UY BAN NHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM

XA TRUONG TAY Poc lap - Tw do - Hanh phic
Sé: 40 /QD-UBND Truong Tay, ngay 29 thang 02 nam 2024
QUYET PINH

Ban hanh Quy ché Vin héa cong sé

CHU TICH UY BAN NHAN DAN XA

Can cir Ludt Té6 chire Chinh quyén dia phuwong ngay 19/6/2015;

C;dn cur Ludt swa c‘i‘oxi, bé sung mot s6 diéu cuia Ludt T6 chire Chinh phu va
Ludt To chirc chinh quyén dia phwong nam 2019;

Can cie Quyét dinh s6 129/2007/QD-TTg ngay 02/8/2007 cia Thii tuéng
Chinh phu vé viéc ban hanh Quy ché van hoa cong so tai cac co quan hanh
chinh nha nwoc;

Can cit Quyeét dinh so 1847/QD-TTg ngay 27/12/2018 cia Thi twéng
Chinh phu vé viéc phé duyét Bé an van hoa cong vu;

Theo dé nghi ciia Vin phong — Thong ké Xa.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché Vin hoa cong so.

Picu 2. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay ky va thay thé
Quyét dinh s6 20/QD-UBND ngay 20/02/2023 ctia Chu tich UBND x3 ban hanh
Quy ché Vin hoa cong so.

Piéu 3. Vin phong — Thong ké, cac ban nganh, doan thé x4 va tat ca can
bd, cong chirc, nguoi hoat dong khong chuyén trach xi can cir quyét dinh thi
hanh./.
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Chwong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va d6i twong diéu chinh

Quy ché nay quy dinh vé trang phuc, giao tiép va ing Xt cia can bo, cong
chtrc khi thi hanh nhiém vy, bai tri cong s tai Uy ban nhan dan xa.

Picu 2. Nguyén tiic thwe hién viin hoa cong sé

1. Phu hop véi truyén thdng, ban sic van hoa dan toc va diéu kién kinh té
- xa hoi;

2. Phu hop voi dinh huéng xay dung do1 ngti can bg, cong chirc chuyén
nghiép, hién dai;

3. Phu hop véi cac quy dinh cﬁ‘a phap luat va muc dich, yéu cAu cai cach
hanh chinh, chu truong hién dai hoa nén hanh chinh nha nudc.

Piéu 3. Muc dich viéc thwc hién viin héa cong sé

1. Bao dam tinh trang nghi€m va hi¢u qua hoat dong cia UBND xa.

2. Xay dung phong cach tmg xir chuan muc cta can bo, cong chic trong
hoat dong cong vy, hudng to1 myc ti€u xay dyng doi ngi can bg, cong chire co
pham chat dao durc tot, hoan thanh xuat sac nhiém vu duogc giao.

Piéu 4. Cac hanh vi bi cAm

1. Hat thudc 14 trong phong lam viéc;

2. St dung dd udng c6 con tai cong so, trir truong hop duoc su dong y cla
lanh dao co quan vao cac dip lién hoan, 1€ tét, ti€p khach;

3. Quéang cdo thuong mai tai cong so.

Chuong I1
TRANG PHUC, TINH THAN VA THAI PQ LAM VIEC,
GIAO TIEP VA UNG XU CUA CAN BQ, CONG CHUC
Muc 1
TRANG PHUC CUA CAN BOQ, CONG CHUC
Piéu 5. Trang phuc
1. Khi thuc‘hién nhiém vy, can bg, cong chg’xc phai &n mdc gon gang, lich
su; khong mac quan jean, do thun, di dép 1€. Cu thé:



- Trang phyc cua nam can b9, cong chuc: quan tdy, 40 so mi, bo 40 vao

quan, co that lung; di giay hodc dép co6 quai hau;

- Trang phuc cta nit can bg, cong churc: bd comple; quﬁn tay, 4o so mi; di
giay hodc dép cé quai hau.

2. Cén bd, cong chuc co trang phuc riéng thi thuc hién theo quy dinh cua
nganh.

Piéu 6. L& phuc

L& phuc 7cﬁa~ can bg, cong chl'Iq la trang phuc chinh thirc dugc st dung
trong nhiing budi 1€, cudc hop trong thé.

1. Lé phuc, ctia nam c4an bo, cong chirc: quén tay, a0 so mi, ca vat.

2. L& phuc, ctia nit can bo, cong chire: bd 4o dai truyén thong.

3. Dbi voi can bg, cong chirc 1a nguoi dan toc thiéu sd, trang phuc ngay
hoi dan tdc cling 1a 1€ phuc.

Piéu 7. Thé can bd, cong chirc

1. Can b9, cong chirc phai deo thé khi thuc hién nhiém vu.

2. Mau thé va viéc quén 1y, §1’r dung thé ddi voi can bo, cong chirc thuc
hién theo quy dinh tai Quyét dinh s6 06/2008/QD-BNV ngay 22/12/2008 cua Bo
trudng BO NoO1 vu.

Muc 2
TINH THAN VA THAI PQ LAM VIEC CUA CAN BQ, CONG CHUC

Diéu 8. Tinh thin va thai d 1am vige

Cén b0, cong chuc phai trung thanh véi Nha nude Cong hoa xa hoi chu
nghia Viét Nam; bdo v¢é danh du T quéc va loi ich qué)c gia; ton trong va tan
tuy phuc vu Nhan dan. Khi thuc hién nhiém vu, cong vu, can bg, cong chirc phai
y thic rd vé chire trach, bon phan ciia ban than, bao gom:

- Phai san sang nhan va nd luc hoan thanh tdt moi nhiém vu dugc phéan
cong; khong kén chon vi tri cong tac, chon viéc dé, bo viéc kho. Tam huyét, tan
tuy, guong mau lam tron chirc trich, nhiém vy duge giao; khong vuréng vao “tu
duy nhiém ky”.

