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_ QUYET PINH
Ban hanh Quy tac @ng xir cia can by, cong chirc xa

CHU TICH UY BAN NHAN DAN XA

Can cir Ludt T6 chiec Chinh quyén dia phuong ngay 1 9/6/201 g
Can cwr Ludt sua doz b6 sung mot s6 diéu ciia Ludt Té chire Chinh phii va
Lugt Té chike chinh quyén dia phuong nam 2019;

Can cur Quyét dinh sé 03/2007/QD -BNV ngay 26/ 02/ 2007 cua Bj Truong
BG6 Néi vu vé viéc ban hanh Ouy tdc 1tng xik ciia cdn bd, cong chire, vién chire lam
viéc trong bo mdy chinh quyén dia phwong,

Theo dé nghi cia Vin phong — Thong ké xa.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy tic Umg x{r cia can bd,
cong chure xa.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé
Quyet dinh s6 90/Qb-UBND ngay 08/4/2022 cta Chu tich Uy ban nhén déan xa
vé ban hanh Quy tic Gmg xtr ciia can bd, cong chirc xa.

Piéu 3. Van phong — théng ké, cac ban nganh, doan thé xa va tit ca can b,
cong chirc xi can cir quyét dinh thi hanh./.

Noi nhin: ;;JV A CHU TICH
- Nhu Piéu 3% T T,

- TT.DU,TT.HDND x4;

- CT, cac PCT, thanh vién UBND xa;
- Céc 4p;

- Luu VP UBND xa.







UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
XA TRUONG TAY Poc lap - Tu do - Hanh phic

QUY TAC UNG XU
Cua can bg, cong chire xa
(Ban hanh kém theo Quyét dinh s6 4 /QD-UBND
ngay /0 / 9 /2023 cia Chi tich Uy ban nhan dan xd)

I. Quy dinh trong giao tiép hanh chinh

1. Can b, cong chuc khi 1am viéc tai cong s& va trong thol gian thyc thi
nhiém vy, cong vu phai mic trang phuc ding quy dinh; phai deo thé can b, cong
chirc theo quy dinh; phai gitr uy tin, danh dy cho co quan, don vi, 1anh dao va dong
nghié€p. .

2. Trong giao tiép tai cong s& va voi cong dan, can b, cong chirc phai co
thai do lich su, hoa nha, van minh. Khi giao dich truc tiép, hoac béng van ban
hanh chinh hodc qua cac phuong tién thong tin (dién thoai, thu tin, qua mang...)
phai bao dam thong tin trao dbi ding nodi dung cong viéc ma co quan, don vi, t0
chirc va cong dan can hudng dan, tra 10i. :

3. Can b0, cong chirc 1anh dao trong quan ly, diéu hanh hoat dong cta co
quan, don vi phai nim bét kip thoi thm ly clia cdn bd, cong chic thuge tham
quyén quéan ly dé c6 cach thtc diéu hanh pht hop véi ting d6i tugng nham phat
huy kha nang, kinh nghiém, tinh séng tao, chu dong trong viéc thuc hién nhiém
vu, cong vu cua can bg, cong chuc; phat huy dan chu, tao diéu kién trong hoc tap
va phat huy sang kién cta can bd, cong chirc; ton trong va tao niém tin cho cén
bd, cong chirc khi giao va chi dao thuc hién nhiém vy, cong vu; bao vé danh du
clia can bo, cong churc khi bi phan anh, khiéu nai, td cdo khong dung su that.

4. Céan bd, céng chic thira hanh chuyén mon nghiép vu phai ton trong dia
vi ctia nguoi lanh dao, phuc tung va chép hanh nhiém vu duoc giao dong thoi
phat huy tinh than tu chu dam chiu trach nhiém; c6 trach nhiém dong gop ¥ kién
trong hoat dong, didu hanh ctia co quan minh bao dam cho hoat dong nhiém vu,
cong vu dat hiéu qua.

5. Trong quan hé ddng nghiép cén bd, cong chirc phai chan thanh, nhiét
tinh bao dam su doan két; phdi hop va gop y trong qud trinh thuc hién nhiém vu,
cong vu dé cong viée dugc giai quyét nhanh va hiéu qua.

II. Cac quy dinh cin bj, cong chirc khong dwge lam trong quan hé
nhiém vy, cong vu

1. Can b, cong chirc khong duge tron tranh, dun déy trach nhiém khi
nhiém vu, cong vu do minh thuc hién gay ra hau qua anh huodng dén hoat dong
clia co quan minh hodc cua co quan, don vi, td chirc khac hodc vi pham toi quyén
loi chinh dang, danh dy va nhan phém cua cong dan.

2. Céan bd, cong chirc khdng duogc ¢ tinh kéo dai thoi gian hodc tur chéi su
phdi hop cua nhitng nguoi trong co quan minh hodc co quan, don vi, t6 chuc co
lién quan va cua cong dan khi thuc hién nhiém vy, cong vu.
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3. Can b9, cong chirc khong duac che gidu, bung bit va lam sai 1éch noi
dung céc phan anh cia can bo, cong chirc lam vige trong co quan minh hodc co
quan, don vi, t6 chirc khac hoic ctia cong dan vé nhitng viéc lién quan dén chuc
nang, nhiém vu do minh dugc giao thyuc hién khong ding quy dinh cia phap luat.

IIL. Cac quy dinh can b, cong chire, vién chire khong dwge lam khi
gidi quyét cac yéu cu ciia co quan, don vi, to chire va ciia cong dan

1. Can bg, cong chirc khi duge giao giai quyet cac yéu ciu cua co quan,
don vi, to chirc va cta cong dan khéng duoc tir chéi cac yéu clu ding phap luat
clia ngudi can duoc giai quyét phu hop véi chire trach, nhiém vu duoc giao.

2. Can b9, cong chirc khong dugc lam mat, hu hong hodc 1am sai léch ho
so, tai lidu lién quan dén yéu céu cua co quan, don vi, to chitc va cong dén khi
dugc giao nhiém vu gidi quyét.

3. Can b9, cong chirc khong duoc 1am 16 bi mat Nha nuoc, bi mat cong tac
va bi mat ndi dung don thu khiéu nai, t cdo cua co quan, don vi, t6 chtc va cong
dan theo quy dinh cua phdp luat.

IV. Cac quy dinh nhiing viéc can b, cong chirc khong dugc lam trong
quan hé xa hoi

1. Can by, cong chirc khong duoc loi dung chirc vu, quyén han, mao danh
dé tao thanh thé khi tham gia cac hoat dong trong xa hoi.

2. Can bg, cong chuc khong duoc st dung céc tai san, phuong tién cong
cho cac hoat dong xa hoi khong thude hoat dong nhiém vu, cong vu.

3. Cén by, cong chirc khéng duge t6 chire cac hoat dong cudi hoi, ma chay,
mung tho, sinh nhit, tan gia, thang chirc va céc hoat dong khéc ctia ban than va
gia dinh vi muc dich vu loi.

V. Cac quy dinh can b9, cong chirc khéng dwge lam trong ng xir noi
cong cong

1. Cén b9, cong chirc khong duoc vi pham céc quy dinh vé ndi quy quy tic
0 noi cong cong; khong duogc vi pham cac chuan muc vé thuin phong my tuc tai
noi cong cong dé bao dam su vin minh, tién b cua xa hoi.

2. Céan bg, cong chuc khong duoc vi pham céac quy dinh vé dao dirc cong dan
da duogc phép luat quy dinh hogc da dugc cong ddng dan cu thong nhét thuc hién./.
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