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S6: 2055 /QD-UBND Téy Ninh, ngay (fp thang 10 ncm 2022
QUYET DINH

Cong b6 Danh muc va Quy trinh thuc hi¢n dich vy cong truc tuyLn mot
phén dbi vGi thi tuc diang ky khai sinh, ding ky khai tir, ding ky kct hon
thudc thim quyén giai quyét cia UBND cAp huyén va UBND cap xi
trén dia ban tinh T4y Ninh

CHU TICH UY BAN NHAN DAN TINH

Cén cir Ludit T6 chire chinh quyén dia phwong ngay 19 thang 6 nam 2015;

(,:c?.n cir Ludt sita doi, bo sung mot 56 diéu cua Ludt 76 chite Chinh phu va
Ludit T6 chite chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 ciia Chinh
phui vé kiém sodt thu tuc hanh chinh,

Cdn cir Nghi dinh s6 )2/2 017/ND-CP ngay 07 thang 8 nim 2017 ciia Chinh
phii sira doi, b sung mot s6 diéu cia cdc Nghi dinh lién quan dén kiem sodt thi
tuc hanh chinh;

Can cit Nghi dinh s6 ' 61/2018/ND-CP ngay 23 théng 4 ndm 2018 cua Chinh
phii vé thue hién co ché mdt cira, mél civa lién théng trong gidi quyét thii tuc hanh
chinh,

Cdn cir Nghi dinh $6 107/2021/ND-CP ngay 06 thang 12 ndm 2021 cua
Chinh phii vé sira doi, bé sung mot sé d’zeu ciia Nghi dinh s6 61/2018/ND-CP ngay
23 thang 4 nam 2018 cia Chinh phu vé thue hién co ché mot cua, mt cua lién

- thong trong gtcu quyet thu tuc hanh chinh;

. Canci Nghr dmh $6°42/2 022/ND-CP ngay ngay 24 thang 6 nam 2022 cua
(dfmh phii quy dinh ve viee cung cdp théng tin va dich vu cong truc fuyén ciia co
quan  Nha eroc !ren mqr mténg mang,

_ﬁ-cm h\ﬁ Quye! dmh $6/46 38/OD-TTg ngay 27 thang 3 nam 2021 cua Thu
- tubuudng Chiiik phu [’/w duyét De an Do.r méi viée thue hién co ché mét cua,
“mét cua lién thongdrons gidi quyét thi tuc hanh chinh”;

Cén cit Quyét dinh 56 06/QD-T Tg ngay 06 thang 01 nam 2022 cua Thu
tuéng Chinh phé duyét Dé dn phdt trién ing dung div lidu vé dan cu, dinh danh
va xdc thiee dién tir phuc vu chuyén doi s6 quoc gia giai doan 2022 - 2025, 1Gm
nhin dén ndm 2030,

Cén cir Théng tw s6 02/201 7/TT-VPCP ngay 31 thang 10 nam 2017 cua
Van phong Chinh phu huong dén vé nghiép vu kiém sodl thi tuc hanh chinh;
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Cén cit Théng tw s6 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua
Vin phong Chinh phu hudng ddn thi hanh mét s0 quy dinh cua ‘Nghi dinh 50
61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thue hién co ché mét cita, mot
cua lién thong trong gidi quy b1 thit tuc hanh chinh;

Theo dé nghi cia Gidm doc S6 Tuw phdp tai To trinh s6 2087/TTr-STP ngay
26 thdng 9 nam 2022.

QUYET PINH:

Diéu 1. Cong bd kém theo Quyu dinh nay la Danh muc va Quy trinh thuc
hién dich vu cong truc tuyén mot phdn dol voi thi tue dang ky khai sinh, dang ky
khai tr, dang ky két hon thude thdm quyén g gial quyét cia UBND Ldp huyén va
UBND cap xa trén dia ban tinh T4y Ninh voi s6 luong 06 T'TTHC (cip huyén: 03
TTHC, cap xa: 03 TTHC).

(Co phu luc chi tiét kem theo)
Pitu 2. Quyét dinh nay c6 hi¢u lyc thi hanh ké tir ngay ky.
Giao S¢ Tu phap chu tri, phdi hop véi S¢ Thong tin va lIUVCl’] thong cép

nhat quy trinh thuc hién cac dich vu cong truc tuyén néu tai Di¢u 1 Quyét dinh
nay lén céc I1¢ thong thong tin lién quan.

Picu 3. Chanh Vin phong UBND tinh, Giam déc cac So: Tu phap, Thu
trudng cdc s6, ban, nganh tinh; Chu tich UBND cdc huyén, thi xa. thanh phd; Chu
tich UBND cdc x&, phuong, th trin va cdc o chire, ¢4 nhan co licn quan chiu
trach nhi¢m thi hanh Quy¢t dinh nay./.

Noi nhin: /11[1/ [/f\ HU TICH

- Nhu Diéu 3: CHU TiCH

- Cyc Kiém sodt TTIC - VPCP;

- B§ Tu phap:

- CT, cac PCT UBND tinh;

- LDVP;

- KSTT, T'T.PVIICC;

- Luu: VILVP inh. (Linh).
L.uu k UBND tinh. (Linh)

70 Pic Trong




PHU LUC

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MOT PHAN
LT T TUC DANG KV KITAT SINTL DANG KV KET n(w DANG KV

UNe AZLRLND A

IUOC THAM QUYFN GIAI QUYEI CUA UBND CAP HUYEN,
BND CAP XA TREN PIA BAN TINH TAY NINH

01yt dinh s6 2085, /OD-UBND ngay Qthing 10 nam 2022

' cua Chu tich UBND tinh Tdy Ninh)

4 Phin I
DANHMUCT HU T UC HANH CHINH THUC HIEN
DICH VU CONG TRUC lUYFN MOT PHAN

STT Tén dich vu cong Ghi chu

I |CAP HUYEN

1 Ding ky khai sinh ¢6 yéu té nuéc ngoai
(2.000528.000.00.00.H53)

2 Ding ky két hon c¢6 yéu t6 nuée ngoai
(2.000806.000.00.00.H53)

3 Ping ky khai tir c6 yéu t6 nudc ngoai
(1.001766.000.00.00.I153)

II CAP XA

1 Dang ky khai sinh
(1.001193.000.00.00.1153)

2 | Dang ky két hon
(1.000894.000.00.00.H53)

3 | Dang ky khai tir
(1.000656.000.00.00.F153)
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Phén 11

NOIDUNG QUY TRINH THUC HIEN DICH VU CON G 'IRUC l‘UYltN
MOQT PHAN DOI VOI THU TUC PANG KY KHAI SINH, DANG: KY KET HON,
PANG KY KHAI TU THUQC THAM QUYILN GIAT QUYET CUA UBND
CAP HUYEN, UBND CAP XA TREN DIA BAN TINH' FAY NINII

L TAI CAP HUYEN
L. Quy trinh dang ky khai sinh ¢6 yéu tb nude ngoai
Quy woe vidt tit trong Quy trinh giii quyct
+ Gidy tiép nhan hé so va hen tra két qua, viét it 1a: “M4u s6 017 (sir dung trong truong
hop khong thé giai quyét trong ngay).
+ Phiéu kiém soat qua trinh giai quyét ho so, viét tat 1a: “Mau s6 04” (st dung trong truong
hop khéng lhc giai quyét trong ngay).
+B6 phén tiép nhin va tra két qua cép xa, phuong, thi tran viét tat la: “Bo phan Mot clra”

1. Trinh Pon

tu So vi/nguoi i &t qua
wso 1/ng o . . . Thoi gian Két qua
cac budc | thue hién N¢i dung cong vice e thwe hién
’ : thue hién : :
thuwe ) )
hién

| A Ch()n cOng/trang hoic mg dung di dong
(Cong dén chon m{t trong cdc dia chi sau dé
nop ho so)

1. Céng dich vu cong quéc gia tal dia chi
hitps://dichvucong.gov.vn/

1.2. 11& théng thong tin giai quyét T'TTIC tai dia
chi https://dichvucong.tayninh.gov.vn/

1.3. Ung dung T4y Ninh Smart

1.4. Cdng hanh chinh cong trén mang xa héi
Zalo

2. Dang ky tai khoan/ Diang nhap hé thong
2.1. Dang ky tai khoin Céng dich vu cong
quoc gia

2.2. Str dyung tai khoan dich vy cong qubc gia
dé¢ ding nhdp cic HE thong, ing dung di
dong

Bwoéce 1:
Nép hd | Céng dan
SO

3. Tim kiém thi tuc cin ndp.

4. Chon co quan thuce hién la:

4.1. Tinh/Thanh phé: Tinh T4y Ninh

4.2. Quan huyén: Huyén noi thuong tra

5. Dién théng tin vao biu miu c6 siin

5.1. THONG TIN NGUOI DUNG TEN HO
SO

5.2. PIA CHI DANG KY .




5.3, TIIANII PIIAN HO SO: Dinh kém thanh

phén hd so lién quan

- {0 khai ding ky khai sinh theo miu (nhdp
Biéu mau trén hé thong truc tuyén theo quy
dinh hodc dinh kém to khai di ky s6 hodc ban
scan, ban chup).

- Ban chup Thé cén cudc cong dan va ban chup
Xéc nhén vé théng tin cu tro/truong hop céc
théng tin nay da duoc xéc thuc va cung cAp boi
co so dit lidu quéc gia vé dan cu thi khong phai
tai lén. (Ban chup CMND va 1§ khéu néu chua
ddi Thé cn cude cong dén)

- Gidy chung sinh, truong hop khong c6 Gidy
ching sinh thi nép van ban cta nguodi lam
chimg xac nhin vé viée sinh, néu khéng c6
ngudi lam ching thi phai ¢6 giéy cam doan vé
vi¢e sinh; hodc gidy to khac do co quan ¢o thém
quyén nudc ngoai cip xdc nhan vé viée tré em
dugc sinh ra & nudc ngoai va quan hé me - con
(néu co).

- Gidy to chimg minh viéc tré¢ em di nhap canh
hop phap vao Viét Nam (nhu: 16 chiéu, gidy to
co gia tri di lai qudc té co ddu x4c nhan nhip
canh clia co quan quan ly Xudt, nhédp cénh) va
vin ban xé4c nhan ctia co quan céng an cé thdm
quyén vé viée tré em dang cu trd tai Viét Nam
(d6i véi trudomng hop tré em sinh ra & nude
ngoat).