- Phai ¢ y thtrc tO chirc ky luat; st dung c6 hiéu qua thoi gio lam viéc;
tranh hién tuong trung binh chu nghia, lam viéc qua loa, dai khai, kém hiéu qua;
nghiém chinh chip hanh néi quy, quy ché cua co quan, t6 chic; chu dong phdi
hop trong thuc hi¢n nhi¢m vy, cong vu.

- Khong dugc gy kho khan, phién ha, voi vinh, kéo dai thoi gian xu ly
cong viée cua co quan, té chire va ngudi dan; khong thd o, vo cam, thiéu trach
nhiém trudc nhitng khé khan, blrc xtic cia nguoi dan.

- Can b, cong chure, vién chirc 1anh dao phai cong tam, khach quan trong
str dung, danh gia can bo thudc quyén quan 1y; khong loi dung vi tri cong tac
dé bd nhiém nguoi than quen; chi dong xin thdi gitr chire vu khi nhan thay ban
than con han ché vé niang luc va uy tin.



Muc 3
GIAO TIEP VA UNG XU CUA CAN BQ, CONG CHUC

Piéu 9. Giao tiép va ing xir
‘ 1. Céan b9, cong chuc khi thi hanh nhi€ém vu phai thuc hién cac quy dinh
v€ nhiing viéc phai lam va nhiing vi¢c khong dugc lam theo quy dinh cta phap
luat.

2. Trong giao tlep va ing xu, can bg, cong chuc phai co thai do lich su,
t6n trong. Ngon ngir giao tiép phai rd rang, mach lac; khong néi tuc, noi tiéng
long, quat nat.

Piéu 10. Giao tiép va &ng xir véi nhan dan

Trong giao tiép véi nguoi dan, can by, cong churc phai ton trong, lang
nghe, tan tinh huéng dan vé quy trinh xir Iy cong viéc va giai thich can k& nhiing
thic mic cua nguoi dan. Thuc hién “4 xin, 4 luon™: ,xm chao, xin 16i, xin
cam on, xin phép; lu6n mim cudi, ludén nhe nhang, luoén lang nghe, ludn giup do.

Piéu 11. Giao tiép va ing xir véi dong nghiép

Pbi véi dong nghiép, can bd, cong chirc phai cé tinh thén hop tac, tuong
trg trong thu’cqhién nhiém vy, cong vu; khong be phai gy mat doan két nd1 bo
cua co quan, to chuec.

Piéu 12. Giao tiép va g xir v6i lanh dao cap trén

Pdi voi lanh dao cép trép, can by, cong chirc phai tuan thﬁ,thl'r bac hanh
chjnh, phuc tung sy chi dao, diéu hanh, phan céng cong viéc cua cap trén; khong
tron tranh, thoai thac nhiém vu; khong ninh bg lay long vi dong co khong trong
sang.

Piéu 13. Giao tiép va &ng xir véi cap dudi

Can b gilr chirc vu lanh dao, quan ly khong duoc duy y chi, ap dat, bao
thu; phai ton trong, ling nghe ¥ kién cua cap dudi; guong mau trong giao tiép,
ung xu.

Piéu 14. Giao tiép qua dién thoai

Khi giao tiép qua dién thoai, can bg, cong chuc phai xung tén, co quan,
don vi noi cong tac; trao d6i ngan gon, tap trung vao ndi dung cong viée; khong
ngat dién thoai dot ngdt.

Chuwong 111
BAI TRi CONG SO
Muc 1
QUOC HUY, QUOC KY

Piéu 15. Treo Qudc huy
Quéc huy dugc treo trang trong tai phia trén cong chinh hodc tod nha

chinh. Kich ¢& Qubc huy phai phu hop v6i khong gian treo. Khong treo Qudc
huy qué cti hoac hu hong.

Piéu 16. Treo Qudc ky



L Quéc ky dugce treo noi trang trong trudc cong so hodc toa nha chinh.
Qudc ky phai ding ti€u chuan vé kich thudc, mau sac da dugc Hién phép quy
dinh.

2. Vigce treo qqéc ky trong cac bubi 1& va 18 tang tudn theo quy dinh vé
nghi 1€ nha nudc va to chuc 1€ tang.
Muc 2
BAI TRi KHUON VIEN CONG SO

Piéu 17 . Bién tén co quan

1. Co quan phai c6 bién tén dugc gin tai cong chinh;

2. Viéc thé hién bién tén co quan thyc hién theo quy dinh tai Thong tu sO
05/2008/TT-BNV ngay 7/8/2008 cua B Noi vu hudng dan vé bién tén co quan
hanh chinh nha nudc.

Piéu 18. Phong lam viéc

1. Mbi phong lam viéc phai c6 bién tén ghi rd timg bo phan, trén ban lam
viéc phai co6 bién ghi 10 ho tén va chirc danh can bd, cong chirc.

2. Viée sip xép, bai tri phong 1am viéc phai bao dam gon gang, ngin nip,
khoa hoc, hop 1y.

3. Khong lap ban tho, thap huong, khong dun, nau trong phong lam viéc.

Picu 19. Khu vure dé phwong tién giao thong

UBND xa bb tri khu vire dé phuong tién giao thong cua can bd, cong chirc
va cua nguoi dén giao dich, lam viéc. Khong thu phi gui phuong tién giao thong
ctiia nguoi dén giao dich, 1am viéc./.



		2024-03-01T05:37:46+0000
	Not specified




