thtr Hai dén thtr Sau hang tuan; sang
tor 7 gio dén 11 gio 30 phat, chiéu tir 13 gio 30 phut dén 17 gio (true ngay le,
ngay nghi).
Quy trinh tiép nhan va giai quyét hd so dugc thyc hién nhu sau:

Thoi

Trach gian:

ne A en rac .
STT Noi dung cong viéc nhiém 03 ngay
(24 gi0)
lam viéc

B0 phan Mot cira cAp xa

- Thuc hién tiép nhan ho so:

+ Hb so duoc t6 chirc/ ca nhan ndp truc tiép
tai BO phan Mét ctra cap xa.

+ Hd so duoc nhan vién buu dién ndp thong
qua dich vu buu chinh cong ich.

+ Hb so duoc nop tryc tuyén trén Céng dich
vu cong quoc gia hodc Cong dich vu cong
tinh dén B phan Mot cura cap xa.

- Thyc hién kiém tra ho so, dbi chiéu gidy to| Bo phan
Budc1  |tiy than va vao so dang ky cai nghién ma tay | Mot cira | 02 gid
tw nguyén theo MAu s 23 Phu luc I Nghi| cép xa
dinh s6 116/2021/ND-CP. Néu day du viét
phiéu hen trao cho ngudi ndép (néu hd so
dugc ndp truc tuyén thi thuc hién tiép nhan
hé so theo quy trinh truc tuyén) chuyén cho
Uy ban nhan dan cap xa tham dinh, giai
quyét theo quy dinh.

- Truwong hop hé so chwa hop 18, ngueoi tiép
nhdn hwdng dan nguoi dang ky hoan thién,
b6 sung ho so ding ky cai nghién tw nguyén.

Uy ban nhén dan cap xi

- Cong an xa tiép nhan ho so tir B6 phan Mot |
cua cap xa; cong an cap xd giup Chu tich Uy | Uy ban |5 gid
Buéc2  |ban nhan dan cung cip thdm dinh hd so dang |nhan dan
ky cai nghién, trinh Chu tich Uy ban nhan dan| ©ap xa

cip x3 quyét dinh cai nghién ma tiy tu
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nguyén tai gia dinh, cong dong.

- Lanh dao UBND cép xa phé duyét hd so, tra
cong an xa chuyén tra Bo phan Mot ctra cap
Xa.

- Truong hop khong quyét dinh cho cai
nghien ma tiy tw nguyén tai gia dinh, cong
dong phdi tra loi bang van bdan va néu 1o Iy

do.

B¢ phan Mot cira cap xa

Bwoc 3

- Tiép nhan két qua giai quyét tir cong
an cap xa va tra két qua truc tiép cho
ngudi nop hd so (truong hop ngudi
nop hd so mudn nhan két qua truc
tiép) hoac chuyén két qua cho nhan
vién buu dién dé tra két qua thong qua
dich vy buu chinh c6ng ich cho nguoi
nop ho so theo yéu cau.

- Quyét dinh cai nghién ma tly tw
nguyén tai gia dinh, céng dong, theo
Mdu sé 24 Phy luc 1l Nghi dinh s
116/2021/ND-CP phai dwoc gui cho
ca nhan, gia dinh nguwoi cai nghien,
cdc don vi cung cap dich vu cai nghién
ma tay tai gia dinh, cong dong va cac
té6 chire, ca nhan cé lién quan dé thuc
hién.

B6 phan
Mot cira
cap xa

02 gid

* So d6 quy trinh

2. Cach thirc
thue hién:

- Nop ho so truc tiép tai B phan Mdt cura cép Xa;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https:/dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh

phén, s6 lwong

* Thanh phan ho so:
- Dang ky cai nghién ma tiy ty nguyén cua nguoi nghién hodc nguoi dai dién
hop phap theo Mau s6 22 Phu luc II Nghi dinh s6 116/2021/ND-CP (Phai s



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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ho so:

hoa theo quy dinh);

- Ban sao Phiéu két qua xéac dinh tinh trang nghién ma tdy ctia co quan c6 tham
quyén (Khdng phai s6 hod)

- Ban ph6to mot trong cac loai gidy to tiy than: cin cudc cong dan hodc chimg
minh nhéan dén, ho chiéu, gidy khai sinh (ddi v6i nguoi tir du 12 tudi dén dudi
18 tudi) ctia ngudi nghién ma tay (Khéng phai sé hod)

* Sb lugng hd so: 01 (bo).

4. Thoi han
gidi quyet:

03 ngay lam viéc, ké tir ngay cac co quan giai quyét thu tuc hanh chinh nhan
dugc day du ho so hop I¢ theo quy dinh.