- Vin ban thoa thuin cta cha me lua chon quéc
tich cho con theo quy dinh tai khoan 1 Diéu 36
cua Luat 116 tich d6i véi truong hop tré em co
cha hoac mg¢ la cong dan Viét Nam, ngudi kia
la cong dén nudc ngoai. Truong hop cha, me
Iua chon qudc tich nude ngoai cho con khi déng
ky khai sinh, thi ngoai vén ban thoa thuén lua
chon quéc tich ¢on phai ¢6 xac nhén cua co
quan co thdm quycn ctia nude ma (r¢ duge chon
mang qudc tich vé viée tré ¢6 quée tich pht hop
quy dinh phép ludt ciia nude do (néu co quan
¢6 thAm quyén nude ngoai khong xéc nhén thi
¢o quan dang ky hd tich thuc hién dang ky khai
sinh cho tré, nhung dé réng phén ghi vé québc
tich trong Gidy khai sinh va Sb dang ky khai
sinh).

- Van ban ty quyén (duoe chimg thuc) theo quy
dinh cua phéap ludt trong truomg hop uy quyén
thue hién viée ding ky khai sinh. Truong hop
nguoi di dang ky khai sinh cho tré em la éng,
ba, nguoi thin thich khéc thi khéng phai ¢6 van
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‘ban uy quycn ca cha, me tré cm nhung phal
théng nhit v6i cha, me tré cm vé noi dung khai
sinh.

- Gidy ching nhén két hon cua cha, me ctia tré
truong hop da dang ky két hon va chua ¢ thong
tin vé (Jlay chimg nhan két hon trong Co s6 dix
liéu qudc gia v¢ dén cu.

* Luru y: Ban chup cac gidy 1o gui kém theo
hé so dang ky khai sinh truc tuyén phai bao dam
rd nét, ddy du, toan ven vé ndi dung, 1a ban chup
bing mdy anh, dién thoai hogc duorc chup, dugc
quét bang thiét bi dién i, tir gidy to dugc cép hop
I&, con gia tri sur dung.

6. Ky s6 to khai, biéu mAu va cac vin ban lién
quan.

7. Nop hé so.

8. Nop phi/lé phi‘trl_rc tuyén(chc_)n mot trong
cac dia chi sau dé ndp)

- Céng dich vu cong quéc gia tai dia chi
https:/dichvucong.gov.vn/

- T1¢ théng thong tin giai quyét T1IIC tai dia
chi https://dichvucong.tayninh.gov.vn/

- U ng dung T4y Ninh Smart

1 Déng nhap IIc lhong thong tin glal quyci

TITIC tai dia chi https://motcua.tayninh.gov.vn

2. Kiém tra dir lidu, tai liéu lién quan 30 phut (ké
, +Trong trudng hop di diéu kién tiép nhén thi | tirthoi
Bwadce 2: " , o "
Tié Cong chirc hd so luu vao Hé théng thong tin giai quycl diém cong i s
“hay |1 B0 phén TTHIC. ‘ | dannmgp [0
b2 vy Motca | -+ Trong truong hop khong du diCu kién tiCp | true tuyén | Mau so 04
e nhén hd so. Cong chitc nhép thong tin/ly do vao thanh
[1¢ théng thong tin giai quyCct TTHC va tra hé cong)
so cho ngudi dan trén He thong lién quan.
3. Chuyén hd so dién tr cho budc tiép theo
(cong chire tu phap - ho tich xtr ly).
1. Kiém tra, thAm dinh hé so dién t trén ¢ | 03 gio lam
thdng thong tin giai quyét TTHC. iéc ké tt
Céng chitc g thong tin giai quyé \f11f;c k}cl:ntu
Buee 3; | lmebng | lrong truong hcp du diéu kién tiép nhédn thi | licn :,m | MBu sé 04
e | bk cong chirc lam cdng tac hé tich chuyén hd so' | duoc ho so . .
TN v dién wr trén TI€ thong théng tin giai quyét | dién tir trén [ Gidy khai
Sl e I‘fmh daq IC sang 11é théng quan ly ho tich dién & | g théng Sinh
Iy ho so Phon'g W' | hitps://hotichdientu.moj.gov.vn). thong tin
phap + Cong chirc lam cong tac hd tich ding nhap | giai quyél
https://hotichdientu.moj.gov.vn nhép théng tin |  TTHC

khai sinh theo hudéng dan dé ldy sb dinh danh
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c4 nhan ghi viée khai sinh vao sb dang ky khai
sinh, xir Iy hé so.

+{rinh Ianh dao Phong tu phapcho y kién.

+ In Gidy khai sinh trinh ky.

+I'rinh Ky s Gidy khai sinh (trong trudng hop
¢6 yéu cau).

- Trong trudng hop khong du diéu kién tiép
nhén thi cong chuc tu phap-ho tich chuyén tra
ho so dién tir trén I1¢ théng thong tin giai quyét
T'ITIC cho tai khoan ¢ong chirc tiép nhén tai Bo
phan Mt cura.

2. Lanh dao Phong Tu phap thim dinh, xem Xct
hd so va ky phiéu tr inh Lanh dao UBND (..dp
huy¢n. Truong hop cdn diéu chinh, stra déi, bd
sung du thao két qua giai quyét, chuyén nguoc
ve chuyén vién xtr ly

01 gio lam
vide ké tir
luc nhan
11 so dién
tir trén HE

Bu'or(’: % - £ S Bk R 2 théng quan
Ky Chu tich UBND cap huyén ky phé duyét 9 ha tich .
duyét | Chitich | +Ky ban gidy bl Ll
két qua | UBND cép| + Ky s6 hltp.é: il | Gidy khai
giﬁi huyCn | i Dinh kem két qua dién tir giai quyét T1HC chdientum | Sib
r‘?r“‘y“ Ién Hé thdng thong tin giai quyét TTHC oioov.vn
e hodc cac
11¢ théng
ky sb khac
thco quy
dinh.
l. Céng dan dang ky khai sinh truc tuyén dén
nhin két qua tai Bo phan Mot ctra, khi di nhan )
két qua phai nop/xual trinh céc gidy 1o sau: - Giay khai
- Xuét trinh cac gidy 1o sau: sinh
+ Gidy Chimng minh nhén dan/Th¢ can cude - Gidy khai
Bude S: cong dan hodc gidy 1o tuy thén thay thé hop 1& | - ITong gits sinh dién tu
l\’T hian | Coéng dan | khac; hanh chinh (néu Cong
két qua + Ban chinh Gidy chtmg nhan két hon (néu cha dan c6 yéu
me tré di ding ky két hon) cau cdp)
- Nop céc gidy & sau: Ban chinh Gidy chimg - Thu lgi
sinh, trir trudmg hop da tai lén ban dién tr Gidy Mau 56 1

chimg sinh hodc cac gidy 1o thay thé gidy chimg
sinh




2. Kiém tra thong tin trén Gidy khai sinh, trong
S ding ky khai sinh, ky S6 ding ky khai sinh,
3. Nhén Gidy khai sinh ban chinh.

Trucng hop Céng dan cé yéu cau cap Gidy khai
sinh dién tir thi cong chire lam cong tac hd tich
tham muu thuc hién theo quy dinh 1ai khoan 3
Diéu 14 1 hong 56 01/2022/TT-BTP, chuyen
wra két qua la Gzay khai sinh dwoc ky sé cho
nguoil co yéu cau

2. Thoi
han giéi
quyct

3. Phi,
Ié phi

Trong ngdy lam vi¢c (trir trudong hop phai xéc minh).

- I ¢ phx dang ky kheu <;1nh 75.000 dong

Mién 1¢ phi ddi véi trudng hop khai sinh ding han, nguoi thuge gia dinh ¢6 cong voi
cach mang; ngum thude ho ngheo; nguoi khuyci tat; tré em, ngudi cao tudi; dong bao
dan toc thiéu sé & cac xa co diéu kién kinh té - x4 hoi dac biét kho khan.

- Phi cap ban sao Gidy khai sinh (néu co yéu céu): 8.000d/ban

4. Can cir phap Iy':

L [udt Ho tich ndm 2014,

- Nighi dinh s 123/2015/NB-CP ngay 15/11/2015 ctia Chinh ph;

- Nghi dinh sé 45/2020/ND-CP ngay 08/4/2020 ciia Chinh phi;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cita Chinh phu;

- Nghi dinh s6 42/2022/ND-CP ngay 24/6/2022 ctia Chinh phu;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 ciia Thi tuéng Chinh phu;
- Théng tu s6 04/2020/1I'T-BTP ngay 28/5/2020 cta BY Tu phap;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B§ Tu phap;

- Thong tu s6 85/2019/IT-BTC ngay 29/11/2019 ciia B3 Tai chinh;

- Thong tu'sé 281/2016/1T-BTC ngay 14/11/2016 cua B Tai chinh.

- Nghi quyét s6 07/2021/NQ-HDND ngay 01/7/2021 ciia Hi dong nhan dén tinh Tay Ninh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tu do - Hanh phac

TO KHAI PANG KY KHAI SINH

Kinh gltii W) .....cooiiiiiismemmmsensnmarmemsrmsssmmsssarasssonnosonsnssnnserssassassaisssss
Ho, chir dém, tén nguoi yéu clu:

NG GIATE D..... o wusssrasvenmmosss sarsess e nmsmsommmosmmsssemmensa seesseasmsnsnshisds S EH SR SETHEUAGHA IS POy eveas
GHAY B 5 HHAIT C ..uonuovscencaromssmmmssnenmmsnseanseesassssassensonssrssss 45 GHAFFRERRR S 43RS SRS KRR T Swi s
Quan hé voi ngudi dugc Khai SINh: ..ot
pé nghico quan diing ky khai sinh cho nguoi dudi diy:

Ho, chit dém, tn DEUOTMIC ....oiiiie i
Nim sinh: @i DAN t6C:..cvrreereerseene ot Bohummmsssssasmnsese

N T s commm et r e T RS S A ST BB RS AR b Sh A s

TN GHE TR ... . oo s 56 55 A A A A 0 S5 S S S SRS RS A S B e s s
161 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, duoc su thoa
thuan nhét tri ctia cac bén lién quan theo quy dinh phap luat.
1'6i chiu hoan toan trach nhi¢m trude phap luat v& ndi dung cam doan ctia minh.
Lamitai: .........ccccceviviannns - PR isiinniis LHEAE ssin G oo,

Nguwoi yéu ciu

(Ky, ghi ro ho, chit dém, tén)

Chui thich:

(Ghi rd tén co quan dang ky khai sinh.

@)Ghi theo noi dang ky thuong tri; néu khéng cé noi ding ky thudng tra thi ghi theo noi dang ky
tam tra; truong hop khéng cé noi dang ky thudng tri va noi ding ky tam tra thi ghi theo noidang sinh
sOng. ;
) Ghi thong tin v& gidy to ty than cta ngudi di dang ky, ghi rd sd, co quan cap, ngdy cép ho
chiéu, chimg minh nhan dan hoac gidy & hop 18 thay thé (Vi du: Chimg minh nhan dan s6 001089123 do
Céng an thanh phd Ha Nbi cép ngay 20/10/2014).
®Irudng hop sinh tai co s¢' y 1 thi ghi 16 tén co's6 y té va va dia chi tru s6 co'so'y € do.

Vi du:- Bénh vién Phy san 112 Noi, dudng La Thanh, phuémng Ngoc Khanh, quan Ba Dinh, Ha Noi

- Tramy té x@ Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trutmg hop sinh ra ngoai co s¢ y té thi ghi dja danh ctia 03 cap hanh chinh (xa, huyén, tinh), noi
sinh ra.

Vi du: xa Dinh Bang, huyén Tt Son, tinh Béc Ninh.

) Ghi ddy di ngdy, théng sinh cta cha, me (néu co). )

©pE nghi danh dau X véo 6 néu cé yéu cau cap ban sao va ghi rd s6 luong



2. Quy trinh ding ky két hon co yéu td nude ngoai

- Quy wdc viét tit trong Quy trinh gidi quyct
+ Gifly tiép nhan hd so va hen tra két qua, viét tat la: ¢ ‘Mau s6 017

+ Phiéu kiém soét qua trinh giai quyét hd so, viét tit 1a: “Mau sb 047
B0 phén thp nhén va tra két qua huyén, thi x4, thanh pho viét tit 1a: “Bo phan Mot

4.2. Quén huyén: Huyén noi thuong tru

5. Pién thong tin vao biéu miu c6 sin

5.1. THONG TIN NGUOI DUNG TEN 1O SO
5.2. DIA CHI DANG KY

5.3. TIIANH PHAN 11O SO: Dinh kém thanh
phin ho so lién quan

- T khai dang ky khai sinh theo mau (nhdp Biéu
mau trén h¢ théng truc }uyc“:n thco quy dinh hodc
dinh kém 1o khai da ky s6 hodc ban scan, ban chup).
- Gidy xdc nhan tinh trang hon nhén cta cong dén
Viét Nam cu tra trong nudc trong giai doan co s¢
dix liéu hé tich va co s& dit liéu dan cu chua hoan
chinh

+ Gidy xac nhan cta t6 chirc y té co thim quyén
cta Vi¢t Nam hodc nudc ngoal xac nhén cdc bén
két hon khong méc bénh tAm thin hodc bénh khac

cua”.
1. Trinh | Dom )
tl:r cac vi/ngu:(':i Noi dung cong vice L g%:jn Ket ql.‘?
bwdc thwd thue hién h ; thwe hién | thwe hién
hién

l Ch()n cong_,/tr‘lng, hoic ung, dung dl d(mg,
(Cong din chon mot trong céc dia chi sau dé nop
hé s0)
1.1. Cong dich vu cong qubc gia tai dia chi
https://dichvucong.gov.vn/
1.2. 11¢ théng thong tin giai quyét TTHC tai dia chi
https://dichvucong.tayninh.gov.vn/
1.3. Ung dung T4y Ninh Smart
1.4. Céng hanh chinh céng trén mang xa héi Zalo
2. Ping ky tai khoan/ Dang nhip hé thong
2.1. Diing ky tai khoin Cdng dich vu cong qudc
gia
2.2. Sir dung tai khodn dich vu cong quc gia dé
ding nhip cdc [1¢ thong, img dung di dong
3. Tim kiém thii tuc cin ndp.

Bwée 1: Con 4. Chon co quan thue hién la:

Nophd | 4o | 4.1, Tinh/Thanh phé: Tinh Tay Ninh

so dan lani p i y




| 7. Nop ho so.

ma khong ¢6 kha ning nhédn thue, lam chu dugc
hanh vi ctiia minh.

+ Gidy & ching minh tinh rang hon nhdn cta
nguoi nude ngoai do co quan cd lhdm quyén cua
nudc ma nguoi do la cong dan cap con gia trj su
dung, xac nhén hién tai ngudi d6 khong co vo hodc
khong c6 chdng; trudng hop nude ngoai khong cép
xac nhén tinh trang hén nhén thi thay bing gidy to
do co quan c6 thim quyén nudc ngoai xac nhén
nguoi do co du diéu kién két hén theo phép ludt
nude do; gidy 1o chimg minh tinh trang hon nhan
ctia cong dan Viét Nam dinh cu tai nude ngoai.

+ Ban sao ho chiéu/ gidy to co gia tri thay thé hd
chiéu ddi véi ngudi nuéc ngoai, cong dan Viét
Nam dinh cu ¢ nudc ngoai

- Ban chup Thé cin cude cdng dan va ban chup Xac
nhan vé& théng tin cu tri/truong hop céc thong tin
nay da dugc xéc thuc va cung cap bdi co so dir licu
qudc gia vé dan cur thi khong phai tai lén. (Ban chup
CMND va 1§ khiu néu chua déi Thé can cudc
cong dan)

* Luu y:

- Ban chup céc glay 1o gri kém theo hd so ding ky
két hén truc tuyén phai bao dam rd nét, day du, toan
ven vé ndi dung, 14 ban chup bdng may anh, dién
thoai hofic duge chup, duge quét bang thiét bi dién
tu, tir gldy t& duge cép hop 1€, con gia tri su dung;
ncu la gidy t& do coquan co thim quyén nudc ngoai
(.ap thi phai dugc hop phap hoa lanh s, dich sang
tiéng Viét theo quy dinh, trir truong hop dugc micn
hop phéap hoa lanh su.

- Trudmg hop gldy 10, tai licu phai gui kem trong
hé so dang ky két hon truc tuycn da cd ban sao di¢n
tr hodc da cé ban dién tir gidy 1o hd tich thi ngudi
yéu cau duoc st dung ban dién tir ny.

- (ndy 1o do co quan ¢6 thim quycn cua nudc ngoai
cép, cong chirng hodc xac nhan dé sir dung cho viée
ding ky hd tich tai Viét Nam phai duge hop phép
hoa lanh sy, trir truong hop dugc mién theo diéu
udc quoc t¢ ma Viét Nam la thanh vién; gmy o
bing tiéng nudc ngoai phai dugce dich ra tiéng Viét
va cong ching ban dich hodc chung thuc chit ky
nguoi dich theo quy dinh cta phap luat.

6. Ky s6 t& khai, biéu mau va cdc vdn ban lién
quan.
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8. Nop phi/lé phi truc tuyén(chon mét trong cac
dia chi sau dé ngp)

- Céng dich vu cong qudc gia tai dia chi
https://dichvucong.gov.vn/

- 11¢ théng théng tin giai quyét TTHC tai dia chi
https://dichvucong.tayninh.gov.vn/

- Ung dung T’y Ninh Smart

1. Ding nhép I1¢ thdng théng tin giai quyét TTIHC
tai dia chi https://motcua.tayninh.gov.vn

2. Kiém tra dit lidu, 1ai li¢u lién quan 01 giv lam
Bude2: | Cong -|.1 -1-r()r1g tlr;{f:rr;lgA hqp}flﬂﬁ diéu len tiépgnﬂg}lr‘nl ;1(141 ho vlif:‘c‘ (;L, ir o
Tifp | chirc tai SO un vao 11¢ thong thong tin qgld-l‘ qu){cl LHE: t 61 diem |\ 5 4 01
nhin hd | Bo phan + Trong truong hop khong du dléu kién ti€p nhan | cONg dan | Mau sé 04
- Mot cira | N0 so. Cong chire nhép théng ti/ly do vao H¢| NOP truc
' théng thong tin giai quyét TTIC va tra ho so cho | tuyén thanh
nguoi dan trén He théng lién quan. cong)
3. Chuyén hé so dién tr cho bude liép thco (cong
chire tu phap - hé tich xur 1y).
1. Kiém tra, thim dinh hd so dién tir trén 11¢ théng
théng tin giai quyét TTIIC.
- Trong trudong hop du diéu kién tiép nhan thi cong
chtic lam cong tac ho tich chuyén hd so dién tir trén
[1¢ théng thong tin giai quyét T'THC sang 11¢ thong
quan ly ho tich dién R
https://hotichdientu.moj.gov.vn).
Co?g + Cong chic lam cong tac h¢ tich dang nhép | | ngay lam
el e
Bude 3: | cong tac | 4 rinh] 3 e oS fie nhan | nf3u 56 04
Thue > rmhI’,anh dao Phong f:l.l' phépcho y kién. d‘u'(_)'c ho so gl
coee | B0 1 Gidy chimg nhan két hon trinh ky. dién trtrén | 7MY
hi€n xir | ichran o i ok ; s Lk T [é thdng chung nhan
Iy hdso | 1 a0 + !rmh Ky 50 A(na%l chung nhédn két hén (trong o (&t hén
Ph: trudng hop c6 yéu cau). lh,qng E
5 :;:gp - Trong trudong hop khoéng du diéq ki¢én ‘Liép nhan gl.?flf%}léa
thi cong chirc tu phap-hé tich chuyén tra ho so di¢n
tir trén Heé thong théng tin giai quyét TTHC cho tai
khoan cong chuc tiép nhén tai B6 phan Mot cua.
2. Lanh dao Phong T phap tham dinh, xem xét hd
so va ky phiéu trinh trinh Lanh dao UBND cip
huyén. Trudng hop cin diéu chinh, stra déi, bd sung
du thao két qua giai quyét, chuyén nguoc vé
chuyén vién xur ly
Buée 4: | Chu tich | Cha tich UBND cap huyén ky phé duyét 02 ngay lam | - Mau sé
Ky UBND £ KV ban oid viec kétr |04
duyét | cdp $ LGRS lic nhan Ho | - Gidy
két qua | huyén |+Kysb so dién t& | chimg