5. Poi twgng

thwe hién thd) Nguoi nghién ma tiy, ngudi dai dién hop phap cia nguoi nghién ma tay tir du
tuc hanh|12 tudi dén dudi 18 tudi.

chinh:

6. Co quan i . ) ) )

thue hién tha| - Co quan c6 thidm quyén quyé€t dinh: Uy ban nhin déan cap xa

tuc hanh| - Co quan truc tiép thuc hién TTHC: Uy ban nhan déan cap xa

chinh:

7. Két qua q

thie hién thd) Quyét dinh cua Chu tich Uy ban nhan dan cap xa vé viéc cai nghién ma tay tuy
tuc hanhjnguyén tai gia dinh, cong dong.

chinh:

8. Phi, 1€ phi :

0

9. Tén mau
don, mau to
khai:

- Pang ky cai nghién ma tay tu nguyén (Mau s6 22 Phu luc II Nghi dinh sb
116/2021/ND-CP).

- Quyét dinh cai nghién ma tay tu nguyén tai gia dinh, cong ddng (Mau sb 24
Phu luc II ban hanh kém theo Nghi dinh so 116/2021/ND-CP).

10. Yéu chu,
dieu kién thuc
hi¢én thu tuc

Khong c6 yéu cau, diéu kién thuc hién thu tuc hanh chinh

thi tuc hanh
chinh:

hanh chinh:
- Luat Phong, chong ma tay s6 73/2021/QH14.
- Nghl diph s6 116/2021/ND-CP ngay 21/12/2021 cua Chinh phu quy dinh chi
tict mot sO diéu cua Luat Phong, chong ma tuy, Luat Xu ly vi pham hanh chinh
vé cai nghién ma tly va quan ly sau cai nghién ma tuy.
11. Cin cdf - Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phii v& thyc hién co ché
phap ly cuaamot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 ciia Van phong Chinh phil
huéng dan thi hanh mot sé quy dinh ctia Nghi dinh sé 61/2018/ND-CP ngay
23/4/2018 cua Chinh phi vé thuc hién co ché mot cira, mot cira lién thong trong
giai quyét thu tuc hanh chinh.
- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 ndm 2021 cua Chinh phu vé

stra d6i, bo sung mot sd diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018
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cua Chinh phu vé thyc hién

Ghi chu:
- Phi¢u bién nhan ho so va hen tra két qua
. A _ Ph A A A A h)\ A J
Thanh phin 1€u yéu cau l?o sung ho so.(vl'leu ccz) .
A - Phiéu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan hd so ‘
- K&t qua gidi quyét ho so

Thoi gian luu

VA noi Iuu Ho so da giai quyét xong dugc luu trir theo quy dinh hién hanh.

MAu s6 22. Ping ky cai nghién ma thy tw nguyén
UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET
CAP XA NAM
............ e, Doc 14p - Tw do - Hanh phuc




2, ngay ... thang ... nam ......

PANG KY CAI NGHIEN MA TUY TU NGUYEN

Kinh gtri: UBND ..........cooeivnnnnnn. U
1. Thong tin nguoi dang ky:
S HO VA BN (VIBE i HOQ): ..o
- Ngay, thang, ndm sinh: ... e
- S6 CCCD/CMND/HO chiéu: ..o..oevvecieeiann . NEAY CAP e noi cap ...
S L0 T 5
2 S0 BIBN tNOGI: e
- Quan hé véi ngudi tu nguyén cai nghién: ..., S L
2. Thong tin nguwoi cai nghién ma tay tw nguyén:
S HO VA BN (VIBE i HOQ): ..o
- Ngay, thang, nam sinh: ... e
- S6 CCCD/CMND/HO chiéu: ......ooooveiieeiinn.... NEAY CAP ©.evveeeeeeeeieeannn. noi cap ...
S L0 1 5 5
- DPIEn thoal LEN hG: ... ..
3. Pang ky cai nghién ma tdy tw nguyén véi cac ndi dung sau:
3.1. Pia diém cai nghién dv kién (lwa chon va danh dau X vao hinh thire dang ky cai nghién ma tiy tw
nguyén phi hop):.
a) Tu nguyén cai nghién tai gia dinh, cong déng o
(Du kién ké hoach cai nghién theo diém 3.3)
b) Tu nguyén cai nghi¢n tai co s& cai nghién o

Ghi 10 16N CO SO CAT NGRICH. ... ... oo et ies s et et e e e e e e et e e e e eee eee e et e e e e

3.2. Thoi gian cai nghién ma tay ty nguyén dy kién: ......... L thang.
3.3. Du kién ké hoach cai nghién ty nguyén?:
TT Noi dung Pia diém thyc hién

X4y dung ké hoach 0 Tai gia dinh, cong dong (Ghi ro dia chi nha (t6, thon, xom,

cai nghién.