I

gidi |-+ Dinh kem két qua dién tUr giai quyét TTTIC 1én trénI1é | nhén két
quydét I 11¢ théng théng tin giai quyét TTTIC thong quan | hon
TTHC ' ly hé tich
dién t
hdientu.moj.
gov.vn hodc
cac ¢
théng ky sb
khéc theo
quy dinh.
1. Cong dan dang ky két hon truc tuyén dén nhén két
qué tai BO phan Mot cira, khi di nhan két qua (Gidy
chimg nhén két hon) phai c6 mat hai bén nam, nit va o
- Giay
phai ndp/xudt trinh cac gidy 1o sau: St
- Xuét trinh gidy to tuy than dé x4c dinh nhan than. nhén%(él
- Nop phai ndp ban chinh Gidy x4c nhan tinh trang hén
hon nhan, gidy 10 ching minh tinh trang hén nhén, - Giy
giay xac nhan cua t6 chuc y te. chimg
Budce6: | 5ng | 2. Kiém tra théng tin trén Gidly chimg nhan kéthon, | Jyong gigy | nhan két
Ijh@ﬂo dan trong S6 ding ky két hon, kh:fmg dinh sy tw nguyén | panh chinh | hon dién t
ket qui ket hon va ky S6 ding ky két hon, ky Giay ching (néu Cong
nhén ket hon, moi bén nam, nit nhan 01 ban chinh dan c6 yéu
Giay chimg nhén két hon cau cip)
Truomg hop Céng din ¢ yéu ciu cip Gidy chimg - Thu lai
nhéan két hon dién tr thi ¢6ng chic 1am cong téc hd Mau s6 1
tich tham muu thuce hién thco quy dinh tai khoan 3
Diéu 14 Théng tu sé 01/2022/1T-BTP, chuyén tra
két qua 1a Gidy chimg nhan két hon duge ky s6 cho
nguoi co yCu chu
2. Thoi
han giai | 15 ngay lam vi¢c
quyét
- L.¢ phi dang l(y kct hon 1 500.000 dbng
3. Phi. 16 Mién 1& phi cho nguoi thudc gia dinh c6 cong VGl cach mang; nguoi thude h¢ nghco; nguoi
. Phi, 1¢
phi ¥ | khuyét tat; nguoi cao tubi; dong bao dén toc thicu sé & cac xi c6 diéu kién kinh 1é - xd hoi
ddc biét kho khan.
- Phi cdp irmh luc ban 520 két hon (néu 6 yéu cau): 8.000d/ban

4 Can cr phap ly

2 LLudt [ tich nam 2014,
- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi;

- Nghi dinh 56 45/2020/ND-CP ngay 08/4/2020 ctia Chinh ph;
- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu;
- Nghi dinh s6 42/2022/ND-CP ngay 24/6/2022 cta Chinh phu;
- Quyét dinh 56 06/QD-TTg ngay 06/01/2022 ctia Thi tudng Chinh ph;
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CONG HOA XA HQI CHU NGHIA VIET NAM
“»w T (2)

T L L OSSPSR

Thong tin Bén nir Bén nam
Ho, chit dém,tép | 000000 X
Ngay, thang, ndm sinh
Dén tdc S—
Quéc tich
Noi cu tra ™ , . S
Gidy to tity than ©

Ké hon lan thdmdy | . R

Chung t6i cam doan nhiing loi khai trén déy la dang su that, viéc két hon cua chung t6i la tu
nguyén, khéng vi pham quy dinh ctia Luét hon nhén va gia dinh Viét Nam.
Chung t6i chiu hoan toan tréch nhiém trude phap ludt vé ndi dung cam doan ctia minh.
Dé& nghi Quy co quan ding ky.

Bén nir Bén nam
(Ky, ghi rd ho, chit dém, tén)  (Ky, ghi o ho, chit dém, tcn)

Pé nghi cép ban sao®: C6 [, Khong [
S4 lugng:....... ban

Chu thich: ’

M@ Truong hop lam thi tuc dang ky két hon c6 yéu 16 nude ngoai, thi phai dan anh ciia hai bén
nam, ni.

&) Ghi o tén co quan dang ky két hén.

Ghi theo noi dang ky thudng tri, néu khong cé noi dang ky thudng tri thi ghi theo noi dang ky
tam tro; truong hop khéng c6 noi dang ky thudng tri va noi ding ky tam tra thi ghi theo noi dang sinh
song.
’ ) Ghi thong tin v& gidy to tty than nhu: h chicu, chimg minh nhan dan hogc gidy 10 hop 1¢ thay
the (vi du: Ching minh nhén dan s6 001089123 do Cong an thanh pho Ha N&i cap ngay 20/10/1982).
©) Pé& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi r5 s6 lugng.

Thong tur s6 04/2020/I'[-BTP ngay 28/5/2020 cia BY Tu phap;

Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B Tu phap;

Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ctia B Tai chinh;

Théng tu s6 281/2016/T'T-BTC ngay 14/1 1/2016 ctia B Tai chinh.

Nghi quyét s6 07/2021/NQ-HDND ngay 01/7/2021 cta Hoi déng nhan dan tinh Tay Ninh.

1

1
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3. Quy trinh diing ky khai tir ¢6 yéu td nuéc ngoai

- Quy wéc viét tit trong Quy trinh gidi quvct
+ Gidy t1cp nhan hd so' va hen tra két qua, viét tit la: “Mau s6 017 (str dung trong trudng,
hgp khong thé giai quyét trong ngay).
+ Phiéu kiém soat qua trinh giai quyét hé so, viét tit 1a: “Mau s& 04” (st dung trong
truong hop khong thé giai quyét trong ngay).
+ BO phan tiép nhan va tra két qua cip x4, phuong, thi tr 4n viét tit la: “Bo phan Mot

3

cua”,
1. Trinh Don
tu cic | vi/nguoi A s £ .
buc th'l_rcghién No§i dung cong viée r:hhl:)z E:Z: tllflf:: (Il1lil(’?n
tl’]l.l‘c . . 0 .
hi¢n

1. Chon cOng/trang hodc dng dung di dong
(C(mg din chon mgt trong cac dia chi sau dé
nop hd so)
1.1. Céng dich vu cong quéc gia tai dia chi
https://dichvucong.gov.vn/
1.2. Hé thdng thong tin giai quyét TTHC tai dia
chi https://dichvucong.tayninh.gov.vn/
1.3. Ung dung Ty Ninh Smart
1.4. Céng_llanh chinh ¢éng trén mang xa héi Zalo
2. Piing ky tai khoan/ Ping nhip h¢ thong
2.1. Dang ky tai khodn Céng dich vu cong qubc
gia
2.2. Sir dung tai khoén dich vy cong qubc gia aé
ding nhﬁP cac H¢ thﬁ‘ng, ung dung di dong |

Bude 1: 3. Tim ki¢m thi tuc cin nop.

Nop hd | Cong dan| 4. Chon co quan thue hién la:

SO’

4.1. Tinh/Thanh phd: Tinh T4y Ninh

4.2. Quan huyén: Iuyén noi thuong tra

5. Dién thong tin vao biéu miu ¢6 sin

5.1. THONG TIN NGUGI DUNG TEN 1O SO
5.2. DIA CIII DANG KY

5.3. THANII PHAN HO SO: Dinh kém thanh
phan hoé so lién quan

- 10 khai dang ky khai c;mh thco mau (nhép Biéu
mau trén hé thdng truc luycn thco quy dinh hodc
dinh kém t& khai da ky s6 hodc ban scan, ban
chup).

- Gidy béo tir hogc gidy tor thay thé Gidy bdo tir;
- Ban chup Thé cin cude céng dan va ban chup
Xé4c nhin vé théng tin cu tri/trudng hop cac thong

tin nay da duoc xdc thuc va cung cdp bdi co so dit.
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liéu quoc gia vé dén cu thi khong phai tai Ién. (Ban
chup CMND va 116 khiu néu chua déi Thé cén
cude cong dan)

- (nay to chung minh noi cu trd cu01 cung cua
nguoi chét dé xac dmh thAm quycn (trong gial
doan Co s¢ dit licu quoc gia vc dan cu va Co s¢
di¥ liéu hd tich dién 10 toan quoc chua duoc xay
dng xong va thuc hicn lhong nhét trén toan
quoc) truong hop khong xac dinh dLrOf(, noi cu tra
cudi cung cua ngudi chét thi xudt trinh 01ay 1o
hung minh noi ngum d6 chét hodc noi phat hién
thi thé cia ngudi chét.
- Vin ban ty quyén theo quy dinh cta phap luat
trong truong hop uy quyén thuc hién viée déng ky
khai ta.

* Luu y: Ban chup cac glay to gui kém theo ho so
dang ky khai sinh truc tuyén phai bao dam 10 nét,
day du, toan ven vé ndi dung, 1a ban chup bang may
anh, dién thoai hodc dugc chup, duoc quét bang thiét
bi dién tu, tr gldy 1o duoc cap hgp ¢, con gia tri s
dung.

6. Ky s6 10 khai, biéu miu va cac van bin lién
quan.
7. Nop hé so.

8. Nop phi/I¢ phi truc tuyén(chon mot trong cac
dia chi sau dé ndp)

- Cbng dich vu cong quéc gia tai dia chi
https://dichvucong.gov.vn/

- 11¢ théng thong tin giai quyét TTHC tai dia chi
https://dichvucong.tayninh.gov.vn/

- Ung dung Ty Ninh Smart

1. Dang nhép I1¢ thdng théng tin giai quyct T IIIC
tai dia chi https:/motcua.tayninh.gov.vn

luc

2. Kiém tra dir lidu, tai lidu lién quan 30 phut (ké
Con - Trong truong hop du diéu kién tiép nhén thi hé | i thoi diém -
Budée 2: chiic 1gai so luu vao I1é théng thong tin giai quyét TTIIC. cong dan [ Mgu 5 01
C:;’Yé-ﬂ Bo phefin - Trong truong hop khong du diéu kién tiép nhin nop truc T Mau s6 04
0 so Mt cita hd so. Cong chire nhip thong tin/ly do vao II¢ | tuyén thanh
théng théng tin giai quyc:t TTHC va tra hd so cho cong)
nguoi dan trén HE thong lién quan.
3. Chuyén hé so dién tr cho budc tiép theo (cong
chire tu phép - hé tich xur 1y).
Bude 3: |Cong chird 1. Kiém tra, thim dinh hd so dién tir trén 11 théng | 03 gidr lam | \Ey 6 04
Thwe | lam cong | thong tin giai quy¢t TTHC. vide ké tir Teidh
h’“-’nx xi |tac h tich| - Trong truomg hop du diéu kién tiép nhén thi céng | lic nhdn 4.
| 1y hé so | Lanh dao| chuac tu lam cong téc hd tich chuyén hd so dién tir | duge ho so
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Phong tu

trén L& thong thong tin giai quyét TTTIC sang ¢

dién tr trén

phdp |théng quan Iy ho tich dign to| I¢ théng
(hiips:/hoilchdieniu.ino].gov.vii). mong tin giai
+ Cong chirc lam cong tic hd tichding nhép quyét TTHC
https://hotichdientu.moj.gov.vn nhdp thong tin
khai tr theo hudng dén vao sb ding ky khai t, xur
Iy ho so.
+TrinhLanh dao Phong tu phépcho y kién.
+ In ban Trich luc khai tir trinh ky.
+ Ky s6 Trich luc khai tir (trong trudng hop c6 yéu
ciu).
- Trong trudmg hop khong du diéu kién ucp nhén
thi cong chuc lam cong tac hd tichchuyén tra ho
so dién tir trén Hé thong thong tin giai quyét
TTHC cho tai khoan cong chire tiép nhan tai B9
phdn Mot cua.
2. Lanh dao Phong Tu phap thim dinh, xem x¢ét hd
so va ky phiéu trinh lrmh [.inh dao UBND c,ép
huyén. Truong hop cén didu chinh, stra déi, bo
sung du thao két qua giai quyét, chuyén nguoc vé
chuyén vién xur ly
01 gio lam
vide ké tur
ltic nhan 116
so dién ti
Budc 4: ] ; trén HE
Ky Chu tich UB'N"D cap huyén ky phé duy¢t théng quan o
duyét | Chatich | + Ky ban gidy Iy ho tich | - Mau sb 04
két quia | UBND |+Ky s6 diént | - Trich luc
gidi | clp huyén| | pinh kem két qua dién t giai quyét TTTIC len  hitps://hotich khai i
quyét [1¢ théng thong tin giai quyét T1TIC dicntu.moj.g
I'THC ov.vn hodc
céc ¢ théng
ky sb khac
thco quy
dinh.
1. Cong dan ding ky khai tir truc tuyén dén nhan két - Trich luc
qua tai B6 phan Mot cira, khi di nhan két qua phai khai tir
ndp/xut trinh cac gidy t& sau: - Trich luc
——— - Xudt trinh gidy 1o tuy than dé xac dinh nhan than. Khai tix di?n
Nhin k’; Céng |- Nop ban chinh Gidy bao tir hogc glay to thay thé | Trong gitr | tir (nu Cong
M KEY dan | Gidy bao t d hi Van | hanh chinh | dén ¢6 yéu
qua jidy bdo tir do co quan c6 tham quyén cdp; Van chu)

ban ty quyén hop 16 theo quy dinh cta phap luét
trong trudng hop ty quyén thuc hién vige ding ky
khai t1r.

- Thu lgi
Mau s6 01
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2. Kiém tra lhong {in trén ban Trich luc khai t, trong
Sb dang ky khai tir, ky S6 ding ky khai tir ban va
nhéin ban Trich luc khai tir

Truong hop Céng dan co yéu cau cdp ban Trich luc
khai tir dién tir thi cong chire lam cong tdc hé tich
tham mueu thue hién theo quy dinh tai khoan 3 Diéu
14 Théng tw s6 01/2022/TT- BTP, chuyén tré két qua
16 Trich luc khai tir éheoe ky s6 cho nguoi cd yéu cau |

2. Thoi
han gii | Trong ngay lam viéc (trir trudng hop phai xac minh).
quyct

- L& phi dang ky khai ti: 75.000d

3. Phi, 1& | Mién 1¢ phi cho ngudi thudc gia dinh c6 cong voi cach mang; ngudi thuge hd nghco;
phi ngudi khuycl at; tré em; ngudi cao tudi.

- Phi ¢Ap trich luc ban sao khai tr (néu c6 yéu cau): 8.000d/ban

4. Ciin et phap ly 3:

3_ Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh ph;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 clia Chinh phu;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu;

- Nighi dinh s 42/2022/ND-CP ngay 24/6/2022 clia Chinh phu;

- Quyét dinh s6 06/QD-1"Tg ngay 06/01/2022 ctia Tha tuéng Chinh phu;
- Théng tu sb 04/2020/T'T-BTP ngay 28/5/2020 cia B3 Tu phap;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B Tu phap;

- Théng tu sb 85/2019/I'T-BTC ngay 29/11/2019 ctia B3 Tai chinh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta 136 Tai chinh.

- Nghi quyét s6 07/2021/NQ-HDND ngay 01/7/2021 cia Hoi dong nhan dan tinh Tay Ninh.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc ldp - Tu do - [lanh phic

TO KHAI PANG KYKHAIL TU
e ) D 0 U ——————————
Ho, chir dém, t8n nEUdT YEU CAUL ..o
N OT G ETTE: ) oot e e e et e e e et e e e ate s e e naase e e e anseeeesssee e ssabsaesaba e e e n e s e e e et e e

Quan h¢ voi nguoi da CRBEL ..cuvsisromsassncnesisisasusiinsasntersassassensusmsnsnssssasas st penansansnsngas iiigsE1ERHS
Dé nghi co quandiing kykhai tir cho nguoi c6 tén dudi diy:

R0, CHTE QRII; BRIEE i isivsiavsinsass oot i s T o S B A L VS S PR ARSI
Ny, thang, nBI SING . mssmmisusmmmmmmosmorsmsmsooryxersus v vsasnpnsosns st A4 gos GIASITS
U5 L S —— TR BB, csmsossisaconsommmsammananen QUBE N ssmnmmmess

NOT CU 10 CUOT GNP .ottt eses st es et s s s

NOTCHEL: ...eoiimiricsirssisiseserssrsrsssasassnssnsnmesnsasssressnassasnssesssssssensanssssns ssissssensassassessionsssstaonans
Nguyén TIIBIL GBI .oxvesnmssmnommmsmrssesmmesrenmsrmssmesessenmmpasmennsammnrns ST E RSN sSSP s VOB o
S6 Gidy bao tir/ Gidy 1o thay thé Gidly bao tir: @) ..o O
.............................................................................. cap ngdy ......thang ...... nam .........

T6i cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhi¢m trucce phap
ludt vé cam doan ctia minh.

Nguoi yéu ciu
(Ky, ghi 15 ho, chit dém, t€n)

Chii thich:

(Ghi rd tén co quan dang ky khai tur.

2)Ghi theo noi dang ky thuong tr; néu khéng 6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong ¢6 noi ding ky thuong tré va noi dang ky tam tru
thi ghi thco noi dang sinh song.

)Y Ghi thong tin vé gidy to iy than nhu: ho chiéu, chimg minh nhian dén hodc gldy
1o hop I¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha
Noi cdp ngay 20/10/2004). )

) Ncu ghi theo Gidy bo ti, thi gach cum tir “(ndy (o thay thé Gidy bdo tr”; néu
ghi theo s6 Gidy 1o thay thé Gidy bao tir thi ghi r0 1€, 50 giay 1O va gach cum tr (nay bao
ta”; truong hop khong ¢6 thi muc nay dé trong

()Dé nghi danh ddu Xvao énéu c6 yéu ciu cp ban sao va ghi 1o s0 luong.



1L TAI CAP XA

1. Quy trinh dann ky khai sinh

- Quy udc viét tat trong Quy tr inh giai quyét:
+ (nay uep nhan hé so va hen tra két qua, vidt (it 1a: “Mau sd 017 (str dung trong truong
hop khong thé giai quyét trong ngay).
+ Phiéu kiém soat qua lrmh giai quyct hd so, viét tat 1a: “Mau s6 047 (str dung trong trudng
hop khéng thc gial quycl trong ngay).
+ B6 phén tiép nhan va tra két qua cap x4, phuong, thi trén viét it 1a: “Bo phan Mot cira”

1. Trinh
tu cac
bwde
thuc
hi¢n

Pon

vi/nguoi

thuc
hi¢n

Noi dung cong vige

- S

Thoi
gian
thue
hi¢n

Két qua
thue
hién

Buoe 1:
Nop hod
SO

Cong
dan

1. Chon cong/trang hoiic ing dung di dong (Cong
din chon mjt trong cac dia chi sau dé nop ho so)

1.1. Céng dich vu cong quic gia tai dia chi
https://dichvucong.gov.vn/

1.2. 11& thong thong tin giai quyét T1TTIC tai dia chi
https://dichvucong.tayninh.gov.vn/

1.3. Ung dung T4y Ninh Smart

1.4. Cdng hanh chinh ¢ong trén mang xa hodi Zalo

2. Piing ky tai khoin/ Diing nhip hé thing

2.1. Diing ky tai khodn Cong dich vy cong qudc gia
2.2. Sir dung tai khodn dich vy cong qubc gia dé
dang nhip cdc 1§ thong, ng dung di dong

3. Tim kiém thi tuc cin nop.

4. Chon co quan thuc hién la:

4.1. Tinh/Thanh phé: Tinh Tay Ninh

4.2. Quan huyén: [Tuyén noi thuong tri

4.3. Chon Phuong/xa: Noi thuong tri

5. Dién thong tin vio bi¢u miu cé san

5.1. THONG TIN NGUGI DUNG TEN 110 SO

5.2. PIA CHI DANG KY

5.3. THANH PIIAN 11O SO:Dinh kém thanh phén
ho so lién quan

- To khai dang ky khai sinh theo méu (nhép Biéu miu
trén hé thong truc tuyén theo quy dinh hoac dinh kém
t¢r khai da ky so hodc ban scan, ban chup).

- Ban chup The can cude cdng dén va ban chup Xac
nhin v¢é thong tin cur tri/trudng hop cac thong tin nay
da duoc xac thuc va cung cap boi co so dir li¢u qudc

gia v¢ dan cu thi khong phai tai [&n. (Ban chup CMND
va 116 khiu néu chua doi Thé can cude cong dén)
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Buwde 2:
Tiép
nhén ho
so

Cong
chure tai
B§ phan
Mot cua

- Ung dun,q, Tay Nlnh Smcut

- Ban chinh Gidy chimg sinh; truong hop khong co
Gidy chung sinh thi ndp vén ban cua ngudi lam chimg
xac nhén vé vu,\, siiily; uC'u luu’)ug coi "lsdm lam c‘lung
thi phai co gidy cam doan vé viéc sinh;

- Truong hop tré em bi b roi thi phai ¢ bién ban vé
viée tré bi bo roi do co quan c¢é thim quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang
thai hd phai c6 van ban xdc nhédn cua co so'y té da thuc
hién k¥ thuét hd trg sinh san cho viéc mang thai ho.

- Ban Gidy uy quyén (di dugc chimg thuc) trong
truong hop thue hi¢n viée ding ky khai sinh theo uy
quyén)/trudomg hop ngudi di dang ky khai sinh cho tré
em 1a 6ng, ba, ngudi than thich khéc thi khéng phai co
vén ban ty quyén ctia cha, me tré em, nhung phai thong
nhét voi cha, me 1r¢ em vé ndi dung khai sinh.

- Giy to tiy than trong truong hop khéng str dung
Thé Can cude cong dan.

- Gidy to chiing minh thong tin vé& noi cu tri khong
phai tai 1én do da duoc khai thac tir Co so dit liéu quoc
gia v& dén cu.

- Gidy chimg nhan kcl hén ctia cha, me tré/truong hop
chua ¢6 thong tin vé (rldy ching nhédn két hén trong
Co sd dit lidu quéc gia vé dan cu.

* Lun y: Ban chup céc gldy t giri kem theo hd so
dang ky khai sinh truc tuyén phai bao dam o nét, day
di, toan ven v& noi dung, 1a ban chup. bing mady anh,
dicn thogx hodc duqq chup, duge quét bdng, thiét bi dién
twr, tr gidy to& duge cap hop I¢, con gid tri stir dung
6. Ky sb to khai, biéu miu va cic vin ban lién quan.
7. N6p ho so.