0 Tai co sé cung cap dich vu cai nghién: (ghi ro tén, dia




Dieu trj cat con, @&l | piy): e
2 | doc, diéu tri cac roi

loan tam than. 0 Tai co s& cung cap dich vu cai nghién: (ghi ré tén, dia
' CRI) ..o
o Tai gia dinh, cong dong (Ghi 16 dia chi nha (16, thén, xém,
3 Phuc hdi hanh vi, DAN): .o
nhan cach. 0 Tai co s& cung cap dich vu cai nghién: (ghi ré tén, dia
CHL) . oo e
o Tai gia dinh, cong ddng (Ghi ré dia chi nha (16, thén, xom,
4 Hoc nghé, du kin k& | DaAm)t ...
hoach hoa nhép 0 Tai co sé cung cap dich vu cai nghién: (ghi 6 tén, dia
CRL) e e e

4. Cam két ciia ngudi cai nghién ma tiy:
- Thyc hién dung quy trinh, thoi gian cai nghién theo dang ky.

- Tuan tha quy dinh quan 1y ciia UBND cép x4, hudng din cta don vi cung cip dich vu cai nghién
trong qué trinh thyc hién ké hoach cai nghién ma tiy cia ca nhan (néu st dung dich vu cai nghién).

- Khong sir dung ma tiy dudi bat ky hinh thirc nao.

5. Cam két ciia dai dién gia dinh hoic ngwoi dai dién theo phap luat:

- Quan ly, ho tro, dong vién nguoi cai nghién ma tiy thuc hién ké hoach cai nghién theo dang ky;
khong dé ngudi cai nghién sir dung ma tay dudi bat ky hinh thirc nao.

- Tao diéu kién vat chat, tinh than dé nguoi cai nghién ma tiy phuc hoi strc khoe, tam 1y; thuc hién
cac bién phap ho trg, can thi€p, bao v¢€ phu hop theo quy dinh cua phap luat vé bao vé tré em tham gia
hoc tap (d61 voi1 ngudi dudi 18 tudi), hoc nghe, tao viéc lam, sinh ké giip nguoi cai nghién hoa nhap
cong dong, xa hoi./.

NGUOI PANG KY PAI DIEN GIA PINH XAC NHAN CUA
(Ky, ghi ré ho tén) (K, ghi ré ho tén) CAN BO TIEP NHAN
(Ky, ghi ro ho tén)

1 Tén Uy ban nhan dan xa/phudng/thi tran
2 Pia danh

3 Ghi 16 1a b6, me, vg, chong hodc con rudt

1 Thoi gian dang ky toi thiéu 1a 06 thang
2 Truong hop dang ky cai nghién tai co s& cai nghién thi khong phai dién diém 3.3 nay
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MAu s6 24. Quyét dinh cai nghién ma tiy tw nguyén tai gia dinh, cong dong

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET
CAP XA NAM
............ e, Doc 1ap - Tu do - Hanh phiic
S6:  /QD-UBND vl i, ngay .. thdng ... nam ......
QUYET PINH
Cai nghién ma tiy tw nguyén tai gia dinh, cong dong
CHU TICH UBND ............... L reeeeeenn

Can cir Luqt 76 chirc chinh quyén dia phwong ngay 19 thang 6 nam 2015; Ludt sira doi, bé sung mot
s6 diéu cua Ludt t6 chive Chinh phii va Ludt To chire chinh quyén dia phwong ngdy 22 thang 11 ndm
2019;

Can cit Nghi dinh s6 116/2021/ND-CP ngay 21 thang 12 nam 2021 ciia Chinh phii quy dinh chi tiét
mot so diéu cua Luat Phong, chong ma tuy, Ludt Xuw ly vi pham hanh chinh vé cai nghién ma tuy va
quan ly sau cai nghién ma tuy,

Theo dé nghi ciia Truéng Cong an xd, phiong

QUYET PINH:
Piéu 1. Cai nghién ma ty tu nguyén tai gia dinh, cong dong d6i voi:
1.Ong (BA) oo SO PRPRRPPR Gidi tinh ...
Ngay, thang, ndm sinh: ... ..o e
- S6 CCCD/CMND/H® chiéu: ............... NEAY CAP «ovvvneennn. N0 CAp «oovvneeann .
A L0 1§
2. Thoi gian cai nghién: tir ngay ...... [oco... [oviiiiinnnn. dénngay ...... [ooi... [oviiiiinn.
Piéu 2. Giao cho .................. A va gia dinh Ong (ba)
.................................... phéi hop hd tro, quan 1y éng (ba): .................2................. thuc

hién cai nghién ma tiy tu nguyén theo dang ky.
Piéu 3. Quyét dinh nay c6 hiéu lyc ké tir ngay ...... thang ...... nam ......

C)ng/bél co tén tai Diéu 1, co quan, td chure, ca nhan duoc giao tai Diéu 2 chiu trach nhiém thi hanh
Quyeét dinh nay./.

™. UY BAN NHAN DAN
Noi nhén: CHU TICH ’
- Nhu biéu 3; (Ky va ghi rvo ho tén, dong ddu)

- Luu: VT Uy ban nhén dan.

1 Tén Uy ban nhan dan xa/phudng/thi tran
2 Pia danh

% Ghi 10 ho, tén ngudi cai nghién tu nguyén
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4 Ghi 10 ho, tén, don vi ngudi dugc giao quan 1y.

® Ghi 10 ho, tén dai dién gia dinh