8. Nop pf}i/lé phi truc tuyén(chon mot trong cac dia
chi sau dé np)

- Cdng dich vu céng qubc gia tai dia chi
https://dichvucong.gov.vn/

- 11¢ théng thong tin giai quyét T'TTIC tai dia chi
https:/dichvucong,.tayninh.gov.vn/

1. Dang nhép I1¢ thong thong tin giai quycl il lHC tai
dia chi https://motcua.tayninh.gov.vn

2. Kiém tra di lidu, tai liéu lién quan

- Trong trung hop du diéu ki¢n tiép nhan thi ho so
Juu vao H¢ thong thong tin giai quyét TTTIC.

- Trong trudng hop khong di diéu kién tiép nhan hd
so. Coéng chirc nhdp thong tin/ly do vao Heé thong

i | 30 phit

(ké tur
thoi
diém
cong
dan ndp
truc
tuyén

- Mau sb
01
- Mau sb
04
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thong tin giai quyét TTHC va tra hd so cho ngudi dan
trén I1¢ thong lién quan.

3. Chuyén hd so dién tr cho budc Liép theo (cOng
chirc tu phéap - hd tich xir 1y).

Bude 3:
Thue
hién xi&
Iy hé so

Bude 4:
Ky duyét
két qua
gidi
quyét
TTHC

Cong
chuc tu
phap - ho
tich

Chu tich
U}SND
cap xd

Kiém tra, thim dinh hd so dién ti trén He thong thong
tin giai quyét TTTHC.

1. Trong truong hop du didu kién tiép nhén thi cong
chirc tu phap-hg tich chuycn hd so dién tir trén ¢
thdng thong tin giai quyct TTIC sang I1¢ thong quan
ly ho tich dién tir (https://hotichdientu. moj.eov.vn).

- Céng chiac tu phéap-hd
https://hotichdientu.moj.gov.vn nhdp thong tin khai
sinh theo hudng dan dé 14y s6 dinh danh cé nhén ghi
viéc khai sinh vao s dang ky khai sinh, xir ly hd so.

- Trinh Chi tich Uy ban nhén dan xa Gidy khai sinh.

+ In gidy khai sinh trinh ky.

+ Ky s6 Gidy khai sinh (trong trudng hop c6 yéu céu).
2. Trong truong hgp khong du diéu kién tlcp nhan thi
cdng chirc tu phéap-hd tich chuycn tra hé so dién
trén [1¢ thong théng tin giai quyét TTTIC cho tai khoan
cong (,huc lle nhdn ta1 bo phan Mol Lua

Chu tich UBND cAp xa ky phé duyét

+ Ky ban gidy

Ky s6

+ Dinh kém két qua dién tir gidi quyét TTHC lén HE
thong thong tin giai quyet TTHC

tich dang nhép

thanh
cdng)

02 gi¢y
lam
viée ké
tr lac
nhén
dugce hd
so dién
tr trén
e
théng
thong
tin gii
quyét
TTHC

01 gio
Jam
I vicc ké
tr lac
nhén
116 so
dién tr
trén Hé
théng
quan ly
ho tich
dicén tr
otichdic
ntu.moj
.gOV.VH
hodc
cac ¢
théng
ky 50
khac
theo
quy
dinh.

- Mau s0
04

- Giay
khai sinh

- Mau s6
04

- Gidy
khai sinh
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1 Cong dan déng ky khai smh truc luycn dc.n nhan két | Trong
qua tai B phén Mot cura, khi di nhin két qua phai gi0
nop/xual trinh cac gldy 1o sau: hanh )
- Xuiit trinh cic gidy to sau: chinh | - 'G‘iﬁy
+ Glay Chumng minh nhan dian/I'hé¢ cén cudce cong khai 51'n}1
dén hodc gidy to ty than thay thé hop 1¢ khéc; = .Gz.ay
+ Ban chinh (Jldy chimg nhén két hon (ncu cha mc !;haz sml"z.
Bude 5: R tr¢ da dang ky két hon), Glay chimg nhéan két hon z_e? =
.z | Cong (Néu
nhin ket dan - Nop cic gidy to sau: Ban chinh Giay chung sinh, Céng
qua trir trudng hop da tai 1én ban dién tir Gidy chimg sinh. din . c6
2. Kiém tra théng tin trén Giéy khai sinh, trong S6 ding yéu cau)
ky khai sinh, ky S6 déng ky khai sinh. - Thu lai
3. Nhan Gidy khai sinh ban chinh. Miu sb
T'rong truong hop cong ddn c6 yéu cdu nhdn két qua 01
Giay khai sinh dién tir thi cong chicc hé tich — hd tich
dinh kém két qua dién ti 1én kho quan Iy dit li¢u ci nhan
o tren [1é théng thong tin gidi quyét T1 IIC
2 lh(n
han gidi | Trong ngay lam vi¢c (trir truong hop phai xac minh).
quycét
- Lé& phi: 8.000 dong
3. Phi. 18 Mién 1¢ phi dbi v6i truong hop khai sinh ding han, ngudi thudc gia dinh c6 cong voi
phi’ " | cach mang; ngudi thude hd ngheo; ngudi khuycl {at; tré em, nguoi cao tudi; dong
bao dan toc thidu s6 & cac xa ¢6 didu kién kinh 1¢ - xa hoi dic biét kho khan.
- Phi cap ban sao (ndy khai sinh (néu c6 yéu cau) 8. OOOdfban

4. Can cr phap ]y

*- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu;

- Nghi dinh s 42/2022/ND-CP ngay 24/6/2022 ctia Chinh phu;

- Quyét dinh s6 06/QD-1Tg ngay 06/01/2022 cia Thi tuéng Chinh phu;
- Théng tu s6 04/2020/T°1-BTP ngay 28/5/2020 ctia B6 Tu phép;

Théng tr s6 01/2022/1T-BTP ngay 04/01/2022 cia Bo T'u phép;

- Théng w s0 85/2019/171-B1C ngay 29/11/2019 caa B9 T'ai chinh;

- Théong tu'sd 281/2016/T1-BTC ngay 14/11/2016 ciia 139 Tai chinh,

- Nghi quyét s6 07/2021/NQ-HDND ngay 01/7/2021 ctia Hoi dong nhan dén tinh Tay Ninh.

(]
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tu do - Hanh phic
TO KHAI PANG KY KHAI SINH
Rt @i B0, cosicncecsssmassssscrmonsommosenssassmsonmnonns s s oS s b Es ussios
Ilo, chiv dém, tén ngudi yéu
ciu:

@

D¢ nghico quan diing ky khai sinh cho nguoi duéi day:
Ho, chir dém,
tén:

(4)

(2)

cha:
Nam sinh: Ol 1D 06 s QUOEC tich: v
BT CEEAETL ..o cvivevessons sommmapsmsmmmessnnpsrassnnasmnnssss Cokss 5 Ew T H e Y4 S S O S S S P SR

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc su
thda thudn nhét tri cua céc bén lién quan theo quy dinh phép ludt.
I'6i chiu hoan toan trach nhiém trude phéap luat vé ndi dung cam doan ctia minh.
Lamtai: .....ccoooooon, ngay ........... HORE e BB osscuvision:
Nguwoi yéu ciu
(Ky, ghi ré ho, chit dém, 1én)



1. Trinh tu
cac buoe
thue hicn

Bude 1:
Nép ho so

Dé nghi ¢ ém han sa0l®: Ca D, Khéng D
S6 luong:....... ban

Chii thich:

(DGhi rd tén co quan ddng ky khai sinh.

@ Ghi theo noi ding ky thudng tri; néu khdng c6 noi dang ky thudng tra thi ghi theo noi dang
ky tam tri; trudng hop khong cé noi dang ky thudng trii va noi ding ky tam trd thi ghi theo noi dang
sinh séng.

®)Ghi théng tin vé gidy to tuy than cta ngudi di dang ky, ghi rd s6, co quan cép, ngay cép ho
chiéu, chimg minh nhan dan hoaL gidy to hop I¢ thay thé (Vi du: Chimg minh nhén dan s6 001089123
do Cong an thanh phé 1a Noi cap ngdy 20/10/2014).

" Irudmg hop sinh tai co'so' y téthighirdténcosdy 18 va va dia chi tru so co so'y té do.

Vi du:- Bénh vién Phu san Ha N6i, duéng La Thanh, phuong Ngoc Khanh, quan Ba Dinh, Ha
Noi '

- Tram y té x@ Dinh Bang, huyén Tl Son, tinh Béc Ninh.

Trudng hop sinh ra ngodi co so' y té thi ghi dia danh coa 03 céip hanh chinh (x, huyén, tinh),
noi sinh ra.

Vi du: xa Dinh Bang, huyén Tt Son, tinh Bic Ninh.

®) Ghi ddy du ngdy, thang sinh cua cha, me (neu co).

© P& nghi danh ddu X vao 6 néu c6 yéu cau cdp ban sao va ghi 10 s6 lugng

2. Quy trinh ding ky két hon

- Quy woc viét tit trong Quy trinh glal quyct
+ Gidy t:cp nhan hé so'va hen tra két qua, viét tat 1a: “Mau s6 017 (sir dung trong truong
hcp khong thé gial quyét trong ngay).
+ Phiéu kiém soat qué trinh giai quyét ho so, viét 1t 1a: “Mau s 04” (str dung trong

truomg hop khong thé giai quyc,t trong ngay).
i B phan tiép nhén va tra két qua cdp x&, phuong, thi tran viét tat 1a: “Bo phan Mot

_eua’. e L
Don Két
vi/nguwoi : - - Thoi gian qua

thl_l’(: hii}n N{)I dung cong viee

1 Chon cong/trang hoac rng dung dl dong ((‘ong
din chon mgt trong cdc dia chi sau dé nop ho so)
1.1. Céng dich vu céng quc gia tai dia chi
https://dichvucong.gov.vn/

1.2. 11¢ théng théng tin giai quyét TTTIC tai dia chi
https://dichvucong.tayninh.gov.vn/

1.3. Ung dung Tay Ninh Smart

Cong dan | 1.4. Cong hanh chinh cong trén mang xa hoi Zalo

2. Pang ky tai khoan/ Ding nhip h¢ thong

2.1. Dang ky tai khoan Cong dich vy cong quic
oia

2.2. Sir dung tai khoin dich vu cong quic gia daé
ding nhip cic H¢ thong, ing dung di dong

3. Tim kiém thi tuc can ndp.

4. Chon co quan thwe hién la:

thuce hién thue
hién
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Buoce 2:
'l‘i6p‘ nhin
ho so

4.1. Tinh/Thanh pho: Tinh Tay Ninh

4.2. Quén huyén: [Huyén noi thudng tra

4.3. Chon Phuong/xi: Noi thudng trd

5. Dién thong tin vao bi¢u miu c6 sin

5.1. THONG TIN NGUOI DUNG TEN 110 8O
5.2. DIA CIII DANG KY

5.3. THANII PHAN HO SO: Dinh kém thanh phin
ho so lién quan

- T khai dang ky khai sinh theo méu (nhdp Biéu mau
trén hé théng truc tuyén theo quy dinh hogc dinh kém
1o khai da ky s6 hodc ban scan, ban chup).

- (nay xéc nhén tinh trang hon nhan do UBND cép xa
¢6 thim quy(.n cép trong trudng hop ngudi yu cAu
dang ky két hon khong dang ky thuong trdi tai dia ban
xd, phuong, thi trén;

- Ban chup Thé cin cude cong dan va ban chup Xac
nhan v¢ thong tin cu tra/trudng hop cac théng tin nay
da dugc xdc thyce va cung cap bai co sd dit liéu quoc
gia v& dan cu thi khéng phai tai 1én. (Ban chup
CMND va 116 khdu néu chua d6i The can cude cong
dén)

* Luwu p: Bén chup cac gldy 10 gui kem theo hd so
dang ky khai sinh tryc tuyén phai bao dam rd nét, day
du, toan ven v¢ ndi dung, la ban chup bang may anh,
dién thoai hogc duge chup, duge quct bing thict bi dién
o, g1ay t&r dugce cap hop 1€, con gia tri su dung.

6. Ky s to khai, bicu méu va cac vin ban lién quan.
7. Nop ho so.

8. Nop phi/I¢ phi truc luyén (chon mdt trong céc dia
chi sau dé ndp)

- C(‘)ng dich vu cﬁng quoc gia tai dia chi

- II; thong lhong tin gial quyél TTIIC tai dia chi
hitps://dichvucong.tayninh.gov.vn/
- Ung dung T4y Ninh Smart

Cong chuc
tai B0 phén
Mot cta

1. Dang nhap 11§ théng théng tin giai quyét TTIIC
tai dia chi https:/motcua.tayninh.gov.vn
2. Kiém tra dir liéu, tai liéu lién quan

+ Trong trudng hop du diéu kién ucp nhan thi hd
5o luu vao Hé thong thong tin giai quyét TTHC.

+ Trong trudng hop khong du didu kién tiép nhan
hé so. Céng chire nhdp thong tin/ly do vao ¢ théng,
thdng tin glal quyct TTIHC va tra hd so cho ngudi dan
trén I1¢ thong lién quan.

30 phut (ké
tur thoi
diém cong
dan nop
truc tuyén
thanh
cdng)

_ MAu s6
01
- Mau s0
04
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3. Chuyén ho so dién tir cho budc tiép theo (cong
chire tw phép - ho tich xir ly).

Kiém tra, tham dinh hd so dién tr trén T¢ thong
thong tin giai quyct TTHC.

1. Trong truong hop du diéu kién tiép nhan thi cong
chuc tu phép-hd tich chuycn hd so dién tir trén 11¢
théng thong tin giai quyét TTHC sang I1¢ théng quan

Iy h tich dién tr (hitps:/hotichdientu.moj.gov.vn). | 02 gio lam
- Cong chuc tu phép-hd tich ding nhdp vice kéﬂtu
) ) hitps://hotichdientu.moj.gov.vn nhip théng tin két lac nhxan
_Buge 3ﬁ Cong chic| 15 theo hudng din, xit Iy hd so. dugc ho so
Lhee hign, | 00 AR~ | ot yooicons tich U ban mhiin din <8 Gidy Chilling | S en
xir v ho s | ho tich e iy I11¢ thong
nhén két hon. i
p ) thong tin
+1In Gl:"iy cl’ru'mg nhén két hc“)'n trinh ky. pidi quyét
+ Ky $6 Gidy chirng nhan két hén (trong truong hop | TTIHC
cé yéu cau).
2. Trong trudng hop khong dii diéu kién tiép nhan thi
cong chie tr phap-hd tich chuyén tra hd so dién
trén I1¢ théng thong tin giai quyét T'TTIC cho tai
khoan cong chirc 1iép nhén tai bd phan Mot cua
01 gior lam
viée ké tu
ltc nhan
116 so dién
o trén HE |
Bude 4: Chi tich UBND cdp x4 ky phé duyét “Ilf";l% —

két qua
giai quyét
TTHC

Buwde 5:
Nhin két
qua

UBND cip| +

xa

Cong dan

Ky sb
+ Dinh kem két qua dién tor giai quyét TTHC Ién I1¢
thong théng tin giai quyct TTHC

| 1 Long dan ding ky két hon uuc, luycn dén nhan kct

qua tai B6 phan Mgt cira, khi di nhén két qua ((na.y

chimg nhan ’kc"’:t hén) phai c6 mét hai bén nam, nit va
phai 'n(f)p/xuét t'rinh cac gidy td, sau: |
- Xuét trinh gidy 10 tuy thin dé x4c dinh nhén théan. |
- Nop glay xac nhan tinh trang hon nhan do Uy ban

nhédn dén Cdp xa c6 thdm quyén cip trong trudng hop
ngudi yéu cau dang ky két hon khong dang ky thudng
{rd tai dia ban xa, phuong, thi trén.

https://hoti
0j.gov.vn
hodc cac
[1¢ théng
ky s6 khac
thco quy
dinh.

Trong gio
hanh chinh

- Giay

- Miu s6
04

Gidy
chimng
nhan két
hon

- MAu sb
04

- Gidy
chung
nhén két
hon |

chung
nhén
két hon
- Gidy
ching
nhdn két
hén
dién tu

1
|
(NVéu |
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2. Thoi
han gidi

2. Kiém tra thong tin trén Gidy chimg nhén két hon,
trong S6 ding ky két hon, khang dinh s tu nguyén két
hon va ky $6 dang ky két hon, ky Gidy chimg nhéan ket
hon, mBi bén nam, nit nhan 01 ban chinh Gidy chimg
nhén két hon.
Trong truong hop Cong ddn co yéu cau cap Gidy
chimg nhdn két hon dién tir thi cong chike lam cong tac
hé tich tham muu thue hién theo quy dinh tai khoan 3
Didu 14 Thong tu 6 01/2022/IT-BTP, chuyén tra két
qua la Gidy chimg nhén két hon duoe ky sé cho nguoi
co yéu cau

Y

Trong ngay lam viée (trr truong hop phai xac minh).

Cong
dan co
Véu cau)
- Thu
lai Mau
6 01

quyét

3. Phi, I¢
phi

_ L& phi ding ky két hon: Mién phi
- Phi cAp ban sao Gidy khai sinh (néu ¢6 yéu cau): 8.000d/ban

4. Cian cir phap Iy

(n

CONG HOA XA HOI CIIU NGIITA VIET NAM

Doc 1gp — Tw do - Hanh phic

TO KIIAL PANG KY KET HON

(2)

104 S ——

 Thing tin

Lo, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

A—Quéc tich

Béennam

Noi cutrt®

Gidy o tuy than ©

| K& hon lan thir may

Chung t6i cam doan nhimg 101

khai trén day la ding su that, vitc két hon ctia chﬁng_ 161

1a tu nguyén, khéng vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhi¢m trude phap ludt ve ndi dung cam doan ctia minh.
Dé nghi Quy co quan dang ky.

S_I.ugt 16 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phis;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu;
- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu;
- Nghi dinh s6 42/2022/ND-CP ngay 24/6/2022 cta Chinh phu;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 ctia Thi tudng Chinh phu;
- Thong tu s§ 04/2020/TT-BTP ngay 28/5/2020 ctia B Tu phép;

- Théng tu 56 01/2022/TT-BTP ngay 04/01/2022 ctia B Tu phdp;
- Thong tu s6 281/2016/1T-BTC ngay 14/11/2016 ciia 136 'Tai chinh.
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Bén nir Bén nam
(Ky, ghi 1o ho, chir dém, (Ky, ghi 10 ho, chir dém,
1én) tén)

@ Truong hop lam thu tuc dang ky két hon cé yéu té nude ngoai, thi phai dén
anh cua hai bén nam, nit.

®) Ghi 13 tén co quan dang ky két hon,

(MGhi theo noi ding ky thuong tri, néu khong ¢ noi ding ky thudng tru thi ghi
theo noi ding ky tam trd; truong hop khong ¢6 noi ding ky thudng tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

() Ghi thong tin v& gidy to tily than nhu: ho chiéu, ching minh nhan dan hodc
gidy 1o hop 1¢ thay thé (vi du: Ching minh nhan dén s6 001089123 do Cong an thanh
phd 11a Noi cép ngay 20/10/1982).

© D& nghi ddnh ddu X vao 6 néu ¢6 yéu cdu cdp ban sao va ghi rd s luong.



cua”.
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2. Quy trinh ding ky khai tar

- Quy woc viét tit trong Quy trinh g_,lal quyct
+ Gidy 11cp nhan h so'va hen tra két qua, vict tat la: * ‘Mau sé 017 (st dung trong truong
hgp khong thé giai quyét trong ngay)
+ Phiéu kiém soat quéa trinh giai quyét hd so, viét tét la: “Mau sb 04” (sir dung trong
truong hop khong thé giai quyét trong ngay).
+ Bo phén tiép nhan va tra két qua cap x4, phuong, thi trAn viét tat 1a: “Bo phdn Mot

bl

I. Trinh
tu cac
budc
thuc
hlcn

Blmc 1:

Nop ho
SO

Don
vi/nguoi
thue
hién

Cong dan

Noi dung cong vite

1. Chon cung_,/tr‘mg huaL ung dung di dong_, ((“ong dan
chon m{t trong cic dia chi sau dé nop ho so)

1.1. Cong dich vu cong quoc. gia tai
https://dichvucong.gov.vn/

1.2. 11¢ thdng thong tin giai quyét TTIIC tai dia chi
https://dichvucong.tayninh.gov.vn/

1.3 Ung dung Téy Ninh Smart

1.4 Cng hanh chinh cdng trén mang xa hoi Zalo

2. Ping ky tai khodn/ Ping nhip hé thong

2.1 Diing ky tai khoin Cong dich vy cong qubc gia

2.2 Sir dung tai khoan dich vu cong quoc gia dé ding
nhép cdc I1¢ théng, ung dung di dong

dia chi

3. Tim kiém thi tuc cin ndp.

4.Chon co quan thue hién la:

4.1. Tinh/Thanh phd: Tinh Tay Ninh

4.2. Quan huyén: ITuyén noi thuong tru

4.3. Chon Phuong/xa: Noi thuong tri

5. Dién théng tin vao biéu miu co sin

5.1 THONG TIN NGUGI DUNG TEN HO SO

5.2. PIA CHI DANG KY

5.3. TIIANIH PIIAN HO SO: Pinh kém thanh phin ho
so lién quan

- Tty khai dang ky khai sinh theo méu (nhap Biéu miu trén
hé thﬁng truc tuyén theo quy dinh hodc dinh kem 1o khai
di ky so hodc ban scan, ban chup).

+ Gidy béo tir hode gidy to thay thé Gidy béo ti;

& (nay 10, tai licu, ching ctr do co quan, 16 chtic co lham
quy¢n cép hodc xac nhén hop 1¢ chimg minh su kién chét

dbi voi truomg hop ddng ky khai ta cho ngum chét di lau,
khéng ¢ Gidy bao tir hodc gidy 1o thay thé Gidy bao tur;

- Ban chup Thé can cudc cong déan va ban chup Xac nhan
vé& thong tin cu tri/truong hop cac thong tin nay da dugc

Thoi gian
thue hicén

Két qua
thue
hicn
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Buoe 2:
Chuyén
ho so

Bude 3:
Thue
hién x
Iy ho so

Cong
chic
tai Bo
phan
Mot
cua

Cong
chuc tu
phap - hd
tich

= U ng. dung T'ay Ninh Smart

x4c thuc va cung cap bai co s dit liéu quéc gia vé dan cu
thi khong phdl tai Ién. (Ban chup CMND va Hé khiu néu

Lnua do1 Theé can cudc t.,Uﬂg ua.u)

* Luwu y: Ban chyp cac oidy to giri kém theo ho so ding ky
khai sinh truc tuyén phai bao dam 13 nét, day du, toan ven
vé ndi dung, 1a ban chup bang mdy anh, dién thoai hodc dugc
chup, dugc quét bing thiét b dién tr, tr pidy tor duge cap
hop 1, con gia tri sir dung.

6. Ky sb to khai, biéu méau va cac vin ban lién quan.
7. Nop hd so.

8. Nop phi/l¢ phi truc tuyén(chon mot trong céc dia chi
sau dé nop)

- Cbdng dich vu coéng quéc gia tai dia chi

https://dichvucong.gov.vn/
- Hé théng théng tin giai quyét TTHC tai dia chi
https://dichvucong.tayninh.gov.vn/

1 ang nhép Hé thong thong tin giai quyét T’ IIIC 1a1 dld
chi https://motcua.tayninh.gov.vn
2. Kiém tra dit liéu, tai liéu lién quan

+ Trong trudng hop du didu kién tiép nhan thi hé so luu
vao 11¢ théng thong tin giai quyét TTHC.

+ Trong truong hop khéng du diéu ki¢n ucp nhén hd so.
Céng chuc nhap thong tin/ly do vao H¢ théng thong tin
giai quyét TTHC va tra hé so cho ngudi dan trén T1¢ thong
lién quan.

3. Chuyén ho so dién tt cho budc tiép theo (cong chirc tu
phap - ho tich xtr ly)

Kiém tra, thdm dinh ho so dién tur trcn [1¢ lhong thong tin
giai quyét TTIC.

1. Trong truong hop du didu kién 1iép nhén thi cong chirc
tu phap hé tich chuyén hd so dién tir trén 11¢ théng thong
tin giai quyét TTHC sang 1€ théng quan ly ho tich di¢n
tur (https://hotichdientu.moj.gov.vn).

- Cong chic tu phap-h¢ tich didng nhip
hitps://hotichdientu.moj.gov.vn nhap thong tin khai tr
thco hudng dan vao sd dang ky khai ta, xu ly hd so.
~Trinh ky Chu tich Uy ban nhén dan xa Trich luc khai tir.
+ In Trich luc khai t trinh ky.

+ Ky sb Trich luc khai tit (trong trudng hop ¢6 yéu cau).
2. Trong trudmg hop khong du diéu kién tiép nhan thi cong
chie tu phap-hd tich chuycn tra hd so dién tr trén ¢

lhg)ngp thong tin giai quyét TTHC cho tai khoan cong chire
tiép nhén tai b phian Mot cira

quyél TTIIC

30 phut (ké | nFu sé
thoi diém [
cong dan p{)p'_ MEu &6

truc tuyén o4

thanh cong)

02 gitr lam o
vige ké tir lacF Mau 6
nhén duoc hd 04
so dién tir trén- Trich luc

Hé théng  [khai tr
théng tin giai
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Chu tich
UBND
cap xa

Cong
dén

Chu tich UBND cép xa ky phé duyét

+ Ky ban gidy

+ Ky $6

‘+Dinh kem két qua dién tr giai quyét T'ITIC 1én T11E
thong thong tin giadi quyét TTHC

L. (,onU dan ddng ky khdl w lnrc luycn dcn nhdn l(ct qua la1
B phén Mot cta, khi di nhén két qua phai ndp/xuit trinh
cac gidy 10 sau:
- Xuft trinh gidy 1o tuy thén dé xac dinh nhan than.
- Nop ban chinh Gidy bdo tir hodc glay 1 thay thé Giy
bao tr do co quan co thdm quycn cap; (ndy 10, 1ai liu,
chimg cr do co quan, (6 chitc €6 tham quyc:n cip hodc xédc
rhan hop 1¢ chang minh su kién chét déi vai truemg hop
dang ky khai wr cho nguoi chét da lau, khong co (ndy bao
tr hoiie gifiy 1o thay thé Gidy béo wr; Van ban ty quyén hop
1& thco quy dinh cua phap ludt trong trudng hop iy quycn
thuc hién viée dang ky khai tur;
2. Kiém tra théng tin trén ban Trich luc khai t, trong SO
ding ky khai tir, ky S6 ding ky khai tir ban va nhén ban
‘I'rich luc khai tir
Truong hop Céng dian co yéu cau cp ban Trich luc khai tir
dién ti thi cong chite lam céng tac hd tich tham muu thuc
hién theo quy dinh lai khoan 3 Diéu 14 Théng tw sé
01/2022/T1-BTP, chuyén tra kel qua la Trich luc khai nr
duac ky so cho ngmn co yéu cau

I'rong ngay lam viée (trir truomg hop phai xac minh).

-1.¢ ph1 dang ky khdl tir: 5.000d

Mién 1& phi ddi véi trudng hop dang ky khai tir ding han, ngudi thude gia dinh ¢6 cng voi
cach mang; ngudi thude hd ngheo; nguoi khuyét t4t; tré cm; ngudi cao tudi; dong bao dan toc
thidu sé & céc xa c6 diéu kién kinh 1€ - xa hdi ddc biét kho khan.

- Phi ¢ép trich luc ban sao khai tir (néu ¢6 yéu cau): 8.000d/ban

01 gio tam
viée ké tir luc
nhén 116 so
dién tur trén
11¢ théng
quan ly ho
tich dién tur
https://hotichd

vn hodc cac

H& thong ky
s0 khéc theo
| quy Lmh

- - ——

‘Trong gi¢v
hanh chinh

icntu.moj.gov.

- Mau s
04

Trich
fuc khat
wr

- lrich
luc khai
twr

- Irich
lue khai
i dién
tr (néu
Cong
déan c6
yéu cau)
- Thu lai
Mau sb
01

4C§n ctr phap ly®:

S~ Ludt Hé tich nam 2014;
- Nighi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu;
- Nighi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu;
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phiic

TO KHAI DANG KY KHAI TU
Kinh GO D) oot

Ho, chir dém, tén nguoi yéu P31 ST TTT T OO PR RPSIY PP PRSPPI
NOL CU AT @ oot eseereesesessenesesssesasasessnssrssesissestassEsssaraersssabaasesatass e s s ana s s na T g she st e 001 s
Gifly 1O 1Y ThAN: B oo b
Quan h¢ voi nguoi da BRIELS o vvorassnsanesrassamsmsnmess i GEAHS S S TER RS s Ha s s S mto basmmm s e nnn s RAT R RS FATS
D¢ nghi co quandiing ky khai tir cho ngudi ¢ tén dudi day:
Ho, chit d@m, toN: ...ccccviiviminiinmmemmnssnnsnscnnsassssnsssnsssinsusnsassses s A SRR
Ngay, thAng, NAM SINHL ..ot s
(€111 51 O TIRHABEE...oveonsriissrseisssssassisens EDHBE THEHS e vurmernmsssisissassssis
NOi c I CUST CUNE: P..ooeeerencervemrianissniserssissss s sses o sss st st s
Gily 10 1y thANT P.veoereeciecins et
DA chét vao 10e: v giv v philil; NGAY =:ceeviseses thang ......... 112111 QT
INOT CRELE o ooveviiiceceesioeesnsasesenunsss ssnsonsnessesansssisiinasssninbas sassasssnsnsssssrnrsansanssssnsesanestsissessassssaos
Nguyén nhin i 1. 3T D USRI ——T L
S§ Gidy béo tir/ Gidy to thay thé Gidy béo tir: @ e - 1 R —
.............................................................................. cép ngay ...... thang ...... ndm ..........

Judt vé cam doan ctia minh.
L BGL . vonnaresiissnsessi smmasans , IBGY o thang ...... nam
Nguoi yéu ciu
(Ky, ghi o ho, chit dém, 1&n)

Chu thich:

MGhi 16 tén co quan dang ky khai tir.

® Ghi theo noi dang ky thudng tri; néu khong cé noi dang ky thuong tra thi ghi theo noi dang ky
{am tré; trudng hop khong c6 noi ding ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh
sbng.

6) GGhi théng tin vé gidly tor tily than nhu: h¢ chiu, chimg minh nhan dan hodc gidy to hop 18 thay
thé (vi du: Chimg minh nhan dan sé 001089123 do Céng an thanh phé Ha Noi cdp ngay 20/10/2004).
™) Néu ghi theo Gidy bdo tir, thi gach cum tir “Gidy t& thay thé Gidy béo tu”; néu ghi theo s Gidy o thay
thé Gidy bdo tir thi ghi 15 18n, s6 gidy to va gach cum tir “Gidy bao t0”; truong hop khong co thi muc nay
dé tréng
(5) D& nghi dnh déu X vio 6 néu co yéu cdu cép ban sao va ghi rd s6 luong.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 clia Chinh pht;

- Nghi dinh s 42/2022/ND-CP ngay 24/6/2022 cta Chinh phu;

- Quyét dinh 56 06/QD-1"T'g ngay 06/01/2022 ciia Tha tuéng Chinh pht;

Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo ‘T'u phép;

Théng tu $6 01/2022/1°T-B'TP ngay 04/01/2022 cta B Tu phap;

Thong tu s& 85/2019/1T-BTC ngay 29/11/2019 cia BS Tai chinh;

Thong tu s6 281/2016/1°1-B1C ngay 14/11/2016 cia B9 Tai chinh.

- Nghi quyét s 07/2021/NQ-IIDND ngay 01/7/2021 cia Hoi ddng nhan dan tinh Tay Ninh.
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